
STATE OF MISSOURI 
MISSOURI DEPARTMENT OF CORRECTIONS 
CONTRACT AMENDMENT 

RETURN AMENDMENT NO LATER THAN JUNE 03, 2016 TO: 
DIANA FREDRICK, CPPB 
PROCUREMENT OFFICER II 

MISSOURI DEPARTMENT OF CORRECTIONS 
PURCHASING SECTION 
2729 PLAZA DRIVE, P.O. BOX 236 
JEFFERSON CITY, MISSOURI65102 
FAX: 573·522·1562 

DATE VENDOR IDENTIFICATION 

05/06/16 Center for Women in Transition 
7525 S. Broadway 
St. Louis, MO 63111 

I CONTRACT NUMBER CONTRACT DESCRIPTION 

I 

SDA48000802 COMMUNITY REENTRY FUNDING 
Amendment #001 

THE ABOVE REFERENCED CONTRACT IS HEREBY AMENDED AS FOLLOWS: 

Pursuant to paragraph 2.2.3 on page 7, the Missouri Department of Corrections hereby exercises its option to 
renew the above-referenced contract for the period of July 1, 2016 through June 30, 2017. 

Renewal of the above contract is contingent upon final approval of the fiscal year 2017 budget by Governor 
Nixon. 

All terms, conditions and provisions of the previous contract period, including awarded funds, shall remain 
and apply hereto. 

The contractor shall complete, sign and return this document as acceptance on or before the date 
indicated above. 

. . ·~ ................... ~ .................................... . ....................................................... 
IN WITNESS THEREOF, THE PARTIES HERETO EXECUTE THIS AGREEMENT. 

THIS AMENOM TIS ACCEPTED BY THE MISSOURI DEPARTMENT OF CORRECTIONS AS FOLLOWS: In its 

Date 



REQUEST FOR APPLICATION 

Missouri Department of Corrections 
Fiscal Management Unit 

Purchasing Section 
2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

Buyer of Record: 
Gary Stoll, CPPB 

Telephone: (573} 526-6402 
gary.stoll@doc.mo.gov 

RFA SDA480-008 

Community Reentry Funding Statewide 

Contract Period: Date of Award through 
06/30/2016 

Date of Issue: June 15, 2015 

Page 1 of 57 

Applications Must Be Received No Later 
Than: 

2:00 p.m., July 2, 2015 

Sealed applications must be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza 
Drive, Jefferson City, MO 65109, or P.O. Box 236, Jefferson City, Missouri 65102. The applicant should clearly identify 
the RFA number on the lower right or left-handed corner of the container in which the application is submitted to the Department. 
This number is essential for identification ur oses. 

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and further 
agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a binding 
agreement, as defined herein, shall exist. The authorized signer of this document certifies that the awardee (named below) and each 
of its principals are not suspended or debarred by the federal government. 

Program Title: _Mentoring and Advocacy _____________________ _ 

Company Name: _Center for Women in Transition _____________________ _ 

Mailing Address: _7525S.Broadway __________________ __ 

City, State, Zip: _St. Louis, MO 63111 _______________________ _ 

Telephone: _ 314-.. 771-5207 __ _ _314-771-5207 __ _ 

Federal EIN #: - 43-1799627 ____ _ - 43-1799627 ____ _ 

Email: _carriecoats@cwitstl.org, ___________________ _ 

NOTICE OF AWARD: 
This application is accepted by the Missouri Department of Corrections as follows: In its entirety. 

Contract No. SDA48ooo8o2 E-oo2 

Dare7/x/;r Probation and Parole 

The original cover page, including amendments, should be signed and returned with the application. 



REQUEST FOR APPLICATION 

Missouri Department of Corrections 
Fiscal Management Unit 
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2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

Buyer of Record: 
Gary Stoll, CPPB 

Telephone: (573) 526-6402 
gary.stoll@doc.mo.gov 

RFA SDA480-008 

Community Reentry Funding Statewide 

Contract Period: Date of Award through 
06/30/2016 

Date of Issue: June 15, 2015 
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Applications Must Be Received No Later 
Than: 

2:00 p.m., July 2, 2015 

Sealed applications must be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza 
Drive, Jefferson City, MO 65109, or P.O. Box 236, Jefferson City, Missouri 65102. The applicant should clearly identify 
the RFA number on the lower right or left-handed corner of the container in which the application is submitted to the Department. 
This number is essential for identification purposes. 

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and further 
agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a binding 
agreement, as defined herein, shall exist. The authorized signer of this document certifies that the awardee (named below) and each 
of its principals are not suspended or debarred by the federal government. 

Program Title: _Mentoring and Advocacy _____________________ _ 

Company Name: _Center for Women in Transition, _____________________ _ 

Mailing Address: _7525S.Broadway __________________ _ 

City, State, Zip: _St. Louis, MO 63111·------------------------
Telephone: _314 .. 771-5207 __ _ _314-771-5207 __ _ 

Federal EIN #: - 43-1799627 ____ _ - 43-1799627 ____ _ 

Email: _ carriecoats@cwitstl.org ___________________ _ 

Authorized Signer's Printed Name and Title: Laura Toledo, Executive Director 

AuthorizedSign~~ App'lationDate: (,/'50/JS 
c 

NOTICE OF AWARD: 
This application is accepted by the Missouri Department of Corrections as follows: 

Contract No. 

Ellis McSwain, Chairman, Board of Probation and Parole Date 

The original cover page, including amendments, should be signed and returned with the application. 
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Application Summary Form 

Program Title:_ Mento ring and Advocacy ____ _ 
Does this program complement another application? Yes X_ No __ Name:_Restorative Reentry_ 
Provide a name EACH submitted 
Applicant Agency and Address: Project Director Name, Phone, Fax & Email: 
Center for Women in Transition Carrie Coats 
7525 S. Broadway Phone: 314-771-5207 Fax: 314-771-0066 

carriecoats@cwitstl.org 

~lp/;<5' 
ate 

Anticipated Outputs: (number of offenders Estimated Cost per Offender: 
supervised by DOC to be served by the proposed $ 7,000 # of Volunteers: 150 
project): 
50 
Summary of Proposed Project: In a concise manner, provide a summary paragraph of your project. 

The Mentoring & Advocacy program is designed to prevent recidivism for female offenders returning to the St. Louis 
community after incarceration. Services are aimed at increasing offender success as well as increasing public safety. 
With Community Reentry funding, the program would be maintained to serve 50 female offenders in FY2016, providing 
transitional housing, basic needs such as food cards, one-on-one mentoring, linkage to employment services .. and 
substance abuse treatment, transportation and restorative justice activities. This is the only project in the area serving 
women with a restorative practices format. 

In-Kind Contributions: Applicant must identify all in-kind contributions which include "contributions other than cash." 
While these contributions usually add real value to a project, they do not require an additional cash outlay (e.g. donated 
labor, materials and services). 

Applicants must provide in-kind and identify in-kind contributions their organizations will make to this project and how 
those contributions will help sustain the project. The funding resulting from an award of the RFA shall be considered 
seed funding to start initiatives with a strong sustainability plan indicated. 

Attach a page identifying in-kind contributions. 
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PART ONE 

1. INTRODUCTION AND GENERAL INFORMATION 

1.1 Introduction 

1.1.1 This document constitutes a request for competitive, sealed, applications from qualified individuals and 
organizations for Community Reentry Funding statewide from the Department of Corrections (herein referred 
to as "Department") in accordance with the terms and conditions set forth herein. 

1.1.2 Overview- Community reentry funding is intended to increase public safety in local communities by supporting 
efforts which will reduce the risks posed by offenders who are currently supervised by the Missouri Board of 
Probation and Parole. Awards of up to $50,000 per application are available. Eligible applicants include 
nonprofit organizations, faith-based groups, and units of local government. 

1.1.3 Organization - This document, referred to as a Request for Application (RF A) has been divided into the 
following parts for the convenience of the applicant: 

• Part One - Information and General Information 
• Part Two - Scope of Work 
• Part Three - Applicant Program Response & Vendor Number/ Award Information 
• Part Four- Missouri Preferences, if applicable 
• Part Five -Application Formatting & Submission Information, Evaluation Process and Award 
• Checklist for Application Submission 
• Exhibits 

o Exhibit A- Prior Experience of Applicant 
o Exhibit B - Expertise of Personnel 
o Exhibit C - Legal/Cancellation Actions Against Applicant 
o Exhibit D - Performance Measures 
o Exhibit E - Timeline 
o Exhibit F- Budget Detail Worksheet 
o Exhibit G- Budget Narrative 
o Exhibit H- Participation Commitment 
o Exhibit I- Documentation of Intent to Participate 
o Exhibit J - Business Entity Certification, Enrollment Documentation, and Affidavit of Work 

Authorization 
• -- Terms and Conditions 
• Attachments 

o Attachment 1 - Color Map of Probation & Parole Districts 
o Attachment 2 - Department Approved Sex Offender Provider List 

1.2 Questions and Communication 

1.2.1 Questions relating to the RFA must be directed to Gary Stoll of the Department at (573) 526-6402 or 
gary .stoll@doc.mo .gov. 

a. Any and all questions must be submitted in writing at least ten (1 0) days prior to the official application 
closing date. Applicants are advised that any questions received less than ten (1 0) calendar days prior to 
the RF A closing date may not be answered. 

b. Applicants are advised it is the responsibility of the applicant to confirm the accuracy of all Vendor 
Information Data provided, particularly as it relates to a current address, phone number, facsimile number 
and electronic mailing address. The Department shall not be responsible for any non-deliverable response 
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to an individual inquiry, and is under no obligation to solicit the applicant regarding such information 
once submitted unless otherwise advised. 

1.2.2 Applicants and their agents may NOT contact or discuss the RFA, evaluations, etc. with any Department staff 
other than Gary Stoll, or other persons identified in the RF A during the application process. 

1.3 Background Information 

1.3.1 The purpose of the Community Reentry Awards is to enhance public safety in local communities by allowing 
community organizations to assist in providing evidence-based services that assist offenders in becoming law 
abiding citizens. 

1.3.2 The Office of Administration has issued a special delegation of authority (SDA 480) to the Department that 
permits the Department to administer the development, issuance, evaluation and award for the services defined 
herein. 

1.3.3 Over 30,000 people are incarcerated in Missouri's prisons today. Ninety-seven percent (97%) of these people 
will eventually be released from prison to reside in Missouri communities. Over 62,000 people are on probation 
and parole supervision today. Within three (3) years, a significant number of these will either end up in prison 
or return to prison after being released. Upon release from prison and while on probation supervision, many 
offenders have difficulty obtaining housing, securing employment, accessing treatment services or reunifying 
their family. As research has shown, to the extent an offender is employed, sober, in a stable living environment, 
and moving toward self-sufficiency, the greater chance he/she has of not committing additional crimes or 
violating their conditions of supervision. 

1.3.4 For each new crime, there is a new victim and new costs to Missouri's communities. The Department is working 
to increase the success rate of offenders on supervision and decrease the number of people going or returning to 
prison. The purpose of this initiative is to provide funding to community organizations and programs to assist 
offenders with needed services while they are on supervision with the goal of reducing their risk of returning to 
prison. 

1.3.5 Additional information and history about the Department and Missouri Reentry Process (MRP) can be found on 
the internet at: www.doc.mo.gov. 

1.3.6 The Department plans to distribute the funding among the five (5) Probation and Parole field regions 
proportionately, based on offender population, and capped at no more than $50,000 per award. A map of the 
Probation and Parole field regions is shown on Attachment 1 . 

1.3. 7 In March, 2015 the number of probation and parolees by region was as follows: 

Western Region: 11,971 
Southwest Region: 11,716 
North Central Region: 10,954 
Eastern Region: 16,325 
Southeast Region: 10,074 

1.3 .8 N onprofits, including faith based organizations, and units of local government who can provide documentation 
of being either Nonprofit Corporation under Chapter 355 RSMo. or Section 501(C)(3) of the Internal Revenue 
Code are eligible to apply for funding. 

1.3.9 Although an attempt has been made to provide accurate and up-to-date information, the Department does not 
warrant or represent that the background information provided herein reflects all relationships or existing 
conditions related to the Request for Application. 
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PART TWO 

2. SCOPE OF WORK 

2.1 General Requirements: 

2.1.1 The awardee shall use funding to implement a new program, expand a service, or enhance existing programs to 
ensure public safety in the community. 

2.1.2 Unallowable Costs -The awardee shall not use funds for pay for the following items: 

a. Services, programming or resources for individuals not under the supervision of the Missouri Board 
Probation & Parole or those incarcerated in Missouri facilities. 

b. Existing staff costs (e.g. using funds to pay for the hours a regular staff person spends on planning and 
implementing the program). Costs for support staff or supervisory staff shall not be allowed. Any costs 
must be for direct service delivery only. 

c. Replacement of funds that have been appropriated or granted for the same purpose. 
d. Any indirect costs of the organization applying for funding. 
e. Purchase of real estate or capital improvements. Rent subsidies for offenders only will be considered. 
f. Purchase/lease of equipment not used for direct services to offenders for services; any unallowable costs 

will be subtracted from the award. 
g. Rental office space and office equipment. 
h. Purchase/lease of vehicles. 

Any unallowable costs included in the application response will be deducted from the amount awarded, if any, 
and may result in the cancelation of the contract at Department's sole discretion. 

