NOTICE OF CONTRACT ASSIGNMENT

State of Missouri
Office of Administration
Division of Purchasing
P.0. Box 809
Jefferson City, MO 65102-0809
http://foa.mo.gov/purchasing

CONTRACT NUMBER CONTRACT TITLE

C114256001 Medical File Folders and Inner Dividers
AMENDMENT NUMBER CONTRACT PERICD

003 July 1, 2016 through June 30, 2017
REQUISITION NUMBER SAM 11 VENDOR NUMBER/MissouriBUYS SYSTEM 1D
N/A 8110631490 0/ MB00100641

CONTRACTOR NAME AND ADDRESS STATE AGENCY’S NAME AND ADDRESS
FileAmerica Holdings LL.C Missouri Department of Corrections

2926 N. Highway 167 Various locations throughout Missouri
Fordyce, AR 71742

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:
The State of Missouri hereby assigns the above-referenced contract from FileAmerica LLC to FileAmerica

Holdings LLC per the attached Agreement and Consent to Assignment of Contract document from signed by Terra
Nutt dated September 29, 2016.

All other terms and conditions of the contract shall remain the same and apply hereto.

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON THIS DOCUMENT.

BUYER BUYER CONTACT INFORMATION

Email: laurie.borcheli@oa.mo.gov
Phone: (573) 751- 1702 Fax: (573) 526-9816

Laurie Borchelt

SIGNATURE OF BUYER DATE

?}wlmr alaalie

O OF PURCHASIN E/AND MATERIALS MANAGEMENT

*‘W%%W




AGREFMENT AND CONSENT

TO ASSIGNMENT QF CONTRACT

FileAmerica LLC FileAmerica Holdings LLC
2926 N. Highway 167 ‘ 2926 N. Highway 167
Fordyce, AR 71742 Fordyce, AR 71742
FEIN # 30-0039227 FEIN # 81-1063149 _
MissouriBUYS 1D MB00100641
(Assignor) (Assignee)

RE:  Contract C114256001

The Assignor, as named above, assigns the contract in its entirety to the Assignee, as named above.

The Assignice shall honor and comply with all terms and conditions, requirements and specifications of
the contract, and hereby entitles the State of Missouri to performance by Assignee of all obligations
under the contract. This assignment does not entitle the Assignee to receive payment in any amount
above that which the Assignor would otherwise receive. In addition, the Assignee releases the State of
Missouri from all responsibilities for payment made previously to the Assignor pursuant to the contract.

The Assignee agrees that any payments made by the State of Missouri pursuant to the contract, including
all payments assigned to the Assignee, shall be contingent upon the performance of the Assignee in
accordance with all terms and conditions, requirements and specifications of the confract, and the
approval and acceptance of such performance by the State of Missouri,

This Agreement and Consent shall not be final until it is incorporated into the subject contract by formal
amendment subject to approval and acceptance by the State of Missouri, Division of Purchasing,

IN WITNESS THEREOF, the parties hereto have executed this Agrecement and Consent on the date as
stated below.

(ASSIGNOR) (ASSIGNEE)
SIGNATURE: &/\JL&“’“{;% ] SIGNATURE: £ i
PRINTED — o PRINTED : ) ;
NAME:  _|eyy, N_MM’ NAME: ’Tgv”ifm N W‘J/‘}"
TITLE: Copdaller TTTLE: Condyplley
DATE: -Hq- g DATE: 4-29-{{p




NOTICE OF CONTRACT RENEWAL

State of Missouri
Ofiice of Administration
Division of Purchasing
PO Box 809
Jefferson City, MO 65102-0809
hittp:/Avww.oa.mo.gov/puich

CONTRACT NUMBER CONTRACT TITLE

C114256001 Medical File Folders and Inner Dividers
AMENDMENT NUMBER CONTRACT PERIOD

002 Tuly 1, 2016 through June 30, 2017
REQUISITION NUMBER YENDOR NUMBER

NR 931 YYY16709127

3000392270 0

CONTRACTOR NAME AND ADDRESS

File America LLC
P.O. Box 708
Fordyce, AR 71742

STATE AGENCY’S NAME AND ADDRESS

Missouri Department of Corrections
Various locations throughout Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

Contract C114256001 is hereby renewed pursuant to the attached amendment #002, dated 05/05/16.

BUYER

Laurte Borchelt

BUYER CONTACT INFORMATION
Email: laurie.borchelt{@oa.mo.gov
Phone: 573-751-1702 Fax: 573-526-9816

SIGNATURE OF BUYER

i Doy

DATE
5[]t

DRECYOR OF PURCHASING AND MATERIALS MANAGEMENT

Lo




2016-May-06 02:13 PM File America 8703528228 214

STATE OF MISSOURT
ey OFRICE OF ADMINISTRATION
i DIVISION OF PURCHASING (PURCHASING)
CONTRACT RENEWAL
AMENDMENT NO.: 002 REQ NO.: NR 931 YYY16709127
CONTRACT NO.: C114256001 BUYER: LAURIE BORCHELT
TITLE: MEDICAL FILE FOLDBERS AND INNER DIVIDERS PHONE NOQ.1 (573} 781.1702
ISSUE DATE: 04127/16 E-MAIL: Jaurle.borchelt@os,mo.goy

TO: FILE AMERICA LLC
.0, BOX 708
RORDYCE, AR 71742

RETURN AMENDMENT BY NO LATER THAN: 05/10/16 AT 5:00 PM CENTRAL TIME

RETURN AMENDMENT TO THE DIVISION OF PURCHASING BY E-MAIL, FAX, OR MAIL/COURIER:

“SC“AN AND"-}:B" ""l'lll_f§::: " !Burfa """m“tl gy ov....nu PORHLIERE L b b e n mmu-mm{
HEM TO: (573) 5%‘6.:‘2&%.6 |||||||||||||| lllllrlll[lllili

MAIL TD: AL AL LT LT T ilE‘q'l:E!ltualﬁigg?l‘§f|9|1|§|9§lﬁgla -?Iﬁfufﬁxq.ga.gim!.mg.,.Gsqu?'njgggg llllllllllllllb}
AULUEIE D R L I TR S TP T T DT TS PRTY Illl'"lllﬂl FHTHEFILH race FH b EERabn IIl!I‘

COURIER/DELIVER TO: ! Burchasing, 301 West High Street, Room 630, Jefferson City. Mo 68101-1817

DELIVER SUFPLIES/SERVICES FOB (Fl:ee On Bonrd) DESTINATION TO THE FOLLOWING ADDRESS:

