NOTICE OF CONTRACT RENEWAL

State Of Missouri
Office Of Administration
Division Of Purchasing And Materials Management

PO Box 809

Jefferson City, MO 65102-0809

http://www.oa.mo.gov/purch

CONTRACT NUMBER CONTRACT TITLE

C113245002 Heating Fuel: #2 Low Sulfur Diesel
AMENDMENT NUMBER CONTRACT PERIOD

003 October 1, 2015 through September 30, 2016
REQUISITION NUMBER VENDOR NUMBER

N/A 3514622270 0

CONTRACTOR NAME AND ADDRESS

Petroleum Traders Corporation
7120 Pointe Inverness Way
Fort Wayne, IN 46804

STATE AGENCY’S NAME AND ADDRESS

Office of Administration

Division of Facilities Management, Design and Construction
Various OA/FMDC Managed Facilities located throughout the
State of Missouri

Department of Corrections
Various agency locations throughout the State of Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

The State of Missouri hereby exercises its option to renew the contract.

All other terms, conditions and provisions of the contract, including the quoted mark-up prices, shall remain the
same throughout the above contract period and apply hereto.

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON THIS DOCUMENT.

BUYER BUYER CONTACT INFORMATION
) Email: Laurie.Borchelt@oa.mo.gov
Laurie Borchelt Phone: (573) 751-1702 Fax: (573) 526-9816
SIGNATURE OF BUYER DATE
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NOTICE OF CONTRACT RENEWAL

State Of Missouri
Office Of Administration
Division Of Purchasing And Materials Management
PO Box 809
Jefferson City, MO 65102-0809
http:/fwww.0oa.mo.gov/purch

CONTRACT NUMBER CONIRACT THLE

C113245002 Heating Fuel: #2 Low Sulfur Diesel

AMENDMENT NUMBER CONTRACT PERIOD

002 October 1, 2014 through September 30, 2015

REQUISITION NUMBER VENDOR NUMBER

NR 300 22005000011 3514622270 0

CONTRACTOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS

Petroleum Traders Corporation Office of Administration

7120 Pointe Inverness Way Division of Facilities Management, Design and Construction

Fort Wayne, IN 46804 Various OA/FMDC Managed Facilities located throughout th
State of Missouri '
Department of Corrections
Various agency locations throughout the State of Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:
The State of Missouri hereby exercises its option to renew the contract.

All other terms, conditions and provisions of the contract, including the quoted mark-up prices, shall remain the
same throughout the above contract period and apply hereto. :

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON THIS DOCUMENT.

BUYER . BUYER CONTACT INFORMATION

. Email: Laurie.Borchelt@oa.mo.gov
Laurie Borchelt : Phone: (573) 751-1702 Fax: (573) 526-9816
SIGNATURE OF BUYER DATE
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NOTICE OF CONTRACT AMENDMENT

State of Missouri
Office of Administration
Division of Purchasing and Materials Management
PO Box 809
Jefferson City, MO 65102-0809
hitp://content.ca.mo.gov/purchasing-materials-management

CONTRACT NUMBER

CONTRACT TITLE

C113245002 Heating Fuel: #2 Low Sulfur Diesel
AMENDMENT NUMBER CONTRACT PERIOD
001 October 1, 2013 through September 30, 2014

REQUISITION NUMBER

NR 931 YYY 14709077

VENDOR NUMBER

35146222700

CONTRACTOR NAME AND ADDRESS

Petroleum Traders Corporation
7120 Pointe Inverness Way
Fort Wayne, IN 46804

STATE AGENCY’S NAME AND ADDRESS

Office of Administration
Division of Facilities Management, Design and Construction
Various OA/FMDC Managed Facilities throughout Missouri

Department of Corrections
Various agency locations throughout Missouri

ACCEPTED BY THE STATE OF MISSOURIL AS FOLLOWS:

Contract C113245002 is hereby amended pursuant to the attached amendment #001, dated 11/5/13.

BUYER

Laurie Borchelt

BUYER CONTACT INFORMATION
Email: [aurie.borchelt@oa.mo.gov
Phone; (573)751-1702 Fax: (573) 526-9816

SIGNATURE OF BUYER

DATE
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James Miluski
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STATE OF MISSOURI

OFFICE OF ADMINISTRATION
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM)

CONTRACT AMENDMENT

REQ NO.: NR 931 YYVY14709077
BUYER; LAURIE BORCHELT
PHONE NO.: (573) 751-1702
E-MAI1L: laurie.borehelt@on. mo.£oY

AMENDMENT NO.: 001
CONTRACT NO.: C113245002 :
TITLE: HEATING FUEL: #2 LOW SULFUR DIESEL

ISSUE DATE: 11/1/13

10: PETROLEUM TRADERS CORPORATION
7120 POINTE INVERNESS WAY
FORT WAYNE, IN 46804

RETURN AMENDMENT BY NO LATER THAN: 11/12/13 AT 5:00 PM CENTRAL TIME

RETURN AMENDMENT TO THE DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM)

BY E-MAIL, FAX, OR MAIL/COURIER:

["SCAN AND E-MAIL TO: T R O R R A—

| FAX TO: e e—— (573) 526-9816

L MAIL TO: DBMM, .0, Box 809, Jefferson Clt ;Mo 65102:0807 .. ..
{COURIER/DELIVERTO: _DPMM, 301 West High Street, Room 630, Jefferson City, Mo 65101-1517

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING

Office of Administration Department of Corrections

Division of Facilities Management, Design, and Construction
Various OA/FMDC Managed Facilities throughout
the State of Missouri

the State of Missourl

ADDRESS:

Various agency locations throughout

.'\i

i

i

b

)

!

i

i

SIGNATURE REQUIRED

NOING BUSINESS AS (DBA} NAME

Petroleum Traders Corporation

TEGAL NAMF OF ERTITY/ARDIYIDUAL FILED WITH IRS FOR THIS TAX D NO,

Petroleum Traders Corporation

MATLING ADDRESS

7129 Pointe Inverness Way

IRS FORM 1099 MAILING ADDRESS

7120 Pointe Inverness Way

CITY, STATE, ZIP COPE

CITY, STATE, ZIP CODE

Fort Wayne, IN 46804 Fort Wayne, IN 46804
CONTACT PERSON ENLATL ADDRESS
Gayle Newton gnewton@petroleumtraders.com
PHONE NUMBER FAX NUMBER
200-348-3705 x1002 260-203-3820
TAXPAYER 10 NIMBER {TTH) TAXPAYER 1D {TEX) TYPE {CHECK ONE) YENBOR NUMBER {IF KNOWN)
351462227 X_FEN SN 3514622270 0
VENPOR TAX FILING TYPE WITH 1RS {CHECK ONE}
__X_Corporation._ Individual __ State/Local Government ___ Parnership ___Sole Proprietor __IrS Tax-Exempl
AUTHORIZED 51G ATURE DATE
}AA\'{-‘ I(\J,qjc\r* 11/5/2013
PRINIED NAME TLE
Gayle Newton Contract Sales Manager
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Contract C113245002-001 Page?2

AMENDMENT #001 TO CONTRACT C113245002

CONTRACT TITLE: HEATING FUEL - #2 LOW SULFUR DIESEL

CONTRACT PERIOD: OCTOBER1, 12013 THROUGIH SEPTEMBER 30, 2014

The State of Missouri desires to amend the above referenced contract to add the Missouri Department of

Corrections as a using agency.
The State also desires to amend the Pricing and Invoicing section (2.3) of the contract by revising paragraph 2.3.3

as indicated below.

AS STATED:

The contractor shall furnish a current copy of the OPIS Posting used to determine pricing to the state
agency with the invoice, and otherwise upon specific request of the state agency and the Division of
Purchasing and Materials Management. Invoices shall be submifted to the following address:

Office of Adininistration, Facilities Management, Design and Construction
Attn: Accounts Payable

301 West High Street, Room 780

P.0O. Box 809

Jefferson City, MO 65102

Reference: P.O.#

CHANGED TO:

— e s

The contractor shail fumish a current copy of the OPIS Posting used to determine pricing to the state

agency with the invoice, and otherwise upon specific request of the state agency and the Division of
Purchasing and Materials Management. Invoices shall be submitted to the “bill to” address stated on the

purchase order.

All other terms, conditions and provisions of the contract as modified by subsequent amendments incfuding all
prices shall remain the same throughout the above contract period and apply hereto.

The coniractor shall acknowledge acceptance by signing and returning this amendment by the date indicated on

Page 1.




NOTICE OF AWARD

State of Missourti
Office of Administration
Division of Purchasing and Materials Management

PO Box 809

Jefferson City, MO 65102-0809
http://www.oa.mo.gov/purch

SOLICITATION NUMBER

CONTRACT TITLE

BIE13245 Heating Fuel: #2 Low Sulfur Diesel
CONTRACT NUMBER CONTRACT PERIOD

C113245002 October 1, 2013 through September 30, 2014
REQUISITION NUMBER VENDOR NUMBER

NR 300 22003000068 3514622270 0

CONTRACTOR NAME AND ADDRESS

Petroleum Traders Corporation
7120 Pointe Inverness Way
Fort Wayne, IN 46804

STATE AGENCY'S NAME AND ADDRESS

Office of Administration
Division of Facilities Management, Design and Construction
Various OA/FMDC Managed Facilities located throughout
the State of Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

region:

The bid submitted by Petroleum Traders Corporation in response to BIE13245 is accepted as to the following

Greater St. Louis Region

BUYER

Laurie Borchelt

BUYER CONTACT INFORMATION
Email: jaurie.borchelt@ca.mo.gov

SIGNATURE OF BUYER

Phone: (573) 751-1702 Fax: (573) 526-9816
DATE .

5/3/i3

DIREZTOR RC@S!NG AND MATERIALS MANAGEMENT
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STATE OF MISSOURI

IFBNO.: B1E13245
TITLE:
ISSUE DATE: 4/11/13

OFFICE OF ADMINISTRATION
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM)
INVITATION FOR BID (IFB)

HEATING FUEL: #2 LOW SULFUR DMESEL

REQ NO.: NR 300 22003000063
BUYER: LAURIE BORCHELT
PHONE NO.: (573) 751-1702
E-MAIL: laurie.borchelt@oa.mo.gov

RETURN BID NO LATER THAN: 04/30/13 AT 2:00 PM CENTRAL TIME

MAILING INSTRUCTIONS:  Print or type IFB Number and Return Due Date on the lower left hand comer of the
envelog{. or package. Delivered sealed bids must be in DPMM office (301 W High
Street, Room 630) by the return date and time.
(U.5. Mail) (Courier Service)
RETURN BID TO: DPMM or pPMM
PO BOX 809 301 WEST HIGH STREET, ROOM 630

JEFFERSON CITY MO 65102-0809 JEFFERSON CITY MO 6510%-1517

CONTRACT PERIOD: OCTOBER 1, 2013 THROUGH SEPTEMBER 30, 2014
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:

OFFICE OF ADMINISTRATION
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION (QA/FMDC)
VARIOUS OA/FMPC MANAGED FACILITIES LOCATED THROUGHOUT THE STATE OF MISSQOURI

The bidder hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices
quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions Invitation for Bid (Revised
12/27/12). The bidder further agrees that the language of this IFB shall govern in the event of a conflict with Ris/her bid. The bidder
further agrees that upon receipt of an authorized purchase order from the Division of Purchasing and Materials Management or when a
Notice of Award is signed and issued by an authorized official of the State of Missouri, a binding contract shall exist between the bidder
and the State of Missouri.