2.1.3 Allowable Travel Expenses - Reimbursable travel must be for awardee staff only and must be to provide a 
direct benefit for the offender. Travel to MRP meetings, conferences, trainings, etc. does not qualify for 
allowable travel expenses. Any reimbursable travel expenses incurred for staff during the project must be in 
accordance with the following: 

a. The maximum mileage rate which can be claimed shall be in accordance with the Office of Administration 
Travel Regulations (http://oa.mo.gov/travel-portal). 

b. Travel expenses indicated in this section are not to be paid to the offender. 

2.1.4 Allowable Salaries -All salaries requested must be for personnel providing direct services to offenders Only. 
Salaries may be included for either new personnel; or, for current personnel adding additional work hours due 
to the implementation of this project or moving to a new position. A maximum of twelve percent (12%) is 
allowable for all fringe benefits, if applicable. The 12% fringe benefit cap also includes all taxes relating to 
salary. When additional job duties are added, only the portion of the salary above the salary currently funded 
for such duties may be included in the allowable expenditures. A timesheet must be kept for all hours spent on 
the program. 

2.1.5 Monitoring - The Department has entered into an agreement with the University of Missouri to monitor all 
awardees to ensure appropriate fiscal and program records are maintained. The awardee may be required to 
submit such monitoring information in writing to the Department. Each awardee shall be subject to review by 
the Department. 

Reporting- Awardees shall submit narrative and financial reports to the University of Missouri using forms 
provided by the University of Missouri. The reports shall detail program operations and activities, the number 
of offenders served at the end of the contract, and the progress made toward output and outcome goals. The 
financial report will be a detailed account of expenditures in accordance with the awardee's original application. 
Awardees shall also submit the tracking sheet to the University of Missouri using the format provided by the 
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University of Missouri. The tracking sheet requires detailed tracking of each individual served by the award, 
including: client name, Department number, birth date, employment status, and units of service provided by 
category. See Exhibit D for sample reporting on performance measures to be requested and a breakdown of unit 
tracking. The awardee shall submit the reports and tracking sheet to the Department, electronically, in 
accordance with the following schedule. 

Reporting for the period of: Dates of expenditures to be included in the Date the report is due: 
report: 

First Quarter August 1, 2015- October 31,2015 November 15, 2015 
Second Quarter November 1, 2015 -January 31, 2016 February 15, 2016 
Third Quarter February 1, 2016 -April30, 2016 May 15, 2016 
Fourth Quarter May 1, 2016- July 31, 2016 August 15, 2016 

2.1.6 The awardee must maintain financial and accounting records and evidence pertaining to the services provided 
in accordance with generally accepted accounting principles and other procedures as specified by Department. 
The awardee shall make all such records, books, and other documents relevant to the services provided under 
the contract to Department, its designees and the Missouri State Auditor in an acceptable format and at all times 
during the term of the contract, and for five (5) years from the date of final payment on the contract or the 
completion of an independent audit, whichever is later. Failure to retain adequate documentation for services 
rendered may result in recovery of payments or the non-reimbursement for services not adequately documented. 

If Department determines the awardee to be at high-risk for non-compliance, Department shall have the right to 
impose special conditions or restrictions. Written notification will be provided to the awardee of the 
determination of high-risk and of any special conditions or restrictions to be imposed. The special conditions or 
restrictions may include, but are not limited to, the following: 

a. Requiring additional, more detailed financial reports or documentation; 
b. Additional contract monitoring; and/or 
c. Requiring the awardee to obtain technical or management assistance. 

2.1. 7 Audit Requirements - The Department reserves the right to request an audit performed in accordance with 
generally accepted auditing standards at the expense of the awardee at any time the monitoring reveals such an 
audit is warranted. The awardee shall submit the name of the auditor to the Department Comptroller for approval 
prior to the audit being conducted. Upon completion, the audit report shall be submitted to the Comptroller. 
The awardee further agrees that any audit disallowance pertaining to the contract shall be the sole responsibility 
of the awardee. 

a. The awardee shall retain all books, records, and other documents, including timesheets, receipts and all 
information relevant to the contract for a period of five (5) years after final payment or the completion of 
a State of Missouri audit. If any litigation, claim, negotiation, audit or other actions involving the records 
has started before the expiration of the five (5) year period, the records shall be retained until completion 
of the action and resolution of all issues which arise from it, or until the end of the regular five (5) year 
period, whichever is later. The awardee shall allow authorized representatives of the department, other 
state of Missouri agencies, and the federal government to inspect these records with the approval of the 
Department. 

b. At any and all times, the awardee must provide the Department and any Department designees, including 
other state and federal representatives, access to the awardee, any personnel providing services pursuant 
to the contract, or any other activities of the awardee pursuant to the contract for purposes of audit and 
evaluation of the services performed. 

1) The awardee shall produce, upon a forty-eight ( 48) hour notice and at a location designated by the 
Department, all books and records relating to the contract for purposes of a Department audit. 
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2) The awardee must provide access for audits of the operating systems, procedures, programs, 
documentation, software packages, facilities, and equipment used in support of the contract. 

o The awardee shall provide read-and-copy access for the Department to all files that are used. 
Such files shall include, but are not limited to, inventory control files, case management files, 
procedure files, and any other files related to the contract. 

o The awardee shall provide the personnel and resources necessary for the automated and/or 
manual sampling of operation and case management information, or other data maintained by 
the awardee, including historical data and any necessary follow-up, that may be required to meet 
any performance or audit review requirements. 

2.1.8 Point of Contact- Immediately after contract award, the Department shall identify a contact person and provide 
the telephone number and email address of the contact person for the awardee. In addition, within five ( 5) days 
of the award of the contract, the awardee shall provide the department's designee with name, address, telephone 
number, and email address of the awardee's representative servicing the award of the application. 

a. The awardee shall meet with the Department's designee on an as needed basis after the awardee has fully 
implemented services. If acceptable to the Department's designee, such meetings may be conducted via 
telephone call. 

b. Expenses incurred by the awardee's personnel to attend all such meetings shall be the responsibility of 
the awardee. 

c. The point of contact for the awardee shall be the person identified by the awardee after contract award. 
Any sub-contractors shall report to the awardee and not to the department's designee. The awardee will 
be responsible for providing updates regarding the program services and outcomes in accordance with the 
contract. 

2.2 Contractual Requirements: 

2.2.1 Contract- The contract between the Department and the awardee shall consist of (1) the Request for Application 
(RF A), any amendments, attachments and/or exhibits thereto; and (2) the application submitted by the awardee 
in response to the RF A and approved by the Department. If there is a conflict in language between the two (2) 
documents, the requirements set forth and/or referenced in the Request for Application shall govern. The 
Department reserves the right to clarify any relationship in writing with the concurrence of the awardee. Such 
written clarification shall gQvem in case of conflict with requirements of the RFA or th~_awardee's application. 
The awardee's application, when accepted by the Department, is binding on the awardee without further 
clarification. 

2.2.2 Contract Period - The original contract period shall be as stated in the Request for Application (RF A). The 
award shall not bind, nor purport to bind, the Department for any commitment in excess of the original contract 
period. 

2.2.3 Renewal Option The Department shall have the right, at its sole option, to renew funding the contract for an 
additional one year period at the rate of the original award if the awardee has satisfied the terms and conditions 
of the contract and met performance goals during the initial contract period. In the event DOC exercises such 
right, all terms and conditions, all requirements, specifications and pricing provided in the contract shall remain 
the same and apply during the renewal period. 

2.2.4 Severability- If any provision of this contract or the application thereof is held invalid, the invalidity shall not 
affect other provisions or applications of this contract which can be given effect without the invalid provisions 
or application, and to this end the provisions of this contract are declared to be severable. 
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2.2.5 Breach/Default of Contract- If the Department determines that the awardee is not using the awarded funds in 
compliance with the contract, the Department may cancel the contract. At its sole discretion, the Department 
may give the awardee the opportunity to correct the deficiency. The actual correction must be completed within 
not more than ten (10) calendar days from notification. In the event the breach/default is not or cannot be 
corrected, the Department shall issue a notice of cancellation terminating the contract immediately. Any unused 
or funding expended for unauthorized expenditures must be returned to the Department within thirty (30) 
calendar days. No waiver of a breach shall be deemed to constitute a waiver of a future breach, whether of a 
similar or dissimilar nature. The awardee may also be disqualified from future funding consideration. 

2.2.6 Termination - The Department reserves the right to terminate the contract at any time, for the convenience of 
the State of Missouri, without penalty or recourse, by giving written notice at least thirty (30) calendar days prior 
to the effective date of such termination. The contractor shall be entitled to receive just and equitable 
compensation for services and/or supplies delivered to and accepted by the Department pursuant to the contract 
prior to the effective date of termination. 

a. The termination shall be effective thirty (30) days from the date of notice or the date specified in the 
notice; however, the Department may withdraw any or all of its clients before the end of the thirty (30) 
day period. 

2.2.7 Notices- Any written notice to the awardee shall be deemed sufficient when e-mailed to the awardee contact at 
the e-mail address on the signature page of the contract or to an e-mail address the awardee may have requested 
in writing or deposited in the United States mail, postage prepaid, and addressed to the awardee at the address 
on the signature page of the contract or at an address the awardee may have requested in writing. 

2.2.8 Personnel- Offenders under active federal or state felony or misdemeanor supervision must receive written 
division director approval prior to becoming an awardee employee on a Department contract. Awardee 
employees with prior felony convictions and not under active supervision must also receive written division 
director or designee approval in prior to providing services. 

2.2.9 Sub-awardees - Any sub-awardees for the products/services described herein must include appropriate 
provisions and contract obligations to ensure the successful fulfillment of all obligations agreed to by the 
awardee and the Department and to ensure that the Department is indemnified, saved, and held harmless from 
and against any and all claims of damage, loss, and cost (including attorney fees) of any kind related to a sub­
contract in those matters described in the contract between the State of Missouri and the awardee. The awardee 
shall expressly understand and agree that he/she shall assume and be solely responsible for all legal and financial 
responsibilities related to the execution of a subcontract. The awardee shall agree and understand that utilization 
of a sub-awardee to provide any of the products/services in the contract shall m no way relieve the awardee of 
the responsibility for providing the products/services as described and set forth herein. The awardee's project 
director will be responsible for reporting on the progress and success of sub-awardees in all program reports to 
the Department. 

2.2.10 Awardee Liability- The awardee shall be responsible for any and all personal injury (including death) or 
property damage as a result of the awardee's negligence involving any equipment or service provided under the 
terms and conditions, requirements and specifications of the contract. In addition, the awardee assumes the 
obligation to save the State of Missouri, including its agencies, employees, and assignees, from every expense, 
liability, or payment arising out of such negligent act. The awardee also agrees to hold the State of Missouri, 
including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any 
sub-awardee or other person employed by or under the supervision of the awardee under the terms of the contract. 

a. The awardee shall not be responsible for any injury or damage occurring as a result of any negligent act 
or omission committed by the State of Missouri, including its agencies, employees, and assignees. 
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b. The awardee shall understand and agree that the State of Missouri cannot save and hold harmless and/or 
indemnify the awardee or employees against any liability incurred or arising as a result of any activity of 
the awardee or any activity of the awardee's employees related to the awardee's performance under the 
contract. 

c. The contract is not intended to create any rights, liberty interest, or entitlements in favor of any individual. 
The contract is intended only to set forth the rights and responsibilities of the parties hereto. Therefore, 
it is expressly understood and agreed that enforcement of the terms and conditions of this contract, and 
all rights of action relating to such enforcement, shall be strictly reserved to the parties hereto, and nothing 
contained in this contract shall give or allow any claim or right of action whatsoever by any other person 
on this contract. It is the express intention of the parties hereto that any entity, other than the parties 
hereto, receiving services or benefits under this contract shall be deemed an incidental beneficiary only. 

2.2.11 Assignment - The awardee shall agree and understand that, in the event the Department consents to a financial 
assignment of the contract in whole or in part to a third party, any payments made by the State of Missouri 
pursuant to the contract, including all of those payments assigned to the third party, shall be contingent upon the 
performance of the prime awardee in accordance with all terms and conditions, requirements and specifications 
of the contract. 

2.2.12 Awardee Status- The awardee represents himself or herself to be an independent contractor offering such 
services to the general public and shall not represent himself/herself or his/her employees to be an employee of 
the State of Missouri. Therefore, the awardee shall assume all legal and financial responsibility for taxes, FICA, 
employee fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, 
etc., and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and employees, harmless 
from and against, any and all loss; cost (including attorney fees); and damage of any kind related to such matters. 

2.2.13 Conflict of Interest - A Department employee shall not be compensated under this contract. In accordance 
with Section 217.115.4 RSMo: "No employee of the department shall knowingly have any financial or business 
interest in the management, maintenance or provision of goods or services to the department, its divisions or 
agencies which provide goods or services to the department." Violation of this provision is "grounds for 
dismissal or other appropriate disciplinary action." http://www.moga.mo.gov/statutes/C200-
299/2170000115.HTM 

2.2.14 Property of State- All reports, documentation, and material developed or acquired by the awardee, as a direct 
requirement specified in the contract shall become the property of the State of Missouri. The awardee shall 
agree and understand that all discussions with the awardee and all information gained by the awardee as a result 
of the awardee's performance under the contract shall be confidential and that no reports, documentation, or 
materialprepared as required by the contract shall be released to the public without the prior written consent of 
the Department. 

