
NOTICE OF CONTRACT RENEWAL 

t loih /~q 
6 J Zl 6 {jtJtf 

CONTRACT NUMBER 

CII6055001 

AMENDMENT WMBER 

001 

REQUISITION/REQUEST NllMBER 

NR 931 YYYI 6709217 

CO~TRACTOR NAME AND ADDRESS 

Stratton Hats, Inc. 
3200 Randolph St. 
P.O. Box427 
Bellwood, IL 60104 

State Of Missouri 
Office Of Administration 
Division Of Purchasing 

P0Box809 
Jefferson City, MO 65102-0809 

http://oa.mo.gov/purchasing 

CONTRACT TITLE 

Sheriff Hats 

CONTR-\CT PERJOD 

October 26,2016 through October 25,2017 

SAM IT V[::"'DOR NUMBER/MiuouriBUYS SYSTEM ID 

3626878580 0 

STATE AGENCY'S NAME AND ADDRESS 

Missouri Department of Corrections 
Jefferson City Correctional Center 
Attention: Officer's Clothing Issue 
8416 No More Victims Road, Dock B 
Jefferson City, MO 65101 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

Contract Cl16055001 is hereby amended pursuant to the attached amendment #001, dated 6/15/16. 

BUYER BUYER CONTACT INFORMATION 
Email: teri.schulte@oa.mo.gov 

Teri Schulte Phone: (573) 522- 3296 Fax: (573) 526-9816 

SIGNA 11lRI: !!'BUYER C::f. .£ DATE 

l ~ ~A~ l_ . , ~11 1 { ~- .L~ G-\lo-llo 
DIRECTOR OF PURCHASING 

J.iN.k~ 
• _. -, r 0 Karen S. Boeger 
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• 

STATE OF MISSOURJ 
OFFICE OF ADMINISTRATION 
DIVISIOJ'( OF PURCHASING (PURCHASING) 
CON1'RACT RENEWAL 

AMENDMENT NO.: 001 
CONTRACT NO.! Cl160!!001 
TITLE; Sheriff Balli 
ISSUE DATE: 6114116 

TO; Stta1ton Hats, IDe. 
3100 Rudolph St 
P.o. Box427 
Bellwood, IL 60104 

REQ NO.: NR 931 Yn'l67Q9l17 
IIUYEK: Terl Schulte 
PHONE NO.: (573) 52l-Jl94i 
~MAIL: Jeri.schplteQJM.mo,.aoy 

RETURN A-MENDMENT BY NO LATER THAN: 6128116 AT S:OO PM CENTRAL TIME 

PAGE 1112/84 

RETURN .AMENDMENT TO THE DIVISION OF PURCHASING (P\JitCHASING) B\' E-MAIL, FAX, OR 
MAIUCOURIER: 

DELlVJ'.R SUPPLIES/SERVICES .FOB (ll'ree 011 Board) DESTINATION TO THE FOLLOWING ADDRESS; 

PliOJifl Nl!MIIa 

'70f" .. r.: ·~ -.J ')...,... ;:, 

Missouri Department ofCo .. .-:tiona 
Jeft'ersoa City Correctional Cen1er 
Attendo•: OtT~«r's ClothiDa lm1e 

8416 No More "Victim Road, l>ol:k B 
Jefferson City, MO 6Sl01 

SIGNA T\JRE REQUIRED 

~ ... NAME OF INTlJT/llQII"'IDIIAl. HLD ~IRS fOR·111J1 T~ lfO. 

Sr-P->t~o~ ~73 r"'a.-

3626878580 0 
vmDOJt 1'.Al( mmG nn WJ1111U (CIIJlCij; OI'IIQ 

(f Corponllion _lndividwll _ SI.IIWU>cal OovatUNRt _ P~ _Sole Proprietor __1R$ ·rM-E.xempt 

State of Missouri 5735269816 06/15/2016 12:10PM Pg 02/0~ 



06/15/2816 11:49 17085445243 STRATTc:J>.I HATS 

Contract C 11605S001 

c;QNTMcr JITLE: 

kQN'JRACf PERIOD; 

AMENPMENI ##101 IO CONJRACt C1160!SQ1)1 

Sheriff Hats 

October 26, 2016 through October 25, 2017 

The State of Missouri hereby exercises its option to renew the above--referenced c~. 

PAGE 84/134 

Page2 

The contractor sbaU indicate on the attached pricing page(s) the flt111 fiXed prices for the above coob'aa period. 
Any price increase quoted must not exceed tbe ~imum percentage increase stated in the contract (3%). The 
contractor shalt understand and agree if the contractor responds with any renewal period pricing increase, such 
increase may result in 111. justification Rquest or in the state conducting a new procurement process rather than 
accepting the contractor's proposed renewal option pricing. 

All other terms, cortditions and provisions of the contract shaU remain the same and apply hemo. The C()l)tractor 
shall sign and rctunJ this document, along with completed pricing, on or before the date indicated. 

The oontrootor's &.ilure to complete and return this document sha.11 not stop the action specified hcnin. 1f the. 
contractor faits to complete and return this document prior to the cetum date specified or the effective date of the 
contract period stated above, whichever is later. the state may renew the contract at the same price(s) as the 
pteVious contract period or at the pric:e(s) allowed by the contract, whichever is lower. 

State of Missouri 5735269816 06/15/2016 12:10PM Pg 0~/0~ 
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86/15/2816 11:49 17El85445243 STRATION HATS 

Contract C 11605500 1 

001 

002 

003 

00 'i 

MANDATORY S:f'ECIJl'KATIQNS 

CIS Code: 20130 
Caps, All Types (Except DiJposahle (111d Hoapimll'ypes) 
Hat: Sheriff Style, S•uamer .baae 

• Made of the finest Bedford Hemp Braid. 
• Crown open-weave for maximum ventilation. 
• 3" brim, double thick 
• Should be treated with a rain retardant finish. 
• Sizes should .-ange from 6·118 to 7-7/8 
• Color. Black 

EA 

• Reference: Stratton Hat Style S42DB-BK or approved equivalent. 

Brand: Stnmon 
Stylo: S-42DB-BK 
Sizes A valla.ble: 6 118 - 7 7/8 

CIS Code: 20130 
Caps, All Typu (Except Disposable and H(Upltai Types) 
Hat! Sherif( Style, Winter Issue 

• Made of the finest fur felt available. 
• Pre-blocked center cre8$e crown 
• Regular size curl flange 
• 3"brim 
• Side row and five (5) air vents on each side of crowo. 
• Sl:l:cs shou\d range from 6~1/S to 7-7/8 
• Color. Black 

EA 

• Reference: Stratton Hat Style f-42-BK or approved equivalent 

Brand; Stratton 
Style: F-42-BK 
Sizes Available: 6 118-7 7/8 

CIS Code: 20130 
Cops, A.ll1'ypes (Except Disposable and Hospital Types) 
Hat Strap 

• Campaign hat strap for sheriff style hal:. 
• Leather 
• 3·piecc 
• Color: Black 

EA 

• Referenc~:: Stratton Hat Strap Style STJPCBK or approved equivalent. 

Brand: Stratton 
Style: ST-3P-BI<. 
Sizes Available 

~ L-0 c c P--0 s s.~ 

PAGE 83/04 

Page3 

12:10PM Pg 03/04 



86/15/2816 11:49 17885445243 STRATI~ Htr.TS 

Stratton Hats Inc. 
P.O. Box 427 

Bellwood, IL 60104 
Ph:708-544-5220 

Fax: 708-544-5243 
E-Mail: Sales@Strattonhats.com 

Facsimile Transmittal 

To: ~~~ "- "-"'----· l-LJ ""''--~ o.... fY'.I'"~:J 
Fax#: S 1~ S d.\.o -C\ ~ \ ~ 

From: Jeanie Rogers 

· Attn: 

Date: 

Pages: 
including cov~r sheet 

If y()u do not receive all page.s of this fax, please call 
(708) 544·5220. 

Thank You 

PAGE 1!11/1!14 

State of Missouri 5735269816 06/15/2016 12:10PM Pg 01/0~ 
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State of Missouri 

OFFICE OF ADMINISTRATION 
Division of Purchasing 

Contract Amendment Documentation 

The following documentation consists of additional contract 
amendment documentation. The additional contract amendment 
documentation is not a part of the official contract amendment, 
but provides supporting information for the official contract 
amendment. 
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Schulte,Teri 

From: 
Sent: 
To: 
SubJect: 

This is acceptable to DOC. 

Gary Stoll, CPPB 
Purchasing Manager 

Stoll, Gary 
Friday, June 17, 2016 7:12AM 
Schulte, Teri 
RE: C116055001 -Sheriff Hats 

Missouri Department of Corrections 
(573)-526-6402 

From: Schulte, Teri 
Sent: Friday, June 17, 2016 7:12AM 
To: Stoll, Gary 
Subject: RE: Cl16055001 - Sheriff Hats 

Yes sir. They were allowed 3% and did not take the full 3%. 

Teri Schulte 
Buyer- Commodities Procurements 
Division of Purchasing 
(573)522-3296 phone 
(573)526-9816 fax 
teri.schulte@oa.mo.iov 

From: Stoll, Gary 
Sent: Friday, June 17, 2016 7:06AM 
To: Schulte, Teri 
SUbject: RE: C116055001- Sheriff Hats 

This is within what is allowed by contract? 

Gary Stoll, CPPB 
Purchasing· Manager 
Missouri Department of Correctioos 
(573)-526-6402 

From: Schulte, Teri 
Sent: Thursday, June 16, 2016 3:47 PM 
To: Stoll, Gary; Hammond, Samuel 
Subject: FW: C116055001- Sheriff Hats 

Stratton Hats has requested a partial increase on contract C116055001 for sheriff hats. The 
pricing proposed is as follows: 

Line item 001 (summer) - $52.45 

Line item 002 (winter) - $62.20 

Line item 003 (hat strap) - $4.60 
1 



Is this pricing acceptable to DOC? 

Teri Schulte 
Buyer- Commodities Procurements 
Division of Purchasing 
(573)522-3296 phone 
(573)526-9816 fax 
teri.schulte@oa.mo.iOV 

. From: steyeng@strattonhats.com [mailto:steveng@strattonhats.com] 
Sent: Thursday, June 16, 2016 2:33PM 
To: Schulte, Teri 
Cc: stevenw@strattonhats.com; JEANIE ROGERS 
Subject: Re: C116055001 - Sheriff Hats . 

Dear Teri, 

I have asked for a 2% increase which is nominal in today's business environment. We have incurred far larger 
increases in salary, insurance, taxes, and employee benefit costs during the past year. We will be raising our 
wholesale prices on 1/1/2017 for the first time in 3 years which includes a good part of this contract. With the 
shipping costs built in, we have to have a little more cushion on our prices. The wholesale price on your 
straw hat will be $49.85 and we bid $52.45 which gives us $2.60 a hat to cover shipping. The wholesale price 
of the felt hat will be $59.45 and we bid $62.20 which gives us $2.75 a hat to cover shipping on the heavier 
felts. As of the first of the year most transportation companies have started dim-weighting. Since our hat 
shipments are bulky and lightweight this causes shipping costs to rise significantly. This is all on top of the 
5%+ yearly price increase! As an example, the cost to ship one hat which is a 3 pound box, both UPS and 
FedEx would bill it as an eleven pound shipment and it would cost at least $20 to ship just one hat to most of 
the country instead of the $8 it was last year. Please remember we do not sell to any state agency, any 
dealer, and not even the U.S. Government for less than wholesale pricing. Believe me that it is getting more 
difficult everyday to be a manufacturer in the USA! 