Missouri Department of Corrections
Various locations throughout Missourd

SIGNATURE REQUIRED
" DOING BUSINESS AS (DEA] HABIE LEGAL NARE UF EXTTTV/INDIVIDUAL FILED WITH TG F O TH1S TAX ID 10,
FileAmerica Holdings LLC FileAmerica Holdings LLC
"MIATLIRG ADLRESS o TRE FOTGA 1037 MATLING ADDRESS
' PO Box 708 2926 N. Hwy 167
CITY; BTATE, 21 CODR CITY, STATE, ZIF CODE
Fordyes AR 71742 Fordyce AR 71742
CONTACT RERION ' decfa@flleametica.nst
. [ DarErvin
“FHONE NUMDER FARNUMBER
B70-352-7161 870.352-8228
TAXPAYER ID NUMDER (TIN) TAXEAYER 1D {TIN) TYPE {CILECK ONE) VENTIOR HUMBER {IF KNOWN}
81-1063149 K PN 88N 3000392270 0
VENDORTAK FILIRG TYTE WITH T3 (CRECK ONE) ‘
A__Comorsion _individual _ StatefLooal Government ___ Parmomshlp  _ SolePropristor _IRS Tax-Bxompt
" PATE
Sn5]16
TR
Vice President of Operations

State of Missouri 5735269816 05/06/2016 02:50PM Pg 02/04




2096-May-06 02:13 PM File America 8703528228

Contragt C114256001-002

LINE
ITEM

001

002

PRICING PAGE

ROD DESCRIPTION

C/8 Coder 61573
Recycled Office Supplies

Medieal Kile Folders with Dividers

Polders feature a top and ¢nd tab olassifile folder
using type II pressboard (standard green),

Overall description and dimenstons are as follows;

10" high ovaerall with 8-1/2” drop front panel,

127 wide overall with 11-3/8” wide front pane] and
5/8” wide undercut end tab.

Classifils has & 3% Tyvek gusset expansion.

Classifile has two (2) Kraft inner dividers with

h-clip 17 fasteners,
Clagsifile has two (2) heat bonded 2" fasteners
in position #1 and #3,
Folder contains 30% post-consumer content.
30 folders per box,

Fiber Mark Type 3 Green

/8 Code: 61573
Reayeled Qffice Supply

Inner Dividers for Medical Eile Folders

Dividers shall be used in a letter size top and end tab
classifila. .

Set of fourteen (14) dividers.

Overall description and dimensions are as follows:
Each divider is 11” high by 9” wide overall with &
%" high tab. ,
Each divider is made of 90 lbs white paper stack,
Each divider has a 11/2” (+/- 1/8") mylar coated white
tab with special printing on both sides in biack ink,
as follows:

Tab Positfon Wording
1 PRIOR
2 RCA/ICA
3 PREA
4 DIAG
5 DETAINERS/LEGAL
6 PROGRAMS(EDUCATION)
7 PAROLE

EA

SETS

ard

Page 3

UNIT
ERICE

$1.423

$.846

State of Missouri 5735269816 05/06/2016 02:50PM Pg 03/04




2016-May-06 02:13 PM File America 8703528228 414

Contract C1142356001-002 Page 4

8 ENEMIES/PC
9 SUBSTANCE ABUSE

10 ‘TAP

11 VISITING/FAMILY

12 WORK ASSIGNMENTS

13 CORRESPONDENCE

- 14 CDV/ESCAPE

Ench divider has two (2) holes punched at the top
5/16" diameter centered,

Each divider has a clear mylar reinforcement strip along
the top 8-1/2" wide edge.

Eech set of fourteen dividers {s colfated in the order
shown above and packaged within the box or packaging
container in the same order,

Divider contains 30% post-consumer content.

18 sety per Inner box; 90 sets per carton,

90# White Mill Stock (Lincoln Paper & Tissue)

State of Missouri 5735269816 05/06/2016 02:50PM Pg O4/04




NOTICE OF CONTRACT RENEWAL

State of Missouri
Office of Administration
Division of Purchasing and Materials Management
PO Box 809
Jefferson City, MO 65102-0809

bttp://www.0a.mo.gov/purch

CONTRACT NUMBER CONTRACT TITLE

C114256001 Medical File Folders and Inner Dividers
AMENDMENT NUMBER CONTRACT PERIOD

001 July 1, 2015 through June 30, 2016
REQUISITION NUMBER VENDOR NUMBER

NR 931 YYY15709109

3000392270 0

CONTRACTOR NAME AND ADDRESS

File America LLC
P.O. Box 708
Fordyce, AR 71742

STATE AGENCY’S NAME AND ADDRESS

Missouri Departinent of Corrections
Various locations throughout Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

Contract C114256001 is hereby amended pursuant to the attached amendment #001, dated 03/27/15.

BUYER BUYER CONTACT INFORMATION

. Email: laurie.borchelt@oa.mo.gov
Laurie Borchelt Phone: 573-751-1702 Fax: 573-526-9816
SIGNATURE OF BUYER DATE

gt Banchur

3ja1is

AN
DIRECTOR OFPURCHASING AND MATERIALS MANAGEMENT

bl




2015-Mar-27 10:08 AM File Americz 8703528228 347

\ STATE OF MISSOURL
OFFICE OF ADMINISTRATION
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (OPMM)
CONTRACT RENEWAL
AMENDMENT NO.: 001 REQNO.: NR 931 YYY15709109
CONTRACT NO: C114236001 BUYER: Lauris Borchelt
TITLE: Medical Fila Foklers snd Inner Dividers PHONE NOu (573) 761-1702
ISSUE DATE: 0372315 'B-MAIL: Jauriaborgheit@os mo.goy
TO: File America LLC
P.0. Box 708

Fordyco, AR 71743
RETURN AMENDMENT BY NO LATER THAN: 0400215 AT 5:00 PM CENTRAL TIME

RETURN AMENDMENT TO THE DIVISION OF PURCRASING AND MATERIALS MANAGEMENT (DPMM)
BY B-MAIL, FAX, OR MAIL/COURIER:

| SCAN AND E-MAIL TO: m
,n, o (573) 826-9816
| DPMM, P.O. Box 809, Jetierson on City, Mo 65102-0809
mn'ro DPMM, 301 “Wext High § High Street, Room 630, Jefferson City, Mo 65101-1817

DELIVER SUPPLIRS/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:

Missonrl Department of Corrections
Varions Jocations throughout Missouri

SIGNATURE REQUIRED

TN SN | 2000392270 0

yCopontion __lnfividod  ___ StofLocsl Oovamment __ Patoenhlp  __ Sole Propelesss RS Tww-Exempt

2 N5

i .
ice TPersident oF Dosyatims |

State of Missouri 5735269816 03/27/2015 10:27AM Pg 03/07




2015-Mar-27 10:Q9 AM File America 8703528228 : 4{7

Contract C114256001 Page2

AMENDMENT #9001 TO CONTRACT C114256001

CQNTRACT TITLE: MEDICAL FILE POLDERS AND INNER DIVIDERS
CONTRACT PERIOD: JULY 1,201S TEROUGH JUNE 30, 2016

The State of Missouri hareby exarcises its option to rensw the above-refarenced contract.