2.2.15 Confidentiality - The awardee shall agree and understand that all discussions with the awardee and all 
information gained by the awardee as a result of the awardee's performance under the contract shall be 
confidential and that no reports, documentation, or material prepared as required by the contract shall be released 
to the public without the prior written consent of the Department. 

a. The awardee shall maintain strict confidentiality of all offender information or records supplied to it by 
the Department or that the awardee establishes as a result of contract activities. The contents of such 
records shall not be disclosed to anyone other than the Department and the patient/offender unless such 
disclosure is required by law. 

b. The awardee assumes liability for all disclosures of confidential information by the awardee and/or the 
awardees/provider's sub-awardees and employees. 
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2.2.16 Publicity - Any publicity release mentioning contract activities shall reference the contract number and the 
Department. Any publications, including audiovisual items produced with contract funds, shall give credit to 
the contract and the Department. The awardee shall obtain approval from the Department prior to the release of 
such publicity or publications. 

a. The awardee shall not issue press releases, participate in interviews with media, or engage in any form of 
public release of information regarding the Department or the awardee's duties pursuant to the contract 
without the prior, written approval of the Department's Public Information Officer. 

2.3 Affidavit of Work Authorization and Documentation: 

2.3.1 The contractor shall only utilize personnel authorized to work in the United States in accordance with applicable 
federal and state laws. This includes, but is not limited to, the Illegal Immigration Reform and Immigration 
Responsibility Act (IIRIRA) and INA Section 274A. 

2.3.2 If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws and 
regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly 
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel 
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business 
with the state. The state may also withhold up to twenty-five percent of the total amount due to the contractor. 

2.3.3 The contractor shall agree to fully cooperate with any audit or investigation from federal, state or local laws 
enforcement agencies. 

2.4 Payment Information: 

2.4.1 Immediately upon award of the funds, the awardee shall submit or must have already submitted a properly 
completed State Vendor ACH/EFT Application, as the State of Missouri requires the funds to be paid through 
Electronic Funds Transfer. 

a. If not already submitted, the awardee may download a copy of the State Vendor ACH/EFT Application 
and complete instructions from the following website: http://oa.mo.gov/acct/ 

2.4.2 Upon award of the application, fifty percent (50%) of the requested funding will be processed by the Department 
unless the application warrants additional funds at the beginning of the contract period. An additional twenty­
five percent (25%) will be paid in January, or when expenditures warrant such payment, with a final payment 
(25%) made in April, if expenditures warrant such payment::_ 

2.4.3 The awardee shall be required to submit quarterly reports, including detailed summaries of expenditures, on 
forms created and approved by the University of Missouri to show results and outcomes related to the stated 
goals and objectives. For a more detailed reporting schedule see Section 2.1.5 above. 

a. At the time additional funds are required, the awardee must submit an invoice for the next installment of 
funds on forms created and approved by the University of Missouri. 

b. The Department may reduce the amount of any future payment for the same purpose by an amount equal 
to any excess payments above actual expenditures for the prior period. 

c. The parties agree that transfers may be made between Exhibit F approved budget categories at the 
discretion of the awardee. All transfers must be made within the existing budget categories. The total of 
such transfers shall not exceed ten (10) percent of the total amount of funding provided under Exhibit F. 

Any transfers over ten percent (10%) shall require a written contract amendment. However, the number 
of offenders to be served shall remain the same. 
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2.4.4 The awardee must retain original receipts for all purchases made with application funding. If the awardee is 
unable to provide acceptable receipts upon request, the Department may require re-payment of funds and 
terminate the award. Any violation will be considered in future evaluations for funding requests. 

2.4.5 Other than the payments specified herein, no other payments or reimbursements shall be made to the awardee. 

2.5 Participation by Other Organizations: 

2.5.1 The awardee must comply with any Organization for the Blind/Sheltered Workshop and/or Service-Disabled 
Veteran Business Enterprise (SDVE) participation levels committed to in the awardee's awarded application. 

a. The awardee shall prepare and submit to the Department a report detailing all payments made by the 
awardee to Organizations for the Blind/Sheltered Workshops and/or SDVEs participating in the contract 
for the reporting period. The awardee must submit the report on a monthly basis, unless otherwise 
determined by the Department. 

b. The Department will monitor the awardee's compliance in meeting the Organizations for the 
Blind/Sheltered Workshop and SDVE participation levels committed to in the awardee's awarded 
application. If the awardee's payments to the participating entities are less than the amount committed, 
the Department may cancel the contract and/or suspend or debar the awardee from participating in future 
Department procurements, require return of payment or retain payments to the awardee in an amount 
equal to the value of the participation commitment less actual payments made by the awardee to the 
participating entity. If the Department determines that the awardee becomes compliant with the 
commitment, any funds retained as stated above, will be released. 

c. If a participating entity fails to retain the required certification or is unable to satisfactorily perform, the 
awardee must obtain other organizations for the blind/sheltered workshops or other SDVEs to fulfill the 
participation requirements committed to in the awardee's awarded application. 

1) The awardee must obtain the written approval of the Department for any new entities. This approval 
shall not be arbitrarily withheld. 

2) If the awardee cannot obtain a replacement entity, the awardee must submit documentation to the 
Department detailing all efforts made to secure a replacement. The Department shall have sole 
discretion in determining if the actions taken by the contractor constitute a good faith effort to secure 
the required participation and whether the contract will be amended to change the contractor's 
participation commitment. 

d. No later than thirty (30) days after the each contract period's end date, the awardee must submit an 
affidavit to the Department. The affidavit must be signed by the director or manager of the participating 
Organizations for the Blind/Sheltered Workshop verifying provision of products and/or services and 
compliance of all awardee payments made to the Organizations for the Blind/Sheltered Workshops. The 
awardee may use the affidavit available on the Office of Administration/Division of Purchasing and 
Materials Management's website at http://oa.mo.gov/sites/default/files/bswaffidavit.doc or another 
affidavit providing the same information. 



RF A SDA480-008 Page 12 

PART THREE 

3. APPLICANT PROGRAM RESPONSE 

3 .1.1 Application Narrative 
The Center for Women in Transition operates a successful, effective mentoring program for female 

offenders in St. Louis called the Mentoring & Advocacy program. During FY14 the program served 50 

women, and has served 55 in FY15. Community Reentry Funding will enable the Center to fully serve 50 

clients during the contracted period with six important program components: 1) apartment style transitional 

housing, 2) basic needs (grocery cards, clothing, hygiene products, etc.), 3) one-on-one mentoring, 4) referrals 

to employment services and substance abuse treatment, 5) transportation, and 6) restorative justice informed 

services. 

1. Housing: One of the primary barriers to reentry has been limited availability of safe and affordable 

housing resources. The Center currently owns one 12-bedroom apartment building, called the Barbara Baker 

House (Baker House), where women in the Mento ring and Advocacy program can live. In addition, the Center 

has worked with independent landlords to provide supervised transitional housing for clients in the Mentoring 

& Advocacy program, but the Center has terminated these relationships due to lack of funding. The Center 

also has relationships with numerous community landlords who are willing to rent to Center clients while or 

after they receive Center services, and the Center provides limited rent and utility assistance as funding is 

available on an as-needed basis. Having a safe, affordable, and structured living environment eliminates a 

major psychological stressor for the clients, which then enables them to focus on changing other material and 

emotional barriers to their success. It also reinforces public safety by ensuring recently released ex-offenders 

have a supervised place to live. 

While in transitional housing, Center staff, including the Advocate Director, the Client Services 

Director, the Case Manager, and house managers work with clients to teach life skills such as budgeting, 

planning and preparing meals, caring for an apartment, time management, problem solving and conflict 

resolution. Volunteer mentors also support the client's development in these areas. 
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Limited housing is currently the primary reason why otherwise-eligible applicants are not accepted into 

the program-last year, the Center was forced to tum away 80 clients because they could not be provided with 

suitable housing. FY20 16 Community Reentry funding will allow the Center to continue to provide supervised, 

housing to 50 clients throughout the fiscal year. 

2. Basic Needs and Emergency Services: In addition to housing, funding will also be used to provide 

basic needs to Mentoring and Advocacy clients, including grocery cards, bus passes, and proper identification. 

Until clients are able to find employment, their financial resources are very limited. Easy access to these basic 

resources is essential to a successful reentry. These items will be available for 50 clients. 

3. Mentoring: Center for Women in Transition believes that one of the keys to successful reentry for 

female ex-offenders is a one-on-one mentoring partnership with a female volunteer mentor, who provides 

support and guidance during a one-year partnership. The Center staff continuously recruit volunteer mentors, 

and the Client Services Director provides introductory trainings and ongoing supervision of mentors. After 

training, each mentor is matched with a client based on skills, life experience, and personality. The Client 

Services Director briefs the mentor on the goals the mentee established during intake, as well as her self­

declared challenges that could inhibit her success. The mentor's role is to provide her mentee with emotional 

support and encouragement to motivate the mentee to work toward achieving her goals despite setbacks, while 

developing positive social behaviors that will allow her to become a productive member of the community. 

Mentors also receive training on the criminal justice system, what being a mentor means, and the 

mentor/mentee relationship. Mentors receive life coach trainings that emphasize motivation interviewing 

techniques. 

The Center understands that consistent mentoring sessions are crucial to developing a positive and 

trusting mentor relationship. Therefore, the following guidelines have been implemented to allow for 

development of a trusting and productive relationship: 
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• For the first month of the partnership, the mentor and mentee speak multiple times a week and meet in a 

mutually-agreeable location once every week to create the steps needed for the mentee to achieve the 

goals she has set for herself. 

• For the second and third months the mentoring pair speaks 2-3 times a week and meet every other week 

to discuss the mentee's progress on goals. The mentor provides emotional support and guidance to help 

the mentee address her stated challenges, such as locating employment, problem solving, family 

reunification, developing positive relationships and social networks, and education. 

• After the third month, and for the remainder of the partnership, the mentoring pair speaks once a week 

and meets bi-weekly to continue the support as stated above. 

The Client Services Director carefully monitors each mentor/mentee relationship and provides 

assistance and troubleshooting when necessary. Mentors provide the Client Services Director with monthly 

log sheets detailing the dates of phone calls and meetings and an overview of topics discussed, to help the 

Client Services Director monitor the progress of the relationship. To assist mentors in building skills that can 

strengthen their mentoring support, the Client Services Director organizes quarterly mentor support groups 

where mentors receive continued education on topics relevant to mentoring. 

Monthly gatherings are held for all mentors and mentees, which offer education on topics geared toward 

accelerating successful reintegration, such as financial management, personal health, and interpersonal 

communication skills. Joint participation of both the mentor and her mentee strengthens their relatinoships and 

enables the mentor to easily follow up with issues that may be particularly important or challenging to their 

men tee. 

4. Transportation: Monthly bus passes will be provided to clients to meet their transportation needs. 

Such needs include meetings with parole officers, attending substance abuse treatment, employment searches, 

attending NA/AA meetings, meeting with mentors, attending medical and mental health appointments, and 

other positive programming. The Community Reentry grants funds will be used to provide bus passes for 

approximately 14 women/month during the grant period. 
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5. Referral Services: The Center will also provide its clients with referrals to other necessary services 

such as substance abuse treatment and employment services. Mentoring and Advocacy client needs are 

assessed pre-release during the application and interview process, as well as at intake, and on an ongoing basis 

thereafter. Center staff are prepared to provide necessary linkages to each client based upon their individualized 

needs. The Center recognizes that there are many qualified agencies in the St. Louis area providing these 

services, and the organization has formed strong partnerships with these agencies rather than choosing to 

duplicate services. For example, the Center primarily works with BASIC and New Beginnings to provide 

substance abuse treatment. For employment services, Center clients may receive services from other agencies 

such as the Department of Vocational Rehabilitation, Connections to Success, Employment Connection, and 

St. Patrick's Center. 

6. Restorative Justice: Restorative justice focuses on holding offenders accountable, helping them to 

take responsibility for their crimes and to understand the impact of their actions on their victims, and helping 

them to heal themselves and the relationships they harmed. The Director of Restorative Programming seeks 

and makes available high quality community service opportunities for clients. The Center's Director of 

Restorative Programming discusses these opportunities with clients to help them decide how best to engage 

with the community. Clients are encouraged, but not required, to be involved in community service for a 

number of reasons: (1) to engage in reparative acts, (2) to network with useful people in their communities, (3) 

to increase awareness about the needs of female offenders in the community, and ( 4) to learn new skills. 

Staff receive training on restorative justice approaches to rule violations and trauma-informed practices. 

While Restorative Justice practices are a major component of the Mentoring and Advocacy program, funding 

to support restorative justice work has been requested through another Community Reentry Funding 

Application, "Restorative Reentry for Women." 

For eighteen years the Center has been tracking data and documenting statistics. Client data is 

collected by Center staff in collaboration with service providers at partner agencies. Client progress is carefully 

followed through phone calls and meetings with each client, and case notes are documented in the Center's 
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electronic client data tracking system, Outcome Tracker. The Executive Director is responsible for assuring 

that all data is collected, compiled and reported properly. Staff working within the Mentoring & Advocacy 

program utilize data on a quarterly basis to evaluate the impact of services and make adjustments if needed to 

maximize positive impact for female ex-offenders living in St. Louis. Staff attend professional development 

workshops and collaborate with local universities to stay updated on the latest research for best practices. 

The Center has a proven track record of working with women who have been incarcerated. Center 

programs employ the best practice principles outlined by National Institute of Corrections and the Department 

of Justice outlined in Implementing Evidence-Based Practice in Community Corrections: The Principles of 

Effective Intervention. Staff are trained in evidence-based interventions including motivational interviewing 

and restorative justice talking circles, and the Mentoring and Advocacy program is individualized to target the 

risks and needs of each client. Addressing ambivalence, increasing positive social support, and enhancing life 

skills are all important components of the program. Evaluation is ongoing and is used to inform programming 

on a regular basis. 