All the Best, 

Steven G. Stratton 

From: Schulte. Teri 
Sent: Thursday, June 16, 2016 1:11PM 
To: mailto:steveng@strattonhats.com 
Subject: C116055001 • Sheriff Hats 

·-

The Division of Purchasing is in receipt of your signed Amendment #00 1 for the renewal of Contract C 11605500 I for 
sheriff hats for the Missouri Department of Corrections. 

It was noticed that you proposed a partial increase amount for the renewal period. The contractor shall understand and 
agree that any renewal period pricing increase request may result in the state conducting a new procurement for the 
product(s). Therefore, before determining the appropriate action, we are requesting that you review your prices and give 
consideration to a reduction in the prices submitted for the renewal of Contract Cll6055001. If a reduction is not ·· 
provided, please submit documentation supportin_g the increase requested. 

Please respond to this email by no later than Thursday, June 23, 2016. 
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l 
I 11uink you for your consideration and feel free to contact me with any questions. 

Teri Sc:hulte 
Buyer - Commodities Procurements 
Division of Purchasing 
(573)522-3296 phone 
(573)526-9816 fax 
teri.schulte@oa.mo.goy 
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.PURCHASING CONTRACT AMENDMENT ROUTING GUIDE c \ \ tpOSSC:O \ A# oa \ 
l"'l Revised 08/17/15 

PERIOD 
Rene;;:;;wal;;:t:-~~Yo:!/.."'oln;;::;;;~,: 3~ 
Renewal - $ Increase 
Renewal- W/0 Increase 

Performance Security Deposit: $--------~-----
Surety Bond: $. ______ _ 

SFS Renewal-Prices In Original Contract 
SFS Renewal- Prices Not in Original Contract Annual Wage ~Number: 

t-:;:;:v;;:;;;;u;;m;~;:;;;;;;;;r;;:------------------j Annual Wage Order Datt:: County(ies):. _______________ _ 
Extension- 30-Day 
Termination 
Extension - $ Increase _ Cost Savings 
Extension- W/0 Increase 
Assignment 
Cancellation/Termination 
Other Amendment 

• - - ~ .- - - - - --· ~ -
':-:---·-=- -.:-. ·.:' ~~ ~--': .. -~ -_--- -~~- t_~:~.!-;~~- ~-- .. ~:_,._,:__ __ ---.;-. ~ 

: ......... '...__,: • ..,_•_ '• -_~<:" 0 .' "'--:- 'o- ~~ •• --~. o .N ~-~~ • .._~ > 

Other Instructions:--------------



-

SOLICITATION NUMBER 

B1Z16055 

CONTRACT NL"MBER 

Cl16055001 

REQUISmON NUMBER 

NR 931 YYY15709150 

CONTRACTOR NAME AND ADDRESS 

Stratton Hats Inc 
3200 Randolph St 
PO Box427 
Bellwood, IL 60104 

NOTICE OF AWARD 

State Of Missouri 
Office Of Administration 
Division Of Purchasing 

P0Box809 
Jefferson City, MO 65102...0809 

http://oa.mo.gov/purchasing 

CONTRACf TITLE 

Sheriff Hats 

CONTRACf PERIOD 

October 26, 2015 through October 25,2016 

VENDOR NUMBER 

3626878580 0 

STATE AGENCY'S NAME AND ADDRESS 

Missouri Department of Corrections 
Jefferson City Correctional Center 
Attention: Officer's Clothing Issue 
8416 No More Victims Road, Dock B 
Jefferson City, MO 65101 

ACCEP'l'ED BY THE STATE OF MISSOURI AS FOLLOWS: 

The bid submitted by Stratton Hats Inc. in response to B1Zl6055 is accepted in its entirety. 

BUYER BUYER CONT ACf INFORMATION 

Email: teri. schulte@oa.mo.gov 
Teri Schulte Phone: (573) 522~ 3296 Fax: (573) 526-9816 

SIGNATURE E' BUYER 

11 
DATE 

\_U~\ ~Gh .. ~v~ \o-q-\s 
DIRECJOR OF PURCHASING 

~ 

·~ Karen S. Boeger 
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STATEOFMISSOUKJ 
OFFICE Oil ADMINISTRATION 
DIVISION OF PURChASING (PURCHASING) 
INVITATION FOR BID (IFB) 

IFB NO.: 81Zl60S' 
TITLE: Sheriff Hati 
ISSUE DATEI oatl7/15 

REQ NO.: NK 931 Y\'Vt57G91SO 
BUYER: Teri Sdlulte 
PHONE NO.: (573) 522-3296 
£·MAIL: teed.!Chpl!!@ol.mpm 

RETURN BID NO LATER THAN: 09/15/15 AT l:OO PM CENTRAL TIME 

MAILING INSTRUCTIONS! Print or type IFB J'lilumbtr and Rm.m Due D•te on the lower lef\ hand comer of the 
envelo(ltl ~r ~kQe. Delivered seell!d bids must be in Purchaslna oftlce (301 W High 
Street, Room 630)"by the rerum date and time. 

(U.S. MaU) 
RETURN DIP TO: PURCHASING or 

(Courier Serviee) 
PURCHASING 

PO BOX809 
JEFFERSON CIT\' MO 6St0l-0809 

301 WEST HIGH STREET, ROOM 6H 
JEFFERSON CITY MO 65111-1517 

CONTRACf rERIOD: Odolm 26,2015 lllrot~~lt Odober 15, 2016 

DELIVER SUPPLIES/SERVICES FOB (Fru On Bo1rd) DESTINATION TO THE FOLLOWING ADDRESS: 

Mluouri Department ofCorrel!tlona 
Jeffenon. City Corredion•l Ceater 
AtteD.tiODI omcer'• ClotJUqllfUC 

8416 No More Vlliim1 Road, Doek 8 
Jeft'enon City, MO 6!101 

TM bidder h~by ~lares undcr1tll.l'ldina. aarcemeftl and certification of compliucc to ~J~QVide the items andlor rervk:es, II the priecs 

3uo~d, ill acc:orctm~ce with all requiremen&$ and spedt'katlons contained h~:~rcin and the Terms and Conditions Invitation for Bid (Rnilltd 
8117/I.S). The bidder further agrees lhlll lhe language of lhi5 IFB shall ao~n in the event of 1 conflict with blsJber bid. The bidd~r 

runhtlr agrees U..t upon rec.ipt of an authorl.ud purchlse order fmm the Division of Purchasing or when 1 Noti~:e of Award is signed Uld 
issued l7y an •uthnri7.11d official of the Stai.C or Missouri. a bindina contnl~t shall e11i11. hetMen the bidder lllld the St.ato oflilti.uol!l'i. 

SJGNA TURE REQUIRED 

J('\1 c... 
•• rUIIIII ,., MAILING .\DIIADI 

CONTACT I'PUIOfil 

6TM w 6. S 7tUt- '1'"'1"0 r.J 
JAXIn'"'IA 

0 'f) f,. ~.-v "{- ~-1...."' ~ 
TAxtAVUID!TillllTVPijat 

X"'FEIN SSN 

Slillell.oeal Gvvcmm1111t IRS TM•ElCtmpt 



BIZ16055 Page2 

1. INTRODUCTION AND GENERAL INFORMATION 

1.1 Purpose: 

1.1.1 This document constitutes an invitation for sealed bids from prospective bidders for the purchase of sheriff 
hats for the Missouri Department of Corrections, Jefferson City Correctional Center, hereinafter referred to as 
"state agency," in accordance with the requirements and provisions stated herein. 

1.2 Awarded Bid & Contract Document Search: 

1.2.1 Both the current contract (Cl12322001) and the previous procurement documentation (B1El2322) may be 
viewed and printed from the Division of Purchasing's Awarded Bid & Contract Document Search located 
on the Internet at http://oa.mo.gov/purchasing. 

2. CONTRACTUAL REQUIREMENTS 

2.1 Contract: 

2.I.l A binding contract shall consist of: (I) the IFB and any amendments thereto, (2) the contractor's response 
(bid) to the IFB, (3) clarification of the bid, if any, and (4) the Division of Purchasing acceptance of the 
response (bid) by "notice of award''. All Exhibits and Attachments included in the IFB shall be incorporated 
into the contract by reference. 

2.1.2 A notice of award issued by the State of Missouri does not constitute an authorization for shipment of 
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or 
services for the State of Missouri, the contractor must receive a properly authorized purchase order or other 
form of authorization given to the contractor at the discretion of the state agency. 

2.\ .3 The contract expresses the complete agreement of the parties and performance shall be governed solely by the 
specifications and requirements contained therein. 

2.1.4 Any change to the contract, whether by modification and/or supplementation, must be accomplished by a 
formal contract amendment signed and approved by and between the duly authorized representative of the 
contractor and the Division of Purchasing prior to the effective date of such modification. The contractor 
expressly and explicitly understands and agrees that no other method and/or no other document, including 
correspondence, acts, and oral communications by or from any person, shall be used or construed as an 
amendment or modification to the contract. 

2.2 Contract Period: 

2.2. 1 The original contract period shall be as stated on page 1 of the Invitation for Bid (IFB). The contract shall not 
bind, nor purport to bind, the state for any contractual commitment in excess of the original contract period. 
The Division of Purchasing shall have the right, at its sole option, to renew the contract for two (2) additional 
one-year periods, or any portion thereof. In the event the Division of Purchasing exercises such right, all terms 
and conditions, requirements and specifications of the contract shall remain the same and apply during the 
renewal period, pursuant to applicable option clauses of this document. However, the contractor shall 
understand and agree that any renewal period inaDCases speaified in the proposal are not automatic. If at the 
time of contract renewal the state determines funding does not permit the specified renewal pricing increase or 
even a portion thereof, the renewal pricing shall remain the same as during the previous contract period. If 
such action is rejected by the contractor, the contract may be terminated, and a new procurement process may 
be conducted. The contractor shall also understand and agree the state may determine funding limitations 
necessitate a decrease in the contractor's pricing for the renewal period(s). If such action is necessary and the 
contractor rejects the decrease, the contract may be terminated, and a new procurement process may be 
conducted. 
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2.3 Renewal Periods: 

2.3.1 If the option for renewal is exercised by the Division of Purchasing, the contractor shan agree that the prices 
for the renewal period shall not exceed the maximum percent of increase for the applicable renewal period 
stated on the Pricing Page of the contract. 

a. If renewal percentages are not provided, then prices during renewal periods shall be the same as during 
the original contract period. 

b. The Division of Purchasing does not automatically exercise its option for renewal based upon the 
maximum percent of increase and reserves the right to offer or to request renewal of the contract at a 
price less than the maximum percent of increase stated. 

2.4 Termination: 

2.4.1 The Division of Purchasing reserves the right to terminate the contract at any time, for the convenience of the 
State of Missouri, without penalty or recourse, by giving I'Nritten notice 1141 bhe centractor at least Ulirt!Y (30) 
calendar days prior to the effective date of such termination. The contractor shall be entitled to receive 
compensation for services andJor supplies delivered to and accepted by the State of Missouri pursuant to the 
contract prior to the effective date of termination. 