SIGNATURE REQUIRED

DOING BUSINESS AS (DBA) NAME

Petroleum Traders Corporation Petroleum Traders Corporation

T T N trae e e ——
LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH TRS FOR THIS TAX ID NO.

IRS FORM 1099 MAILING ADDRESS
7120 Pointe Inverness Way

MAILING ADDRESS
7120 Pointe Inverness Way

CITY, STATE, ZIP CODE

Fort Wayne, IN 46804

CITY, STATE, ZIP CODE

Fort Wayne, IN 46804

CONTACT PERSON EMAIL ADDRESS

Gayle Newton, Contract Sales Manager gnewton@petroleumtraders.com
PHONE NUMBER FAX NUMBER

800-348-3705 x1002 260-207-6347

TAXPAVER KD NUMBER (TIN) TAXPAYER ID (TIN}) TYPE (CHECK ONE) VENDOR NUMBER (IF KNOWN)

35-1462227 X FEN __ SSN 3 5 { "7’ y Q 70_.0
VENDOR TAX FILING TYFE WITH IRS (CHECK ONE) T M
X Corporation ___ In(ﬂridual _ Stﬁc!l,ocal Government  ____ Partnership  __ Sole Proprietor  ___IRS Tax-Exempt
ATHORIZEDZAGNATURE /& DATE

~ ( 2 ﬁ’7/ 4/
— 2612013
PRI} NAME LAY A TITLE
Linda Stephens Vice President
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B1E13245 Page 2

INTRODUCTION AND GENERAL INFORMATION

asnweatin
=
.

1.1 Purpose:

) 1.1.1  This document constitutes an invitation for sealed bids from prospective bidders to establish a contract for
: the purchase of #2 low sulfur diesel for various Missouri state agency facilities located throughout the
State of Missouri that are maintained by the Office of Administration, Division of Facilities Management,
Design and Construction (hereinafter referred to as “state agency” or “OA/FMDC”) in accordance with
the requirements and provisions stated herein. '

1.1.2  The Office of Administration Division of Facilities Management Design and Construction will serve as a

centralized administrative agency that will be coordinating purchases for the various state agency
E facilities (hereinafter referred to as “facility” or “facilities”) actually purchasing diesel under a contract(s)
which results from this procurement process.

1.1.3  Regions: The bidder may choose to bid one, some or all regions of Missouri which are identified in
Attachment 1 of this IFB. The bidder shall understand that a prospective contractor must serve the entire
identified region chosen.

1.2 Organization:

e T L R FE e PR

; 1.2.1 This document, referred to as an Invitation for Bid (IFB), is divided into the following parts:

§ 1) Introduction

2) Contractual Requirements

3) Technical Specifications

] 4) Performance Requirements

i 5) Bidder’s Instructions '
: 6) Pricing Page(s)

1 7) Exhibits A through E

8) Terms and Conditions

: 9} Attachment 1 and 2

ST e

e g

e )

1.3 Awarded Bid & Contract Document Search:

; 1.3.1  Both the current contract (C109034001 and C109034002) and the previous procurement documentation
d (B1E09034) may be viewed and printed from the Division of Purchasing & Materials Management's
Awarded Bid & Contract Document Search located on the Intemnet at http:/www.0a.mo.gov/purch.

VAT T

7

2. CONTRACTUAL REQUIREMENTS (
21 Contract: :

: 2.1.1 A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor’s response
¢ (bid) to the IFB, (3} clarification of the bid, if any, and (4) the Division of Purchasing and Materials
Management’s acceptance of the response (bid) by “notice of award”, All Exhibits and Attachments
included in the IFB shall be incorporated into the contract by reference.

2.12 A notice of award issued by the State of Missouri does not constitute an authorization for shipment of .
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies 5
and/or services for the State of Missour, the contractor must receive a properly authorized purchase order :
or other form of authorization given to the contractor at the discretion of the state agency. '
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213

2.14

22

221

23

231

232

233

234

235

2.3.6

The contract expresses the complete agreement of the parties and performance shall be governed solely
by the specifications and requirements contained therein.

Any change to the contract, whether by modification and/or supplementation, must be accomplished by a
formal contract amendment signed and approved by and between the duly authorized representative of the
contractor and the Division of Purchasing and Materials Management prior to the effective date of such
modification. The contractor expressly and explicitly understands and agrees that no other method and/or
no other document, including correspondence, acts, and oral communications by or from any person, shall
be used or construed as an amendment or modification to the contract.

Contract Period:

The original contract period shall be as stated on page 1 of the Invitation for Bid (IFB). The contract shall
not bind, nor purport to bind, the state for any contractual commitment in excess of the original contract
period. The Division of Purchasing and Materials Management shall have the right, at its sole option, to
renew the contract for two (2) additional one-year periods, or any portion thereof. In the event the
Division of Purchasing and Materials Management exercises such right, all terms and conditions,
requirements, specifications and quoted margins of the original contract shall remain the same and apply
during renewal periods.

Pricing and Invoicing:

The contractor shall be paid the price for the #2 low sulfur diesel fuel determined by the applicable Qil
Price Information Service (OPIS) report as described further herein. The average price for #2 low sulfur
diesel fuel published by OPIS will be added to the quoted mark-up price per gallon as shown on the
contract Pricing Page.

All prices shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any other
additional costs including but not limited to taxes (except as noted in paragraph 2.3.7 herein), shipping
charges, insurance, interest, penalties, termination payments, attorney fees, liquidated damages, etc.

The contractor shall furnish a current copy of the OPIS Posting used to determine pricing to the state
agency with the invoice, and otherwise upon specific request of the state agency and the Division of
Purchasing and Materials Management. Invoices shall be submitted to the following address:

Office of Administration, Facilities Management Design and Construction
Attn: Accounts Payable

301 West High Street, Room 780

P.O. Box 809

Jefferson City, MO 65102

Reference: P.O. #

Invoiced pricing shall be the OPIS price effective on the day of delivery of the fuel oil to the state agency
site.

The base price shall be the OPIS PADD 2 report average price per gallon for No. 2 low sulfur diesel fuel
for the OPIS rack closest to the state agency delivery location.

The state agency will pay for oil delivered. The amount shall be determined as metered from tank/truck
fuel oil delivery point.

a. It is acceptable to provide a meter ticket; oil may be loaded and metered onto a tanker truck,
secured/sealed, delivered to the state agency site, unsealed, and put into storage or as otherwise
directed by the state agency.

Page 3
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2.3.7 All taxes for which the State of Missouri is not exempt such as the Underground Storage Tank Tax
(LUST), the Agricultural Diesel Tax, and the Oil Spill Tax must be built into the contractor’s quoted
mark-up prices. Any new taxes that may be levied during the course of the contract for which the state is
not exempt may be itemized separately by the contractor on the state’s invoice. Upon the occasion of
adding new mon-exempt taxes, the contractor must promptly notify the Division of Purchasing and
Materials Management; any new non-exempt taxes must be listed in the contract by way of a contract
amendment prepared and authorized by the Division of Purchasing and Materials Management.

23.8 The contractor shall guarantee that the contract prices are the lowest offered to any governmental or
commercial consumer under the same terms and conditions, requirements and specifications.

2.3.9 No other add-on charges shall be paid besides the quoted mark-up price as referenced herein.
E 24  Payment Terms:

24.1 The contractor shall understand and agree the state reserves the right to make contract payments to the
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under
the contract, the contractor must return a completed state Vendor ACH/EFT Application, which is
downloadable from the Vendor Services Portal at:
https://www.vendorservices.mo.gov/vendorservices/Portal/Default.aspx. Each contractor invoice must be
on the contractor’s original descriptive business invoice form and must contain a unique invoice number.
The invoice number will be listed on the state’s EFT addendum record to enable the contractor to
properly apply state payments to invoices. The contraclor must comply with all other invoicing
requirements stated in the IFB.

J 242 The contractor may obtain detailed information for payments issued for the past 24 months from the State
of Missouri’s central accounting system (SAM 1) on the Vendor Services Portal at
https://www.vendorservices.mo.gov/vendorservices/Portal/Default.aspx.

: 243 All payment terms shall be as stated in the Terms and Conditions of the contract (see paragraph 10,
3 “Invoicing and Payment™) unless otherwise addressed in the IFB, or mutually agreed to by the state and
: the contractor. Payment terms should be net 30 days unless otherwise stated in the IFB. No late charges
shall be applied which are not in compliance with Chapter 34,055 RSMo. This statute may be found at
http://www.mopga.mo.gov/ STATUTES/STATUTES.HTM.

2.5 Federal Funds Requirement:

25.1 The contractor shall understand and agree that this procurement may involve the expenditure of federal
funds. Therefore, in accordance with the Departments of Labor, Health and Human Services, and
Education and Related Agencies Appropriations Act, Public Law 101-166, Section 511, "Steven's
Amendment”, the contractor shall not issue any statements, press releases, and other documents
describing projects or programs funded in whole or in part with Federal money unless the prior approval
of the state agency is obtained and unless they clearly state the following as provided by the state agency:

a. the percentage of the total costs of the program or project which will be financed with Federal
money;

b. the dollar amount of Federal funds for the project or program; and

c. percentage and dollar amount of the total costs of the project or program that will be financed by
nongovernmental sources, !

} 2.6 Contractor Liability:
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2.6.1

262

2.63

2.7

2.7.1

2.8

2.8.1

2.9

29.1

2.10

2.10.1

The contractor shall be responsible for any and all personal injury (including death) or property damage
as a result of the contractor's negligence involving any equipment or service provided under the terms and
conditions, requirements and specifications of the contract. In addition, the contractor assumes the
obligation to save the State of Missouri, including its agencies, employees, and assignees, from every
expense, liability, or payment arising out of such negligent act. The contractor also agrees to hold the
State of Missouri, including its agencies, employees, and assignees, harmless for any negligent act or
omission committed by any subcontractor or other person employed by or under the supervision of the
contractor under the terms of the contract.

The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act
or omission committed by the State of Missouri, including its agencies, employees, and assignees.

Under no circumstances shall the contractor be liable for any of the following: (1) third party claims
against the state for losses or damages (other than those listed above); (2} loss of, or damage to, the state’s
records or data; or (3) economic consequential damages (including lost profits or savings) or incidental
damages, even if the contractor is informed of their possibility.

Subcontractors:

Any subcontracts for the products/services described herein must include appropriate provisions and
contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and
held harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of
any kind related to a subcontract in those matters described in the contract between the State of Missouri
and the contractor. The contractor shall expressly understand and agree that he/she shall assume and be
solely responsible for all legal and financial responsibilities related to the execution of a subcontract. The
contractor shall agree and understand that utilization of a subcontractor to provide any of the
products/services in the contract shall in no way relieve the contractor of the responsibility for providing
the products/services as described and set forth herein. The contractor must obtain the approval of the
State of Missouri prior to establishing any new subcontracting arrangements and before changing any
subcontractors. The approval shall not be arbitrarily withheld.