The contractor shall indicate on the attached pricing page the firm fixed prices for the above contract perlod. Any
price increaso quated must not axceed the maximum percentage increase stated in the contrast (4% increass).
The contractor shall understand and agree if the contractor responds with any renews! period pricing increase,
such inorease muy result in & justification requaest or in the state conducting a new procurement process rather than
accepting the contractor’s proposed renewal optioa pricing,

All other terms, conditions and provisions of the contract shall remain the same and apply hereto. The contractor
shall sign and return this document, along with completed pricing, on or before the date indicated.

The contractor's feilure to complete and return this document shall not stop the sction specified herein. If the
contractor falls to complete and retum this decument prior to the return date specified or the effective date of the
contract period stated above, whichever is latsr, the state may renew the contract at the same price(s) as the
previous contract period or at the price(s) allowed by the contract, whichever is lower.

State of Missouri 5735269816 03/27/2015 10:27AaM Pg 04/07



2015-Mar-27 10:09 AM File America 8703528228

Contract C114256001
ERICING PAGE
LINE
TTEM, PRODUCT DESCRIPTION
001 C/8 Code: 61573
Racycled Qffice Supplies
Medics! File Folders with Dividers

002

Folders featurs a top and end tab classifile folder
using type II pressboard (standard green).

Overall desoription and dimensions are as follows:

107 high overall with §-1/2" drop front pansl,

12" wide overall with 11-3/8" wide front panel and
578" wide underout end tab.

Classifile has a 3” Tyvek gusset cxpansion.

Classifile has two (2) Kreft inner dividers with
hclip 1” fasteners,

Classifile has two (2) heat bonded 2" fasteners
in position #1 and #3.

Folder containg 30% post-consumer content.

50 folders per box.

Fiber Mark Type 3 Grees

C/8 Code: 61573
Recycled Office Supplies

Tnner Dividers for Medical Fila Folders

Dividers shall be used in a Ietter size top and end fab
classifile,

Set of fourteen (14) dividers.

Overall description and dimensions are as follows:

Each divider is 11" high by 9™ wide overall witha
14" high tab,

Each divider is made of 90 Ibs white paper stock.

Bach divider has & 1-1/2" (+/« 1/8”) myler costed white

tab with special printing on both sides fn black ink,
as Hliows:

TebPosition _  Wonding
] PRIOR
2 RCA/ICA
3 PREA
4 DIAG
5 DETAINERS/LEGAL
6 PROGRAMS(EDUCATION)
7 PAROLE

5/7

Page 3

UNIT

UNIT PRICE
Ba s LAQR
sets sS4

State of Missouri 5735269816 03/27/2015 10:27AM Pg 05/07




2015-Mar-27 10:09 AM File America 8703528228

Contract C114256001
8 ENEMIES/PC
) SUBSTANCR ABUSE
10 TAP
11 VISITING/FAMILY
12 WORK ASSIGNMENTS
13 CORRESPONDENCE
14 CDV/ESCAPE
Bach divider has two (2) holes punched at the top
5/16" diameter centored,
Eech divider has a cloar mylar relnforcement strip along
the top 8-1/2" wide odge.

Each set of fourteen dividers i coliated in the order

shown above and packaged within the box or packagin
container in the same order, P 8

Divider contains 30% post-consumer content,
18 sets per inner bax; 90 sets per carton,

50# White Mill Stock (Lincoln Papar & Tissue)

State of Missouri 5735269816 03/27/2015

6/7

Page4

10:27AM Pg 06707



State of Missouri
OFFICE OF ADMINISTRATION

Division of Purchasing and Materials Management

Contract Amendment Documentation

The following documentation consists of additional contract
amendment documentation. The additional contract amendment
documentation is not a part of the official contract amendment,
but provides supporting information for the official contract
amendment.




2015-Mar-27 10:09 AM F'le America 8703528228 7/7

dmerica..

March 27, 2015

Division of Purchasing and Material Management
Contract NO: C114256001

Renewal Pricing

Wae have incraased our pricing by 4% for the next term ywar, July 1, 2018 Through juna 30, 2018,
The reason being our materis! suppliers have raited our cost of materials used to produce the products
in this contact. First time was September 1, of 2014 and again Janusry 1, 2015,

if you have sy questions, pleass contact Dee or Ken.

Sincerely
Dea Erwin
Customer Service Manager
FileAmerica, LLC

lea ne
800-445-9345

500¢ North HWY 187+ QO Box 708 » Fordyce, Arkansss 71742 + 800.445.9345 (P) » 870.382.8228 (F) » viww.FTsAmerica.net
State of Missouri 5735269816 0372772015 10:27AM Pg 07707




Borchelt, Laurie

SR
From: Hammond, Samuel
Sent: Friday, March 27, 2015 2:44 PM
To: Borcheit, Laurie
Subject: RE: Received Fax From: 8703520416

Yes, this is acceptable. Please proceed with the renewal to File America.
Thanks

----- Original Message-----

From: Borchelt, Laurie

Sent: Friday, March 27, 2015 2:42 PM

To: Hammond, Samuel

Subject: FW: Recelved Fax From: 8703520416

Sam: Please see attached contract renewal for Medical File Folders and Inner Dividers from
File America. As indicated in the attached document, File America is exercising the full 4%
increase allowed. Per the letter included with the documentation from File America, their

suppliers have raised costs for the materials used to produce the products in this contract.

Do you approve the contract renewall prices proposed by Fille America?f Thanks...lLaurie

----- Original Message-----

From: DPMMSECTIONS

Sent: Friday, March 27, 2015 1:19 PM

To: Borchelt, Laurie

Subject: FW: Received Fax From: 8703520416

Larissa A. Bess

IT Section - Senior Office Support Assistant Div. of Purchasing & Materials Management State
of Missouri - Office of Administration

301 W. High St, Rm 630 - Jefferson City, MO 65182

Tel: (573) 751-1689 | Fax: (573) 526-9816 larissa.bess@oa.mo.gov |

Www.0a.mo.gov/purch

----- Original Message-----

From: mosrvfax [mailto:mosrvfax@oa.mo.gov]
Sent: Friday, March 27, 2815 19:28 AM

To: DPMMSECTIONS

Subject: Received Fax From: 8703520416

This message was received via FAXCOM, a product from Biscom Inc. http://www.biscom.com/

Recelved Time: 03/27/2015 19:25
Result: oK
Description: All pages received 0K




Result Code: 2000

. Rages Received: 7

Remote TSI: 87©3528228

Connect Time: 1 minutes, 59 seconds
Routing ID: 5735269816

Caller ID: 8703520416

Unigque ID: MOSRVFAX@5A 1503271527485079
Fax Line: 24

Fax Server: mosrvfaxesSa

The fax is included as a TIF image attachment




DPMM

——

—

1[ Rr.newal % Increase ‘-f"/o Cost Savings

___\*" " PERIOD OF

Renewal - § Increase
Renewal — W/Q Increase
SFS Renewal - Prices In Original Contract
SFS Renewal — Prices Not in Original Contract