3 .1.2 Preference Points 
The Center offers clients service supported housing at its two transitional living facilities. Housing is 

critical because the vast majority of the Center's clients live below the poverty line and are at risk of being 

homeless when they leave incarceration. Due to proximity of schools, the Baker House cannot house sex 

offenders, although sex offenders are housed at the Center's Schirmer House. 

The Center works with Probation and Parole Officers to identify barriers to self-sufficiency with each 

ex-offender, in addition to obtaining information from the client. The Center's Client Services Director, Case 

Manager, and Advocate Director work closely with clients to address each of these barriers, including 

applying for state and/or federal benefits, developing social skills, making referrals for 

employment/vocational activities, providing assistance towards employment retention, making referrals for 

substance abuse and/or mental health treatment, and providing any other wrap around services needed. 
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Funding from this grant will be used to provide service supported housing to Mentoring and Advocacy clients 

in the Baker House or at another location. 

The Center employs a full-time Client Services Director, who helps clients with work readiness, life 

skills, and basic skills training. This staff person, along with the Advocate Director, function collectively as a 

"job coach". They assist clients with job applications, resume preparation, job search activities, the 

development of partnerships with local employers, and provide follow up services for clients to keep their jobs, 

including the provision of bus passes, hygiene products and clothing. Mentors also provide support and 

guidance during the difficult process of finding and keeping a job. 

The Center has long known that trauma is a major driver for many women's criminal behaviors, and 

has tailored its programming to the particular challenges women face. Its housing is congregate-style, 

supervised, and for women only, which creates a sense of security for clients. The Director of Restorative 

Programming addresses trauma in restorative justice talking circles and staff have received introductory 

trainings on trauma informed care. In addition, the Center is in the process of procuring funds to become a 

trauma informed care agency. 

3 .1.3 Funding Sources 

3% Local government 
55% State government 
0% Federal government 
6% Direct donations from individuals 
26% Corporate or foundation grants 
0% Fee and charges for services, products, and sales 
2% Endowment and interest income 
5% Fundraisers or special events 
0% Membership fees 
3% Other sources (specify: program fees) 
100% Total 

3.1.4 Applicant's Experience and Expertise 
The Center is exceptionally well qualified for a MDOC Community Reentry grant to support its 

comprehensive mentoring reentry program. The mission of Center for Women in Transition is to help female 

ex-offenders make a successful transition from incarceration to their communities and families, utilizing a 

restorative justice approach. Over the past 18 years, the Center has helped more than 2,000 female ex-offenders 
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achieve stable housing and employment, reunification with family and freedom from addiction. Over the 

years, the Center has continually improved its methods for providing comprehensive, individualized services 

to its clients. 

Each year, 350-400 women (approximately one out of every seven women released in Missouri) reenter 

the St. Louis area following incarceration. Upon release, they face daunting challenges such as obtaining 

housing, employment, transportation, and treatment for substance abuse, mental health and medical needs. 

These barriers, and the gaps in resources to overcome them, contribute to the high recidivism rate of 37.8 

percent in Missouri (MDOC FY14 Offender Profile, 2 year window). 

The Center for Women in Transition is the only reentry service in the St. Louis area offering a wrap 

around program to female ex-offenders. However, the Center is much more than the only such provider in 

the area; it has earned the respect of the reentry community for the remarkable success of its programs over 

the past 18 years. An evaluation of the 2011-12 Community Reentry program prepared by the University of 

Missouri for the Department of Corrections shows that the Center not only exceeded the proposed number of 

clients to be served (57 to 45) by the Community Reentry program, but did so at an actual cost per client that 

was 21.7 percent less than anticipated. The composite score of outputs/outcomes ranked significantly higher 

than the average of other awardees, 4.67 on a scale of 1 to 5. Even more importantly, the report noted there 

was "a statistically significant difference" of fewer of the Center's clients reoffending when compared to a 

similar group from the larger population. For the complete report, see the Community Reentry Funding 

Individual Report 2011-2012 and RFA SDA 480-003 Final Report for August 1st- July 31st 2012, which shows 

how the Center met or exceeded all 13 anticipated outcomes. 

A clear, urgent and often unmet need exists for services, particularly in housing, basic needs and 

emotional support, to help ex-offenders successfully transition from incarceration to a crime-free life in the 

community. Supporting ex-offenders in their transition back to their community increases public safety and 

builds stronger communities. Female ex-offenders are typically an underserved population, since many entities 

serving ex-offenders focus on men. In Missouri, women make up 8 percent of the prison population and 23 
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percent of individuals under the supervision of Probation & Parole (Comparative Data Report on Corrections 

2007 Southern Legislative Conference). 

The Center enjoys a strong relationship with MDOC and works closely with MDOC staff in many 

ways, including as a past recipient of Community Reentry funding. Officers in the Missouri Department of 

Probation and Parole are in regular communication with Center staff to monitor participants' progress. For 

example, at the Schirmer House facility-a 28-bed transitional housing unit managed by the Center through a 

contract with MDOC-a probation officer is on site part-time and supervisory staff from the Center and MDOC 

meet on a weekly basis. The Center's Mentoring and Advocacy staff is also in regular contact with Probation 

& Parole regarding client supervision requirements in order to create an appropriate support plan. The Center's 

staff also works closely with staff at Women's Eastern Reception, Diagnostic and Correctional Center 

(WERDCC) and MERS/Goodwill to enroll offenders in its Mentoring and Advocacy program, for which this 

proposal seeks funding. Center staff also actively participates in St. Louis Alliance for Reentry (STAR) 

subcommittees to enhance successful reentry principles and practices in the region. 

Results speak for themselves. The Center for Women in Transition's recidivism rate for fiscal year 

2014 was less than 8% for the 111 women served throughout the Center's programs-significantly below state 

and national averages. In 2014, of the 50 women served in the Mentoring and Advocacy program, 78 percent 

of clients who were eligible obtained employment, 76 percent maintained sobriety for the duration of the 

program and 100 percent of clients who need it were enrolled in substance abuse treatment. While drug 

treatment services were received off-site, the Center's staff and mentors assured enrollment and full 

participation in programming. In addition, 100 percent of clients lived in safe, affordable housing for the 

duration of the program, and 100 percent of program graduates moved into suitable independent housing upon 

departure from the program. These impressive results underscore the efficacy of Center programs and the 

significant, positive impact of the investment of current Community Reentry dollars. 

The Center for Women in Transition is a proud member agency of the United Way of Greater St. Louis 

and also one of fewer than 190 charities in St. Louis to earn the Better Business Bureau's seal of approval as 
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an BBB Accredited Charity-prestigious honors that assures high quality service, transparency, adequate 

governance and responsible fiscal management. 

The depth of the Center's experience over the past 18 years, the collaborative relationships it has 

achieved with the MDOC, the unique design and success of its Mentoring and Advocacy program and the 

remarkably low recidivism rate of its clients assures that MDOC Community Reentry funding will continue to 

have a powerful impact on enhancement of public safety, lowered recidivism and increased offender self-

sufficiency. 

3.1.5 Core Performance Measures 

Overall Objective-Recidivism Reduced: Clients will exhibit less than a 10 percent recidivism rate while 

receiving services. 

The Community Reentry Funding will cover the costs associated with three key elements of our 

program, housing, basic needs and transportation. Overall, we expect to serve 50 unique clients with this 

funding. 

Housing Service: 16 clients will be placed in safe, affordable transitional housing. 

Indicator of Success: 100% of clients will reside in safe, affordable housing while participating in the 

program as tracked by case manager. 

Basic Needs Service: 50 clients will be eligible to receive necessary basic essentials including grocery 

cards, clothing, and state identification. 

Indicator of Success: 100% of clients will have a basic need addressed as tracked by case manager. 

Transportation Service: 50 clients will receive monthly bus passes to attend required programs and 

meetings, for job searching and for other possible programming. 

Indicator of Success: 100% of clients who express a transportation need will have that need addressed 

as tracked by case manager. 

3.1.6 Timeline 
The Center for Women in Transition works with women coming out of incarceration on an ongoing basis and 
we are prepared to implement the program on August 1, 2015. (See Exhibit E) 
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3 .1. 7 Budget Detail 
Please see exhibit F. 

3 .1. 8 Budget Narrative 

Please see exhibit G. 
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3 .1.9 The applicant attests that the prices quoted in the application are fair and are not tainted by collusion, 
conspiracy, connivance, or other unlawful practice on the part of the applicant or any of its agency, 
representatives, owners, employees, or parties of interest. 
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PART FOUR 

4. MISSOURI PREFERENCES 

4.1 Organizations for the Blind and Sheltered Workshops 

4.1.1 Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted to 
bidders including products and/or services manufactured, produced or assembled by a qualified nonprofit 
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding 
a certificate of approval from the Department of Elementary and Secondary Education pursuant to section 
178.920, RSMo. 

a. In order to qualify for the ten bonus points, the following conditions must be met and the following evidence 
must be provided: 

1) The bidder must either be an organization for the blind or sheltered workshop or must be proposing 
to utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an 
amount that must equal the greater of $5,000 or 2% of the total dollar value of the contract for 
purchases not exceeding $10 million. 

2) The services performed or the products provided by the organization for the blind or sheltered 
workshop must provide a commercially useful function related to the delivery of the contractually­
required service/product in a manner that will constitute an added value to the contract and shall be 
performed/provided exclusive to the performance of the contract. Therefore, if the services performed 
or the products provided by the organization for the blind or sheltered workshop is utilized, to any 
extent, in the bidder's obligations outside of the contract, it shall not be considered a valid added value 
to the contract and shall not qualify as participation in accordance with this clause. 

3) If the bidder is proposing participation by an organization for the blind or sheltered workshop, in order 
to receive evaluation consideration for participation by the organization for the blind or sheltered 
workshop, the bidder must provide the following information with the bid: 

• Participation Commitment - The bidder must complete Exhibit H, Participation Commitment, 
by identifying the organization for the blind or sheltered workshop, the amount of participation 
committed, and the commercially useful products/services to be provided by the listed 
organization for the blind or sheltered workshop. If the bidder submitting the bid is an 
organization for the blind or sheltered workshop, the bidder must be listed in the appropriate 
table on the Participation Commitment Form. 

• Documentation of Intent to Participate - The bidder must either provide a properly completed 
Exhibit I, Documentation of Intent to Participate Form, signed and dated no earlier than the 
RF A issuance date by the organization for the blind or sheltered workshop proposed or must 
provide a recently dated letter of intent signed and dated no earlier than the RF A issuance date 
by the organization for the blind or sheltered workshop which: (1) must describe the 
products/services the organization for the blind/sheltered workshop will provide and (2) should 
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy 
of certificate or Certificate Number for Missouri Sheltered Workshop). 

NOTE: If the bidder submitting the bid is an organization for the blind or sheltered workshop, 
the bidder is not required to complete Exhibit I, Documentation of Intent to Participate Form or 
provide a recently dated letter of intent. 

b. A list of Missouri sheltered workshops can be found at the following Internet address: 
http :II dese.mo. gov/ special-education/ sheltered -workshops/ directories 
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c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can 
be found at the following Internet addresses: 

http://www .lhbindustries.com 
http://www .alphapointe.org 

d. Commitment - If the bidder's bid is awarded, the organization for the blind or sheltered workshop 
participation committed to by the bidder on Exhibit H, Participation Commitment, shall be interpreted as 
a contractual requirement. 

4.2 Service-Disabled Veteran Business Enterprises (SDVEs) 

4.2.1 Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the state agency has a goal of awarding three (3) 
percent of all contracts for the performance of any job or service to qualified service-disabled veteran business 
enterprises (SDVEs). A three (3) point bonus preference shall be granted to bidders including products and/or 
services manufactured, produced or assembled by a qualified SDVE. 

a. In order to qualify for the three bonus points, the following conditions must be met and the following 
evidence must be provided: 

1) The bidder must either be an SDVE or must be proposing to utilize an SDVE as a subcontractor and/or 
supplier that provides at least three percent (3%) of the total contract value. 

2) The services performed or the products provided by the SDVE must provide a commercially useful 
function related to the delivery of the contractually-required service/product in a manner that will 
constitute an added value to the contract and shall be performed/provided exclusive to the performance 
of the contract. Therefore, if the services performed or the products provided by the SDVE are 
utilized, to any extent, in the bidder's obligations outside of the contract, it shall not be considered a 
valid added value to the contract and shall not qualify as participation in accordance with this clause. 

3) In order to receive evaluation consideration for participation by an SDVE, the bidder must provide the 
following information with the bid: 

• Participation Commitment - The bidder must complete Exhibit H, Participation Commitment, 
by identifying each proposed SDVE, the committed percentage of participation for each SDVE, 
and the commercially useful products/services to be provided by the listed SDVE. If the bidder 
submitting the bid is a qualified SDVE, the bidder must be listed in the appropriate table on the 
Participation Commitment Form. 

• Documentation of Intent to Participate - The bidder must either provide a properly completed 
Exhibit I, Documentation of Intent to Participate Form, signed and dated no earlier than the 
RF A issuance date by each SDVE or must provide a recently dated letter of intent signed and 
dated no earlier than the RFA issuance date by the SDVE which: (1) must describe the 
products/services the SDVE will provide and (2) must include the SDV Documents described 
below as evidence that the SDVE is qualified, as defined herein. 

• Service-Disabled Veteran (SDV) Documents - If a participating organization is an SDVE, 
unless previously submitted within the past five ( 5) years to the state agency, the bidder must 
provide the following Service-Disabled Veteran (SDV) documents . 