2.5 Price: 

2.5.1 All prices shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any other 
additional costs including but not limited to taxes, shipping charges, insurance, interest, penalties, termination 
payments, attorney fees, liquidated damages, etc. 

1.6 Prices Mast Be Lowest: 

2.6.1 The contractor's prices must be the lowest offered to any governmental or commercial consumer, under the 
same terms and conditions. 

l. 7 Invoicing: 

2.7.1 Invoices shall be sent to the following address: 

Missouri Department of Corrections 
Attention: Accounts Payable 
P.O. Box236 
Jefferson City, MO 65102 

1.8 Payment Terms~ 

2.8.1 The contractor shall understand and agree the state reserves the right to make contract payments to the 
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the 
contract, the contractor must return a completed state Vendor ACHIEFT Application, which is downloadable 
from the ~endor Services Portal at: httos:Nwww.vendorservices.mo.gov/vendorservlces/Portal!IDefuult.aspx. 
Each contractor invoice must be on the contractor's original descriptive business invoice fonn and must 
contain a unique invoice number. The invoice number will be listed on the state's EFT addendum record to 
enable the contractor to properly apply state payments to invoices. The contractor must comply with all other 
invoicing requirements stated in the IFB. 

2.8.2 The contractor may obtain detailed infonnation for payments issued for the past 24 months from the State of 
Missouri's central accounting system (SAM II) on the Vendor Services Portal at 
https://www.vendorservices.mo.gov/vendorservices!PortaVDefault.aspx. 
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2.8.3 All payment terms shall be as stated in the Terms and Conditions ofthe contract (see paragraph 10, "Invoicing 
and Payment") unless otherwise addressed in the IFB, or mutually agreed to by the state and the contractor. 
Payment terms should be net 30 days unless otherwise stated in the IFB. No late charges shall be applied 
which are not in compliance with Chapter 34.055 RSMo. This statute may be found at 
http://www.moga.mo.gov/mostatutes/Chapterslndex/chaptindex034.html. 

2.9 Contractor Uability: 

2.9.1 The contractor shall be responsible for any and all personal injury (including death) or property damage as a 
result of the contractor's negligence involving any equipment or service provided under the terms and 
conditions, requirements and specifications of the contract. In addition, the contractor asswnes the obligation 
to save the State ot'l Missouri, including its agencies, employees, and assignees, from every expense, liability, 
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri, 
including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any 
subcontractor or other person employed by or under the supervision of the contractor under the terms of the 
contract. 

2.9.2 The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or 
omission committed by the State of Missouri, including its agencies, employees, and assignees. 

2.9.3 Under no circumstances shall the contractor be liable for any of the following: (1) third party claims against 
the state for losses or damages (other than those listed above); (2) loss of, or damage to, the state's records or 
data; or (3) economic consequential damages (including lost profits or savings) or incidental damages, even if 
the contractor is informed of their possibility. 

2.10 Independent Contractor: 

2.10.1 The contractor is an independent contractor and shall not represent the contractor or the contractor's 
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor 
shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers 
compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, 
save, and hold tha State of Missouri, its officers, agents, and employees, harmless from and against, any and 
all loss; cost (including attorney fees); and damage of any kind related to such matters. 

2.11 Coordination: 

2.11.1 The contractor shall fully coordinate all contract activities with those activities of the state agency. As the 
work of the contractor progresses, advice and information on matters covered by the contract shall be made 
available by the contractor to the state agency or the Division of Purchasing throughout the effective period of 
the contract. 

2.12 Estimated Quantities: 

2.12.1 The quantities indicated in this Invitation for Bid are estimates that pertain to the total aggregate quantities that 
may be ordered throughout the stated contract period. The estimates do not indicate single order amounts 
unless otherwise stated. The State of Missouri makes no guarantees about single order quantities or total 
aggregate order quantities. 

2.13 Insurance: 

2.13.1 The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or 
indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the 
contractor or any activity of the contractor's employees related to the contractor's performance under the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the form(s) and 
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general 
public against any such loss, damage and/or expense related to his/her performance under the contract. 



BIZ16055 Page 5 

General and other non-professional liability insurance shall include an endorsement that adds the State of 
Missouri as an additional insured. Self-insurance coverage or another alternative risk financing mechanism 
may be utilized provided that such coverage is verifiable and irrevocably reliable and the State of Missouri is 
protected as an additional insured. 

a. In the event any insurance coverage is canceled, the state agency must be notified within thirty (30) 
calendar days. 

2.14 Participation by Other Organizations: 

2.14.1 The contractor must. comply with any Organization for the Blind/Sheltered Workshop participation levels 
committed to in the contractor's awarded bid. 

2.14.2 The contractor shall prepare and submit to the Division of Purchasing a report detailing all payments made by 
the cont11aeto11 to Organizatio•s fou the Blind/Sheltelled Workshops partioipating in the contra~t for the 
reporting period. The contractor must submit the report on a monthly basis, unless otherwise determined by 
the Division of Purchasing. 

2.14.3 The Division of Purchasing will monitor the contractor's compliance in meeting the Organizations for the 
Blind/Sheltered Workshop participation levels committed to in the contractor's awarded bid. If the 
contractor's payments to the participating entities are less than the amount committed, the state may cancel the 
contract and/or suspend or debar the contractor from participating in future state procurements, or retain 
payments to the contractor in an amount equal to the value of the participation commitment less actual 
payments made by the contractor to the participating entity. If the Division of Purchasing determines that the 
contractor becomes compliant with the commitment, any funds retained as stated above, will be released. 

2.14.4 If a participating entity fails to retain the required certification or is unable to satisfactorily perform, the 
contractor must obtain other organizations for the blind/sheltered workshops to fulfill the participation 
requirements committed to in the contractor's awarded bid. 

a. The contractor must obtain the written approval ofthe Division of Purchasing for any new entities. This 
approval shall not be arbitrarily withheld. 

b. Jf the contractor cannot obtain a replacement entity, the contractor must submit documentation to the 
Division of Purchasing detailing all efforts made to secure a replacement. The Division of Purchasing 
shall have sole discretion in determining if the actions taken by the contractor constitute a good faith 
effort to secure the required participation and whether the contract will be amended to change the 
contractor's participation commitment. 

2.14.5 No later than 30 days after the effective date of the first renewal period, the contractor must submit an affidavit 
to the Division of Purchasing. The affidavit must be signed by the director or manager of the participating 
Organizations for the Blind/Sheltered Workshop verifying provision of products and/or services and 
com~tliance of all contnactor payments made to the OaganiJZations for the Blind/Sheltered Workshops. The 
contactor may use the affidavit available on the Division of Purchasing website at 
http:/loa,mo.gov/sites/d.efault/fileslbswaffidavit.doc or another affidavit providing the same information. 

2.15 Contractor's Personnel: 

2.15.1 The contractor shall only employ personnel authorized to work in the United States in accordance with 
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and 
Immigrant Responsibility Act (ITRIRA) and INA Section 274A. 

2.15.2 If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws 
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly 
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel 
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the contract immediately without penalty or recourse and suspend or debar the contractor from doing business 
with the state. 

2.15 .3 The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law 
enforcement agencies. 

2.16 Subcontractors: 

2.16.1 Any subcontracts for the products/services described herein must include appropriate proviSions and 
contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the 
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held 
harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind 
related to a subcontract in those matters described in the contract between the State of Missouri and the 
contractor. 111te contractor shall expressly understand and agree that he/she shall assume and be sa>lel~ 
responsible for all legal and financial responsibilities related to the execution of a subcontract. The contractor 
shall agree and understand that utilization of a subcontractor to provide any of the products/services in the 
contract shall in no way relieve the contractor of the responsibility for providing the products/services as 
described and set forth herein. The contractor must obtain the approval of the State of Missouri prior to 
establishing any new subcontracting arrangements and before changing any subcontractors. The approval 
shall not be arbitrarily withheld. 

3. PERFORMANCE REQUIREMENTS 

3.1 General: 

3.1.1 The contractor shall provide sheriff hats on an as needed, if needed basis as ordered by the state agency. The 
contractor must comply with all mandatory requirements and specifications presented herein pertaining to 
provision of sheriff hats. 

3.2 Substitutions: 

3.2.1 The contractor shall not substitute any item(s) that has been awarded to the contractor without the prior written 
approval of the Division of Purchasing. 

3.2.2 In the event an item becomes unavailable, the contractor shall be responsible for providing a suitable substitute 
item. The contractor's failure to provide an acceptable substitute may result in cancellation or termination of 
the contract. 

3.2.3 Any item substitution must be a replacement of the contracted item with a product of equal or better 
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state 
reserves the right to allow the substitution of any new or different product/system oifered by dle connctor. 
The Division of Purchasing shall be the final authority as to acceptability of any proposed substitution. 

3.2.4 Any item substitution shall require a formal contract amendment authorized by the Division of Purchasing 
prior to the state acquiring the substitute item under the contract. 

3.2.5 The state may choose not to compel an item substitution in the event requiring a substitution would be deemed 
unreasonable in the sole opinion of the State of Missouri. The contractor shall not be relieved of substituting 
a product in the event of manufacturer discontinuation or other reason simply for reasons of unprofitability to 
the contractor. 

3.3 Replacement of Damaged Product: 

3.3.1 The contractor shall be responsible for replacing any item received in damaged condition at no cost to the State 
of Missouri. This includes all shipping costs for returning non-functional items to the contractor for 
replacement. 
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3.4 Delivery Performance: 

3.4.1 The contractor and/or the contractor's subcontractor(s) shall deliver products in accordance with the contracted 
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P-card 
transaction notice. Delivery shall include unloading shipments at the state agency's dock or other designated 
unloading site as requested by the state agency. All orders must be shipped FOB Destination, Freight 
Prepaid and Allowed. All orders received on the last day of the contract, must be shipped at the contract 
price. All deliveries must be coordinated with the state agency. 

3.5 Contractor Sample Assurance: 

3.5.1 The contractor shall agree that product provided under contract shall conform to all mandatory specifications, 
terms, conditions and requirements stated herein. Furthermore, if the product has been sample-tested, the 
contractor shall agree that the same product submitted for sample-testing and which passed sample-testing 
shall be provided to the state agency for the duration of the contract. No substitutions of product shall be made 
without the prior written approval of the Division of Purchasing. Only substitutes that are equivalent or better 
than the product(s) originally contracted for, and equal to or less in price, shall be considered for approval. 

3.6 Warranty: 

3.6.1 The contractor shall provide the standard manufacturer's warranty on all sheriff hats provided under the 
contract. The warranty shall commence upon delivery and acceptance of the sheriff hats by the State of 
Missouri. 

4. BIDDERS' INSTRUCTIONS 

4.1 Contact: 

4.1.1 Any and all communication from bidders regarding specifications, requirements, competitive bid process, etc. 
related to the bid document must be referred to the Buyer of Record identified on the first page of this 
document. Such communication should be received at least ten calendar days prior to the official bid opening 
date. 