Cost Savings

CONTRACT AMENDMENT ROUTING GUIDE

Cc_\\4 5Lool

A OO0\

Performance Security Deposit:

Annual Wage Order Date: /(
County(ies): \

$

Surety Bond: ' $
Annual Wage Order Numbek _——

Revised May 22, 2013

EXTENSION PERIOD:
Extension - 30-Day o ) \
Termination / \
Extension - § Ir 6 Cost Savings Other Instructions: { /
Extension — W/O Increase J— —~— o
Assigoment
Cancellation/Te
Other Am t
A. _Section 34.040.6, RSMo Buyer/Section Support sy 323
B. DPMM Suspension List Buyer/Section Support AP 23‘{5
C. _ Federal Suspension = SAM.GOV Buyer/Section Support hads
D. _Labor Stds — OA/FMDC Contractor Debarment Lists Buyer/Section Support g a|z=ls
E. Review of Participation Commitment Attainment - If app,
Verify Receipt of 1* Renewal — Blind/Shel Wkshp Affdvt | Buyer ) >
F.  SFS Review/Justification — Insert Advertising Date, if
licable Buyer LV >
Buyer/Section Support AL az3)15
er
%
B ection Suppo! {
Contractor E-Mail Address/Fax Number y
|_State Agency Contact E-Mail Address oo P/
Section 34.040.6, RSMo, Letter % Follow-Up Notes: —
A. | Renewal/Extension Pricing Buyer/Section Support bdl™y '-g 37‘ =)
B. | Section 34.040.6, RSMo Buyer/Section Support e 2Ils
C. | Performance Security Deposit/Surety Bond Buyer/Section Support % >
D. | Renewal/Extension with Cost Savings Language Buyer % %
E. | Statewide Notice Buyer » hed
| F. | SFS Authorized Limit $ Buyer ¥ >
G.
1. E-Verify Exhibit/Affidavit/Documentation Buyer/Section Support
2. Assignment and Consent Form Buyer/Section Support
3. DPMM Suspension List Buyer/Section Support i
4. Federal Suspension - SAM.GOV Buyer/Section Support
5. Labor Stds — OA/FMDC Contractor Debarment Lists Buyer/Section Support .
/Section Support o
uyer <
(>
Bulyer/Section Support '
AM 300 PMM Buyer/Section Support A2
Distribute E-Verify & SDV Documents Buyer/Section Support
E-Mail/Fax NOA to Contractor/Assignee & Agency Contact Buyer/Section Support [0 ¢ IR i 2; >
Copy/Save As Statewide Notice to Internet Folder Buyer/Section Support
Central Support-Participation
Central Support-Imaging o A




NOTICE OF AWARD
State of Missouri
Office of Administration .
Division of Purchasing and Materials Management
PO Box 809
Jefferson City, MO 65102-0809
http://content.oa.mo.gov/purchasing-materials-management:

SOLICITATION NUMBER CONTRACT TITLE
B1E14256 Medical File Folders and Inner Dividers
CONTRACT NUMBER _ CONTRACT PERIOD

C114256001 July 1, 2014 through June 30, 2015
REQUISITION NUMBER VENDOR NUMBER

NR 931 YYY14709162 3000392270 0

CONTRACTOR NAME AND ADDRESS STATE AGENCY’S NAME AND ADDRESS

File America LLC ‘ Missouri Department of Corrections
P.O. Box 708 ' Various locations throughout Missouri
Fordyce, AR 71742

ACCEFPTED BY THE STATE OF MISSOURI AS FOLLOWS:

The bid submitted by File America in response to BIE14256 is accepted in its entirety.

BUYER BUYER CONTACT INFORMATION

. Email: laurie borchelt@oa.mo.gov
Laurie Borchelt Phone: (573) 751- 1702 Fax: (573) 526-9816
SIGNATURE OF BUYER DATE

Pt kfa /e
DIRECIOR OF PURCHASING AND MATERIALS MANAGEMENT -

e




STATE OF MISSOURI

OFFICE OF ADMINISTRATION ,

DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM)
INVITATION FOR BID (IFB)

IFBNO.: BI1E14256 REQ NO.: NR 931 YYY14709162

TITLE: MEDICAL FILE FOLDERS AND INNER DIVIDERS BUYER: LAURIE BORCHELT
ISSUE DATE: 03/19/14 PHONE NO.: (5§73) 751-1702

E-MAIL: laurie.borchelt@oa.mo.goy
RETURN BID NO LATER THAN: 04/04/14 AT 2:00 PM CENTRAL TIME
MAILING INSTRUCTIONS:  Print or type IFB Number and Return Due Date on the lower left hand comner of the

envelope or package. Delivered sealed bids must be in DPMM office (301 W High
Street, Room 630) y the return date and time,

(U.8. MaiD (Courier Service)

RETURN BID TO: DPMM or DPMM
PO BOX 809 301 WEST HIGH STREET, ROOM 630
JEFFERSON CITY MO 65102-0809 JEFFERSON CITY MO 65101-1517

CONTRACT PERIOD: JULY 1, 20614 THROUGH JUNE 30, 2015

DELIVER SUPPLIES/SERVICES FOB (Free Or Board) DESTINATION TO THE FOLLOWING ADDRESSES:

MISSOURI DEPARTMENT OF CORRECTIONS
VARIOUS LOCATIONS THROUGHOUT MISSOURI

The bidder hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices
quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions Invitation for Bid (Revised
12/27/12). The bidder further agrees that the language of this IFB shall govern in the event of a conflict with his/her bid. The bidder
further agrees that upon receipt of an authorized purchase order from the Division of Purchasing and Materials Management or when a
Notice of Award is signed and issued by an authorized official of the State of Missouri, a binding contract shall exist between the bidder
and the State of Missouri.

SIGNATURE REQUIRED
BORG BUSINESS AS @BA} NAME TEGAL NAME OF ENTITYANDIVIDUAL FILED WITH IRS FOR THIS TAX ID NO.
}—’\& nﬁ:ma oo WC | File mgv‘x o 1O
MA]]..]NGADDRESS TRS TORM 1098 MATLING ADDRESS
3 M_QI%J_
lcmiﬁgs%n%\# CITY, smn:, ZIP CODE
Tordya V€ nUR e, AR Dua
CONTACT PERSON . “EMAIL ADDRESS
L Ye ERwn) deeba ©Ubaverica ek
PHONE NUMBER FAX NUMBER
K10-3S- Wi\ _ RID-253-F 39
TAXPAYER ID NUMBER (TTN) TAXPAYER ID (TIN) TYPE (CHECK ONE) YENDOR NUMBER (IF KNGWR)

|20 (o9 3N IFEN SN 200039 8377 0

‘VENDOR TAX FILING TYPE WITH IRS (CHECK ONE)

‘é Corporgtion ___Individual __ State/Local Government __ Partnership ___ Sole Proprietor  ___IRS Tax-Exempt

AUTPO! BIGNA el DATE

e AR 4-(- zoty

P D NAME TITLE «
Yennih Fause b \Jice ! reﬂéﬂﬂi&z@ﬁp&ﬂiﬂm_



1.