./ a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the 
SDV's discharge paper (DD Form 214, Certificate of Release or Discharge from Active 
Duty); and 

./ a copy of the SDV's documentation certifying disability by the appropriate federal agency 
responsible for the administration of veterans' affairs. 
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NOTE: If the bidder submitting the bid is a qualified SDVE, the bidder must include the SDV 
Documents as evidence that the bidder qualifies as an SDVE. However, the bidder is not 
required to complete Exhibit I, Documentation of Intent to Participate Form or provide a 
recently dated letter of intent. 

b. Commitment - If awarded a contract, the SDVE participation committed to by the bidder on Exhibit H, 
Participation Commitment shall be interpreted as a contractual requirement. 

c. Definition- Qualified SDVE: 

1) SDVE is doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office 
or place of business, not including an office of a registered agent; 

2) SDVE has not less than fifty-one percent (51%) of the business owned by one (1) or more service­
disabled veterans (SDVs) or, in the case of any publicly-owned business, not less than fifty-one 
percent (51%) of the stock of which is owned by one ( 1) or more SDV s; 

3) SDVE has the management and daily business operations controlled by one (1) or more SDVs; 

4) SDVE has a copy of the SDV's award letter from the Department ofVeterans Affairs or a copy of the 
SDV's discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty), and a 
copy of the SDV's documentation certifying disability by the appropriate federal agency responsible 
for the administration of veterans' affairs; and 

5) SDVE possesses the power to make day-to-day as well as major decisions on matters of management, 
policy, and operation. 
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PART FIVE 

5. APPLICATION FORMATTING & SUBMISSION INFORMATION, EVALUATION PROCESS AND 
AWARD 

5.1 Formatting & Submission of Applications: 

5 .1.1 Applications must be signed, and returned (with all necessary attachments) to the Department by the application 
receipt date and time specified on Page 1. 

a. Specifically, any form containing a signature line such as on Page 1 (one) of the original RFA and any 
amendments, exhibits, budget pages, etc., should be manually signed and returned as part of the 
application. 

b. In addition to the original application, the applicant shall include five (5) copies of their application for a 
total of six ( 6) applications. 

1) If submitting more than one application, applicants MUST clearly and distinctly provide a unique 
descriptive program title for each application. 

2) Multiple applications should be submitted in separate shipping containers. 

5.1.2 An applicant can submit additional applications for separate and distinct initiatives. However, each 
application may complement another application and must not be dependent on funding of other application(s) 
submitted. 

5.1.3 In order to be considered by the evaluators, applicants are strongly encouraged to abide by the following 
guidelines: 

a. Application narrative may not be more than 10 pages (not including mandatory forms); 
b. Application should be typed; 
c. Application should be double spaced; 
d. Application should have 1" margins; 
e. Application should be typed in a 12-point font; 
f. Application should include page numbers; 
g. Application should not have tabs or dividers; 
h. Application should not be enclosed in a binder or folder of any type; 
1. Application may be paper clipped or have only one staple in the upper left hand comer. 

5.1.4 To facilitate the evaluation process, the applicant is encouraged to organize the application into distinctive 
sections that correspond with the individual evaluation categories described herein. 

a. Each distinctive section should be titled and all material related to that category included therein. 
b. Page 1 of the original RF A and, if applicable, all amendments should be placed at the beginning of the 

application being submitted. 

5 .1.5 Nonprofits, including faith based organizations, and units of local government are eligible to apply for funding. 
The applicant should include documentation of currently being not-for-profit status with the request for funding. 
Do not send a Missouri sales tax exemption letter. Documentation of Nonprofit Corporation under Chapter 355 
RSMo. or Section 501(C)(3) of the Internal Revenue Code should be included with the application. 
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5.2 Applicant Clarification: 

5.2.1 Applicants are cautioned not to contact any Department employee concerning this procurement during the 
competitive procurement and evaluation process. 

a. The applicant is advised that the only official position of the Department is that which is stated in writing 
and issued as a Request for Application and any amendments thereto. No other means of communication, 
whether oral or written, shall be construed as a formal or official response or statement. 

b. The applicants and their agents shall not contact any Department employee regarding this solicitation 
during the bidding and evaluation process. Inappropriate contacts are grounds for suspension and/or 
exclusion from this and future bidding opportunities. 

5.3 Evaluation Process: 

5.3.1 After an initial screening process, a technical question and answer conference or interview may be conducted, 
if deemed necessary by the Department, to clarify or verify the applicant's application and to develop a 
comprehensive assessment of the application. 

5.3.2 The Department reserves the right to consider all information submitted and the applicant's references, or any 
other source, in the evaluation process. 

5.3.3 The applicant is cautioned that it is the applicant's sole responsibility to submit information related to the 
evaluation categories and that the Department is under no obligation to solicit such information if it is not 
included with the applicant's application. Failure of the applicant to submit such information may cause an 
adverse impact on the evaluation of the application. 

5.3.4 The evaluation team will compare applications received for each geographic area against other applications 
received for the same area. Awards will be made to the best comprehensive applications received for each area. 
It is a goal of the Department to provide as many services as possible to offenders. An attempt will be made to 
distribute the funding among the five (5) Probation and Parole field regions proportionately, based on offender 
population, and capped at no more than $50,000 per contract. 

5.4 Vendor Information: 

5.4.1 The Department maintains a current vendor database. If the applicant has not submitted a Vendor Information 
Data for with a revision date of 4-09, this form can be downloaded at http://doc.mo.gov/DHS/Contracts.php and 
submitted with the application response, mailed or faxed to the numbers indicated on the form, or e-mailed to 
DOC.Vendorlnfo@doc.mo.gov-:- -

5.5 Award: 

5.5.1 Any award of funding resulting from this RF A will be made only by written authorization from the Department. 
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Checklist for Application Submission 

REQUIRED FORM 
COMPLETED FORM TO BE RETURNED 

WITH APPLICATION 

Page 27 

Check that all forms and narratives are complete and accurate. Submit the application narrative and forms in 
the following order to ensure credit for each of the categories as listed below. 

NOTE: If narrative is not clearly marked by section, the evaluation team may not score the application. 

1. IZ! Request for Application Cover Page, including Cover Page(s) for any amendments (see cover sheet) 
2. IZ! Checklist for Application Submission 
3. IZ! Application Narrative Not to exceed 10 pages. (see Part Three- Submission Requirements) 
4. IZ! Preference Points (see 3.1 g) 'v 

Is service supported housing proposed?~ Yes __ No 
Are sex offenders to receive rent/housing subsidy? __ Yes A No 

5. IZ! Funding Sources The applicant should identify on the Checklist for Application Submission the 
percentage of the applicant's total operating revenues which came from the following sources during the last 
fiscal year. (Total should equallOO%) 

_3 _% Local government 
_55_% State government 
__ % Federal government 

6 % Direct donations from individuals 
_ 26 _% Corporate or foundation grants 
__ %Fee and charges for services, products, and sales 

2 % Endowment and interest income 
_5_% Fundraisers or special events 
__ % Membership fees 
_3_% Other sources (specify:__program fees_) 
100% Total 

6. !Z~Supporting Documentation & Forms 
A. IZ! Exhibit A- Prior Experience of Applicant (mandatory form) 
B. IZ! Exhibit B- Expertise of Personnel (mandatory form) 
C. IZ! Exhibit C -Legal/Cancellation Actions Against Applicant (mandatory form) 
D. IZ! Exhibit D- Performance Measures (mandatory form) 
E. 1Zl Exhibit E =-Timeline (mandatory form) 
F. IZ! Exhibit F- Budget Detail Worksheet (mandatory form) 
G. IZ! Exhibit G- Budget Narrative (mandatory form) 
H. IZ! Exhibit H -Missouri Service-Disabled Veteran Business Preference (optional form) 
I. IZ! Exhibit I- Participation Commitment (optional form) 
J. IZ! Exhibit J- Documentation of Intent to Participate for MBE/WBE (optional form) 
K. IZ! Documentation of Nonprofit Corporation under Chapter 355 RSMo. or Section 501(C)(3) of the 

Internal Revenue Code (documentation needed) 

NOTE: Questions relating to the RFA must be directed to Gary Stoll, of the Department of Corrections at either (573) 
526-6402 or gary.stoll@doc.mo.gov. 
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EXHffiiTA 

SUBMISSION IS MANDATORY 

PRIOR EXPERIENCE OF APPLICANT 

The applicant shall copy and complete this form for each reference being submitted as' demonstration of the 
applicant's prior experience. In addition, the applicant is advised that if the contact person listed for the reference 
is unable to be reached during the evaluation, the listed experience may not be considered. 

Organization Name: Center for Women in Transition 

Reference Information (Prior Services Performed For:) 

Name of Reference 
United Way of Greater St. Louis 

Company: 

Address of Reference 
910 North nth Street, St. Louis MO 63101 

Company: 

Reference Contact Person 
Rebekah Miller, Funding Manager- Community Investment 

Name: 

Contact Person Phone #: 314-539-4299 

Contact Person e-mail 
Rebekah.miller@stl.unitedwa¥.org 

address: 

Dates of Prior Services: 
July 2009 - present 

Dollar Value of Prior 
2014 allocation $55,801 

Services: 
2013 allocation $59,766 
2012 allocation $58,766 
2011 allocation $48,594 
2010 allocation $48,594 

- 2009 allocation $50,000 -

Description of Prior Services 
Funds administrative/operational expenses in support of all programs/services to 

Performed: 
serve female offenders who need transitional housing, case management, advocacy, 
mentoring, basic needs assistance, linkage & referrals and other supportive services. 

Authorized Signature of Applicant 1 
{d5t>//~ 

Date 
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EXHIBIT A 

SUBMISSION IS MANDATORY 

PRIOR EXPERIENCE OF APPUCANT 

The applicant shall copy and complete this form for each reference being submitted as demonstration of the 
applicant's prior experience. In addition, the applicant is advised that if the contact person listed for the reference 
is unable to be reached during the evaluation, the listed experience may not be considered. 

Organization Name: Center for Women in Transition 

Reference Information (Prior Services Performed For:) 

Name of Reference 
Sisters of Mercy, South Central Community 

Company: 

Address of Reference 
2039 N. Geyer Road, St. Louis1 MO 63131 

Company: 

Reference Contact Person 
Jane Sprankel 

Name: 

Contact Person Phone #: 314-909-46 74 

Contact Person e-mail 
jsprankel@mercysc.org 

address: 

Dates of Prior Services: Ministry funding annually 

Dollar Value of Prior 
2015 - $30,000 

Services: 
2014- $30,000 
2013 - $34,000 
2012 - $45,000 

-·· 2011 - $47,500 

Description of Prior Services 
Mentoring and advocacy, case management, linkage and referral and transitional 

Performed: 
housing and other basic needs for women coming out of jail or prison in the St. Louis 
area. 

fe/5o/!S 
Date 
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EXHIBIT A 

SUBMISSION IS MANDATORY 

PRIOR EXPERIENCE OF APPUCANT 

The applicant shall copy and complete this form for each reference being submitted as demonstration of the 
applicant's prior experience. In addition, the applicant is advised that if the contact person listed for the reference 
is unable to be reached during the evaluation, the listed experience may not be considered. 

Organization Name: Center for Women in Transition 

Reference Information (Prior Services Performed For:) 

Name of Reference 
Lutheran Foundation of St. Louis 

Company: 

Address of Reference 
8860 Ladue Road Suite 200 St. Louis MO 63124 

Company: 

Reference Contact Person 
Melinda McAiiney, Program Director 

Name: 

Contact Person Phone #: 314-231-2244, ext. 2 

Contact Person e-mail 
Melinda@lutheranfoundation.org 

address: 

Dates of Prior Services: 
July 2011-June 2013; July 2010-June 2011 

Dollar Value of Prior 
$46,000 for FY 2015 

Services: $30,000 for FY2012, $25,00 for FY2013 
$33,000 each for FY2010 and FY2011 
$18,000 for calendar year 2010 

Description of Prior Services 
Post tracking program for clients leaving first year of programming. 

Performed: 

Mentoring and advocacy program including case management, restorative activities, 
linkage/referral and transitional housing, other basic needs for women coming out 
of jail or prison in the St. Louis area. 

Development of renewed organization-wide strategic plan and purchase and 
implementation of Outcome Tracker, client database system. 

Authorized Signature of Applicant 
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EXHIBIT A 

SUBMISSION IS MANDATORY 

PRIOR EXPERIENCE OF APPLICANT 

The applicant shall copy and complete this form for each reference being submitted as demonstration of the 
applicant's prior experience. In addition, the applicant is advised that if the contact person listed for the reference 
is unable to be reached during the evaluation, the listed experience may not be considered. 

Organization Name: Center for Women in Transition 

Reference Information (Prior Services Performed For:) 

Name of Reference 
Missouri Department of Corrections 

Company: 

Address of Reference 
220 S. Jefferson St. Louis MO 63118 

Company: 

Reference Contact Person 
Fannie Davis, Administrator II 

Name: 

Contact Person Phone #: 314-877-1099 

Contact Person e-mail 
Fannie.Davis@doc.mo.gov 

address: 

Dates of Prior Services: January 2015- Present 
April 2008 -June, 2013 
July_2011- April 2014 

Dollar Value of Prior 
Base contract $731,645 annually 

Services: 

Description of Prior Seoaces 
Services include safe, secure apartment-style transitional housing at our Schirmer 

Performed: 
facility, case management, employment assistance, life skills training, referral and 
linkage, and other education and support. Located in St. Louis, MO and available to 
female offenders in Missouri. 