4.2 Bid Submission: 

4.2.1 ELECTRONIC SUBMISSION OF PROPOSALS THROUGH THE ON-LINE BIDDINGNENDOR 
REGISTRATION SYSTEM WEBSITE IS NQI AVAILABLE FOR THIS IFB. 

4.3 Prices: 

4.3.1 The bidder shall submit firm, fixed prices for all line items (001 through 003) on the Pricing Page ofthe IFB. 
All pricing shall be considered firm for the duration of the contract period indicated on the Notice of A ward 
page of the contract. All pricing shall be quoted FOB Destination, Freight Prepaid and AUowed. 

4.4 Cost Evaluation: 

4.4.1 The evaluation shall cover the original contract period plus the renewal periods. The cost evaluation shall 
include all mandatory requirements. However, the State of Missouri reserves the right to evaluate optional 
items, if deemed necessary. 

4.4.2 The cost evaluation shall be conducted in the following manner: 

a. The firm, fixed unit prices submitted for line items 001 through 003 shall be multiplied by their 
respective estimated quantities as stated on the Pricing Pages; 
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b. The totals from all extended line items shall then be added together to obtain the lowest priced bidder. 

4.5 Unit of Measure: 

4.5.1 If the unit of measure specified on the attached pricing pages is different than the manner in which the bidder 
offers that item, then the unit of measure being proposed by the bidder must be clearly identified on the pricing 
page. All mathematical conversions should be shown by the bidder, and must be provided upon specific 
request from the Buyer. 

4.5.2 In the cost evaluation, a unit price conversion will be done to fairly evaluate bid prices. However, for any 
resulting contract, the unit of measure bid will be the unit of measure awarded. Bidders are encouraged to 
contact the Buyer prior to submission of their bid to discuss anticipated unit modifications. The bidder is 
cautioned that the State of Missouri reserves the right to clarify the unit of measure modification or to 
disqualify the bid for that line item if the unit of measure modification is not deemed appropriate or in the best 
interests of the State of Missouri. 

4.6 Description of Product: 

4.6.1 The bidder should present a detailed description of all products and services proposed in the response to this 
Invitation for Bid. It is the bidder's responsibility to make sure all products proposed are adequately described 
in order to conduct an evaluation of the bid to insure its compliance with mandatory technical specifications. 
It should not be assumed that the evaluator has specific knowledge of the products proposed; however, the 
evaluator does have sufficient technical background to conduct an evaluation when presented complete 
information. 

4.7 Preprinted Marketing Materials: 

4.7.1 The bidder may submit preprinted marketing materials with the bid. However, the bidder is advised that such 
brochures normally do not address the needs of the evaluators with respect to the technical evaluation process 
and the specific responses which have been requested of the bidder. The bidder is strongly discouraged from 
relying on such materials in presenting products and services for consideration by the state. 

4.7.2 It is the bidder's responsibility to provide detailed information about how the item bid meets the specifications 
presented herein. If preprinted marketing materials do not specifically address each specification, the bidder 
should provide detailed information to assure that the product meets the state's mandatory requirements. In 
the event this information is not submitted with the bid, the buyer may, but is not required to, seek written 
clarification from the bidder to provide assurance that the product bid meets specifications. 

4.8 Bid Detail Requirements and Deviations: 

4.8.1 It is the bidder's responsibility to submit a bid that meets all mandatory specifications stated herein. The 
bidder should clearly identify any and all deviations from both the mandatory and desirable specifications 
stated in the IFB. Any deviation from a mandatory requirement may render the bid non-responsive. Any 
deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on 
competition. 

4.8.2 Bidden sbould note: A descriptive brochure of the model bid may not be acceptable as clear identification of 
deviations from the written specification. 

4.9 Open Competition: 

4.9.1 Any manufacturer's name, trade names, brand names, information and/or catalog numbers listed in a 
specification and/or requirement are for informational purposes only and are not intended to limit competition. 

4.9.2 The bidder may offer any brand of product that meets or exceeds the specifications. In addition to identifying 
the manufacturer's name and model number, the bidder must explain in detail how their product meets or 
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exceed the specifications. Bids, which do not comply with the requirement and the specifications, are subject 
to rejection without clarification. 

4.10 Brand Name/Samples: 

4.1 0.1 The State of Missouri desires to purchase Stratton brand hats as further described on the Pricing Page, 
however, other brands may be considered. If the bidder is proposing items other than those referenced on the 
Pricing Page of the IFB, the bidder must submit a sample. 

4.1 0.2 The bidder should submit the samples with their bid, but if samples are not sent with the bid, the bidder must 
submit the samples within five (5) working days of the request of the buyer, to the address shown below. The 
samples shall be the actual item being offered on the Pricing Page. The samples shall be submitted at the 
bidder's expense, including all delivery charges at no additional cost to the State of Missouri. 

Division of Purchasing 
Attention: Teri Schulte 
301 West High Street, Room 630 
JetTerson City, MO 65101 

4.10.3 The samples should be clearly tagged with the bidder's company name, IFB number, item number, and item 
name/description. 

4.11 Determination for Award: 

4.11.1 The award shall be made to the lowest priced responsive bidder. Other factors that affect the determination of 
the lowest price responsive bidder include consideration of the Domestic Product Procurement Act, the 
Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans Preference explained in the 
paragraphs that follow. 

4.11.2 Other Considerations: The State of Missouri reserves the right to reject any bid which is determined 
unacceptable for reasons which may include but are not necessarily limited to: 1) failure ofthe bidder to meet 
mandatory general performance specifications; and/or 2) failure of the bidder to meet mandatory technical 
specifications; and/or, 3) receipt of any information, from any source, regarding delivery of unsatisfactory 
pnoduot 01 se~ice by the bidden within the past three years. As deemed in its best interests, th• State of 
Missouri reserves the right to clarifY any and all portions of any bidder's offer. 

4.12 The Domestic Product Procurement Act: 

4.12.1 In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy American Act) 
sections 34.350 to 34.359, RSMo, the bidder is advised that any goods purchased or leased by any public 
agency shall be manufactured or produced in the United States. 

4.12.2 Bidders who can certify that goods or commodities to be provided in accordance with the contract are 
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law, 
agreement, or regulation shall be entitled to· a ten percent (10%) preference over bidders whose products do not 
qualify. 

4.12.3 The requirements of the Buy American Act shall not apply if other exceptions to the Buy American mandate in 
section 34.353, RSMo, are met. 

4.12.4 If the bidder claims there is only one line of the good manufactured or produced in the United States, 
subsection 2 of section 34.353, RSMo, or that one ofthe exceptions of subsection 3 of34.353, RSMo, applies, 
the Executive Head of the Agency bears the burden of certification as required prior to the award of a contract. 
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4.12.5 In accordance with the Buy American Act, the bidder must provide proof of compliance with section 34.353, 
RSMo. Therefore the bidder should complete and return Exhibit A, certification regarding proof of 
compliance, with the bid. This document must be satisfactorily completed prior to an award of a contract 

4.12.6 If the lowest priced bidder qualifies as American-made or in the event all of the bidders or none of the bidders 
quality for the Buy American preference, no further calculation is necessary. In the event the lowest priced 
bidder does not qualify for the Buy American Preference but other bidders do quality, then the low bidder's 
price(s) is increased by 10% for those items not eligible for the Buy American Preference. 

4.12.7 

4.13 

4.13.1 

If any products and/or services offered under this IFB are being manufactured or perfonned at sites outside the 
United States, the bidder MUST disclose such fact and provide details with the bid. 

Preference for Organizations for the Blind and Sheltered Workshops: 

Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted to 
bidders including products and/or services manufactured, produced or assembled by a qualified nonprofit 
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding 
a certificate of approval from the Department of Elementary and Secondary Education pursuant to section 
178.920, RSMo. 

a. In order to qualify for the ten bonus points, the following conditions must be met and the following 
evidence must be provided: 

I) The bidder must either be an organization for the blind or sheltered workshop or must be 
proposing to utilize an organization for the blind/sheltered workshop as a subcontractor and/or 
supplier in an amount that must equal the greater of $5,000 or 2% of the total dollar value of the 
contract for purchases not exceeding $10 million. 

2) The services performed or the products provided by the organization for the blind or sheltered 
workshop must provide a commercially useful function related to the delivery of the contractually­
required service/product in a manner that will constitute an added value to the contract and shall be 
perfonned/provided exclusive to the performance of the contract. Therefore, if the services 
pellfomned 011 the pnoducts provided by the ottganization for the blind or sheltered workshop is 
utilized, to any extent, in the bidder's obligations outside of the contract, it shall not be considered a 
valid added value to the contract and shall not qualify as participation in accordance with this clause. 

3) If the bidder is proposing participation by an organization for the blind or sheltered workshop, 
in order to receive evaluation consideration for participation by the organization for the blind or 
sheltered workshop, the bidder must provide the following information with the bid: 

• Participation Commitment - The bidder must complete Exhibit B, Participation Commitment, 
by identifying the organization for the blind or sheltered workshop and the commercially useful 
pro_ducts/services to be provided by the listed organization for the blind or sheltered workshop. 
lfth• bidder submitting th• bid is an organization for the blind or sheltered workshop, the bidder 
must be listed in the appropriate table on the Participation Commitment Form. 

• Documentation of Intent to Participate - The bidder must either provide a properly completed 
Exhibit C, Documentation of Intent to Participate Form, signed and dated no earlier than the 
IFB issuance date by the organization for the blind or sheltered workshop proposed or must 
provide a recently dated letter of intent signed and dated no earlier than the IFB issuance date by 
the organization for the blind or sheltered workshop which: (1) must describe the 
products/services the organization for the blind/sheltered workshop will provide and (2) should 
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy 
of certificate or Certificate Number for Missouri Sheltered Workshop). 

NOTE: If the bidder submitting the bid is an organization for the blind or sheltered workshop, 
the bidder is not required to complete Exhibit C, Documentation oflntent to Participate Form or 
provide a recently dated letter of intent. 
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b. A list of Missouri sheltered workshops can be found at the following Internet address~ 
http://dese.mo.gov/swccial-education/sheltered-workshopsldirectories 

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can 
be found at the following Internet addresses: 

http://www .lhbindustries.com 
http://www .alphapointe.org 

d. Commitment - If the bidder's bid is awarded, the organization for the blind or sheltered workshop 
participation committed to by the bidder on Exhibit B, Participation Commitment, shall be interoreted as 
a contractual rsquirement. 

4. 13.2 The Blind/Sheltered Workshop Preference required under section 34.165, RSMo, allows for ten (10) bonus 
points to a qualifying vendor. If the lowest priced bidder qualifies for the preference, or in the event none of 
the bidders quality for the preference, no further calculation is necessary. 

4.13.3 In the event the lowest priced bidder does not quality for the preference but other bidders do, then the 
following evaluation point formula shaH apply to determine cost evaluation points: 

Lowest Resoonsive Bidder's Price 
Compared Bidder's Price 

200 Maximum Cost 
Evaluation Points 

4.14 Missouri Service-Disabled Veteran Business Preference: 

Awarded Cost 
Evaluation Points 

4.14.1 Pursuant to section 34.074, RSMo, and I CSR 40-1.050, a three (3) bonus point preference shall be granted to 
bidders who qualify as Missouri service-disabled veteran business enterprises and who complete and submit 
Exhibit D, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid. If the bid does not 
include the completed Exhibit D and the documentation specified on Exhiblt D in accordance with the 
instructions provided therein, no preference points will be applied. 