Contractor Status:

The contractor represents himself or herself to be an independent contractor offering such services to the
general public and shall not represent himself/herself or his/her employees to be an employee of the State
of Missouri. Therefore, the contractor shall assume all legal and financial responsibility for taxes, FICA,
employee fringe benefits, workers compensation, employee insurance, minimum wage requirements,
overtime, etc., and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and
employees, harmless from and against, any and all loss; cost (inciuding attorney fees); and damage of any
kind related to such matters.

Coordination:

The contractor shall fully coordinate all contract activities with those activities of the state agency. As the
work of the contractor progresses, advice and information on matters covered by the contract shall be
made available by the contractor to the state agency or the Division of Purchasing and Materials
Management throughout the effective period of the contract.

Estimated Quantities:

The quantities indicated in Attachment #2 of this Invitation for Bid are estimates that pertain to the total
aggregate quantities that may be ordered throughout the stated contract period. The estimates do not
indicate single order amounts unless otherwise stated. The State of Missouri makes no guarantees about
single order quantities or total aggregate order quantities.

Page 5
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211

2.11.1

Insurance;

The contractor shall understand and agtee that the State of Missouri cannot save and hold harmless and/or
indemnify the contractor or employees against any liability incurred or arising as a result of any activity
of the contractor or any activity of the contractor's employees related to the contractor's performance
under the contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the
form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients,
and the general public against any such loss, damage and/or expense related to his/her performance under
the contract.

Termination:

The Division of Purchasing and Materials Management reserves the right to terminate the contract at any
time, for the convenience of the State of Missouri, without penalty or recourse, by giving written notice to
the contractor at least thirty (30) calendar days prior to the effective date of such termination. The
contractor shall be entitled to receive compensation for services and/or supplies delivered to and accepted
by the State of Missouri pursuant to the contract prior to the effective date of termination.

Participation by Other Organizations:

The contractor must comply with any Organization for the Blind/Sheltered Workshop participation levels
committed to in the contractor’s awarded bid.

The contractor shall prepare and submit to the Division of Purchasing and Materials Management a report
detailing all payments made by the contractor to Organizations for the Blind/Sheltered Workshops
participating in the contract for the reporting period. The contractor must submit the report on a monthly
basis, unless otherwise determined by the Division of Purchasing and Materials Management.

The Division of Purchasing and Materials Management will monitor the contractor’s compliance in
meeting the Organizations for the Blind/Sheltered Workshop participation levels committed to in the
contractor’s awarded bid. If the contractor’s payments to the participating entities are less than the
amount committed, the state may cancel the contract and/or suspend or dcbar the contractor from
participating in future state procurements, or retain payments to the contractor in an amount equal to the
value of the participation commitment less actval payments made by the contractor to the participating
entity. If the Division of Purchasing and Materials Management determines that the contractor becomes
compliant with the commitment, any funds retained as stated above, will be released.

If a participating entity fails to retain the required certification or is unable to satisfactorily perform, the
contractor must obtain other organizations for the blind/sheltered workshops to fulfill the participation
requirements committed to in the contractor’s awarded bid.

a. The contractor must obtain the written approval of the Division of Purchasing and Materials
Management for any new entities. This approval shall not be arbitrarily withheld.

b. If the contractor cannot obtain a replacement entity, the contractor must submit documentation to the
Division of Purchasing and Materials Management detailing all efforts made to secure a
replacement. The Division of Purchasing and Materials Management shall have sole discretion in
determining if the actions taken by the contractor constitute a good faith effort to secure the required
participation and whether the contract will be amended to change the contractor’s participation
commitment.

Within thirty days of the end of the original contract period, the contractor must submit an affidavit to the
Division of Purchasing and Materials Management. The affidavit must be signed by the director or
manager of the participating Organizations for the Blind/Sheltered Workshop verifying provision of
products and/or services and compliance of all contractor payments made to the Qrganizations for the
Blind/Sheltered Workshops. The contactor may use the affidavit available on the Division of Purchasing

Page 6
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2.14

2.14.1

2,142

2.143

2.15
2151

31

3.1.1

and Materials Management's website at http://oa.mo.gov/purch/vendor.btml or another affidavit
providing the same information.

Contractor’s Personnel:

The contractor shall only employ personnel authorized to work in the United States in accordance with
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and
Immigrant Responsibility Act (IIRIRA) and INA Section 274A.

If the contractor is found to be in violation of this requirement or the applicable state, federal and local
laws and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has
knowingly employed individuals who are not eligible to work in the United States, the state shall have the
right to cancel the contract immediately without penalty or recourse and suspend or debar the contractor
from doing business with the state.

The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local
law enforcement agencies.

Hazardous Materials Data Sheet and Labeling:

The State of Missouri, Division of Purchasing and Materials Management, in accordance with the revised
rules and regulations of the Occupational Safety and Health Administration (OSHA) requires that all
hazardous chemicals and other appropriate commodities purchased by the State of Missouri must contain
a material safety data sheet and warning labels with each shipment. Therefore, the contractor must
comply with this mandatory requirement for all commodities which contain hazardous material. Failure
to comply with this requirement may cause cancellation of the contract with goods returned at the
contractor's expense as well as suspension from the solicitation list for future requirements.

TECHNICAL SPECIFICATIONS

Fuel Oil Requirements:

Fuel oil shall be dyed #2 Low Sulfur (500 ppm) grade and include a winter blend or additive for the
period of November 1% through April 1¥ of each year. The winter blend shall be 75% #2 and 25% #1 low
sulfur fuel oil or include an additive to meet cold weather specifications.

The grades of fuel oil specified herein shall be homogeneous hydrocarbon oils, free from inorganic acid,
and free from excessive amounts of solid or fibrous foreign matter likely to make cleaning of suitable
strainers necessary. In addition all fuel oil must meet ASTM specifications D-396.

Gravity API "F" 30 minimum
Cloud Point: 3/1 - 9/30 10°F
10/1-3/1 0O°F
Cetane Number: Minimum 40
Ash: 0.01% Maximum
Flash Point: 100°F
Distillation: 10% Recovered Max. 470°F
: 90% Recovered 540 to 640
End point Max. 675°F
Viscosity SSU@100°F:  33-38
Four Point: 3/1-9/30 0°F
10/1-3/1 -15°F
Carbon Residue: Maximum 0.25
Sulfur: Maximum 0.05% (Weight Percent)

BTU/Gallon: Minimum 13,800

Page 7
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3.2 Testing Requirements and Conditions:

3.2.1 Upon the request of the state agency, the contractor shall submit an analysis of the #2 fuel oil including
the sulfur content which is to be delivered to the state agency facility.

3.2.2 Al fuel oil provided by the contractor must conform to and pass the following tests which must be
performed in accordance with the following applicable current ASTM (D-396) test methods.

Flash Point: Method D93

Pour Point: Method D97

Caron Residue: Method D524

Ash: Method D482
Distillation: Method D86
Viscosity: Method D287 or D445
Gravity: Method D287
Corrosion: Method D130

Sulfur: Method D2622

323 Each tanker truck shall be subject to destination inspection, sampling and testing by the state agency at
the state agency's discretion.

a.  If the #2 fuel oil is tested, the State of Missouri shall have the option to have an analysis conducted
by an independent industrial laboratory in accordamce with standard sampling and testing
procedures. The cost of such tests shall be paid by the State of Missouri if the sample complies
with the specifications. Should the sample not comply, all costs shall be borne by the contractor.

b. The State of Missouri reserves the right to reject any #2 fuel oil not in compliance with the
specification.

¢.  Permitting delivery in the storage tank of the state facility does not constitute an agreement by the
state that the delivery meets the requirements of the specification.

d.  Samples collected by the state will be a direct method, pull one (1) gallon sample from suction line
of oil storage tank or by taking a direct sample from oil delivery tanker truck.

e.  Should the contractor place #2 fuel oil that does not meet the specification into a State of Missouri
storage tank, the contractor shall remove ali contents and clean out the tank at the contractor’s
expense and to the State of Missouri’s satisfaction. The contractor shall fill the tank to its previous
level without any additional reimbursement.

4, PERFORMANCE REQUIREMENTS
4.1 General:

4.1.1 The contractor shall provide #2 low sulfur diesel fuel to any state facility ordering said fuel located within
the identified region that the contractor has agreed to serve in the region's entirety and as identified in
Attachment #1. :

4.1.2 Al provisions of fuel shall be as ordered by the state agency facility, on an as needed if needed basis.

42 Substitutions:

4.2.1 The contractor shall not substitute any fuel products that have been awarded to the contractor without the
prior written approval of the Division of Purchasing and Materials Management.

422 In the event an item becomes unavailable, the contractor shall be responsible for providing a suitable
substitute item. The contractor’s failure to provide an acceptable substitute may result in cancellation or
termination of the contract.
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423

4.2.4

4.2.5

4.3

43.1

4.4

441

442

443

4.4.4

4.5
4.5.1

Any item substitution must be a replacement of the contracted item with a product of equal or better
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state
reserves the right to allow the substitution of any new or different fuel product offered by the contractor.
The Division of Purchasing and Materials Management shall be the final authority as to acceptability of
any proposed substitution.

Any item substitution shall require a formal contract amendment authorized by the Division of Purchasing
and Materials Management prior to the state acquiring the substitute item under the contract.

The state may choose not to compel a product substitution in the event requiring a substitution would be
deemed unreasonable in the sole opinion of the State of Missouri. The contractor shall not be relieved of
substituting a product in the event of manufacturer discontinuation or other reason simply for reasons of
unprofitability to the contractor.

Replacement of Damaged Product:

The contractor shall be responsible for replacing any item received in damaged condition at no cost to the
State of Missouri. This includes all shipping costs for returning non-functional items to the contractor for
replacement.

Delivery Performance:

All deliveries must be made by the contractor within twenty-four (24) to forty-eight (48) hours after being
notified by state personnel. All deliveries shall be coordinated with the specific state agency facility and
with authorized representatives for the specific state agency. See Attachment #2 for specific delivery
times available for specific state facilities.

The contractor and/or the contractor's subcontractor(s) shall deliver products in accordance with the
contracted delivery times stated herein to the state agency upon receipt of an authorized purchase order or
P-card transaction notice.

Delivery shall include the safe transmission of the #2 low sulfur diesel into the state agency’s owned fuel
tank, following all industry, federal, state and local laws, rules and regulations regarding the safe
transport, handling and storage of fuel. All orders must be shipped F.Q.B. Destination, Freight Prepaid
and Allowed. All orders received on the last day of the contract, must be shipped at the contract price.
All deliveries must be coordinated with the state agency.,

The contractor shall deliver #2 low sulfur diesel via tank-load or transport as applicable to the specific
site. For purposes of the contract, “transport” delivery shall mean delivery of an amount of 7,000 gallons
or more at one time.

Reporting Requirements:

Upon request, the contractor shall submit usage report(s) to the Division of Purchasing and Materials
Management of the fuel oil furnished. The contractor shall have the capability to report annual purchases
by fuel type by state facility. The contractor must submit the report in hard-copy format as well as in
¢electronic format, i.e., in an analysis-ready format.