1.1

1.2

1.2.1

2.1

2.1.1

2.12

22

221

INTRODUCTION
Purpose:

This document constitutes an invitation for sealed bids from prospective bidders to establish a contract for the
purchase of medical file folders and inner dividers on an as needed, if needed basis for various Department of
Corrections locations throughout the State of Missouri (hereinafter referred to as “state agency”), in
accordance with the requirements and provisions stated herein.

Awarded Bid & Contract Document Search:
Both the current contract (C111132001) and the previous procurement' documentation (B1E11132) may be

viewed and printed from the Division of Purchasing & Materials Management's Awarded Bid & Contract
Document Search located on the Internet at http://content.oa.mo.gov/purchasing-materials-management.

CONTRACTUAL REQUIREMENTS
Contracﬁ:

A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor’s response
(bid) to the IFB, (3) clarification of the bid, if any, and (4) the Division of Purchasing and Materials
Management’s acceptance of the response (bid) by “notice of award”. All Exhibits and Attachments included
in the IFB shall be incorporated into the contract by reference.

A notice of award issued by the State of Missouri does not constitute an authorization for shipment of
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or
services -for the State of Missouri, the contractor must receive a properly authorized purchase order or other
form of authorization given to the contractor at the discretion of the state agency.

The contract expresses the complete agreement of the parties and performance shall be governed solely by the
specifications and requirements contained therein.

Any change to the contract, whether by modification and/or supplementation, must be accomplished by a
formal contract amendment signed and approved by and between the duly authorized representative of the
contractor and the Division of Purchasing and Materials Management prior to the effective date of such
modification. The contractor expressly and explicitly understands and agrees that no other method and/or no
other document, inclading correspondence, acts, and oral communications by or from any person, shall be
used or construed as an amendment or modification to the contract.

Contract Period:

The original contract period shall be as stated on page 1 of the IFB. The contract shall not bind, nor purport to
bind, the state for any contractual commitment in excess of the original contract period. The Division of
Purchasing and Materials Management shall have the right, at its sole option, to renew the contract for two (2)
additional one-year periods, or any portion thereof. In the event the Division of Purchasing and Materials
Management exercises such right, all terms and conditions, requirements and specifications of the contract
shall remain the same and apply during the renewal periods, pursuant to applicable option clauses of this
document. However, the contractor shall understand and agree that any renewal period increase specified in
the proposal is not automatic. If at the time of contract renewal the state determines funding does not permit
the specified renewal pricing increase or even a portion thereof, the renewal pricing shall remain the same as
during the previous contract period. If such action is rejected by the contractor, the contract may be
terminated, and a new procurement process may be conducted. The contractor shall also understand and agree
the state may determine funding limitations necessitate a decrease in the contractor’s pricing for the renewal
period. If such action is necessary and the contractor rejects the decrease, the contract may be terminated, and
a new procurement process may be conducted.
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2.3

23.1

24

24.1

25

2.5.1

2.6

2.6.1

2.6.2

2.63

2.7

2.7.1

Renewal Periods:

If the option for renewal is exercised by the Division of Purchasing and Materials Management, the contractor
shall agree that the prices for the renewal periods shall not exceed the maximum percent of increase for the
applicable renewal period stated on the Pricing Page of the contract.

a. Ifarenewal percentage is not provided, then prices during renewal periods shall be the same as during the
original contract period.

b. The Division of Purchasing and Materials Management does not automatically exercise its option for
renewal based upon the maximum percent of increase and reserves the right to offfer or to request renewal
of the contract at a price less than the maximum percent of increase stated.

Termination:

The Division of Purchasing and Materials Management reserves the right to terminate the contract at any time,
for the convenience of the State of Missouri, without penalty or recourse, by giving written notice to the
contractor at least thirty (30) calendar days prior to the effective date of such termination. The contractor shall
be entitled to receive compensation for services and/or supplies delivered to and accepted by the State of
Missouri pursuant to the contract prior to the effective date of termination.

Price:

All prices shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any other
additional costs including but not limited to taxes, shipping charges, insurance, interest, penalties, termination
payments, attorney fees, liquidated damages, etc.

Payment Terms:

The contractor shall understand and agree the state reserves the right to make contract payments to the
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the
contract, the contractor must return a completed state Vendor ACH/EFT Application, which is downloadable
from the Vendor Services Portal at: https://www.vendorservices.mo.gov/vendorservices/Portal/Default.aspx.
Each contractor invoice must be on the contractor’s original descriptive business invoice form and must
contain a unique invoice number. The invoice number will be listed on the state’s EFT addendum record to
enable the contractor to properly apply state payments to invoices. The contractor must comply with all other
invoicing requirements stated in the [FB.

The contractor may obtain detailed information for payments issued for the past 24 months from the State of
Missouri’s central accounting system (SAM II) on the Vendor Services Portal at
https://www.vendorservices.mo.gov/vendorservices/Portal/Default.aspx.

All payment terms shall be as stated in the Terms and Conditions of the contract (see paragraph 10, “Invoicing
and Payment™) unless otherwise addressed in the [FB, or mutually agreed to by the state and the contractor.
Payment terms should be net 30 days unless otherwise stated in the IFB. No late charges shall be applied
which are not in compliance with Chapter 34.055 RSMo.  This statute may be found at
bttp://www.moga mo.gov/STATUTES/STATUTES.HTM.

Contractor Liability:

The contractor shall be responsible for any and all personal injury (including death) or property damage as a
result of the contractor's negligence involving any equipment or service provided under the terms and
conditions, requirements and specifications of the contract. In addition, the contractor assumes the obligation
to save the State of Missouri, including its agencies, employees, and assignees, from every expense, liability,
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri,
including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any
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2.9

2.9.1

2.10

2.10.1

2.10.2
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2.11.1

2112

2.11.3

subcontractor or other person employed by or under the supervision of the contractor under the terms of the
contract.

The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or
omission committed by the State of Missouri, inchuding its agencies, employees, and assignees.

Insurance:

The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or
indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the
contractor or any activity of the contractor's employees related to the contractor's performance under the
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the form(s) and
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general
public against any such loss, damage and/or expense related to his/her performance under the contract.
General and other non-professional liability insurance shall include an endorsement that adds the State of
Missouri as an additional insured. Self-insurance coverage or another alternative risk financing mechanism
may be utilized provided that such coverage is verifiable and irrevocably reliable and the State of Missouri is
protected as an additional insured.