(r&;;s-
Date 
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EXHIBIT A 

SUBMISSION IS MANDATORY 

PRIOR EXPERIENCE OF APPLICANT 

The applicant shall copy and complete this form for each reference being submitted as demonstration of the 
applicant's prior experience. In addition, the applicant is advised that if the contact person listed for the reference 
is unable to be reached during the evaluation, the listed experience may not be considered. 

Organization Name: Center for Women in Transition 

Reference Information (Prior Services Performed For:) 

Name of Reference 
Missouri Department of Corrections 

Company: 

Address of Reference 
2729 Plaza Drive 
Jefferson City, MO 65109 

Company: 

Reference Contact Person 
Lisa Meyer, MBA, CPPB 
Procurement Officer II 

Name: 

Contact Person Phone #: 
(573) 526-6611 

Contact Person e-mail 
Lisa. Meyer@doc.mo.gov 

address: 

Dates of Prior Services: 
April 1, 2015-June 30, 2015 
August 1, 2013-August, 2014 
August 1, 2012-July 31, 2013 
August 1, 2011-July 31, 2012 
August 1, 2010-July 31, 2011 

.. 

·-
April 1, 2015- June 30, 2015: 38,000 

Dollar Value of Prior 
Services: 

August 1, 2013-August 31, 2014: 97,000 
August 1, 2012-July 31, 2013: 97,000 
August 1, 2011-July 31, 2012: 100,000 
August 1, 2010-July 31, 2011: 50,000 

Description of Prior Services 
Reentry services for women returning to St. Louis area from state prison. Funding 

Performed: 
for basic essentials, transportation, medical, rental assistance, and mental health 
treatment 

Authorized Signature of Applicant 
G!?o/tS~ 

Date 



RF A SDA480-008 Page 33 

EXHffiiTB 
SUBMISSION IS MANDATORY 

EXPERTISE OF PERSONNEL 
(Copy and complete this table for each key person proposed) 

: Title of Position: _Case Manager 
,,, -· '~., ... 

Name of Person: Stefanie Moore 

Lindenwood Univ.- St. Charles, MO M.S. Public 
Administration 

Educational Degree (s): include 
Lindenwood Univ.- St. Louis, MO M.S. Criminal Justice, 

college or university, major, and dates 2012 
Univ. ofPhoenix- St. Louis, MO B.S. Criminal Justice 
Administration, 2009 

License( s )/Certification( s ), 
Number(s), expiration date(s), if 
applicable: 

Specialized Training Completed. 
Include dates and documentation of 
completion for all required training 
identified in this document: 

Number of years experience in area of Worked with offenders for the past 5 years, as a volunteer and employee 
service proposed to provide. of the Center. Provided Worked as case manager (at the Center and St. 
Experience in working with offenders? Louis Children Services) since 2012. 

Describe person's relationship to 
applicant. If employee, number of 

Employee for the past 2 years. 
years. If subcontractor, describe 
other/past working relationships. 

Stefanie has been the lead case manager in the Center's Post 

Describe this person's responsibilities 
Tracking program, ~d provides approximately 30 women with 
individualized case management throughout the year. She also 

over the past 12 months. 
provides necessary legal help to clients working to reunify with 
their children to clients throughout the Center's programs. 
Center for Women in Transition, St. Louis, MO. 2013 to Present 
St. Louis City Children's Division, St. Louis, MO. 2012 to 2013 

Previous employer(s), positions, and 
Child Abuse/Neglect Investigator 

Voices for Children, St. Louis, MO 2008-2011 
dates. 

Administrative Coordinator, Legal 
Voices for Children, St. Louis, MO 2007-2008 

Legal Assistant 

Identify specific information about Clearly identify the experience, provide dates, describe the person's role 
experience in: and extent of involvement in the experience 

······-···-·-·--······· .. ·-···--······· ··············-···--------....... .................................... .................................................... ·--··--·--···-·-····························- ·······················································································--··········-······· ········-···---·················--... ·· 

./ Social Work Worked with Children Services and ex-offenders since 2012 . 
······················-···-·-······· ·································································-·····-··-·-·----············-······· ··········---· ---··············-·-·········-
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: 
Title of Position: _Case Manager ____ ..__ ___________ _ 

./ Counseling 

./ Criminal Justice Education in criminal justice from 2009-2012 . 

./ Correctional Residential Facilities Worked as a house manager at Schirmer House. 

~~ /~ [w1"Lli 'f14fu 
onzed S1gnature of Apphcant ,; 

(o IJJI ;s---
Date rt 
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EXHIBIT B 

SUBMISSION IS MANDATORY 

EXPERTISE OF PERSONNEL 
(Copy and complete this table for each key person proposed) 

: Title of Position: Director of Restorative Programming 

Name of Person: Sarah Gyorog 

Master of Dispute Resolution, University of Massachusetts 2004 
Educational Degree (s): include B.S. Human Development & Family Studies, University of MO 2001 
college or university, major, and dates 

License(s)/Certification(s): 
Number(s), expiration date(s), if Certified Mediator, University of Massachusetts 2003 
applicable 

Specialized Training Completed. 
Include dates and documentation of 
completion for all required training 
identified in this document: 

Circle Facilitation Training, Partners in Restorative Initiatives, New 
York, 2011; Circle Training, Kay Pranis St. Louis, 2010; Restorative 
Justice Training, International Institute for Restorative Practices, 
Pennsylvania 2010; Victim-Offender Dialogue Training for Mediators, 
MO RJ Coalition 2008; Do No Harm Introductory Training, Banda 
Aceh, Indonesia 2006; Alternatives to Violence Trainer, Indonesia 
2005· Volunteer in Corrections 

Number of years experience in area of 
15 

service proposed to provide: 

Describe person's relationship to 
applicant. If employee, number of 
years. If subcontractor, describe 
other/past working relationships 

Describe this person's responsibilities 
over the past 12 months. 

Previous employer(s), positions, and 
dates 

Ms. Gyorog has served as the Center for Women in Transition's 
restorative justice coordinator since 2009. 

Promoting principles and implementing the practices of restorative 
justice at the Center, including facilitating circle sessions and 
opportunities for clients to give back, increasing understanding and 
usage of RJ practices by staff & board, representing Center irt:.the 
community. 
Washington University, St. Louis, MO: Graduate & Int'l Programs 
Coordinator, 2008-2009; MO Eastern Correctional Center, Pacific, MO: 
Facilitator, Alternatives to Violence Program 2007-present; Peace 
Brigades International, Indonesia: Member, Volunteer Training 
Committee 2006-present & Field Volunteer 2005-2006; Soliya The 
Connect Program, Online: Dialogue Facilitator 2004-2007; The Hope 
Project, Waltham, MA: Researcher, Grant writer, Community Educator 
2002-2004· The Shelter Columbia MO: House Manager 2000-2001 

Identify specific information about Clearly identify the experience, provide dates, describe the person's 
experience in: role and extent of involvement in the experience 

·--······-- ·······--·····-·-···········-- ···························-······-....... . ................................................................................. ·----·····-··············································································································--··--······-····-·----------·················· ... ··-·---·············-

../ Social Work 

../ Reentry 

Direct service in domestic violence program 2000-2001; case manager 
and advocate in domestic violence program 2002-2004; current chair 
of the St. Louis Restorative Justice Collaboration; Secretary of the 
Missouri Restorative Justice Coalition. 
Restorative justice coordinator at the Center for 6 years, working 

dir~~ly_~i~h women ~~~-~-~~-i-~.Q ... ~~--~~~- commu~i~~~~! in~~~~-~~~ti~~: _ 
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./ Counseling 

./ Criminal Justice 

Page 36 

Title of Position: Director Of Restorative Programming 

Facilitates Restorative Justice Talking Circles with women in Center 
programming, meets with women one-on-one and with family 
members, 2009-present. Facilitated support groups for survivors of 
relationship violence, responded to hot-line calls for rape crisis and 
domestic violence 2000-2004 
Current VIC (Volunteer in Corrections) at Missouri Eastern Correctional 
Facility. Facilitates monthly three-day workshops. Current position as 

--- ---- ________ r.~_s_!Qr.~t~Y~JY~.~.i.~~ ... f.QQ.r::_d.!l.l~!Qr._.~i!J.~~?.Q.Q~ .. ~ .. -. .. .... .... __ ---········ ···-·-· 

./ Correctional Residential Facilities 
Facilitator and trainer with the Alternatives to Violence Program 2007-
present. Works directly with women living in residential facilities after 

rison and ·ail. 
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EXHIBIT B 

SUBMISSION IS MANDATORY 

EXPERTISE OF PERSONNEL 
(Copy and complete this table for each key person proposed) 

Title of Position: Client Services Director 

Name of Person: Robin Davis 

Associate Degree, Applied Science, St. Louis Community College, 1987 
Educational Degree (s): include Bachelors of Arts, History, Political Science and Paralegal Studies, 
college or university, major, and dates Webster University, 1990 

License( s) I Certification( s): 
Real Estate Broker License, Independent Career Institute, 2002 

Number(s), expiration date(s), if 
applicable 

Specialized Training Completed. 
Include dates and documentation of 

Paralegal Certificate, Webster University, 1990 
completion for all required training 
identified in this document: 

Number of years experience in area of 
4 

service proposed to provide: 

Describe person's relationship to 
Ms. Davis has served as the client services director at the Center for 

applicant. If employee, number of 
Women in Transition for 3 months; Ms. Davis served as the Employment 

years. If subcontractor, describe 
and Life Skills Specialist at Schirmer House for 4 years. 

other/past working relationships 

Responsible for building and maintaining offender-mentor partnerships, 
including mentor recruitment, training and oversight; works with 

Describe this person's responsibilities offenders in the mentoring and advocacy program with case 
over the past 12 months. management and other support, including screening, intake, evaluation 

and referrals; deliver monthly gatherings for ()ffenders as well as other 
-- special events and programming. --

Ann Taylor, Inc, St. Louis MO, Sales Associate, 01/20 11-present; 
Saulsberry & Associates, LLC, St. Louis, MO, Paralegal, 10/2009-2011; 
Coldwell Banker Gundaker, St. Louis MO, Broker Sales Associate, 

Previous employer(s), positions, and 01/2003-11/2010; ML Johnson and Company, St. Louis, Manager of 
dates Commercial Operations 06/2000-09/2001; Charter Communications, 

Inc., St. Louis, MO, Paralegal, 11/1998-06/2000; The Wallace Law 
Registry, St. Louis MO, Paralegal, 03-1998-11/1998; The Farnam Law 
Firm St. Louis MO Paralegal 09/1990-06/1997. 

Identify specific information about Clearly identify the experience, provide dates, describe the person's role 
experience in: and extent of involvement in the experience 

·········-········---·············--·············-····-·-·········· ················· ············· ················ ···········--··-·--··· ··-· ·-····-.. ·-··--···········----------···········-----··----------·-·--·------········-- ··························--·---···········-···-····-... ··---· 
Function as part of a case management team supporting the female 
offenders in a transitional housing program; responsible for promoting 

~ Social Work 
life skills development and facilitating job readiness and employment. 
Provide one-on-one assessments and group services, offering referrals 
and linkages to employment, community services and training 

............. L progr~r:D_~_:_______________________ ··-----·-··-·----·-------·--·------·-·······-······· ···········-·---···············---········-
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Title of Position: Qient Services Director 

../ Reentry 

../ Counseling 

../ Criminal Justice 

../ Correctional Residential Facilities 
....----~ 

Works directly with women returning from prison to the St. Louis 
community. Teaches general life skills and employment skills to 
offenders. 
Provides information to clients determining best course of action for re­
entry; assists offenders in working towards GED and finding 

..... ~r.:D.PIQYI!I.§D! . ..i.D~.h~.~.9_1!1mi:ID_i~---·-·-· ·-----·· ..... ...... .... ..... ·-----··· _ ·-- . 
Previously performed employment and life skills specialist position at the 
Schirmer House, a contracted residential housing facility with the state 
agency for female offenders reentering the community. Interacts with 

. -~g_p~<:>..Y.!9.~.?_?~.r.:Yi.~~? ... !<:>..9ff~.Dfl~r~9..D~ ... 99.J.!.Y ba~---····· ·········--····· -·· _ 
Responsible for assessing and facilitating the needs of the clients in the 
areas of employment, education, life skills and other referrals . 

&/~ /; s------
• 
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EXHIBIT B 
SUBMISSION IS MANDATORY 

EXPERTISE OF PERSONNEL 

Page 39 

(Copy and complete this table for each key person proposed) 

Title of Position: Advocate Director 

Name of Person: Barbara Baker 

Educational Degree (s): include Vashon High School, 1969 
college or university, major, and dates 

License(s)/Certification(s): 
Number(s), expiration date(s), if N/A 
applicable 

Specialized Training Completed. 
Include dates and documentation of Ms. Baker experienced incarceration first-hand earlier in her life and 
completion for all required training has been successfully in recovery for over 14 years. 
identified in this document: 

Number of years experience in area of 
15 

service proposed to provide: 

Describe person's relationship to Ms. Baker has been employed with the Center for Women in Transition 
applicant. If employee, number of since 1999. She began as an office assistant and became advocate 
years. If subcontractor, describe 
other/past working relationships director shortly thereafter. 

Describe this person's responsibilities 
over the past 12 months. 