4,52 At a minimum, the report should contain the following information:

Order Date(s)/Period

State Agency Facility Name and Account Name/Number
State Agency Facility Location

Item Number

Item Description

Quantity Ordcred, i.e., net gallons

mo o oW
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g. Quantity Delivered
h. OPIS Price
i.  Unit Price Charged (with contract mark-up)
j. Extended Price (unit price charged x quantity delivered)
k. Purchase Order (P.O.) number
I, Applicable taxes charged (itemized)
453 The contractor shall develop and provide ad hoc reports as required and requested by the Division of

5.2

521

53

5.3.1

532

533

Purchasing and Materials Management or the state agency at no additional cost. The contractor must
submit ad hoc reports electronically in an analysis-ready format specified and approved by the Division of
Purchasing and Materials Management or the state agency.

BIDDERS’ INSTRUCTIONS
Contact:

Any and all communication from bidders regarding specifications, requirements, competitive bid process,
ete. retated to the bid document must be referred to the Buyer of Record identified on the first page of this
document. Such communication should be received at least ten (10) calendar days prior to the official bid
opening date.

Business Compliance:

The bidder must be in compliance with the laws regarding conducting business in the State of Missouri.
The bidder certifies by signing the signature page of this original document and any amendment signature
page(s) or by submitting an on-line bid that the bidder and any proposed subcontractors either are
presently in compliance with such laws ¢r shall be in compliance with such laws prior to any resulting
contract award. The bidder shall provide documentation of compliance upon request by the Division of
Purchasing and Materials Management. The compliance to conduct business in the state shal) include but
may not be limited to:

Registration of business name (if applicable)

Certificate of authority to transact business/certificate of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)

Licenses and permits (e.g., city/county license, sales permits)

Insurance (e.g., worker’s compensation/unemployment compensation)

On-Line Bid:

If a registered bidder is responding electronically through the On-Line Bidding/Vendor Registration
System website, in addition to completing the on-line pricing, the registered bidder should submit
completed exhibits, forms, and other information concerning the bid as an attachment to the electronic
bid. Instructions on how a registered vendor responds to a bid on-line are available on the On-Line
Bidding/Vendor Registration System website at: https://www.moolb.mo.gov.

The exhibits, forms, and pricing pages provided herein can be saved into a word processing document,
completed by the registered bidder, and then sent as an attachment to the electronic submission. Other
requested, required, or additional information may also be sent as an attachment. Additional instructions
for submitting clectronic attachments are on the On-Line Bidding/Vendor Registration System website.
Be sure to include the bid number, company name, and a contact name on any electronic attachments.

In addition, the registered bidder may submit the exhibits, forms, Pricing Pages, etc., through mail or
courier service. However, any such submission must be received prior to the specified closing date and
time.
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53.4

54

541

5.5

5.5

552

5.6
5.6.1

5.6.2

5.7

571

5.8

5.8.1

Registered bidders submiiting electronic and hard copy bid responses which are not identical should
explain which response(s) is(are) valid for the state's consideration. In the absence of such explanation,
the state reserves the right to evaluate the response which serves its best interest.

Open Competition:

The bidder may offer any brand of fuel product that meets or exceeds the specifications. The bidder must
explain in detail how their product meets or exceed the specifications. Bids, which do not comply with
the requirement and the specifications, are subject to rejection without clarification.

Bid Detail Requirements and Deviations:

It is the bidder’s responsibility to submit a bid that meets all mandatory specifications stated herein. The
bidder should clearly identify any and all deviations from both the mandatory and desirable specifications
stated in the IFB. Any deviation from a mandatory requirement may render the bid non-responsive. Any
deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on
competition.

Bidders should note: A descriptive brochure of the model bid may not be acceptable as clear
identification of deviations from the written specification.

Unit of Measure:

If the unit of measure specified on the attached pricing pages is different than the manner in which the
bidder offers that item, then the unit of measure being proposed by the bidder must be clearly identified
on the pricing page. All mathematical conversions should be shown by the bidder, and must be provided
upon specific request from the Buyer.

In the cost evaluation, a unit price conversion will be done to fairly evaluate bid prices. However, for any
resulting contract, the unit of measure bid will be the unit of measure awarded. Bidders are encouraged to
contact the Buyer prior to submission of their bid to discuss anticipated unit modifications. The bidder is
cautioned that the State of Missouri reserves the right to clarify the unit of measure modification or to
disqualify the bid for that line item if the unit of measure modification is not deemed appropriate or in the
best interests of the State of Missouri.

Compliance with Terms and Cenditions:

The bidder is cautioned when submitting pre-printed terms and conditions or other type material to make
sure such documents do not contain other terms and conditions which conflict with those of the IFB and
its contractual requirements. The bidder agrees that in the event of conflict between any of the bidder's
terms and conditions and those contained in the IFB, that the TFB shall govern. Taking exception to the
State's terms and conditions may render a bidder's bid non-responsive and remove it from consideration
for award.

Pricing:

The bidder must submit pricing information on the Pricing Page provided herein. The mark-up pricing
quoted shall apply to all region(s) the bidder chooses to bid. (Reference Attachment #1) The bidder must
quote a firm, fixed mark-up price to be charged above the OPIS PADD 2 report average price per gallon
for #2 low sulfur diesel. The mark-up price shall include any profit desired, freight, handling, and non-
exempt taxes (see paragraph 2.3.7 herein) and all delivery charges. The bidder must price both tank-load
and transport deliveries applicable to weekday and weekend/holiday deliveries. All mark-up pricing shall
be considered firm for the duration of the initial contract period and all contract renewal option periods.
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59.2
5.10

5.10.1

5.10.2

5.11

3111

5112

5.11.3

5.11.4

S.1LS

5.12.6

Cost Evaluation;

The cost ¢valuation will be based on the quoted per gallon mark-up price, which will be added to the price
per gallon of diesel fuel reported in the most recent-to-bid-opening-date published Missouri Energy
Report as published by the Missouri Department of Natural Resources, statewide average retail price for
diesel, The quoted mark-up prices will be added together to create an arithmetic average mark-up price,
This average mark-up price will be added to the average monthly price per gallon for diesel reported in
the Missouri Energy Report. The price resulting from this operation will then be multiplied by the
estimated annual volumes stated for each state agency facility listed on Attachment #2. Resulting sub-
totals will be added together to form a grand total for all state agency facilities listed in Attachment #2.
Cost will be evaluated for the original contract period; renewal option periods will also be considered but
they will be considered at the same pricing as the original contract period.

A separate cost evaluation will be conducted by region.
Determination for Award:

The award shall be made to the lowest priced responsive bidder. Other factors that affect the
determination of the lowest price responsive bidder include counsideration of the Domestic Product
Procurement Act, the Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans
Preference explained in the paragraphs that follow.

The State of Missouri reserves the right to reject any bid which is determined unacceptable for reasons
which may include but are not necessarily limited to: 1) failure of the bidder to meet mandatory general
performance specifications; and/or 2) failure of the bidder to meet mandatory technical specifications;
and/or, 3) receipt of any information, from any source, regarding delivery of unsatisfactory product or
service by the bidder within the past three years. As deemed in its best interests, the State of Missouri
reserves the right to clarify any and all portions of any bidder’s offer.

Domestic Product Procurement Act:

In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy American
Act) sections 34.350 to 34.359, RSMo, the bidder is advised that any goods purchased or leased by any
public agency shall be manufactured or produced in the United States.

Bidders who can certify that goods or commodities to be provided in accordance with the contract are
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law,
agreement, or regulation shall be entitled to a ten percent (10%) preference over bidders whose products
do not qualify.

The requirements of the Buy American Act shall not apply if other exceptions to the Buy American
tnandate in section 34,353, RSMo, are met.

If the bidder claims there is only one line of the good manufactured or produced in the United States,
subsection 2 of section 34.353, RSMo, or that one of the exceptions of subsection 3 of 34.353, RSMo,
applies, the Executive Head of the Agency bears the burden of certification as required prior to the award
of a contract,

In accordance with the Buy American Act, the bidder must provide proof of compliance with section
34.353, RSMo. Therefore the bidder should complete and return Exhibit A, certification regarding proof
of compliance, with the bid. This document must be satisfactorily completed prior to an award of a
contract,

If the lowest priced bidder qualifies as American-made or in the event all of the bidders or none of the
bidders qualify for the Buy American preference, no further calculation is necessary, In the event the
lowest priced bidder does not qualify for the Buy American Preference but other bidders do qualify, then
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: the low bidder’s price(s) is increased by 10% for those items not eligible for the Buy American
; Preference,

5.11.6 If any products and/or services offered under this IFB are being manufactured or performed at sites
outside the United States, the bidder MUST disclose such fact and provide details with the bid. :

5.12 Preference for Organizations for the Blind and Sheltered Warkshops:

5.12.1 Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be

granted to bidders including products and/or services manufactured, produced or assembled by a qualified
E nonprofit organization for the blind established pursuant to 41 U.S.C. sections 46 to 48¢ or a sheltered
3 workshap holding a certificate of approval from the Department of Elementary and Secondary Education
pursuant to section 178,920, RSMo.

SNIFDINC SRRS R,

e a. In order to qualify for the ten bonus points, the following conditions must be met and the following
. evidence must be provided:

e ————

1) The bidder must either be an organization for the blind or sheltered workshop or must be

proposing to utilize an organization for the blind/sheltered workshop as a subcontractor and/or
| supplier in an amount that must equal the greater of $5,000 or 2% of the total dollar value of the
-‘ contract for purchases not exceeding $10 miilion.

2) The services performed or the products provided by the organization for the blind or sheltered
; workshop must provide a commercially useful function related to the delivery of the
contractually-required service/product in a manner that will constitute an added value to the
contract and shall be performed/provided exclusive to the performance of the contract.
] Therefore, if the services performed or the products provided by the organization for the blind
‘ or sheltered workshop is utilized, to any extent, in the bidder’s obligations outside of the
contract, it shall not be considered a valid added value to the contract and shall not qualify as
participation in accordance with this clause.

3 3) If the bidder is proposing participation by an organization for the blind or sheltered workshop,
in order to receive evaluation consideration for participation by the organization for the blind or ,
sheltered workshop, the bidder must provide the following information with the bid: :

= Participation Commitment - The bidder must complete Exhibit B, Participation
Commitment, by identifying the organization for the blind or sheltered workshop and the
commercially useful products/services to be provided by the listed organization for the
blind or sheltered workshop. If the bidder submitting the bid is an organization for the
blind or sheltered workshop, the bidder must be listed in the appropriate table on the
Participation Commitment Form.

Documentation of Intent to Participate — The bidder must either provide a properly
completed Exhibit C, Documentation of Intent to Participate Form, signed and dated no
earlier than the IFB issuance date by the organization for the blind or sheltered workshop
proposed or must provide a recently dated letter of intent signed and dated no earlier than i
i the IFB issuance date by the organization for the blind or sheltered workshop which: (1) ;
must describe the products/services the organization for the blind/sheltered workshop will E
provide and (2) should include evidence of the organization for the biind/sheltered
workshop qualifications (e.g. copy of certificate or Certificate Number for Missouri
Sheltered Workshop).