4.14.2 If the lowest priced bidder qualifies for the preference, or in the event none of the bidders qualify for the 
preference, no further calculation is necessary. 

4.14.3 In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the 
following evaluation point formula shall apply to determine cost evaluation points: 

Low1st Responsivo Biddor's Prico 

Compared Bidder's Price 

4.15 Business Compliance: 

200 Maximum Cost 
Evaluation Points 

Awarded Cost 

Evaluation Points 

4.15.1 The bidder must be in compliance with the Jaws regarding conducting business in the State of Missouri. The 
bidder certifies by signing the signature page of this original document and any amendment signature page{s) 
or by submitting an on-line bid that the bidder and any proposed subcontractors either are presently in 
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award. The 
bidder shall provide documentation of compliance upon request by the Division of Purchasing. The 
compliance to conduct business in the state shall include but may not be limited to: 

• Registration of business name (if applicable) with the Secretary of State at 
http://sos.mo.gov/business/startBusiness.asp 

• Certificate of authority to transact business/certificate of good standing (if applicable) 
• Taxes {e.g., city/county/state/federal) 
• State and local certifications (e.g., professions/occupations/activities) 
• Licenses and pennits (e.g., city/county license, sales permits) 
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• Insurance (e.g., worker's compensation/unemployment compensation) 

4.15.2 The bidder should refer to the Missouri Business Portal at httj>://business.mo.gov for additional information. 

4.16 Compliance with Terms and Conditions: 

4.16.1 The bidder is cautioned when submitting pre-printed terms and conditions or other type material to make sure 
such documents do not contain other tenns and conditions which conflict with those of the IFB and its 
contractual requirements. The bidder agrees that in the event of conflict between any of the bidder's terms and 
conditions and those contained in the IFB, that the IFB shall govern. Taking exception to the State's terms and 
conditions may render a bidder's bid non-responsive and remove it from consideration for award. 
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PRICJNGPAGES 

The products shall conform to the specifications identified herein. The bidder shall submitfirm,frxedpricingfor AU 
items. All prices shall be quoted FOB Destination, Freight Prepaid and Allowed. All prices shall be considered firm 

and fixed for the duration of the contract period. 

LINE 

rrm 
001 

002 

MANDATORY SPECIFICATIONS 
ESTIMATED 
QUANTITY 

CIS Code: 20130 700 
Caps, All Types (Except Disposable and Hospital Types) 
Hat: SberitT Style, Summer bsue 

• Made of the finest Bedford Hemp Braid. 
• Crown open-weave for maximum ventilation. 
• 3" brim, double thick 
• Should be treated with a rain retardant finish. 
• Sizes should range from 6-l /8 to 7-7/8 
• Oolor: Black 
• Reference: Stratton Hat Style S42DB-BK or approved equivalent. 

Bidder to state the following: 

Brand: S~cJ Style: 

Sizes Available: b '/ Y - 718 

C/S Code: 20130 700 
Caps, All Types (Except Disposable and Hospital Types) 
Hat: SberifJ Style, Winter Issue 

• Made of the finest fur felt available. 
• Pre-blocked center crease crown 
• Regular size curl flange 
• 3" brim 
• Side row and five (5) air vents on each side of crown. 
• Sizes should range from 6-118 to 7-7/8 
• Color: Black 
• Reference: Stratton Hat Style F-42-BK or approved equivalent. 

Bidder to state the following: 

EA 

EA 

UNIT 
PRICE 

$ s,.y,-

Brand: 5~-..,..J Style: _F_-_\f....,__l-_-_B_K __ 
Sizes Available: It, tJ i - 7 ., I)' 
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003 CIS Code: 20130 500 
Caps, All Types (Except Disposable and Hospital Types) 
Hat Strap 

• Campaign hat strap for sheriff style hat. 
• Leather 
• 3-piece 
• Color: Black 

EA 

• Reference: Stratton Hat Strap Style SDPCBK or approved equivalent. 

Bidder to state the following: 

Brand: S T~T"To,./ Style: .Sr.-3 P- & r< 
Sizes Available: ------------

RENEWAL OPTIONS 

The Division of Purchasing shall have the sole option to renew the contract in one ( 1) year increments or a portion 
thereof, for a maximum total of two (2) additional years. The bidder must respond to the following line items 
regarding renewal pricing. The bidder may indicate either a renewal price increase stated as a maximum percentage of 
increase, apJDlicable to all line items, on a p1ice decrease, stated as a guananteed minimum pe11oentage of deorease 
applicable to all line items. The bidder should ill!! bid BOTif a price percentage increase and decrease for the same 
renewal period but must clearly indicate if the percentage is an INCREASE or a DECREASE. Bidders submitting an 
electronic bid are strongly advised to submit a comment or attachment to distinguish between an increase or decrease. 
In the event no comment or attachment is submitted, the State of Missouri shall interpret the percentage as an 
iNCREASE in the absence of bid clarification. 

Regarding price increase percentages for renewals: The bidder must indicate the maximum allowable percentage of 
price increase or guaranteed minimum percentage of price decrease applicable to the renewal option year(s). If a 
percentage is not quoted (i.e., left blank, page not returned, etc.), the state shall have the right to execute the option at 
the same price(s) quoted for the original contract period. Statements such as f'a percentage o€1he ~en currene pricelr or 
"consumer price index" are NOT ACCEPTABLE. The percentage(s) indicated below shall be used in the cost 
evaluation to detennine the potential maximum financial liability to the State of Missouri. 

IMPORTANT BID PRICING INFORMATION: The bidder should be very careful to note that all increases shall be 
calculated against the ORIGINAL contract price, NOT against the previous year's price. Therefore, each renewal 
period's quoted percentage shall be applied to the ORIGINAL bid pricing, and not to the contract pricing from the 
prior contract period (with the exception of the first renewal period). 

004 CIS Code: 20 l30 1 PCNT 3% 
Caps, All Types (Except Disposable and Hospital Types) Applied to original bid pricing 
1'1 Renewal Period: 
Renewal Option Percentage Price Adjustment 
Bidder must identify below by checking appropriately as an INCREASE OR DECREASE 
Maximum Increase: .3"'1<> OR Minimum Decrease: ____ _ 

005 CIS Code: 20130 I PCNT Lf .r% 
C::f!, All Types (Except Disposable and Hospital Types) Applied to original bid pricing 
2 Renewal Period: 
Renewal Option Percentage Price Adjustment 
Bidder must identify be!qw~ecking appropriately as an INCREASE OR DECREASE 
Maximum Increase: , ~ OR Minimum Decrease: ____ _ 
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DELIVERY: 

The desired delivery is thirty (30) calendar days after the receipt of a prorrly executed order. If bidder's delivery is 
different, the bidder should state delivery in days after receipt of order: 0 calendar days ARO. 

WARRANTY: 

The bidder should state the warranty period which shall cover the sheriff hats. The warranty shall commence upon 
delivery and acceptance of the sheriff hats by the State of Missouri. 

Warranty: F"Et.T ~ -2 ..,~ Ai:Ll 
WITr( ftcNo.J't"T? o-,../ 

EMPLOYEE BIDDING/CONFLICT OF INTEREST: 

s 7n 4-,.t /"h1 , 

Bidders who are elected or appointed officials or employees of the State of Missouri or any political subdivision 
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo, 
regarding conflict of interest. If the bidder or any owner of the bidder's organization is currently an elected or 
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the 
following information. 

Name and title of elected or appointed official 
or employee of the State of Missouri or any 
political subdivision thereof: 

If employee of the State of Missouri or political 
subdivision thereof, provide name of state agency 
or political subdivision where employed: 

Percentage of ownership interest in bidder's 
organization held by elected or appointed 
official or employee of the State of Missouri 
or political subdivision thereof: ____ % 
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EXHIBIT A 
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 

In accordance with sections 34.3S0.34.3S9, RSMo, the bidder is instructed to provide information regarding the point of manufacture for each of the 
products being bid so that the product's eligibility for the Domestic Products Procurement Act (Buy American) Preference can be determined. This 
information is requested for tbe finished product only, not for components of the finished product The bidder may be required to provide supporting 
documentation indicating proof of compliance. 

Qualifying for the Domestic Producb Preference: 
A product qualifies for the preference if one of tbe following circumstances exist: 

• if manufactured or produced in the U.S.; or 
• if the product is imported into tbe U.S. but is covered by an existing international trade treaty that affords the specific product the same status as a 

product manufactured or produced in the U.S.; or 
• if only one line of products is manufactured or produced in tbe U.S. 

Non-Domestic: Product: 
If the product is not manufactured or pro«uced in ehe U.S. and does not otherwise qualify! as demestic, then icl will be consicleJed non-domestic and not 
eligible for the preference. 

THE BIDDER MUST COMPLETE THE FOLLOWING APPUCA8LE TABLES TO CERTIFY WHETHER: 
(Table I) t.JJ. products bid are manufactured or produced in the U.S. and qualify for the Domestic Products Procurement Act Preference; OR 
(Table 2) AlJ.. products bid are manufactured or produced outside the U.S. and do not otherwise qualify for the Domestic Products Procurement Act 

Preference; OR 
(Tables 3·6) Not all products bid fall into the prior two categories so an item-by-item certification is necessary. 
The bidder js moons!ble for eertifving the information provided on the exhibit is accurate by signing where Indicated at the end of the exbjbjt. 

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED IN THE U.S.: 

TABLE 2- ALL PRODUCTS MANUFACTURED OR PRODUCED OUTSIDE U.S. AND DON'T QUALIFY FOR PREFERENCE (ineligible 
for reference 

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED OUTSIDE THE U.S. and OONOT OTHERWISE 
U ALIFY for the Domestic Products Procurement Act Preference: 

TABLES 3 THROUGH 6- ITEM BY ITEM CERTIFICATION (NOT ALL PRODUCTS BID FALL INTO PRIOR TWO TABLES) 
• For those line items for which a U.S.-manufactured or produced product is bid, complete Table 3. 
• For those line items which are manufactured or produced outside the U.S. that do not qualify for the Domestic Products Rrocure111ent Act 

Preference, complete Table 4. 
• For those line items which are not manufactured or produced in the U.S., but for which there is a U.S. trade treaty, law, agreement, or 

regulation in compliance with section 34.3S9, RSMo, complete Table 5. 
• For those line items which are not manufactured or produced in tbe U.S., but for which there is only one U.S. Manufacturer of that product 

or line of products, complete Table 6. 

TABLE 3- U.S.-MANUFACTURED OR PRODUCED PRODUCTS !Eligible for Pnfeppsel 
• List item numbers of products bid that are U.S.-manufactured or produced and therefore qualifY for the Domestic Products Procurement Act 

Preference. 
• List U.S. city and state where products bid are manufactured or produced. 

Item I# U.S. City/State Where Manufactured/Produced Item t# U.S. City/State Where Manufactured/Produced 

2.1 A £l.." &..~oo D ' I .._ 

, r 

TABLE 4- FOREI~N-WNIJ:f6Ul!BII2 OR fBQJ!U~EI! ~RODUCTS (Not Elillil!l! ft[ frsf~rsas:sl 
• List item numbers of products bid that are foreign manufactured or produced and do not otherwise qualify for the Domestic Products 

Procurement Act Preference. 
• List countJy where product bid is manufactured or produced . 