Previous employer(s), positions, and 
dates 

Promote alternatives to incarceration by working with offenders, the 
court system, institutions and others in the community. Advocate for 
offenders in court, provide direct services in the mentoring and 
advocacy program, including case management and linkage services. 
Oversees the Courtois House transitional housing facility and staff. 
Ms. Baker was an administrative assistant for Let's Start in St. Louis, 
1997-1999. Before that, Ms. Baker has a long history of incarceration 
in the Missouri Department of Corrections, holding various positions 
while institutionalized. 

Identify specific information about Clearly identify the experience, provide dates, describe the person's 
experience in: role and extent of involvement in the experience 

./ Social Work 

Advocacy and case management in the Center's mentoring and 
advocacy program; supervises the Courtois transitional house and its 
house managers; active member of the Missouri Association of Social 
Welfare and the Children's Service Commission. 

·-·········-···········--························--··-- ........................... ···························-· ······················-····· .... ·---------------·--·-··-··································································-···-···········································-···························· ························-·-··--··--··-·············-·-···-········ 

./ Reentry 
Has worked with programs that assist offenders in successful reentry 

................................. .. f~~ 16 y~~~~---··············------- - ........... ....... - ·----·········-······· ···················--···········---··· 

./ Counseling N/A 
--·····-·········-- ........ ,. _________ ............... ····························-····-···-······-··---··- ·····- ····-·-·· -------·-··------······· ···············································-·······--······-·····-·-··--- ·····-·-····--··-·-·················-· ·······························------ ··········--·--······· 

./ Criminal Justice Ms. Baker frequently attends court hearings with offenders to advocate 

······--·····--············---··-· ·························-····------ _ ··----·-- ............... ~~~~~~i~~~-~i-~nm~t o.!:_~~Y.~~~i~~~~---~-~-~----~~~~~~:~e_r.ogram. ·- ___ ··-­

./ Correctional Residential Facilities ---
Authorized Signature of Applicant I 

Ms. Baker has a deep knowledge of correctional residential facilities 
due to her personal experience while incarcerated. 
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EXHIBIT B 
SUBMISSION IS MANDATORY 

EXPERTISE OF PERSONNEL 
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(Copy and complete this table for each key person proposed) 
! 

Title of Position: Executive Director 
. - ... ... 

Name of Person: Laura Toledo 

Educational Degree (s): include J.D. and LL.M., Cornell University Law School, May 2001 
college or university, major, and dates B.A. Linguistics, University of Utah, 1997 

License( s) I Certification( s): 
Number(s), expiration date(s), if Law licenses in MO, IL and NY 
applicable 

Specialized Training Completed. 
Enrolled in certificate program in Business Management for non-profit 

Include dates and documentation of 
completion for all required training 

leaders at the Olin Business School at Washington University, expect to 

identified in this document: 
complete in July of 2015. 

Number of years experience in area of 
9 

service proposed to provide: 

Describe person's relationship to 
applicant. If employee, number of Ms. Toledo served on the Board of Directors at the Center since 2006. 
years. If subcontractor, describe She was hired as Executive Director in July 2013. 
other/past working relationships 

Describe this person's responsibilities Ms. Toledo is responsible for overseeing all the operations of the Center 
over the past 12 months. and communicating with the Board of Directors and stakeholders. 

Lathrop & Gage LLP, Of Counsel, 2010-2013; Husch Blackwell Sanders 

Previous employer(s), positions, and 
LLP, Associate, 2005-2010; Occupational Safety and Health Review 
Commission, Attorney Advisor, 2005; us Court of Appeals 8th Circuit, 

dates 
Staff Attorney, 2001-2004; Small Business Clinic, Law Intern, 2000; 

- Utah Attorney General's Office, Law Clerk, 2000. 

Identify specific information about Clearly identify the experience, provide dates, describe the person's role 
experience in: and extent of involvement in the experience 

·-·······--·········-·······------··· .. ·· ··················-----·----·-······· ......................................................... ........................................................... ····························································-·········- ............................................ ·--···················---- ··········-· 

./ Social Work 
········--···········- ··········---················· .. ·--·---·--· .................................................................. ········--····--__ , __ ......................... __ -·-·- ······················································-······-·-·-·-·-·······-······· .................. ·-······---···-······ ·················---················-·-··----··· 

./ Reentry 
Volunteer with Center for Women in Transition since 2006, has led 
Center since 2013 

··-··------······-·--·······-···········----······· ·····················--------------·---······· .................... ......................................... ····················-·-·-··-·--··--------···----·--··--·-·- ······························-·--- ·················--····--··--··-

./ Counseling N/A 
-···--··---·········-···········-··-··-········· ···········-···---------- ................................................. ············ .......................... ········ ................... .......................... ............................................................. .................... ···················-·-······· ······················--············--·---·· 

./ Criminal Justice N/A 
····----·········--············--·- ·····················--- .............................................. ···············-····-··--·-·-· ................ ·············-·-·-·-··----------------··-·-·-···············----· ···························································································----······· ·················--·················--······· 

./ Correctional Residential Facilities N/A 
= 

C:~~ -14; ) /;.{ ;_ [:p &_F:o/is----·-n/.::. 3 
Au"Thorized Si nature of A licant / g pp 
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EXHffiiTC 

SUBMISSION IS MANDATORY 

LEGAL/CANCELLATION ACTIONS AGAINST APPLICANT 

The applicant shall copy and complete this form for each legal action or cancellation of contract brought against 
the organization in the past 5 years. In addition, the applicant is advised that if such information is obtained by 
Department that is not included in the application, the application may not be considered. 

Organization Name: Center for Women in Transition 

Legal/Cancellation Actions Information From: 

Name of Company: No legal/cancellation actions. 

Address of Company: 

Contact Person Name: 

Contact Person Phone 
Number: 

Contact Person e-mail 
address: 

Date(s) of Legal Action or 
Cancellation: 

Reason for Cancellation of 
Contract: 

Description of Legal Action: ·-

Resolution of Legal Action: 

d~ '--r::;:;Gk-~ 66 
Authorized Signature of Applicant J 

(p{Jo /; Lj'-
Date 

, 
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Exhibit D 
Performance Measures 
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Instructions for how to complete this form and a sample can be found the next page. 

Total Number of Clients Agency Proposes jo Serve: · 50 

Category Service Proposed Outcome Indicator 
Clients (How do you know you are achieving the 

outcome?) 

Academic Enhanced education 

Grocery cards 50 100% of clients will have a basic need 
Basic Needs and Birth 10 Attainment of basic needs and addressed as tracked by case manager. 
Emergency Services Certificates/Id' s emergency services 

Employment Improved employment 

Family Increased family support 

Rental Assistance 100% of clients will reside in safe, affordable 
Housing 16 Attainment of housing housing as tracked by case manager. 

Mental Health Reduced mental health risks 

Substance Abuse Reduced substance abuse 

Monthly bus 50 100% of clients who express a transportation 
Transportation passes Attainment of transportation need will have that need addressed as tracked 

by case manager. 

Vocational Improved employment 

AM 3 Jj(," "M .•. £W.l€-UL3N§Al4- l!SLCJ%)k _LP,li\¥ 4,4(1@[ p::q; U~iii\.SP,M%lp,!&R\P§lr>, .·Z-1. ~,t tQ ; !UY, "' ;;:; d-} -Y 1 < . * W'h;::tiM ; @iii'!,. ,.:;; *iH ,- t t H1 -A ZL iL4 ,.'-"~' '"', .d $ ··i'i"'·""'*'·WV?~ 42 ,, -'''""¥'*'· ,A }t!~ Ah ;:;;:o:;;;. -W» . "· '·"t'"'fW_,,..R<:; ·-d , >L. 
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EXHIBIT D Instructions- Performance 1\(leasures Instructions, a sample of this form can be found on page 30 -IF YOU ARE UNABLE TO 
TYPE INTO THE BLANK FORM, YOU CAN RECREATE THE FORM AND COMPLETE WITH THE APPROPRIATE 
INFORMATION. 

;f4is form takes that place of the output and outcome measures that have been part of previous applications. 
W State the total number of unique clients that will be served by your agency for all services. 0 In the "Service" column please indicate what service you will be providing, you do not need to provide service in every category, but must 

provide services in at least one category. W In the "Proposed Clients" column state the number of clients you will serve in each of the services you listed. 
Examoles of Common S 

Categ_ory_ Exam(!les of Services 
Academic GED tutoring and testing fees, Community College tuition, literacy courses 
Basic Needs Prescriptions, hygiene products, birth certificates, id's, food, clothing, utility deposits 
Employment Work readiness classes, work stipends, application/resume assistance, job coaching, work clothes 

and/or tools. 
Family Family counseling, child care, parenting classes 
Housing Rental assistance 
Mental Health Counseling, sex offender assessments and treatment, polygraphs 
Substance Abuse Substance abuse counseling and treatment 
Transportation Bus tickets, taxi vouchers, rides 
Vocational Employment related training, welding school, heavy highway construction training, food service 

training 
-- -

G) 
I 

Eight core outcomes have been selected to measure the impact of the Community Reentry Initiative. The eight outcomes are as follows: 
• Enhanced education 

• Attainment of basic needs and emergency services 

• Improved employment 

• Increased family support 

• Attainment of housing 

• Reduced mental health risks 

• Reduced substance abuse 

• Attainment of transportation 

;f4ese outcomes have already been matched to the appropriate service. You do not have to do anything in the "Outcome" column. 
~ Indicators - The indicator is the piece of information that lets you know you are achieving the related outcome. It is how you intend to 

measure your success. In column 5, you are asked to identify an indicator by which you will measure your success on each of the services 
you will provide. 
For example: If the outcome is enhanced education, you must show how the service you are providing is enhancing education and what 
your projected goal is. If the service your agency is providing is GED classes, then you could say: 50% of the clients enrolled in GED 
classes will obtain a GED during the program period. 

~44 4~e:ttM£ ... k. §iK!!i_ii .... ,..,,~····" 3,\ ;;,A,lMWJi¢-¥Jk,AHtp_, }J,Q,,Qk LX§ MU..J_L&tMVk.!t\4$. 3,.flfkP®A~!AIJfA!*Afl4¥\&IN4!4.. Lt-.& 
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You must provide at least one indicator for each category of service you provide. You can provide more than one indicator, if appropriate. 
The following are common indicators for each service category. You can select from this list (and fill in your goal percentage in place of XX) or 
create your own indicators to complete the form. Indicators are always written as a percentage. 

• Academic 
o XX% of clients emolled in GED classes will obtain a GED during the program period. 
o XX% of clients emolled in college courses will complete the course. 

• Basic Needs 
o 100% of clients who express a basic need will have that need addressed. 

• Employment 
o XX% of clients emolled in the program will find full time employment. 

• Family 
o XX% of clients receiving family counseling will demonstrate an improved relationship with their family. 
o XX% of clients participating in parenting classes will demonstrate improved parenting skills. 

• Housing 
o XX% of clients in the program will attain permanent housing. 

• Mental Health 
o XX% of program participants will shoe improved mental health status as measured by case notes. 
o XX% of program participants }'Till complete anger management classes. 
o XX% will complete mandated treatment program. 

• Substance Abuse 
o XX% of program participants will remain clean and sober for the duration of the program. 

• Transportation 
o 100% of clients who express a transportation need will have that need addressed. 

~- ¥t&.{\llk4UU§i~MWA1\ .)@.M"--~IM;IQ.$&},..,3it"C'.U%4%44¥- #4P-14-44Ai $3.4hA%.$4.JjiA£A;(G_L UQL _._2M,4!UipJ.GA ,·f 14"4~-' 4A£Wiiiib,iJM¥iU i& 42-M .• 
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Exhibit D Performance Measures SAMPLE 
Ci) Total Number of Unique Clients Agency Proposes to Serve: 

Category W Service WProposed (1) Outcome 
Clients 

Academic GED Tutoring 10 
College Tuition 4 Enhanced education 

Basic Needs and Prescriptions 10 
Emergency 

Birth Certificates/IDs 50 
Attainment ofbasic needs 

Services 
Clothing 50 

Employment Job Readiness Class 50 
Work Stipend i 10 Improved employment 

Work Clothes/Tools 15 

Family Parenting Class 20 
Increased family support 

10 
Family Counseling 

Housing 
Rental Assistance 20 Attainment of housing 

Mental Health Counseling 10 
Sex Offender Treatment 15 Reduced mental health 

Sex Offender Assessment 20 risks 

Substance Abuse Counseling 10 
Treatment 10 Reduced substance abuse 

Transportation Bus Tickets 45 
Taxi Vouchers 30 Attainment of 

transportation 

Vocational Welding School I 25 
Food Service Training 10 Improved employment 

Page 45 

(2) Indicator 
(How do you know you are achieving the outcome?) 

50% of clients enrolled in GED classes will obtain aGED. 
75% of clients enrolled in college courses will complete the 
course 

100% of clients will have a basic need addressed. 

75% of clients enrolled in the program will find full time 
employment. 

80% of clients will show an improved relationship with 
family. 

45% of clients in the program will attain permanent housing. 

65% of program participants will show improved health 
status as measured by case notes. 

65% of program participants will remain clean and sober for 
the duration of the program. 

100% of clients will receive transportation services. 

60% of program participants will find full time employment. 

~pJ,.t::S !lQ:C,i/!,,iii¥<*9&4 .-i$d{4..i,Xf$%\iii¢i!bJl!Q,A J..J),.,;u;.&L J~.Ll 4¢t'!'H"II!-MJ3il"!r q"_(,!tt,S¥1it.OC.M%_U,$J?P¥hl4?i%i\)f#lU£$K ;g \,34 #)ik.J.p5Li-4tp.{iii(\$#%1ilft§J_f\G&?4d· .. A¢ M.?¥Uii4 tt_,t.;gt@!t#.,M\!'!k\HB¥17,,,.944., .;; "'"if,ilf?-"'l 



RF A SDA480-008 Page 46 

EXHffiiTE 

SUBMISSION IS MANDATORY 

TIME LINE 

The applicant shall complete this form to include each detailed step that will need to be taken to implement the 
project and to provide services during the entire contract period. 