O T

.._,,,_,,.,.....
[ ]

NOTE: If the bidder submitting the bid is an organization for the blind or sheltered
workshop, the bidder is not required to complete Exhibit C, Documentation of Intent to
Participate Form or provide a recently dated letter of intent,
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5.12.3

513

5131

5132

5.13.3

5.14

5.14.1

b. A list of Missouri sheltered workshops can be found at the following internet address:
http://'www.dese.mo.gov/divspeced/shelteredworkshops/index. html.

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the
Blind can be found at the following Internet addresses:

http://www.lhbindustries.com
http:/fwww.alphapointe.org

d. Commitment — If the bidder’s bid is awarded, the organization for the blind or sheltered workshop
participation committed to by the bidder on Exhibit B, Participation Commitment, shall_be

interpreted as a contractual requirement.

The Blind/Sheltered Workshop Preference required under section 34.165, RSMo, allows for ten (10)
bonus points to a qualifying vendor. If the lowest priced bidder qualifies for the preference, or in the
event none of the bidders qualify for the preference, no further calculation is necessary.

In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the
following evaluation point formula shall apply to determine cost evaluation points;

Page 14

Lowest Responsive Bidder’s Price X 200 Maximum Cost | _ Awarded Cost
Compared Bidder’s Price Evaluation Points Evaluation Points

Missouri Service-Disabled Veteran Business Preference:

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, a three (3) bonus point preference shall be
granted to bidders who qualify as Missouri service-disabled veteran business enterprises and who
complete and submit Exhibit D, Missouri Service-Disabled Veteran Business Enterprise Preference with
the bid. If the bid does not include the completed Exhibit D and the documentation specified on Exhibit
D in accordance with the instructions provided therein, no preference points will be applied.

If the lowest priced bidder qualifies for the preference, or in the event none of the bidders qualify for the
preference, no further calculation is necessary.

In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the
following evaluation point formula shall apply to determine cost evaluation points:

Lowest Responsive Bidder’s Price 200 Maximum Cost Awarded Cost
Compared Bidder’s Price Evaluation Points Evaluation Points

Debarment Certification:

The bidder certifies by signing the signature page of this original document and any amendment signature
page(s) that the bidder is not presently debarred, suspended, proposed for debarment, declared ineligible,
voluntarily excluded from participation, or otherwise excluded from or ineligible for participation under
federal assistance programs. The bidder should complete and return the attached certification regarding
debarment, etc., Exhibit E with their bid. This document must be satisfactorily completed prior to award
of the contract.
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PRICING PAGE

. The products shall conform to the specifications as indicated herein. The bidder shall state the firm, fixed mark- f
: up price to be added to the OPIS PADD 2 report average price for #2 low sulfur diesel fuel. The mark-up price
5 shall include any profit desired, freight, handling, all delivery charges and any non-exempt taxes (i.e., the LUST
and Agricultural Diesel taxes). The bidder must price both tank-load and transport deliveries applicable to
weekday and weekend/holiday deliveries. The firm, fixed mark-up pricing shall apply to all region(s) the bidder
chooses to bid. *See Attachment #2 for historical purchase volumes for the state agencies intended for coverage
with a confract.

LINE MANDATORY FIRM, FIXED
ITEM SPECIFICATIONS QUANTITY UNIT UNIT PRICE
TANK LOAD DELIVERIES

001 C/S Code: 40512 1* GAL $_+.2500

Heating Fuel

:
#2 Low Sulfur Diesel Fuel :
! Per Gallon Mark-Up — Weekday Delivery

{To be added to the OPIS PADD 2 report
average price per gallon for diesel fuel)

R

002 C/S Code: 40512 1* GAL § +.3000
Heating Fuel

#2 Low Sulfur Diesel Fuel

; Per Gallon Mark-Up — Weekend or Holiday Delivery :
; (To be added to the OP1S PADD 2 report ;
: average price per gallon for diesel fuel)

TRANSPORT DELIVERIES
003 C/S Code: 40512 1* GAL ¢ +.0019
Heating Fuel
#2 Low Sulfur Diesel Fuel

Per Gallon Mark-Up — Weekday Delivery
{To be added to the OPIS PADD 2 report
average price per gallon for diesel fuel)

604 C/S Code: 40512 1* GAL $ +.0218 !
Heating Fuel

#2 Low Sulfur Diesel Fuel

Per Gallon Mark-Up — Weekend or Holiday Delivery

(To be added to the OPIS PADD 2 report |
average price per gallon for diesel fuel)

ARG e COR e S IR
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SERVICING REGIONS

The bidder must identify below the region and specific OPIS rack(s) for the region(s) that the bidder is proposing
to serve. Note: The bidder must service the entire region chosen.

Check below the region(s) the bidder will serve. See Attachment #1 for a description of the regions.

Northwest Region
Northeast Region X
Greater Kansas City Region
Central Region

Greater St. Louis Region
Southwest Region
Southeast Region

x

\

SERVICING OPIS RACKS/CITIES

Identify the specific OPIS rack(s) and associated cities within the region(s) the bidder will serve. The identified
OPIS rack and associated city(ies) shall be used to determine contract fuel pricing for delivery locations within
the cited region(s):

City(ies)/Racks
Northwest Region
Northeast Region Cameran 1o be priced off the Kansas City Average
‘ Hannibal to be priced off the Palmyra Average
Greater Kansas City Region
Central Region
Greater St. Louis Region All cities to be priced off the St. Louis Average

Southwest Region

Southeast Region

DELIVERY

Delivery shall not exceed 48-hours after the receipt of a properly executed order. If the bidder’s delivery is better,
the bidder should state the delivery time-frame in hours after receipt of order: 24 hours ARO.

Is fuel transport provided by the bidder? Yes: _ X No:

If the bidder's transport is subcontracted or arranged through agreement with another vendor, name the vendor(s)
providing fuel transport:
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EMPLOYEE BIDDING/CONFLICT OF INTEREST:

Bidders who are elected or appointed officials or employees of the State of Missouri or any political subdivision
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo,
regarding conflict of interest. If the bidder or any owner of the bidder’s organization is currently an elected or
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the
following information.

Name and title of elected or appointed official
or employee of the State of Missouri or any
political subdivision thereof: None

If employee of the State of Missouri or political
subdivision thereof, provide name of state agency
or political subdivision where employed: Nene

Percentage of ownership interest in bidder’s

organization held by elected or appointed

official or employee of the State of Missouri

or political subdivision thereof: 0 %
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EXHIBIT A
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

In accordance with sections 34.350-34.359 RSMo, the bidder is instructed to provide information regarding the point of manufacture for each of the
products being bid so that the product’s cligibility for the Domestic Products Procurement Act (Buy American) Preference can be determined. This
information is requested for the finished produst only, not for components of the finished product. The bidder may be required to provide supporting
documentation indicating proof of compliance.

Qualifying for the Domestic Products Preference:
A product qualifies for the preference if one of the following circumstances exist:
. if manufactured or produced in the U.S,; or

. if the product is imported into the U.S. but is covered by an ¢xisting international trade treaty that affords the specific product the same
status as a product manufactured or produced in the U.S.; or
. if only one line of products is manufactured or produced in the U.S,

Non-Domestic Product:
If the product is not manufactured or produced in the U.S. and does not otherwise qualify as domestic, then it will be considered non-domestic and
not cligible for the preference.

THE BIDPER MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER:
(Table 1)  ALL products bid are manufactured or produced in the U8, and qualify for the Domestic Products Procurement Act Preference; OR

(Table2)  ALL products bid are manufactured or produced outside the 11.8. and do not otherwise qualify for the Domestic Products
Procurement Act Preference; OR

(Tables 3-6) Not all products bid fall into the prior two categories so an item-by-item certification is necessary,

The bidder is responsible for certifying the information provided on the exhibit is accurate by sipning where indicated at the end of the

exhibit.

TABLE 1 - ALL PRODUCTS MANUFRACTURED OR PRODUCED IN U.S. {(eligible for preference)
Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED IN THE U.S.:

TABLE 2 — ALL PRODUCTS MANUFACTURED OR PRODUCED OUTSIDE U.S, AND DON'T QUALIFY FOR PREFERENCE
(incligible for preference)
Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED OUTSIDE THE U.S. and DO NOT OTHERWISE
QUALIFY for the Domesti¢ Products Procuremerit Act Preference:

TABLES 3 THROUGH 6 - ITEM BY ITEM CERTIFICATION (NOT ALL PRODUCTS BID FALL INTO PRIOR TWO TABLES)
»  For those line items for which a U.S ~manufactured or produced product is bid, complete Table 3.
o  For those line items which are manufactured or produced outside the U.S. that do not qualify for the Domestic Products Procurement Act
Preference, complete Table 4.
e  For those line items which are not manufactured or produced in the U.S., but for which there is a U.8. trade treaty, law, agreement, or
regulation in compliance with section 34.359 RSMo, complete Table 5.

»  For those line items which arc not manufactured or produced in the U.S., but for which there is only one U.S. Manufacturer of that product
or line of products, complete Table 6.

TABLE 3 — U.S.-MANUFACTURED OR PRODUCED PRODUCTS (Eligible for Preference)
s List item numbers of products bid that are U.S.-manufactured or produced and therefore qualify for the Domestic Products Procurement Act

Preference.
o  List U.S. city and state where products bid are manufactured or produced.
Ttem # U.S. City/State Where Manufactured/Produced Item # U.S. City/State Where Manufactured/Produced

TABLE 4 — FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS (Not Eligible for Preference)

+  List item numbers of products bid that are foreign manufactured o7 produced and do not otherwise qualify for the Domestic Products
Procurement Act Preference.

e List couniry where product bid is manufactured or produced.

Item # Country Where Manufactured/Produced Item # Country Where Manufactured/Produced

(Exhibit continucs on next page)
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EXHIBIT A, continued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 5 -- FOREIGN-MANUFACTURED OR FRODUCED PRODUCTS BUT_U.S. TRADE TREATY, LAW, AGREEMENT, OR

REGULATION APPLIES (Eligible for Preference)

»  Listitem numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference because a U.S. Trade Treaty, Law, Agreement, or Regutation applies.

¢ ldentify country where proposed foreign-made product is manufactured or produced,
s ldentify name of applicable U.S. Trade Treaty, Law, Agreement, or Regulation that allows product to be brought into the U.S. duty/tariff-free.
* ldentify website URL for the U.S. Trade Treaty, Law, Agreement, or Regulation.
o NOTE: As an imported product, if an import tariff is applied to the item, it does not qualify for the preference. In addition, “Most Favored
Nation” status does not allow application of the preference uniess the product enters the U.S. duty/tariff-free.
Item # Country Where Proposed Foreign-Made Product is Name of Applicable U.S. Official Website URL for the U.S.

Manufactured/Produced Trade Treaty, Law, Treaty, Law, Agreement, or Regulation
Agreement, or Regulation

TABLE 6 - FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS BUT ONLY ONE US MANUFACTURER PRODUCES

PRODUCT OR LINE OF PARTICULAR GOOD (Eligible for Preference}

¢  List item numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference because onty one US Manufacturer produces the product or Tine of a particular good.

¢ ldentify country where proposed foreign-mmade product is manufactured or produced.