Item N Country Where Manufactured/Produced Item# Country Wberc Manufastured/Produc:ed 

.. (Exh1b1t c:ontmues on next page) 
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EXHWIT A, continued: DOMESTIC PRODUCfS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 
TABLES- .EOBEI~~-MAN\!~Cfl!JY.;Q QB PRQI!l!~&D PRQDl!Q:S Bl.!I IHi, TRADE TREAI);:, l,dW, A~RE~~W:. QB 
RE~l!!.~IIQN APJ!LIES (EI!e;ible for P!:!(CU!!ee} 
• List item numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act 

Preference because a U.S. Trade Treaty, Law, Agreement, or Regulation applies. 

• Identify country where proposed foreign-made product is manufactured or produced . 
• Identify name of applicable U.S. Trade Treaty, Law, Agreement, or Regulation that allows product to be brought into the U.S. duty/tariff-free . 

• IdentifY website URL for the U.S. Trade Treaty, Law, Agreement, or Regulation . 

• NOTE: As an imported product, if an import tariff is applied to the item, it does not qualifY for the preference. In addition, "Most Favored 
N~~tion" stat\13 does n~ lllJQW appliclltion of the lll"efc:rc:ttce unless the: produc;t~n~rs the U.S. dU!Yftariff-free. 

Item## Country Where Proposed Foreign-Made Product it Name of Applicable U.S. Official Website URL for the U.S. 
Manufactured/Produced Trade Treaty, Law, Treaty, Law, Agreement, or Regulation 

Aareement or Rt11ulation 

TABLE 6- F!!BJI~N-M~l!FACTURED OR PRQDUCED PRgDUCfS B!.!I QNL\' ONE!!§ MANUFAcruRER J!RODU!';;§ 
PRODUQ 28 LINE Q[ PAR![~l!!:!AR ~2212 (t;li&!bls; (ltr Prefs;!l!"!O) 

• List item numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act 
Preference because only one US Manufacturer produces the product or line of a particular good. 

• IdentifY country where proposed foreign-made product is manufactured or produced . 

• Identify sole US manufacturer name . 

• ldentif name of sole US manufactured product/line ofp~icular good . 
Item N Country Where Proposed Foreign-Made Product is Sole US Manufarturer Name of Sole US Manfaetured Product 

Manufactured/Produced Name or Line of Particular Good 

I hereby certify that the information provided herein is true and correct, and complies with all provisions of sections 34.3SO to 34.3S9, RSMo. 
understand isrepre n 'on herein constitutes the commission of a class A misdemeanor. 

ned or typed signature is acceptable) 

MO 300·1102N (7-13) 



BlZl6055 Page 18 

EXHIBITB 

PARTICIPATION COMMITMENT 

Organization for the Blind/Sheltered Workshop Participatiog Commitment - If the bidder is committing to 
participation by or if the bidder is a qualified organization for the blind/sheltered workshop, the bidder must provide 
the required information in the table below for the organization proposed and must submit the completed exhibit with 
the bidder's bid. 

Ort!.lllil;llwn for flll' Bli11d.Shdte1ed \\pri,,IIOp Commitmeut I.Jhlc 

J:-_ '"''i'll'i.IL' til,, Lti 1k. !],,·;,,!tiel L"li 1111], (t• t II..',,,, t)J !Ill' I: •: l,',lilt' li [II-.. '_l ... ',tl._'] I i ........... II Ill 1•] ,,, tl 1 II... 

.lcli"illt> ,j,j, 1.1: 1.11 "' 11! c •Iii' ill 

(The services perfonned or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide 
a commercially useful function related to the delivery of the contractually-required service/product in a manner that will 
constitute an added value let the c0atract and shall lie performcd/p10vided exclusive to the pellfoiiilancc of the contJaCt.) 

Description of Products/Services to be Provided by Listed 
Name of Organization for the BUnd or Organization for the Blind/Sheltered Workshop 

Sheltered Workshop Proposed The bidder should alva include the paragraph number(.~) from 
the IFB which requires the service the organization for the 

blind/sheltered workshop is proposed to per{ot·m. 
I. Product/Service(s) proposed: 

IFB Paragraph References: 

2. Product/Service(s) proposed: 

IFB Paragraph References: 

! 
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EXHIBITC 

DOCUMENTATION OF INTENT TO PARTICIPATE 

If the bidder is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the 
provision of the products/services required in the IFB, the bidder must either provide a recently dated letter of intent, 
signed and dated no earlier than the IFB issuance date, from each organization documenting the following information, 
or complete and provide this Exhibit with the bidder's bid. 

-Copy This Form For Each Organization Proposed-

Bidder Name: 

')hi' "'t:rtiou I o lk l om lldellln l'arlii'IJWiifl~ Orgauuation: 

By completing and signing this form, the rmdersigned lren:/Jy amfirms tilt' intent of the named participating organization to prorJide the prodrtct$/seroices 
identified herein for the bidder identified nboot. 

Name of Organization: 

Indicate appropriate business classification(s): 

------
Organization 
for the Blind 

Shalttred 

----- Workshop 

(Name of Organization for the Blind or Sheltered Workshop) 

Contact Name: Email: 
---------------------------Address: Phone#: 
---------------------------City: Fax#: 
---------------------------State/Zip: Certification # 

{or attach copy of certification) 

Certification Expiration Date: --------------

Describe the products/services you (as the participating organization) have agreed to provide: 

\uthoritt·d Si~n:tturc: 

Authorized Signature of Participating Organization 
(Organization for the Blind or Sheltered Workshop) 

Date (Dated no 
earlier than the IFB 

issuance date) 
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EXHIBITD 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing (Purchasing) has a goal of 
awarding three (3) percent of all contracts for the performance of any job or service to qualified service-disabled 
veteran business enterprises (SDVEs). 

STANDARDS: 

The following standards shall be used by Purchasing in determining whether an individual, business, or organization 
qualifies as an SDVE: 

• Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of 
business, not including an office of a registered agent; 

• Having not less than fifty-one percent (51%) of the business owned by one (1) or more service-disabled 
veterans (SDVs) or, in the case of any publicly-owned business, not less than flrfty-one percent (51%) oflhe 
stock of which is owned by one (I) or more SDYs. (An SDV is defined as any individual who is disabled as 
certified by the appropriate federal agency responsible for the administration of veterans' affairs.); 

• Having the management and daily business operations controlled by one ( 1) or more SDVs; 

• Having a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the 
SDV's documentation certifying disability by the appropriate federal agency responsible for the administration 
of veterans' affairs; and 

~ Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and 
operation. 

If a bidder meets the standards of a qualified SDVE as stated above and unless previously submitted within the past 
five (5) years to Purchasing, the bidder must provide the following SDV documents to receive the Missouri SDVE 
three (3) bonus point preference: 

• A copy of the SOY's award letter from the Department of Veterans Affairs or a copy of the SOY's discharge 
paper (DD Fcnm 214, Cer1iftcate of Release or Discharge from Active Duty), 

• A copy of the SDV's documentation certifying disability by the appropriate federal agency responsible for the 
administration of veterans' affairs, and 

• A completed copy of this exhibit. 

(NOTE: The SDV's award Jetter, the SDV's discharge paper, and the SDV's documentation certifying disability shall 
be considered confidential pursuant to subsection 14 of section 610.021, RSMo.) 
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EXHIBIT D (continued) 
MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERfRISE PREFERENCE 

By signing below, I certifY that I meet the definitions of a service-disabled veteran and a service-disabled veteran 
business enterprise as defined in section 34.074, RSMo. I further certifY that I meet the standards of a qualifYing 
SDVE as listed herein pursuant to 1 CSR 40-1.050. 

Service-Disabled Veteran's Name 
(Please Print) 

Service-Disabled Veteran's Signature 

Phone Number 

Date 

Service-Disabled Veteran Business Enterprise Name 

Missouri Address of Service-Disabled Veteran 
Business Enterprise 

Website Address 

E-Mail Address 

The SDVE bidder should check the appropriat~ statem~nt bel9w and, if applic!ible, pr9vide th~ reque~ted information, 

Ll No, I have not previously submitted the SDV documents specified herein to Purchasing and therefore have 
enclosed the SDV documents. 

D Yes, I previously submitted the SDV documents specified herein within the past five (5) years to Purchasing. 

Date SDV Documents were Submitted: ---------

Previous Bid/Contract Number for Which the SDV Documents were Submitted: -:------
(if applicable and known) 

(NOTE: If the SDVE and SDV are listed on the Purchasing SDVE database located at 
http://content.oa.mo.gov/sitesldefault/tileslsdvelisting.pdf , then the SDV documents have been submitted to 
Purchasing within the past five [SJ years. However, if it has been determined that an SDVE at any time no longer 
meets the requirements stated above, Purchasing will remove the SDVE and associated SDV from the database.) 

H>H.."I \lr l 'ii:0'\1.\ 

SD\111s Documents - Merification Completed By: 

Buyer Date 
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TERMS AND CONDITIONS- INVITATION FOR BID 

1. TERMINOLOGY/DEFINITIONS 
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Whenever the following words and expressions appear in an Invitation for Bid (IFB) document or any amendment thereto, the definition or meaning deseribed 
below shall apply. 

a. Aceaex aadlor State Agepcy means the statutory unit of state government in the State of Missouri for which the equipment, supplies, and/or services are 
being purchased by the Divisioa ofPurchaslag (Purcbulal}. The agency is also responsible for payment. 

b. Amendment means a written, official modificntion to an IFB or to a contract. 
c. AUac•meat applies to all forms which are included with an lFB to incorporate any informational data or requirements related to the perfortTIIIIlCC requirements 

and/or specifications. 
d. Bid Qpcglu Oak agd Time and similar eKpressions mean the eMct deadline required by the IFB for the receipt of sealed bids. 
e. .!!l!I!W: means the person or org;mization that responds to an IFB by submitting a bid with prices to provide the equipment, supplies, and/or services as required 

in the IFB document. 
f. .l!!!va: means the procurement staff member of Purchasing. The Cgtad Penon as referenced herein is usually the Buyer. 
g. tu1tlsl means a legal and binding agreement between two or more competent parties, for a considention for the procurement of equipment, supplies, and/or 

servK:es. 
h. Conttutor means a person or organization who is a successful bidder as a result of an IFB and who enten into a conttact 
i. E!!!l.!!!! applies to forms which are included with an IFB for the bidder to complete and submit with the sealed bid prior to the specified opening date and time. 
j. Iejtat!on for Bid ([[8) means the solicitation document issued by Purchasing to potential bidders for the purchase of equipment, supplies, and/or services as 

described in the document. The definition includes these Terms and Conditions as well as all Pricing Pages, Exhibits, Attachments, and Amendments thereto. 
k. .Mil means that a certain feature, component, or action is permissible, but not required. 
I. M.!U.t means that a certain feature, component, or action is a mandatory condition. Failure to provide or comply will result in a bid being considered non­

responsivc. 
m. Pricing Pagels) applies to the fonn(s) on which the bidder must state the price(s} applicable for the equipment, supplies, and/or services required in the JFB. 