Task or Event Start Date Date to be Completed Assigned Personnel 
Accept new clients into 08/01/15 Ongoing Client Services Director, Advocate 
program Director 

Recruit additional 08/01/15 Ongoing Client Services Director 
mentors 
Hold mentor trainings/ 08/01/15 Ongoing/monthly Client Services Director 
conduct matches trainings 
between mentors & client 
Basic needs supplied to 08/01/15 Ongoing as needed Client Services Director, Advocate 
clients Director, Case Manager 
Transitional housing 08/01/15 Ongoing Client Services Director, Advocate 
placements Director 
Referral services to 08/01/15 Ongoing Client Services Director, Advocate 
clients Director, Director of Restorative 

Programming, Case Manager 
Mentoring clients 08/01/15 Ongoing Volunteer mentors 

Facilitate & support 08/01/15 Ongoing Client Services Director 
mentoring relationships 
Hold gatherings, special 08/01/15 Monthly gatherings, Client Services Director, Volunteers 
programming for clients events periodic 
& mentors 
Evaluation/Reporting 08/01/15 Eva I: ongoing Executive Director 

Reports: 

"- "-
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EXHffiiTF 

SUBMISSION IS MANDATORY 

BUDGET DETAIL WORKSHEET 
All Expenses Must Be Reasonable and Necessary 

COMPLETED FORM MUST BE RETURNED WITH APPLICATION 

A. Personnel (a breakdown in the number of hours each person is dedicated to 
the pro.iect is to be provided) 

Calculation of 
N arne/Position Cost Cost 

10 hrs/week x 12 
Barbara Baker Advocate Director months $9 000 

8 hrs/ week x 12 
Stefanie Moore, Case Manager months $7,072 

Subtotal $16,072 

B. Fringe Benefits (must be capped at 12%) 
Calculation of 

N arne/Position Cost Cost 

Barbara Baker, Advocate Director: Percentage of FICA $9 000 X .076 $684 
$23.48/mo x 12 

Barbara Baker, Advocate Director: Percentage of health insurance months _1281.76 

Barbara Baker, Advocate Director: Percentage of workers comp $9 000 x.023 _1207 
Stefanie Moore, Case Manager: Percentage of FICA $7,072 X .076 $537.47 
Stefanie Moore, Case Manager: Percentage of health insurance $23.48x 12 $281.76 
Stefanie Moore, Case Manager: Percentage of workers comp $7,072 X .023 $162.66 

Subtotal $2,154.65 
Purpose of Staff Travel (all staff travel must be for the direct benefit of the Calculation of 
offender-- include location and type) Cost Cost 

D. Direct Services (i.e:_housing rental/lease, GED Testing) 
-

****ALL DIRECT SERVICES MUST BE PROVIDED TO THE 
OFFENDERS**** 

Calculation of 
Cost Cost 

Rental Assistance: ApJ)rox. 16 clients @ $400 per client 16 X $400 $6 400 
10 X $100 X 12 

Basic Needs: Grocery cards 10 clients@ $100 for 12 mos; identification 10 clients 10 x $11x 1 
@ $11 (on arrival) $12,111 

Transportation: Monthly bus passes for 14 clients at $78 for 12 months 14 X $78 X 12 $13 104 

Subtotal $31,615 
Calculation of 

E. Equipment/Supplies (Direct Services Only) Cost Cost 
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Subtotal 

Summary 

A. Personnel $16,072 

B. Fringe Benefits $2,154.65 

C. StaffTravel 

D. Direct Services $31,615 

E. Equipment/Supplies (Direct Services Only) 

TOTAL PROJECT COSTS $49,841.65 

By signing below, the applicant hereby declares understanding, agreement and certification of compliance to 
provide the services or project in accordance with all the requirements and specifications contained herein and in 
the Terms and Conditions. The applicant further agrees that the language of this RF A shall govern in the event of 
a conflict of terms with his/her application. 

Applicant Company Name (p..tJ;fa ~ II\)~ 
Authorized Signature of Applic~.e..(?t r~; 
Printed Name Lav.re " { :; [Q c{6 

'"~ /cu""s' hen Inc r I 

bteriA /~-£ 'b11(( fer Date U/0j;s-
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EXHffiiTG 

SUBMISSION IS MANDATORY 

BUDGET NARRATIVE 

Applicant must provide justification and detailed description of all budget items listed in Exhibit E. NOTE: 
All expenses must be reasonable and necessary. 

A. Personnel 
10 hours per week for Advocate Director. This position reviews and interviews clients from St. Louis City and 

County Courts, and advocates for their entering the Mentoring and Advocacy program. Ms. Baker also manages 

the housing facility where Mentoring and Advocacy clients reside, and is a part of the Mentoring and Advocacy 

case management team. 

8 hours per week for the Case Manager. This position provides case management to clients as part of the case 

management team at the Center. 

B. Fringe Benefits 

FICA/Medicare is required for the Advocate Director and Case Manager positions at the rate of 7.6%. Workers 

compensation is provided at a rate of2.3%. The positions are offered health insurance coverage according to agency 

policy since the position are over 30 hours per week. Ninety percent of employee-only health insurance coverage 

cost is paid by the Center for Women in Transition. Total fringe benefits do not exceed 12% of the salary as required 

by the request for proposals. 

C. Staff Travel 
NIA 

D. Direct Services to the Offenders 

1. Housing: Housing will be provided for 16 clients. Clients living in the Baker House will be charged a putative 

rent rate of $400/month, and clients in scattered site housing will be charged at the rental rate established by the 

landlord. Housing is a basic need for successful reentry and increased community safety. 

2. Basic Needs: Because each client has different needs, we are prepared to offer individualized assistance, 

including food cards ($1 00), and assistance to cover the costs of obtaining state identification and birth certificates. 

Once a client is financially able, she will be expected to assume some of these costs herself. 

3. Transportation: Most clients need assistance with transportation. The Center supplies one bus pass a 

month to clients who cannot afford a pass. A monthly bus pass cost $78 per person. We expect to offer monthly bus 
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passes to 14 clients per month with this funding. Reliable transportation is essential to successful reentry from 

pnson. 

E. Equipment/Supplies (Direct Services Only) 

NIA 

EXHffiiTJ 

BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION, 
AND AFFIDAVIT OF WORK AUTHORIZATION 
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BUSINESS ENTITY CERTIFICATION: 
The applicant must certify their current business status by completing either Box A or Box B or Box C on 
this Exhibit. 

BOXA: 
BOXB: 

BOXC: 

To be completed by a non-business entity as defined below. 
To be completed by a business entity who has not yet completed and submitted documentation 
pertaining to the federal work authorization program as described at 
http://www .dhs.gov/files/programs/gc _1185221678150.shtm. 
To be completed by a business entity who has current work authorization documentation on file 
with a Missouri state a ency includin Division of Purchasin and Materials Mana ement. 

Business entity, as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, is any person or group of persons performing 
or engaging in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood. The term "business entity" shall 
include but not be limited to self-employed individuals, partnerships, corporations, contractors, and subcontractors. The term "business 
entity" shall include any business entity that possesses a business permit, license, or tax certificate issued by the state, any business entity 
that is exempt by law from obtaining such a business permit, and any business entity that is operating unlawfully without such a business 
permit. The term "business entity" shall not include a self-employed individual with no employees or entities utilizing the services of direct 
sellers as defined in subdivision (17) of subsection 12 of section 288.034, RSMo. 

Note: Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of 
state agencies, out of state schools, out of state universities, and political subdivisions. A business entity does not include Missouri state 
agencies and federal government entities. 

BOX;\ CURRENT! Y NOr A BLJSINI·SS I .N IllY 

I certify that (Company/Individual Name) DOES NOT CURRENTLY MEET 
the definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo 
as stated above, because: (check the applicable business status that applies below) 

D- I am a self-employed individual with no employees; OR 

D- The company that I represent employs the services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSMo. 

I certify that I am not an alien unlawfully present in the United States and if ________ _ 
(Company/Individual Name) is awarded a contract for the services requested herein under _____ _ 
(RFA Number)..and if the business status changes during the life ofthe contract to become a business entity 
as defined in section 285.525, RSMo pertaining to section 285.530, RSMo then, prior to the performance of 
any services as a business entity, (Company/Individual Name) agrees to complete 
Box B, comply with the requirements stated in Box Band provide the Division of Purchasing and Materials 
Management with all documentation required in Box B of this exhibit. 

Authorized Representative's Name (Please Print) Authorized Representative's Signature 

Company Name (if applicable) Date 
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EXHIDIT J, continued 

BOX B- CURRENT BUSINESS ENTITY ST,\TUS 

I certify that (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530. 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

Authorized Business Entity 
Representative's Signature 

Date 

As a business entity, the applicant must perform/provide each of the following. The applicant should check 
each to verify completion/submission of all of the following: 

D- Enroll and participate in the E-Verify federal work authorization program (Website: 
http://www.dhs.gov/files/programs/gc_1185221678150.shtm; Phone: 888-464-4218; Email: e­
verify@dhs.gov) with respect to the employees hired after enrollment in the program who are 
proposed to work in connection with the services required herein; 

AND 

D- Provide documentation affirming said company's/individual's enrollment and participation in the 
E-Verify federal work authorization program. Documentation shall include EITHER the E-Verify 
Employment Eligibility Verification page listing the applicant's name and company ID OR a page 
from theE-Verify Memorandum ofUnderstanding (MOU) listing the applicant's name and the 
MOU signature page completed and signed, at minimum, by the applicant and the Department of 

-- Homeland Security- Verification Division. If the signature page of the MOU lists the applicant's 
name and company ID, then no additional pages of the MOU must be submitted; 

AND 

D - Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this 
Exhibit. 
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EXHffiiT J, continued 

AFFIDAVIT OF WORK AUTHORIZATION: 

The applicant who meets the section 285.525, RSMo, definition of a business entity must complete and return the 
following Affidavit of Work Authorization. 

Comes now (Name of Business Entity Authorized Representative) as 
_________ (Position/Title) first being duly sworn on my oath, affirm-~-:---:-----:--:--­
(Business Entity Name) is enrolled and will continue to participate in the E-Verify federal work authorization 
program with respect to employees hired after enrollment in the program who are proposed to work in connection 
with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded in 
accordance with subsection 2 of section 285.530, RSMo. I also affirm that (Business 
Entity Name) does not and will not knowingly employ a person who is an unauthorized alien in connection with the 
contracted services provided under the contract( s) for the duration of the contract( s ), if awarded. 

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false 
statements made in this filing are subject to the penalties provided under section 575.040, RSMo.) 

Authorized Representative's Signature Printed Name 

Title Date 

E-Mail Address E-Verify Company ID Number 

Subscribed and sworn to before me this of lam 
---~(D~A~Y~)- -=--~(M~O~N=T~H,7Y=EA~R~)--

COmmissioned as a notary public within the County of , State of 
---;(N,-;-A:-:M-:-;E,.-;0::-:::F'""'C""'OUN:-:=:TY) 

------=-c~---' and my commission expires on------::::-:-=:::----
(NAME OF STATE) (DATE) 

Signature of Notary Date 
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EXHffiiT J, continued 

e IJ,efq/(~11 ifyqu funlr:the B~Veri/y.do~mll#~ a~~rd a Clll'mJIA/jid4vit of WorkAuthoriztltion 
n flle Wltfc the Sti#e sf Mlasouri. If ctJIIJPletbt~Box C, do n« ctm~pl~Jte Box B.) 

BOX C- .\FFIIH \'IT ON FILE- CURRENT BUSINESS ENTITY STATUS 

I certify that~ f&. W(ll?..tu. ,Jiq115,-MJ3usiness Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530, RSMo and have enrolled and currently 
participates in theE-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the services related to contract(s) with 
the State of Missouri. We have previously provided documentation to a Missouri state agency or public 
university that affirms enrollment and participation in theE-Verify federal work authorization program. The 
documentation that was previously provided included the following . 

./ The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 
Understanding (MOU) listing the applicant's name and the MOU signature page completed and signed by the 
applicant and the Department of Homeland Security- Verification Division 

./ A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within the past 
twelve months). 

Name of Missouri State Agen~ or Public University* to Which Previous E-Verify Documentation 
Submitted: k~l tMlAAf o{ (()( f e c t~ ~ 

(*Public Un versity includes the following five schools under chapter 34, RSMo: Harris-Stowe State University - St. Louis; 
Missouri Southern State University- Joplin; Missouri Western State University- St. Joseph; Northwest Missouri State University 
-Maryville; Southeast Missouri State University- Cape Girardeau.) 

Date of Previous E-Verify Documentation Submission: 5/27/2009 

Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted: C308081001 

~L=a~u=r=a_T~o~le~d~o-------------------------~~0 
Authorized Business Entity Representative's Authorized Business Entity 
Name (Please Print) Representative's Signature 

{y/3c/;~ Center for Women in Transition 
Date I Business Entity Name 

lauratoledo@cwitstl.org 187952 
E-Mail Address E-Verify MOU Company ID Number 

FOR DEP.\RTI\IENT USE ONLY 

Documentation Verification Completed By: 

Procurement Officer Date 
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