* [dentify sole US manufacturer name.

¢ Identify name of sole US manufactured product/line of particuiar good.

Item # Country Where Proposed Foreign-Made Product is Sole US Manufacturer Name of Sole US Manufactered Product
Manufactured/Produced Name or Line of Particular Good

The bidder is responsible for certifying the information provided on this exhibit is accurate by signing below:

1 hereby certify that the information provided herein is true and correct, and complies with all provisions of sections 34.350 to 34.359, RSMo. |
understand ﬁat any misreprefientation hereigfconstitutes the commission of a class A misdemeanor.

Linda Stephens, Vice President

y

SIGNATURE (If submitting bid eléCtronically, scanned or typed signature is acceptable)
Petroleum Traders Corporation

COMPANY NAME

AsTmene e

e 1
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EXHIBIT B
PARTICIPATION COMMITMENT

Organizatioh for the Blind/Sheltered Workshop Participation Commitment — If the bidder is committing to
participation by\gr if the bidder is a qualified organization for the blind/sheltered workshop, the bidder must
provide the requirhd information in the table below for the organization proposed and must submit the completed
exhibit with the biddag’s bid.

N

Organi«ation for the Blind/Sheltered Workshop Commitment Table

By completing this table, the bidder commits to the use of the organization at the greater of $5,000 or 2% of the
actual total dollar value of contract.
{The services performed or the producs previded by the listed Organization for the Blind/Sheltered Workshop must provide
a commercially useful function relatedXp the delivery of the contractually-required service/product in a manner that will
constitute an' added value to the contract 3ad shall be performed/provided exclusive to the performance of the contract.)

Page 20

. Description of Products/Services to be Provided by Listed
Name of Organization for the Blind or Organization for the Blind/Sheltered Workshop
Sheltered Workshop Proposed The bidder should also include the paragraph number(s) from
: the IFB which requires the service the organization for the
blind/sheltered workshop is proposed to perform.

1. Pro&ﬁt/Service(.s) proposed:

IFB Paragraph References:

2, : _ Product/Serving(s) proposed:

IFB Paragraph R?Cﬁnces:

E——

R
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! EXHIBIT C

DOCUMENTATION OF INTENT TO PARTICIPATE

L

If the biddxf is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the
provision ofhe products/services required in the IFB, the bidder must either provide a recently dated letter of
intent, signed 3xd dated no earlier than the IFB issuance date, from each organization documenting the following
information, or cnplete and provide this Exhibit with the bidder’s bid.

~ Copy This Form For Each Organization Proposed ~
Bidder Name:

This Scction To Be Completed by Participating Organization:

By completing and signing this form, the undePXgned hereby confirms the intent of the named participating organization to provide the products/services
identified herein for the bidder identified above.

Indicatd\appropriate business classification(s):
Organization Sheliered
fort i Workshop
Name of Organization:
(Name of Organization for the Blind or Sheltered Worksho ‘
Contact Name: Email i
Address: \ Phone #:
City: ax #
State/Zip: CeXjfication #

{or attach copy of certification)

Authorized Signature:

Authorized Signature of Participating Organization Date (Dated no \,
(Organization for the Blind or Sheltered Workshop) earlier than the IFB
issuance daite)
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EXHIBIT D
MISSOURIT SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

t to section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing and Materials Management
as a goal of awarding three (3) percent of all contracts for the performance of any job or service to
ice-disabled veteran business enterprises (SDVEs). (See below for definitions included in section

DEFINITIONS:

Service-Disabled Vetéxan (SDV) is defined as any individual who is disabled as certified by the appropriate

federal agency responsibB\Jfor the administration of veterans® affairs.

Service-Disabled Veteran Bujness Enterprise (SDVE) is defined as a business concern;

a, not less than fifty-one (51) per
of any publicly owned business,
more service-disabled veterans; an

b. the management and daily business ophations of which are controlled by one or more service-disabled
veterans.

t of which is owned by one or more service-disabled veterans or, in the case
t less than fifty-one (51) percent of the stock of which is owned by one or

STANDARDS:

The following standards shall be used by the DPN{M in determining whether an individual, business, or
organization qualifies as a SDVE:

a. Doing business as a Missouri firm, corporation, or ind
business, not including an office of a registered agent;

{dual or maintaining a Missouri office or place of

b. Having not less than fifty-one percent (51%) of the business Ywned by one (1) or more service-disabled
veterans (SDVs) or, in the case of any publicly-owned business, ngt less than fifty-one percent (51%) of the
stock of which is owned by one (1) or more SDVs.

c. Having the management and daily business operations controlled by one (N, or more SDVs;

d. Having a copy of the SDV’s award letter from the Department of Veterans
discharge paper (DD Form 214, Certificate of Release or Discharge from Act!
SDV’s documentation certifying disability by the appropriate federal age
administration of veterans’ affairs; and

airs or a copy of the SDV’s
Duty) and a copy of the
responsible for the

e. Possessing the power to make day-to-day as well as major decisions on matters of mana
operation.

ent, policy, and

If a bidder meets the standards of a qualified SDVE as stated above, the bidder must provide the fol\gwing with
the bid in order to receive the Missouri SDVE preference of a three-point bonus over a non-Missolsj SDVE
unless previously submitted within the past five (5) years to a Missouri state agency or public university:

a. acopy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s discharg
paper (DD Form 214, Certificate of Release or Discharge from Active Duty),

b. acopy of the SDV’s documentation certifying disability by the appropriate federal agency responsible for the
administration of veterans” affairs, and

c. acompleted copy of this exhibit.
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EXHIBIT D (continued)
MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

(NOTE:N{or case of evaluation, please attach a copy of the SDV’s award letter or a copy of the SDV’s discharge
paper, and'{ copy of the SDV’s documentation certifying disability to this Exhibit. The SDV’s award leiter, the
SDV’s dischi3ge paper, and the SDV’s documentation certifying disability shall be considered confidential
pursuant to subdgction 14 of section 610.021, RSMo.)

If the SDVE previouMy submitted copies of the SDV’s documents (a copy of the SDV’s award letter or a copy of
the SDV’s discharge er, and a copy of the SDV's documentation certifying disability)_to a Missouri state
agency or public university within the past five (5} years, the SDVE should provide the information requested
below,

Name of Missouri State Agedgy or Public University* to Which the SDV’s Documents were Submitted:

(*Public University includes the followingWve schools under chapter 34, RSMo: Harris-Stowe State University — St. Louis; Missouri
Southern State University — Joplin; Missouri Western State University — St. Joseph; Northwest Missouri State University — Maryville;
Southeast Missouri State University — Cape Girxdeau.)

Date SDV's Documents were Submitted:

Previous Bid/Contract Number for Which the SD
(if known)

By signing below, I certify that I meet the definitions of Wservice-disabled veteran and a service-disabled veteran

business enterprise as defined in section 34.074, RSMo. I Ngther certify that I meet the standards of a qualifying

SDVE as listed above pursuant to | CSR 40-1.050.

Documents were Submitted:

Service-Disabled Veteran’s Name Service-Didabled Veteran Business Enterprise Name
(Please Print)

AN
N\,

Service-Disabled Veteran’s Signature Missouri Address of SerWge-Disabled Veteran
Business Enterprise

Phone Number ) Website Address

Date E-Mail Address

(NOTE: A qualified SDVE will be added to the SDVE listing maintained on the DPMM's website
{www.0a.mo.gov/purchfvendorinfo/sdve html) for up to five (5) years from the date listed above. However, if it has been
determined that the SDVE at any time no longer meets the requirements stated above, the DPMM will remove the SDVE
from the listing.)

FOR STATE USE ONLY

SDV Documents - Verification Completed By:

Buyer Date
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EXHIBIT E
Certification Regarding

Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part
V11 of the May 26, 1988, Federal Register (pages 19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any Federal department or agency.

2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in
this certification, such prospective participant shall attach an explanation to this proposal.

N I I ] S AL T £ L 2L 2 A s

Petroleum Traders Corporation 02-164-0487
Company Name DUNS # |
Linda Stephens Vice President
Authorized Representative’s Printed Name Authorized Representative’s Title
/\%ﬁy 4/17/2013
AuthBfized Representative 's’Signature Date
Instructions for Certification

1. By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out befow.

2. The certification in this clausa is a material representation of fact upon which refiance was placed when this fransaction was entered info. If il is later
determined that the prospective recipient of Federal assistance funds knowingly rendered an emoneous cerfification, in addition to other remedies
avaflable 1o the Federal Government, the Department of Labor {DOL) may pursue available remedies, including suspension and/or debarment.

3. The prospective recipient of Federal assistance funds shal provide immediate written notice to the person to which this proposat is submitted if at
any lime the prospeciive recipient of Federal assistance funds leams that its certification was erroneous when submitled or has become efroneous
by reason of changed circumstances.

4. The terms “covered transaction,” "debarred,” “suspended,” "ineligible,” "lower fler covered transaction,” *participant,” *person,’ "primary covered
iransaction,” “principal,’ "propusal,” and “voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage
sections of rules implementing Executive Order 12549. You may conlact the person 1o which this proposal is submitted for assistance in obtaining a
copy of those regulations. :

5. The prospective recipient of Federal assistance funds agrees by submitting this proposal thai, should the proposed covered transaction be entered
into, #t shall not knowingly enter into any lower tier covered transaction with a person who is debatred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, untess authorized by the DOL,

6. The prospeclive reciplent of Federal assistance funds further agrees by submitting this proposal that it wil include the clause titled *Certification
Regarding Debarmeny, Suspension, Ineligibiiity and Voluntary Exclusion - Lower Tier Covered Transactions,” without modification, in alt ower tier
covered fransactions and in afl soliciiations for lower tier covered transactions.

7. A parlicipant in a covered transaction may rely upon a certification of a prospective participant in a lower lier covered transaction that il is not
debared, suspended, inellgible, or valuntarily excluded from the covered transaction, unless it knows that the cerfification is emoneaus. A participant
may decide the method and frequency by which it determines the eligihility of its principals. Each participant may but is no! required to check the List
of Parties Excluded from Procurement or Nonprocurement Programs.

8. Nothing contained in the foragoing shall be construed to require establishment of a system of records in order to render in good faith the certification
required by this clause. The knowledge and information of a participant is not required to exceed that which is nomally possessed by a pruden
person in the ordinary course of business dealings.

9. Exceptfor transactions autharized under paragraph 5 of these instructions, if a participant In a covered transaction knowingly enters into a lower tier
covered Iransaction with a person who is suspended, debarred, ineligible, or voluntary excluded from parlicipation in this transaction, in addition to
other remedies availabla to the Federal Government, the DOL may pursue available remedies, including suspension andfor debamment.
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STATE OF MISSQURI
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT
TERMS AND CONDITIONS -- INVITATION FOR BID
1. TERMINOLOGY/DEFINITIONS

& a

Eaal= S U

Whenever the following words and expressions appear in an Invitation for Bid (IFB) document or asy amendment thereto, the definition or meaning
described below shall agply.

Agency angior State Apency means (he statuiory unit of state government in the State of Missouri for which the equipment, supplies, and/or services
are being purchased by the Division of Purchasing and Materials Manapgement (DPMM). The agency is also responsile for payment.