Independent Contractor:

The contractor is an independent contractor and shall not represent the contractor or the contractor’s
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor
shail assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers
compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify,
save, and hold the State of Missouri, its officers, agents, and employees, harmless from and against, any and
all loss; cost (including attorney fees); and damage of any kind related to such matters.

Estimated Quantities:

The quantities indicated in this Invitation for Bid are estimates that pertain to the total aggregate quantities that
may be ordered incrementally at multiple times throughout the stated contract period. The estimates do not
indicate single order amounts unless otherwise stated. The State of Missouri makes no guarantees about single
order quantities or total aggregate order quantities.

The Missouri Department of Corrections anticipates a yearly estimated quantity of 15,000 file folders and
9,000 inner divider sets to be purchased throughout the contract period.

Participation by Other Organizations:

The contractor must comply with any Organization for the Blind/Sheltered Workshop participation levels
committed to in the contractor’s awarded bid.

The contractor shall prepare and submit to the Division of Purchasing and Materials Management a report
detailing all payments made by the contractor to Organizations for the Blind/Sheltered Workshops
participating in the contract for the reporting period. The contractor must submit the report on a monthly
basis, unless otherwise determined by the Division of Purchasing and Materials Management.

The Division of Purchasing and Materials Management will monitor the contractor’s compliance in meeting
the Organizations for the Blind/Sheltered Workshop participation levels committed to in the contractor’s
awarded bid. If the contractor’s payments to the participating entities are less than the amount committed, the
state may cancel the contract and/or suspend or debar the contractor from participating in future state
procurements, or retain payments to the contractor in an amount equal to the value of the participation
commitment less actual payments made by the contractor to the participating entity. If the Division of
Purchasing and Materials Management determines that the contractor becomes compliant with the
commitment, any funds retained as stated above, will be released.
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2.11.4 If a participating entity fails to retain the required certification or is unable to satisfactorily perform, the
contractor must obtain other organizations for the blind/sheltered workshops to fulfill the participation
requirements committed to in the contractor’s awarded bid.

a. The contractor must obtain the written approVal of the Division of Purchasing and Materials Management
for any new entities. This approval shall not be arbitrarily withheld.

b. If the contractor cannot obtain a replacement entity, the contractor must submit documentation to the
Division of Purchasing and Materials Management detailing all efforts made to secure a replacement.
The Division of Purchasing and Materials Management shall have sole discretion in determining if the
actions taken by the contractor constitute a good faith effort to secure the required participation and
whether the contract will be amended to change the contractor’s participation commitment.

2.11.5 No later than 30 days after the contract’s expiration date, the contractor must submit an affidavit to the
Division of Purchasing and Materials Management. The affidavit must be signed by the director or manager
of the participating Organizations for the Blind/Sheltered Workshop verifying provision of products and/or
services and compliance of all contractor payments made to the Organizations for the Blind/Sheltered
Workshops. The contactor may use the affidavit available on the Division of Purchasing and Materials
Management’s website at http:/content.oa.mo.gov/sites/default/files/bswaffidavit.doc or another affidavit
providing the same information.

2.12  Contractor’s Personnel:

2.12.1 The contractor shall only employ personnel authorized to work in the United States in accordance with
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and
Immigrant Responsibility Act (IRIRA) and INA Section 274A.

2.12.2 If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business
with the state.

2.12.3 The contractor shall agree to fully cooperate with any aundit or investigation from federal, state, or local law
enforcement agencies.

2.13  Subcontractors:

2.13.1 Any subcontracts for the products/services described herein must include appropriate provisions and
contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held
harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind
related to a subcontract in those matters described in the contract between the State of Missouri and the
contractor. The contractor shall expressly understand and agree that he/she shall assume and be solely
responsible for all legal and financial responsibilities related to the execution of a subcontract. The contractor
shall agree and understand that utilization of a subcontractor to provide any of the products/services in the
contract shall in no way relieve the contractor of the responsibility for providing the products/services as
described and set forth herein. The contractor must obtain the approval of the State of Missouri prior to
establishing any new subcontracting arrangements and before changing any subcontractors. The approval
shall not be arbitrarity withheld.

2,14  Prison Rape Elimination Act (PREA) Requirements:

2.14.1 All of the contractor’s employees and agents providing service in the facility must be at Jeast 18 years of age.
A Missouri Uniform Law Enforcement System (MULES) or other background investigation may be required
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2.143

2.14.4

3.1
3.1.1

3.2

3.2.1

322

323

on the contractor’s employees and agents before allowing entry into the institution. Such investigation shall be
equivalent to investigations required of all personnel employed by the Department. The institution shall have
the right to deny access into the institution for any of the contractor’s employees or agents for any reason.
Such denial shall not relieve the contractor of any requirements of the contract.

Contractor’s employees and agents under active federal or state felony or misdemeanor supervision must
receive written division director approval prior to performing services on a Department contract.
Contractors/employees/agents with prior felony convictions and not under active supervision must receive
written division director approval in advance.

The contractor, its employees, and others acting under the contractor’s control, shall at all times observe and
comply with all applicable state statues, Department rules, regulations, guidelines, internal management policy
and procedures, and general orders of the Department that are applicable, regarding operations and activities in
and about all Department property. Furthermore, the contractor, its agents or employees, shall not obstruct the
Department nor any of its designated officials from performing their duties in response to court orders or in the
maintenance of a secure and safe correctional environment. The contractor shall comply with the
Department’s policy and procedures relating to employee conduct.

a. The Department has a zero tolerance policy for any form of sexual misconduct to include
staff/contractor/volunteer on offender or offender on offender sexual harassment, sexual assault, sexual
abusive contact and consensual sex. Any contractor or contractor’s employee or agent who witnesses
sexual abuse or sexual harassment must immediately report it to the warden. A contractor or contractor’s
employee or agent who engages in, fails to report, or knowingly condones sexual harassment or sexual
contact with or between offenders shall be grounds for canceling the contract and may subject the
contractor or contractor’s employee or agent to criminal prosecution.

b. Any contractor, contracior’s employee or agent who has engaged in sexual abuse in a prison, jail, lockup,
community confinement facility, juvenile facility or other institution shall be denied access into the
institution.

The contractor and/or contractor’s employees and agents shall not interact with the offenders except as is
necessary to perform the requirements of the contract. The contractor and/or contractor’s employees and
agents shall not give anything to nor accept anything from the offenders except in the normal performance of
the contract. ‘

PERFORMANCE REQUIREMENTS

General:

The contractor must comply with all mandatory requirements and specifications presented herein pertaining to
the provision of the medical file folders and inner dividers.

Substitations:

The contractor shall not substitute any item(s) that has been awarded to the contractor without the prior written
approval of the Division of Purchasing and Materials Management.

In the event an item becomes unavailable, the contractor shall be responsible for providing a suitable substitute
item. The contractor’s failure to provide an acceptable substitute may result in cancellation or termination of
the contract.