The pricing pages must be completed and submitted by the bidder with the sealed bid prior to the specified bid opening date and time. 
n. RSMa CBmKd Sta!Jig pf MJssgun1 refers to the body of laws enacted by the Legislature which govern the operations of all agencies of the Stak of 

Missouri. Chapter 34 of the statutes is the primary chapter governing the operations of Purchasing. 
o. SllaH has the same meaning as the word llllllt 
p. ~means that a certain feature, component and/or action is desirable but not mandatory. 

2, APPLICABLE LAWS AND REGULATIONS 

a. The contract shall be construed according to the laws of the State of Missouri. The conttactor shall comply with all local, state., and federal laws and 
regulations related to the performance of the contract to the extent that the same may be applicable. 

b. To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United Staks, the provisions shall be void 
and unenforceable. However, the balance of the contract shall remain in force between the parties unless terminated by consent of both the contractor and 
Purchasing. 

c. The contractor must be registered and maintain good standing with the Secretary of Stak of the Stak of Missouri and other regulatory agencies, as may be 
required by law or regulations. 

d. The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and taKes, including interest and 
additions to tax. 

e. The exclusive venue for any legal proceeding relating to or arising out ofthe IFB or resulting contract shall be in the Circuit Court of Cole Cmmty, Missouri. 
f. ll1le contractor shall only employ personnel authorized to work. in the United States in accordance with applicable fedend and state laws and Executive Order 

07-13 for work performed in the United Staks. 

3. OPEN COMPETITION/INVITATION FOR BID DOCUMENT 

a. It shall be the bidder's responsibility to ask questions, request changes or clarificntion, or otherwise advise Purchasing if any language, specifications or 
requirements of an IFB appear to be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the IFB to 
a single source. Any and all communication from bidders regarding specifications. requirements, competitive bid process, etc., must be directed to the buyer 
from Purchasing. unless the TFB specifically refen the bidder to another contact. Such e-mail, fax, or phone communication should be received at least ten 
calendar days prior to the official bid opening date. 

b. Every attempt shall be made to ensure that the bidder receives an adequate and prompt response. However, in order to maintain a fair and equitable bid 
process, all bidders will be advised, via the issuance of an amendment to the IFB, of any relevant or pertinent information related to the procurement. 
Therefore, bidders are advised that unless specified elsewhere in the IFB, any questions received Jess than ten calendar dqys prior to the fFB opening date may 
not be answered. 

c. Bidders are cautioned that the only official position of the State of Missouri is that which is issued by Purchasing in the IFB or an amendment thereto. No 
other means of communicntion, whether oral or written, shall be consttued as a formal or official response or statement. 

d. Purchasing monitors all procurement activities to detect any ~ibility of deliberate restraint of competition, collusion among bidders, price-fixing by bidders, 
or any other anticompetitive conduct by bidders which appears to violate state and federal antitrust Jaws. Any suspected violation shall be referred to the 
Missouri Attorney General's Office for appropriate action. 

c:. The IFB is available for viewing and downloading on the state's On-Line Bidding/Vendor Registtation System website. Registered bidders are electronically 
notified of the bid opportunity based on the infonnation maintained in the State of Missouri's vendor database. If a registered bidder's e-mail address is 
incorrect, the bidder must update the e-mail address themselves on the state's On-Line Bidding/Vendor Registtation System website. 

f Purt:hasing reserves the right to officially amend or r.ancel an IFB after issuance. It shall be the sole responsibility of the bidder to monitor the State of 
Missouri On-Line Bidding/Vendor Registration System website at bttps·//wv.w moolb.mo ~to obtain a copy of the amendment(s). Regimred bidders who 
received e-mail notification of the bid opportunity wben the lFB was established and registered bidders who have responded to the IFB on-line prior to an 
amendment being issued will receive e-mail notification of the amendment(s). Rqistered bidders who received o-mail notification of the bid opportunity when 
the IFB was established and registered bidders who have responded to the bid on-line prior to a cancellation being issued will receive e-mail notification of a 
cnneellation issued prior to the exact closing time and date specified in the IFB. I 

I 
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4. PREPARATION OF BIDS 

a. Bidders must examine the entire IFB carefully. Failure to do so shalf be at bidder's risk. 
b. Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimum requirements. All bids must meet or exceed the stated 

specifications and requirements. 
c. Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, information and/or catalog numbers listed in a 

specificlllion and/or requirement are for informational purposes only and are not intended to limit competition. The bidder may offer any bnmd which meets or 
exceeds the specification for any item, but must state the manufacturer's name and model number for any such brands in the bid. In addition, the bidder shall 
explain, in detail, (I) the reasons why the proposed equivalent meets or eKceeds the specifications and/or requirements and (2) why the proposed equivalent 
should not be considered an exception thereto. Bids which do not comply with the requirements and specifications are subject to rejection without 
clarification. 

d. Bids lacking any indication of intent to bid an alternate brand or to take 11n exception shall be received and considered in complete compliance with the 
specifications and requirements as listed in the JFB. 

e. In the ~ent that the bidder is an agency of state government or other such political subdivision which is prohibited by law or coun decision from compf~ng 
with certain provisions of an IFB, such a bidder may submit a bid which contains a list of statulo!y I imitations and identification of those prohibitive cl;wses. 
The bidder should include a completa list of statutory references and citations for each provision of the IFB, which is affected by this par18Jl1Ph. The statutory 
limitations and prohibitive clauses may (I) be requested to be clarified in writing by Purchasing or (2) be accepted without further clarification if the statutory 
limitations and prohibitive clauses are deemed acceptable by Purchasing. If Purchasing determines clarification of the statutory limitations and prohibitive 
clauses is necessary, the clarification will be conducted in order to agree to language that reflects the intent and com pi ianee of such law and/or court order and 
the IFB. 

f. All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the manufacturer unless the IFB deiiTly 
specifies that used, reconditioned, or remanufactured equipment and supplies may be offered. 

g. Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed unless otherwise specified in the IFB. 
h. Bids, including all pricing therein, shall remain valid for 90 days from bid opening unless otherwise indicated. If the bid is i!CCCpted, the entire bid, includina 

all prices, shall be firm for the spe~:ified contract period. 
i. Any foreign bidder not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) mll3t submit 11 completed IRS 

Form W-8 prior to or with the submission of their bid in order to be considered for award. 

5. SUBMISSION OF BIDS 

a. Registered bidders may submit bids electronically as permitted by the IFB through the State of Missouri's On-Line Bidding/Vendor Registration System 
website or hard copy delivered to the Purchasing office. Bidden that have not registered on the On-Line Bidding/Vendor Registration System website may 
submit bids hard copy delivered to the Purchasing office. Delivered bids must be sealed in an Cllvelope or container, and received in the Purchasing office 
located at 301 West High St, Rm 630 in Jefferson City, MOno later than the exact opening time and date specified in the IFB. All bids must (I) be submitted 
by a duly authorized representative of the bidder's organization, (2) contain all information required by the IFB, and (3) be priced as required. Hard copy bids 
m11y be mailed to the Purchasing po5t office box address. However, it shall be the responsibility of the bidder to CllSUTC their bid is in the Purchasing office 
(address listed above) no IIIler than the eK&Ct opening time and date specified in the IFB. 

b. The sealed envelope or container conlaining a bid should be clearly marked on the outside with (I) the official IFB number and (2) the official opening date 
and time. Different bids should not be placed in the same envelope, although copies of the same bid may be placed in the same envelope. 

c. A bid submitted electronic11lly by a registered bidder may be modified on-line prior to the official opening date and time. A bid which has been delivered to the 
Purchasing office miJY be modified by signed, written notice which has been received by Purchasing prior to the official opening date and time specified. A bid 
may also be modified in person by the bidder or its authorized representative, provided proper identification is presented before the officilll opening date and 
time. Telephone or telegraphic requests to modifY a bid shall not be honored. 

d. A bid submitted electronically by a registered bidder may be canceled on-line prior to the official opening date and time. A bid which has been delivered to the 
Purchasing office may only be withdrawn by a signed, written document on company letterhead transmitted via mail, e-mail, or facsimile which has been 
received by Purchasing prior to the official opening date and time specified. A bid may also be withdrawn in person by the bidder or its authorized 
representative, provided proper identification is presented before the official opening date and time. Telephone or telegraphic requests to withdraw a bid shall 
not be honored. 

e. A bid may also be withdrawn after the bid opening through submission of a written request by an authorized representative of the bidder. Justification of 
withdrawal decision may include a significant error or exposure of bid information that may cause irreparable harm to the bidder. 

f. When ~ubnritting a bid electronically, the registered bidder indicates acceptance of all lFB terms and conditions by clicking on the "Submit" button on the 
Electronic Bid Response Entry form. Bidden delivering a hard copy bid to Purchasing must sign and return the IFB cover page or, if applicable, the cover 
page of the last amendment thereto in order to constitute acceptance by the bidder of all IFB terms and conditions. Failure to do so may result in rejection of 
the bid unless the bidder's full compliance with those documents is indicated elsewhere within the bidders response. 

g. Fued bids shall not be aca:pted. However, faxed and e-mail no-bid notifications shall be accepted. 

6. BID OPENING 

a. Bid openings are public on the opening dale and at the opening time specified on the IFB document Names, locations, and prices of respondents shall be read 
at the bid opening. All vendors may view the names and prices of the respondents on the state's On-Line Bidding/Vendor Registrlltion System website after the 
official opening dale and time. Purchasing will not provide prices or other bid information via the telephone. 

b. Bids which are not received in the Purchasing office prior to the official opening date and time shall be considered late, regardless of the degree of lateness, and 
normally will not be opened. Late bids may only be opened under extraordiruuy circumstances in accordance with I CSR 40-1.050. 

7, PREFERENCES 

a In the evaluation of bids, preferences shall be applied in accordance with chapter 34, RSMo, other appl icablc Missouri statutes, and applicable Executive 
Orders. Contractors should apply the same preferences in selecting subcontractors. 

b. By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles produced, manufactured, mined, 
processed or grown within the State of Missouri and to all firms, corporations or individuals doing business as Missouri fillll5, corporations or individuals. 
Such preference shall be given when quality is equal or better and delivered price is the same or less. 

c. In accordance with Executive Order OS-30, contractors are encouraged to utilize certified minority and women-owned businesses in selecting subcontractors. 