Amendment means a written, official modification to an IFB or to a comtract,

Attachment applies to all forms which are included with an TFB to incorporate any informational data or requitements related fo the perfonmance
requirements and/or specifications.

Bid Qpening Date and Time and similar expressions mean the exact deadline required by the IFB for the receipt of scaled bids,

Bidder mcans the person or organization that responds to an IFB by submitting a bid with prices to provide the equipment, supplies, and/or services as
required in the IFB document.,

Buver means the procurement staff member of the DPMM. The Contact Person as referenced herein is usually the Buyer.

Contract means a legal and hinding agreement between two or more competent parties, for a consideration for the procurement of equipment, supplics,
and/or services,

Contractor means a person or organization who is a successful bidder as a result of an IFB and who enters into a coniract,

Exhibit applies to forms which are included with an [FB for the bidder to complete and submit with the sealed bid prior to the specified opening date
and time.

Invitation_for Bid (IFB)} means the solicitation document issucd by the DPMM to potential bidders for the purchase of equipment, supplies, and/or
services as described in the document.  The definition includes these Terms and Conditions as well as all Pricing Pages, Exhibits, Attachments, and
Amendments thereto.

May means that a certain feanre, component, oF action is permissible, but not required.

Must means that a certain feature, component, or action is a mandatory cendition. Failure to provide or comply will result in a bid being considered
nan-responsive.

. Pricing Page(s) applies to the form(s) on which the bidder must state the price(s) applicable for the equipment, supplies, andfor services required in the

iFB. The pricing pages must be completed and submitted by the bidder with the sealed bid prior to the specified bid opening date and time.

RSMo (Revised Smtutes pf Migsouri) refers to the body of laws enacied by the Lepisiature which govem the operations of W agencies of the State of
Missouri. Chapter 34 of the statutes is the primary chapter goveming the operations of DPMM.

Shall has the same meaning ag the word must.

Should means that a certain feature, component andor action is desirable but not mandatory.

APPLICABLE LAWS AND REGULATIONS

The contract shall be construed according to the laws of the State of Missouri. The contractor shall comply with all local, state, and federal Jaws and
regulations related to the performance of the contract to the extent that the same may be applicable.

To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United States, the provisions shall
be void and unenforceable. However, the balance of the contract shafl remain in force between the parties unless terminated by consent of both the
contractor and the DPMM,

The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencics, as may
be required by law or regulations.

The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax retums and taxes, including
interest and additions to tax.

The exclusive venue for any legal proceeding relating to or arising out of the IFB or resulting contract shall be in the Circuit Court of Cole County,
Missouri.

The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal and state laws and Executive
Order 07-13 for work performed in the United States.

OPEN COMPETITION/INVITATION FOR BID DOCUMENT

1t shall be the bidder's responsibility to ask questions, request changes or clarification, or otherwise advise the DPMM if any language, specifications ar
requirements of an IFB appcar te be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the
IFB to a single source. Any and all communication from bidders regarding specifications, requirements, competitive bid process, etc., must be directed
10 the buyer from the DPMM, unless the IFB specifically refers the bidder to another contact. Such e-mail, fax, or phone communication should be
received at least ten calendar days prior to the official bid apening date,

Every attempt shall be made to ensure that the bidder receives an adequate and prompt respense. However, in order to maintain 4 faic and equitable bid
process, all bidders will be advised, via the issuance of an amendment to the IFB, of any relevant or pertinent information related to the procurement.
Therefore, bidders are advised that unless specified elsewherc in the IFB, any questions reccived less than ten calendar days prior to the IFB opening
date may not be answered.

pidders are cautioned that the only official position of the State of Missouri is that which is issued by the DPMM in the IFB or an amendment thereto.
No other means of communication, whether oral or written, shall be construed as a formal or official response or gatement.

The DPMM monitors all procurement activities 1o detect any possibility of deliberate restraint of competition, collusion among bidders, price-fixing by
bidders, or any other anticompelitive conduct by bidders which eppears to violate state and federal antitrust laws. Any suspected violation shall be
referred to the Missousi Attormey General's Office for appropriate action,

The TFB is available for viewing and downloading on the state's On-Line Bidding/Vendor Registration System website. Registered bidders are
electronically notified of the bid opportunity based on the information maintained in the State of Missouri's vendor database. If n registered bidder’s ¢-
mail address is incorrect, the biddee must update the e-mail address themselves on the state's On-Line Bidding/Vendor Registration System website.

The DPMM reserves the right to officially amend or cancel an IFB after issuance, It shall be the sole responsibility of the bidder to monitor the State of
Missouri On-Line Bidding/Vendor Registmtion System website at:  hitps://www.moolb,mo goy to obtain a copy of the amendment(s). Registered
bidders who received e-mail notification of the bid opportunity when the IFB was established end registered bidders who have responded to the IFB on-
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line prior to an amendment being issued will receive e-mail notification of the amendment(s). Registered bidders who received e-mail notification of the
bid opportunity when the IFB was established and registered bidders who have responded to the bid on-line prior to a cancellation being issued wilj
receive c-mail notification of a cancellation issued prior to the exact closing time and date specified in the IFB.

4. PREPARATION OF BIDS

a.  Bidders must examine the entire [FB carefully. Failure to do so shall be at bidder's risk.

b. Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimum requirements.  All bids must mect or exceed the
stated specifications and requircments,

€. Unless otherwise specifically stated in the TFB, any manufacturer names, trade names, brand names, information and/or catalog numbers listed in a
specification and/or requirement are for informational purposes only and are not intended to limit competition. The bidder may offer any brand which
meets or exceeds the specification for any item, but must state the manufacturer’s name and model number for any such brands in the bid. In addition,
the bidder shall explain, in detail, (1) the reasons why the proposed equivatent meets or exceeds the specifications and/or requirements and (2) why the
preposed equivalent should not be considered an exception thereto. Bids which do not comply with the requirements and specifications are subject to
rejection without clanfication.

d. Bids lacking any indication of intent to bid an alternate brand or to take an exception shall be received and considered in complete compliance with the
specifications and requirements as listed in the IFB.

¢ In the event that the bidder is an agency of state government or other such political subdivision which is prohibited by law or court decision from
complying with certain provisions of an IFB, such a bidder may submit a bid which contains a list of stanutory limitations and identification of those
prohibitive clauses. The bidder should include a complete list of statutory references and citations for cach provision of the IFB, which is affected by
this paragraph. The statutory limitations and prohibitive clauses may (I} be requested to be clarified in writing by DPMM or (2) be accepted without
further clarification if the statutory limitations and prohibitive clauses are deemed acceplable by DPMM. 1If DPMM dctermines clarification of the
statutory limitations and prohibitive clauses is nccessary, the clarification will be conducted in order to agree 10 language that reflects the intent and
compliance of such law and/or court order and the IFB.

f.  All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the manufacturer unless the IFB clearly
specifies that used, reconditioned, or remanufactured equipment and supplies may be offered.

g Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed unless otherwise specifiedin the IFR.

h. Bids, including all pricing therein, shall remain valid for 90 days from bid opening unless otherwise indicated. If the bid is accepted, (he entire bid,
including all prices, shall be firm for the specified contract period

i. Any foreign bidder not having an Employer Jdentification Number assigned by the United States Internal Revenue Service (IRS) must submit a
completed IRS Form W-8 prior to or with the submission of their bid in order to be considered for award.

5. SUBMISSION OF BIDS

a  Registered bidders may submit bids ¢lectronically as permitted by the IFB through the State of Missouri's On-Line Bidding/Vendor Repistration System
website or hard copy delivered to the DPMM office. Bidders that have not registered on the On-Line Bidding/VYendor Registration Sysiem website may
submit bids hard copy delivered to the DPMM office, Delivered bids must be sealed in an cnveclope or container, and received in the DPMM office
located at 301 West High St, Rm 630 in Jefferson City, MO no later than the exact opening time and date specified in the IFB, Al! bids must (1) be
submitted by a duly authorized represcntative of the bidder's organization, (2) contain all information required by the IFB, and (3) be priced as required.
Hard copy bids may be mailed to the DPMM post office box address. However, it shall be the responsibility of the bidder to ensure their bid is in the
DFMM office (address listed above) no iater than the exact opening time and date specificd in the TFB,

b. The scaled envelope or container containing & bid should be clearty marked on the outside with (1) the official [FB number and (2} the official opening
datc and time. Different bids should not be placed in the same envelope, although copies of the same bid may be placed in the same envelope.

€. A bid submitted electronically by a registercd bidder may be modified orrling prior to the official opening date and time. A bid which has been delivered
to the DPMM office may be modified by signed, written notice which has been received by the DPMM prior to the official opening date and time
specified. A bid may also be modified in person by the bidder or its authorized representative, provided proper identification is presented before the
official opening date and time. Telephone or telegraphic requests to modify a bid shall not be honored.

d. A bid submitted ¢lectronically by a registered bidder may be canceled on-line prior to the official opening date and time. A bid which has been
delivered to the DPMM office may only be withdrawn by a signed, written document on company letterhead transmitted via mail, ¢-mail, or facsimile
which has been received by the DPMM prior to the official opening date and time specified. A bid may also be withdrawn in person by the bidder or its
authorized representative, provided proper identification is presented before the official opening date and time. Telephone or telegraphic sequests 1o
withdraw a bid shall not be honored.

¢. A bid may also be withdrawn after the bid opening through submission of a written request by an authorized representative of the bidder. Justification
of withdrawal decison may include a significant ervor or exposure of bid information that may cause irrcparable harm to the bidder.

f. When submitting a bid electronically, the registered bidder indicates acceptance of all IFB terms and conditions by clicking on the "Submit” button on
the Electronic Bid Response Entry form, Bidders delivering a hard copy bid to DPMM must sign and return the IFB cover page or, if applicable, the
cover page of the {ast amendment thereto in order to constitute acceptance by the bidder of a)t IFB terms and conditions. Failure to do so may result in
rejection of the bid unless the bidder's full compliance with those documents is indicated elsewhcere within the bidder's response.

g. Faxed bids shall not be sccepted. However, faxed and e-mail no-bid notifications shall be accepted.

6. BID OPENING

8. Bid openings are public on the opening date and at the opening time specified on the IFB document. Naraes, locations, and prices of respondents shall
be read at the bid opening. All vendors may view the names and prices of the respondents on the state’s On-Line Bidding/Vendor Registration System
website afier the official opening date and time. The DPMM will not provide prices or otherbid information via the telephone.

b.  Bids which are not received in the DPMM office prior to the official opening date and time shall be considered late, regard!ess of the degree of lateness,
and normally will not be opened. Latc bids may only be opened mder extraordinary circumstances in accordance with | CSR 40-1,050.

7. PREFERENCES

a2 In the evaluation of bids, preferences shall be applicd in accordance with chapter 34, RSMo, other applicable Missouri statutes, and applicable Executive
Crders. Contractors should apply the same preferences in selecting mibcontractors.

b. By virtue of statutory authority, a preference will be given to materials, products, supplics, provisions and all other articles produced, manufactured,
mined, processed or grown within the State of Missouri and to all firms, corporations or individuals doing business as Missouri firms, corporations or
individuals. Such preference shall be given when quality is equal or better and delivered price is the same or less.
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c.