Any item substitution must be a replacement of the contracted item with a product of equal or better
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state
reserves the right to allow the substitution of any new or different product offered by the contractor. The
Division of Purchasing and Materials Management shall be the final authority as to acceptability of any
proposed substitution.
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Any item substitution shall require a formal contract amendment authorized by the Division of Purchasing and
Materials Management prior to the state acquiring the substitute item under the contract.

The state may choose not to compel an item substitution in the event requiring a substitution would be deemed
unreasonable in the sole opinion of the State of Missouri. The contractor shall not be relieved of substituting
a product in the event of manufacturer discontinuation or other reason simply for reasons of unprofitability to
the contractor.

Replacement of Damaged Product:

The contractor shall be responsible for replacing any item received in damaged condition at no cost to the State
of Missouri. This includes all shipping costs for returning non-functional items to the contractor for
replacement.

Delivery Performance:

The contractor and/or the contractor’s subcontractor(s) shall deliver products in accordance with the contracted
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P-card
transaction notice. All orders must be shipped FOB Destination, Freight Prepaid and Allowed. Delivery
shall include unloading shipments at the state agency’s dock or other designated unloading site as requested by
the state agency. All orders received on the last day of the contract, must be shipped at the contract price. The
contractor must coordinate deliveries with the state agency and must notify the facility when the shipment will
be made.

The contractor shall deliver to the possible delivery locations, as shown on Attachment 1. Each facility may
have different delivery hours and/or days of operation. The contractor shall coordinate with the facilities
regarding specific dates and times for delivery.

BIDDERS’ INSTRUCTIONS
Contact:

Any and all communication from bidders regarding specifications, requirements, competitive bid process, efc.
related to the bid document must be referred to the buyer identified on the first page of this document. Such
communication should be received at least ten (10) calendar days prior to the official bid opening date.

Business Compliance:

The bidder must be in compliance with the laws regarding conducting business in the State of Missouri. The
bidder certifies by signing the signature page of this original document and any amendment signature page(s)
or by submitting an on-line bid that the bidder and any proposed subcontractors either are presently in
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award, The
bidder shall provide documentation of compliance upon request by the Division of Purchasing and Materials
Management. The compliance to conduct business in the state shall include but may not be limited to:

Registration of business name (if applicable)

Certificate of authority to transact business/certificate of good standing (if applicable}
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)

Licenses and permits (e.g., city/county license, sales permits)

Insurance (e.g., worker’s compensation/unemployment compensation)

On-Line Bid:
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4.5.1
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4.6

4.6.1

4.6.2

If a registered bidder is responding electronically through the On-Line Bidding/Vendor Registration System
website, in addition to completing the on-line pricing, the registered bidder should submit completed exhibits,
forms, and other information concerning the bid (including completed Pricing Pages, for renewal period
pricing) as an attachment to the electronic bid. Instructions on how a registered vendor responds to a bid on-
line are available on the On-Line Bidding/Vendor Registration System website at:
https://www.moolh.mo.gov.

The exhibits, forms, and pricing pages provided herein can be saved into a word processing documernt,
completed by the registered bidder, and then sent as an attachment to the electronic submission. Other
requested, required, or additional information may also be sent as an attachment. Additional instructions for
submitting electronic attachments are on the On-Line Bidding/Vendor Registration System website. Be sure
to include the bid number, company name, and a contact name on any electronic attachments.

In addition, the registered bidder may submit the exhibits, forms, Pricing Pages, etc., through mail or courier
service. However, any such submission must be received prior to the specified closing date and time.

Registered bidders submiiting electronic and hard copy bid responses which are not identical should explain
which response(s) is{are) valid for the state's consideration. In the absence of such explanation, the state
reserves the right to evaluate the response which serves its best interest.

Description of Product:

The bidder should present a detailed description of all products and services proposed in the response to this
Invitation for Bid. It is the bidder’s responsibility to make sure all products proposed are adequately described
in order to conduct an evaluation of the bid to insure its compliance with mandatory technical specifications.
It should not be assumed that the evaluator has specific knowledge of the products proposed; however, the
evaluator does have sufficient technical background to conduct an evaluation when presented complete
information.

Bid Detail Requirements and Deviations:

It is the bidder’s responsibility to submit a bid that meets all mandatory specifications stated herein. The
bidder should clearly identify any and all deviations from both the mandatory and desirable specifications
stated in the IFB. Any deviation from a mandatory requirement may render the bid non-responsive. Any
deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on
competition.

Note: A descriptive brochure of the products bid may not be acceptable as clear identification of deviations
from the written specification.

Uit of Measure:

If the unit of measure specified on the attached pricing pages is different than the manner in which the bidder
offers that item, then the unit of measure being proposed by the bidder must be clearly identified on the pricing
page. All mathematical conversions should be shown by the bidder, and must be provided upon specific
request from the buyer.

In the cost evaluation, a unit price conversion will be done to fairly evaluate bid prices. However, for any
resuiting contract, the unit of measure bid will be the unit of measure awarded. Bidders are encouraged to
contact the buyer prior to submission of their bid to discuss anticipated unit modifications. The bidder is
cautioned that the State of Missouri reserves the right to clarify the unit of measure modification or to
disqualify the bid for that line item if the unit of measure modification is not deemed appropriate or in the best
interests of the State of Missouri.
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4.11.1

Open Competition:

The bidder may offer any brand of product that meets or exceeds the specifications. In addition to identifying
the manufacturer’s name and stock number, the bidder should explain in detail how the product meets or .
exceed the specifications. Bids which do not comply with the requirements and specifications are subject to
rejection without clarification.

Compliance with Terms and Conditions:

The bidder is cautioned when submitting pre-printed terms and conditions or other type material to make sure
such documents do not contain other terms and conditions which conflict with those of the IFB and its
contractual requirements. The bidder agrees that in the event of conflict between any of the bidder’s terms and
conditions and those contained in the [FB, that the IFB shall govern. Taking exception to the State’s terms and
conditions may render a bidder’s bid non-responsive and remove it from consideration for award.

Samples:

The bidder should submit one (1) sample of each item proposed with their bid response. (Note: It is not
necessary to submit a complete set of 14 sample dividers). If samples are not submitted with the bid, the buyer
may request that one be provided. If requested, the sample must be received by the Division of Purchasing
and Materials Management with five (5) working days after notification of the request. A bidder failing to
submit the sample within five (5) working days may not be considered for award.

The sample shall be of the actual item being offered, however if a sample of the exact item is not available, the
bidder MUST submit the sample indicating what part(s) of the sample do not meet the required specifications
and further include a statement that the item to be provided if awarded a contract, will meet all of the
minimuih requirements. Any samples submitted that do not identify these distinctions or do not fully comply
with all of the mandatory specifications shall not be considered.

The sample should be clearly identified with: (1) the bidder’s company name, (2} IFB bid number, and (3)
item identified.

The sample shall be submitted at the bidder’s expense and will not be returned.