8. EVALUATION/AWARD 
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a. Any clerical error, apparent on its face, may be corrected by the buyer before contract award. Upon discovering an apparent clerical error, the buyer shall 
contact the bidder and request clarification of the intended bid. The correction shall be incorporated in the notice of award. Examples of apparent clerical 
errors are: 1) misplaw:ement of a decimal point; and 2) obvious mistake in designation of unit. 

b. Any pricing information submitted by a bidder shall be subject to evaluation if deemed by Purchasing to be in the best interest oflhe State of Missouri. 
c. The bidder is encouraged to pi"OJIOSe price discounts for prompt payment or propose other price discounts that would benefit the State of Missowi. However, 

unless otherwise specified in !he IFB, pricing shall be evaluated at the mi!Ximum potential financial liability to the State of Missouri. 
d. A wards shalt be Jllllde to the bidder whose bid (I) complies with all mandatory specifications and reiluirements of the IFB and (2) is the lowest and best bid, 

considering price, responsibility of the bidder, and all other evaluation criteria specified in the JFB and (3) complies with chapter 34, RSMo, other applicable 
Missouri sraMes, and all applicable E:oteeutive Orders. 

e. In the event all bidders fail to meet the same mandatory requirement in an IFB, Purchasing reserves the right, at its sole discretion, to waive that requirement 
for all bidders and to proceed with the evaluation. In eddition. Purchasing reserves the right to waive any minor irregularity or technicality found in any 
individual bid. 

f. Purchasing reserves the right to reject any and all bids. When all bids are non-responsive or otherwise unacceptable and circumstances do not permit a rebid, 
Purchasing may negotiate for lhe required supplies. 

g. When evaluating a bid, the State of Missouri reserves the right to consider relevant information and fact, whether gained ftom a bid, from a bidder, from 
bidder's references, or from any other source. 

h Any information submitted with the bid, regardless of the format or placement of such information, may be considered in making decisions related to the 
responsiveness and merit of a bid and the award of a contract _ 

L Any award of a conlract shall be made by notification from Purchasing to the successful bidder. Purchasing reserves the right to make IWIIl"ds by item, group 
of items, or an all or none basia. The grouping of items awarded shall be detennined by Purchasing based upon factors such as item similarity, location, 
administrative efficiency, or otherconsidenstions in the best interest of the State of Missouri. 

j. All bids and associated documentation which were submitted on or before the official opening date and time will be considered open records pursuant to 
section 610.021, RSMo, following the official opening of bids. 

k. Purchasing posts all bid results on the On-line Bidding/Vendor Registration System website for all vendors to view for a reasonable period after bid award. 
Purchasing maintains images of all bid file material for review. Bidders who include an e-mail address with their bid will be notified of the award results viae­
mail. 

I. Purchasing reserves the right to request clarification of any portion of the bidder's response in order to verifY the intent of the bidder. The bidder is cautioned, 
however, that its response may be subject to acc:eptance or rejection without further clarification. 

m. Any bid award protest must be received within ten (10) business days after the date of award in accordance with the requirements of I CSR 40-J.OSO (9), 
n. The final determination of contract award( s) shall be made by Purchasing. 

9. CONTRACT/PURCHASE ORDER 

a. By submitting a bid, the bidder agrees to furnish any and all equipment, supplies andfor services specified in the IFB, at the prices quoted, pursuant to all 
requirements and specifications contained therein. 

b. A binding contract shall consist of: (I) the IFB and any amendments thereto, (2) the contractor's response (bid} to the IFB, (3} clariftcation of the bid, if any, 
and {4) Purchasing's acceptance of the response {bid) by "notice of award" or by "purchase order." All Eldlibits and Attachments included in the IFB shall be 
incorporated into the contract by reference. 

c. A notice of award issued by the State of Missouri does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with 
services. Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a properly authori2ed purchase order or 
other form of authorization given to the contractor at the discretion of the state agency. 

d. The contraat expresses the oomplete BSJCCI!Ient of the parties and performanoe shall be govemed sol•ly by the speoifioations and requirements oontained 
therein. Any change to the conll"act, whether b)' modification and/or supplementation, must be accomplished by a formal contract amendment signed and 
approved by and between the duly authorized representative of the contractor and Purchasing or by a modified purchase order prior to the effective date of such 
modifiCation. The tontractor expressly and explicitly understands and agrees that no other method and/or no other docwnent, including correspondence, acts, 
and oral communications by or from any person, shall be used or construed as an amendment or modification to the contract. 

10. INVOICING AND PAYMENT 

a. l1le State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation. 
b. 1be statewide financial management system has been designed to capture certain receipt and payment information. For each purchase order received, an 

invoice must be submitted that references the purchase order number and must be itemi1Jed in accordance with items listed on the purchase order. Failure to 
comply with this requirement may delay processing of invoices for payment. 

c. The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of Purchasing. 
d. Payment for all equipment, supplies, andlor services required herein shall be made in arrears unless otherwise indicated in the IFB. 
e. The State of Missouri assumes no obi igation for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered. Any unauthorized 

quantity is subject to the state's rejection and shall be returned at the contractor's expense. 
f. All invoices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in section 34.055, 

RSMo. 
g. The State of Missouri reserves the right to purchase goods and serv1ces using the state purchasing card. 

11. DELIVERY 

Time is of the essence. Deliveries of equipment, supplies, andfor services must be Jllllde no later than the time stated in the contraet or within a reasonable 
period of time, ifa specific time is not stated. 

12. INSPECTION AND ACCEPTANCE 

a. No equipment, supplies, andfor services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable 
opportunity to inspect said equipment, supplies, andfor services. 

b. All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unacceptable or defective 
may be rejected. ln addition, all equipment, supplies, and/or services which are discovered to be defective or which do not conform to any warranty of the 
contractor upon inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejecled. 

c. The State of Missouri reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement and to specifY a 
reasonable date by which replacements must be received. 
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d. lbe State of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual remedies 
the state may have. · 

13. WARRANTY 

a. The contractor expressly warrants that all equipment, supplies, and/or services provided shall: (I) conform to each and every specification, drawin& sample or 
olher description which was furnished to or adopted by Purchasin& (2) be fit and sufficient for lhe purpose expressed in the IFB, (3) be merchantable, (4) be of 
good materials and workmanship, and (S) be me from defect 

b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of or payment for said equipment, supplies, 
and/or services. 

14. CONFLICT OF INTEREST 

a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or administrative capacity, 
must comply with sections 105.452 and 105.454, RSMo, regarding conflict of interest. 

b. The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual relationships which would create any 
attual or perceived confl ic:t of interest. lbe contractor further agrees that during lhe term of the contract neither the contractor nor any of its employees shall 
atquire any other contnletual relationships which create such a conflic:t. 

tS. REMEDIES AND RIGHTS 

a. No provision in the contract shall be construed, expressly or implied. as a waiver by lhe State of Missouri of any existing or future right and/or remedy 
available by law in the event of any claim by the State of Missouri of the contractor's default or breach of contract 

b. The contractor agrees and understands that the contratt shall constitute an U~ignment by the contractor to the State of Missouri of all rights, tide and interest in 
and to all causes of action that the contractor may have under the antitrust laws of the United States or lhe State of Missouri for which causes of action have 
accrued or will accrue as the result of or in relation to the particular equipment, supplies, and/or services purchased or procured by the contractor in the 
fulfillment ofthe contract with the State of Missouri. 

16. CANCELLATION OF CONTRACT 

a. In the event of material breach of the contractual obligations by the contractor, Purchasing may ciiiiCellhe contract. At its sole discretion, Purchasi"ll may give 
the contractor an opportunity to cure the breach or to explain how the breach will be cured. The actual cure must be completed within no more than I 0 
working days from notification, or at a minimum the contractor must provide Purchasing within I 0 working days from notification a written plan detailing how 
the contrattor intends to cure the breach. 

b. If the contractor fails to cure the breach or if circumstances demand immediate action, Purchasing will issue a notice of cancellation tenninating the contract 
immedialely. If it is determined Purchasing improperly cancelled lhe contract, such cancellation shall be deemed a termination for convenience in accordance 
with the contract. 

c. If Purchasing cancels the contract for breach, Purchasing reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to the 
contract from other sources and upon such terms and in such manner as Purchasing deems appropriate and charge the contractor for any additional costs 
incurred thereby. 

d. The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly oflhe State of Missouri for each 
fl.!lcal year included within the contract period. The contract shall not be binding upon the state for any period in which funds have not been appropriated. and 
the state shall not be liable for any costs associated with termination caused by lack ohppropriations. 

17. COMMUNICATIONS AND NOTICES 

Any notice to the bidder/110ntra11tor shall be deemed sufficient when deposited in the United Stalell mail postage prepeid, transmitted by facsimile, transmitted 
by e-mail or hand-carried and presented to an authorized employee of the bidder/contractor. 

18. BANKRUPTCY OR INSOLVENCY 

a. Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon the appointment of a receiver, 
trustee, or wignee for the benefit of creditors. the contractor must notifY Purchasing immediately. 

b. Upon learning of any such actions, Purchasing reserves the right, Ill its sole discretion, to either cancel lhe contract or affinn the contract and hold the 
contrattor responsible for damages. 

19. INVENTIONS, PATENTS AND COPYRIGHTS 

The contractor shall defend, protect, and hold harmless the State of Missouri, its officen, agents, and employees against all suits of law or in equity resulting 
from patent and copyright infringement concerning the contractor's performance or products produced under the tenns of the contract 

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall agree not to discriminate 
against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, disability, or veteran 
status unless otherwise provided by law. If the contractor or subcontractor employs at least 50 persons, they shall have and maintain an affirmative action 
program which shall inc I ude: 

a. A written policy statement committing the organization to affirmative action and U~igning management responsibilities and p-ocedures for evaluation and 
dissemination; 

b. The identification of a person designated to handle affirmative action; 
c. The establishment of non-discriminatory selection standards, Qbjective measures to analyze recruitment, an upward mQbility system, a wage and salary 

structure, and standards applicable to layoff, recall, discharge, demotion, and discipline; 
d. The exclusion of discrimination from all collective bargaini1111 agreements; and 
e. Performance of an internal audit of the reporting system to monitor execution and to provide for future planning. 
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If discrimination by a contractor is found to exist, Purchasing shall take appropriate enforcement action which may include, but not necestiarily be limited to, 
cancellation of the contract, suspension, or debarment by Purchasing until corrective action by the contractor is made and ensured, and referral to the Attorney 
General's Office, whichever enforcement action may be deemed most appropriate. 

21. AMERICANS WITH DISABILITIES ACT 

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall comply with all 
applicable requirements and provisions of the Americans with Disabilities Act (ADA). 

12. FILING AND PAYMENT OF TAXES 

The commissioner of administration and other agencies to which the S1Bte purchasing law IIPPiies shall not contract for goods or services with a vendor if the 
vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to 
collect and properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, 'affiliate of the vendor" shall mean any person or entity 
that is controlled by or is under common control with the vendor, whether throu@h stock ownership or otherwise. Therefore bidder's failure to maintain 
compliance with chapter 144, RSMo, may eliminate their bid from consideration for award. 

23. TITLES 

Titles of paragraphs used herein are for the purpose offacilirating reference only and shall not be construed to infer a contractual construction oflllllgllll8e. 

Revised 08-17-15 
END OF DOCUMENT 
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I Jeremiab W. (Jay) Nixon 
Governor 

Doug Nelson 
Commissioner 

To: File 

From: Larissa Bess 

State of Missomi 
O.F'FICE OF ADMINISTRATION 

Division of Purchasing and Materials Management 
301 West High Street, Room 630 

Post Office Box 809 
Jefferson City, Missomi 65102-0809 

(573) 751-2387 FAX: (573) 526-9815 
TID: 800-735-2966 Voice: 800-735-2466 

h!JP://www.oa.mo.gov{purch 

Date: September 15,2015 

Re: BlZ16055 

KareB Boef&er 
Director 

The response for IFB B1Z16055 from Steven Stratton of Stratton Hats was received in DPMM on September 
15,2015 at 11:26 a.m., which is before the closing time for this IFB. The response was delivered by the OA 
Mailroom along with other packages but was not sealed when received at the DPMM reception desk. The UPS 
package was addressed correctly but was delivered opened. 

I i. 
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