In accordance with Executive Order 05-30, contractors are emcouraged to utilize certified minority and women-owned businesses in selecting
subcontracters.

EVALUATION/AWARD

Any clerical error, apparent on its face, may be comected by the buyer before contract award. Upon discovering an apparent clerical error, the buyer
shall contact the bidder and request clarification of the intended bid. The correction shall be incorporated in the notice of award. Examples of apparent
clerical eors are; 1) misplacement of a decimal point; and 2) obvious mistake in designation of uni.

Any pricing information submitted by a bidder shall be subject to evatuation if deemed by the DPMM to be in the best interest of the State of Missouri.
The bidder is encouraged to propose price discounts for prompt payment or propose other price discounts that would benefit the State of Missouri.
Howeves, unless otherwise specificd i the [FB, pricing shall be evaluaed at the maximum potential financial liability to te State of Missouri.

Awards shall be made to the bidder whose bid (1) complies with ali mandatory specifications and requirements of the IFB and (2} is the lowest and best
bid, considering price, responsibility of the bidder, and all other evaluation criteria specified in the IFB and (3) complics with chapter 34, RSMo, other
applicable Missouri statutes, and all epplicable Executive Orders.

In the event all bidders fail to meet the same mandatory requirement in an [FB, DPMM reserves the right, at its sole discretion, to waive that requirement
Tor all bidders and to proceed with the evaluation. In addition, the DPMM reserves the right to waive any minos irregularity or technicality found in any
tndividual bid,

The DPMM reseives the right to reject any and el bids. When afl bids are non-responsive or otherwise unacceplable and circumstances do not permita
rebid, DPMM may negotiate for the equired supplies.

When cvaluating a bid, the State of Missouri reserves the right to consider relevant information and fact, whether gained from a bid, from a bidder, from
bidder's references, or from any other source.

Any information submiticd with the bid, regardless of the format or placement of sudh information, may be considered in making decisions related to the
responsivencss and merit of a bid and the award of a contract.

Any award of a contract shall be made by notification from the DPMM to the successful bidder. The DPMM reserves the right to make awards by item,
group of items, or an all or none basis. The grouping of items awarded shall be determined by DPMM based upon factors such as item similarity,
location, administrative efficiency, or other considerations in the besl interest of the State of Missouri,

All bids and associated documemation which were submitted on or before the official opening date and time will be considered open records pursuent to
section 610.021, RSMo, following the official opening of bids.

The DPMM posts alt bid results on the Om-tine Bidding/Vendor Registration System website for all vendors to view for a reasonable period afler bid
award, The DPMM maintains images of all bid file material for review. Bidders who include an e~mail address with their bid will be notificd of the
award results viae-mail.

The DFMM reserves the right to tequest clarification of any portion of the bidder's response in order to verify the intent of the bidder. The bidder is
cautioncd, however, that its response may be subject to acceptance or rejection without further clarification.

. Any bid award protest must be received within ten (10) business days afier the date of award in accordance with the requirements of 1 CSR 40-1.050

(9.
The final determmation of contract award(s) shall be made by DPMM.

CONTRACT/PURCHASE ORDER

By submitting a bid, the bidder agrees to fumnish any and all equipment, supplies and/or services specified in the IFB, at the prices quoted, pursuant to afl
requirements and specifications contained therein.

A hinding contract shall consist of: (1) the TFB and any amendments thercto, (2) the contractor’s response (bid) te the IFB, (3) clarification of the bid, if
any, and (4) DPMM's acceptance of the response (bid) by "natice of award” or by "purchase order.” All Exhibits and Attachments included in the IFB
shatl be incorporated into the contract by reference.

A notice of award issued by the State of Missouri does not constitute an authorization for shipment of equipment or supplics or a directive to proceed
with services. Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a properly authorized
purchase order or other form of authorization given to the contractor at the discretion of the state agency.

The contract expresses the complete agreement of the parties and performance shall be govemed solely by the specifications and requirements contained
therein. Any change to the contract, whether by modification and/or supplementation, must be accomplished by a formal contract emendment signed
and approved by and between the duly authorized representative of the contractor and the DPMM or by a modified purchase order prior to the ¢ffective
date of such modification, The ¢ontractor expressly and explicitly understands and agrees that no other method and/or no other document, including
correspondence, acts, and oral communications by or from any person, shall be used or construed as an amendment or modification to the contract,

10. INVOICING AND PAYMENT

a.
b.

aa

g

The State of Missouri does not pay state or federal taxes unless oterwise required under law or regulation,

The statewide financial management system has been designed to capture certain receipt and payment information. For cach purchase order received, m
invaice must be submitted that references the purchase order number and must be itemized in accordance with items listed on the purchase order,
Failure to comply with this requirement may delay processing of invoices Br payment,

The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of the DPMM,
Payment for all equipmert, supplics, and/os services required herein shall be made in arrears unless atherwise indicated in the 1FB.

The State of Missouri assumes no obligation for cquipment, supplies, and/or services shipped or provided in excess of the quantity ordered. Any
unauthorized quantity is subject to the state's rejection and shall be returned at the contractor’s expense.

AH invoices for equipment, supplics, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in section
34.055, RSMo.

The State of Missouri reserves the tight to purchase goods and services using the state purchasing card.

11. DELIVERY

Time is of the essence. Dc]ivcfit?s of equipment, supplies, and/or services must be made no later than the time stated in the contract or within a
reasonable period of time, if a specific time is not stated,

12, INSPECTION AND ACCEPTANCE
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No equipment, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had
reasonable opportunity to inspect said equipment, supplies, and/or services.

All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unacceptable or
defective may be rejected. In addition, all equipment, supplies, andfor services which are discovered 1o be defective or which do not conform to any
warranty of the contractor upon inspection {or al any later time if the defects contained were not reasonably ascertaineble upon the initial inspection)
may be rejected.

The State of Missouri reserves the right to return any such rejected shipment at the contractor's expense for ful! eredit or repfacement and to specify a
reasonable date by which replacements must be received.

The State of Missouri's right to reject any unacceptable equipment, supplics, andfor services shall not exclude any other legal, equitable or contractual
remedies the state may have.

13. WARRANTY

14,

15.

The contractor expressty warrants that all equipment, supplics, and/or services provided shall: (1) conform 1o cach and every specification, drawing,
sample or other description which was furnished to or adopted by the DPMM, (2} be fit and sufficient for the purpose expressed in the IFB, (3) be
merchantable, (4) be of good materiak and workmanship, and (5) be free from defect.

. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's aceeptance of or payment for said equipment,

supplies, and/or services.

CONFLICT OF INTEREST

Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or administratiye
capacity, must comply with sections 105,452 and 105.454, RSMo, regarding conflict of interest.

The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual relationships which would create
any actual or perceived conflict of interest. The contractor further agrees that during the term of the contract neither the contractor nor any of its
employees shall acquire any other contractual retationships which create such a conflict,

REMEDIES AND RIGHTS

Ne provisien in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy
available by law in the event of any claim by the State of Missouri of the contractor's default or breach of contract,

The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and
interest in and 1o all causes of action that the contractor may have under the antitrust kaws of the United States or the State of Missouri for which causes
of action have accrued or will accrue as the result of or in relation to the particular equipment, supplies, and/or services purchased or procured by the
contractor in the fulfillment of the contract with the State of Missouri.

16. CANCELLATION OF CONTRACT

a,

17.

In the eveat of material breach of the contractual obligations by the contractor, the DPMM may cancel the confract, At its sole discretion, the DPMM
may give the contractor an opporiunity to cure the breach or to explan how the breach will be cured. The actual cure must be completed within no more
than 10 working days from notification, or at 2 minimum the contractor must previde DPMM within 10 working days from notification a written plan
detailing how thé contractor intends to cure the breach.

If the contractor fails to cure (he breach or if circumstances demand immediate action, the DPMM will issue a notice of cancellation terminating the
contract immediately. If it is determingd the DPMM improperly cancelled the contract, such cancellation shall be deemed a termination for convenience
in accordance with the contract.

If the DPMM cancels the contract for breach, the DPMM reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to
the contract from other sources and upon such terms and in such manner as the DPMM decms appropriate and charge the contractor for any additional
costs incurred thereby.

The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the State of Missouri
for each fiscal yéar included within the contract pericd. The contract shall not be binding upon the state for any period in which funds have not been
appropriated, and the state shall not be liable for any costs assodated with termination caused by lack of appropriations,

COMMUNICATIONS AND NOTICES

Any notice to the bidder/contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile,
transmitted by e-mail or hand-carried and presented to an authorized employee of the bidder/contractor.

18. BANKRUPTCY OR INSOLVENCY

a.

b.

Upon filing for dny bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon the appointment of a
receiver, trustee, or assignee for the bencfit of creditors, the contractor must notify the DPMM immediately.

Upon learning of any such actions, the DPMM reserves the right, at its sole discretion, to either cancel the contract or affinm the contract and hold the
contractor responsible for damages,

19. INVENTIONS, PATENTS AND COPYRIGHTS

The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity
resulting from patent and copyright infringement concerning the contractor'’s performance or products produced under the terms of the contract.

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the fumishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall agree not to
discriminate against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age,
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disability, or veteran status unless otherwisc provided by law. If the contractor or subcontractor employs at least 50 persons, they shall have and
maintain an affirmative action program which shall include:

3 a A written palicy statement committing the organization to affirmative action and assigning management responsibilities and procedures for ¢valuation
: and dissemination;
i b, The identification of a person designated to handle affirmative action;
3 c. The establishment of non-discriminatory sclection standards, objective measures to analyze recruitment, an upward mobility system, a wage and salary
structure, and standards applicable to layoff, recall, discharge, demotion, and discipline; ;
d. The exclusion of discrimination from all collective bargaining agreements; and L
¢. Performance of an internal audit of the reporting system to monitor execution and o provide for future planning, i

If discrimination by a contractor is found to exist, the DPMM shall take appropriate enforcement action which may include, but not necessarily be
limited to, cancetlation of the contract, suspension, or debarment by the DPMM until corrective action by the contractor is made and ensured, and §
referral to the Artorney General's Office, whichever enforcement action may be deemed most approprtiate.

21. AMERICANS WITH DISABILITIES ACT

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall comply with all v
applicable requirements and provisions of the Americans with Disabitities Act (ADA). i

22. FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or services with a vendor if
ihke vendar or an affiliate of the vendor makes sales at retail of tangible personal property ot for the purpose of storage, use, or consumption in this state 3
but fails to collect and properly pay the tax as provided in chapter 144, RSMn. For the purposes of this section, "affiliate of the vendor” shall mean any )
person or entity that is controlled by or is under common contrel with the vendor, whether through stock ownership or otherwise, Therefore bidder's
failure to maintain compliance with chapter 144, RSMo, may climinate their bid from consideration for award.

23. TITLES

Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to infer a contractual construction of
language.

i Revised 12-27-12
END OF BOCUMENT
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ATTACHMENT #1
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Below is a map indicating the regions of the State of Missouri. The bidder shall identify on the Pricing Page the
region(s) they intend to serve. The region(s) must be served in its entirety if a contract is awarded.
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