A pre-approved sample of the item to be delivered may be required prior to final production and shipment,

~ Samples Available:

The bidder is advised that a sample file folder and inner divider is available for the bidder’s reference. The
bidder should contact the buyer as indicated on the front page of this document to obtain samples if they are
desired. Samples will be provided at the bidder’s expense.

It shall be the sole responsibility of the bidder to request the samples if desired. The bidder shall not be
relieved of any responsibility for performance under the contract due to the failure of the bidder to obtain the
samples.

The bidder is advised that their bid must be based upon the written specifications, not upon the samples
provided.

Prices:

The bidder must submit firm, fixed pricing on the Pricing Page for each item the bidder chooses to bid. Prices
shall be firm and fixed for the contract period. All prices shall be considered firm for the duration of the
contract period.
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Al prices shall include ait packing, handling, shipping and freight charges FOB Destinéﬁon, Freight Prepaid
and Allowed. The State of Missouri shall not make additional payments or pay add-on charges for freight or
shipping unless specifically described and priced in the bid, or as otherwise specifically stated and allowed by
the IFB.

Cost Evaluation:

The evaluation shall cover the original contract period plus the renewal periods. The cost evaluation shall
include all mandatory requirements. The State of Missouri reserves the right to evaluate optional items, if
deemed necessary.

Separate evaluations will be conducted for each of the line items. For purposes of the cost evaluation, the
quoted firm, fixed prices stated will be multiplied by the annual estimated quantities indicated on the Pricing
Page for the initial contract period and each succeeding renewal period.

Determination for Award:

The award shall be made to the lowest priced responsive bidder(s). Other factors that affect the determination
of the lowest price responsive bidder include consideration of the Domestic Product Procurement Act, the
Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans Preference explained in the
paragraphs that follow.

The State of Missouri reserves the right to reject any bid which is determined unacceptable for reasons which
may include but are not necessarily limited to: 1) failure of the bidder to meet mandatory general performance
specifications; and/or 2) failure of the bidder to meet mandatory technical specifications; and/or, 3) receipt of
any information, from any source, regarding delivery of unsatisfactory product or service by the bidder within
the past three years. As deemed in its best interests, the State of Missouri reserves the right to clarify any and
all portions of any bidder’s offer.

Domestic Product Procurement Act:

In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy American Act)
sections .34.350 to 34.359, RSMo, the bidder is advised that any goods purchased or leased by any public
agency shall be manufactured or produced in the United States.

Bidders who can certify that goods or commodities to be provided in accordance with the contract are
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law,
agreement, or regulation shall be entitled 10 a ten percent (10%) preference over bidders whose products do not

qualify.

The requirements of the Buy American Act shall not apply if other exceptions to the Buy American mandate in
section 34.353, RSMo, are met.

If the bidder claims there is only one line of the good manufactured or produced in the United States,
subsection 2 of section 34.353, RSMo, or that one of the exceptions of subsection 3 of 34.353, RSMo, applies,
the Executive Head of the Agency bears the burden of certification as required prior to the award of a contract.

In accordance with the Buy American Act, the bidder must provide proof of compliance with section 34.353,
RSMo. Therefore the bidder should complete and return Exhibit A, certification regarding proof of
compliance, with the bid. This document must be satisfactorily completed prior to an award of a contract.

If the lowest priced bidder qualifies as American-made or in the event all of the bidders or none of the bidders
qualify for the Buy American preference, no further calculation is necessary. In the event the lowest priced
bidder does not qualify for the Buy American Preference but other bidders do qualify, then the low bidder’s
price(s) is increased by 10% for those items not eligible for the Buy American Preference.
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4.14.7 If any products and/or services offered under this IFB are being manufactured or performed at sites outside the
United States, the bidder MUST disclose such fact and provide details with the bid.

4.15

4.15.1

Preference for Organizations for the Blind and Sheltered Workshops:

Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted to
bidders including products and/or services manufactured, produced or assembled by a qualified nonprofit
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding
a certificate of approval from the Department of Elementary and Secondary Education pursuant to section
178.920, RSMo.

a. In order to qualify for the ten bonus points, the following conditions must be met and the following
evidence must be provided:

D

2)

3)

The bidder must either be an organization for the blind or sheltered workshop or must be proposing
to utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an
amount that must equal the greater of $5,000 or 2% of the total dollar value of the contract for
purchases not exceeding $10 million.

The services performed or the products provided by the organization for the blind or sheltered -

. workshop must provide a commercially useful function related to the delivery of the contractually-

required service/product in a manner that will constitute an added value to the contract and shall be
performed/provided exclusive to the performance of the contract. Therefore, if the services
performed or the products provided by the organization for the blind or sheltered workshop is
utilized, to any extent, in the bidder’s obligations outside of the contract, it shall not be considered a
valid added value to the contract and shall not qualify as participation in accordance with this clause.

If the bidder is proposing participation by an organization for the blind or sheltered workshop, in

~order to receive evaluation consideration for participation by the organization for the blind or

sheltered workshop, the bidder must provide the following information with the bid:

= Participation Commitment - The bidder must complete Exhibit B, Participation Commitment,
by identifying the organization for the blind or sheltered workshop and the commercially useful
products/services to be provided by the listed organization for the blind or sheltered workshop.
If the bidder submitting the bid is an organization for the blind or sheltered workshop, the bidder
must be listed in the appropriate table on the Participation Commitment Form.

"~ »  Documentation of Intent to Participate — The bidder must either provide a properly completed

Exhibit C, Documentation of Intent to Participate Form, signed and dated no earlier than the
IFB issuance date by the organization for the blind or sheltered workshop proposed or must
provide a recently dated letter of intent signed and dated no earlier than the IFB issuance date by
the organization for the blind or sheltered workshop which: (1) must describe the
products/services the organization for the blind/sheltered workshop will provide and (2} should
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy
of certificate or Certificate Number for Missouri Sheltered Workshop).

NOTE: If the bidder submitting the bid is an organization for the blind or sheltered workshop,
the bidder is not required to complete Exhibit C, Documentation of Intent to Participate Form or
provide a recently dated letter of intent.

b. A list of Missouri sheltered workshops can be found at the following Internet address:

hitp://dese. mo.gov/se/sw/ise-sw-directories.htin}
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4152

4.15.3

4.16

4.16.1

4.16.2

4.16.3

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can
be found at the following Internet addresses:
http://www.lhbindustries.com

http:/fwww.alphapointe.org

d. Commitment — If the bidder’s bid is awarded, the organization for the blind or sheltered workshop
participation committed to by the bidder on Exhibit B, Participation Commitment, shall be mterpreted as
a contractual requirement.

The Blind/Sheltered Workshop Preference required under section 34.165, RSMo, allows for ten (10) bonus
points to a qualifying vendor. If the lowest priced bidder qualifies for the preference, or in the event none of
the bidders qualify for the preference, no further calculation is necessary.

In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the
following evaluation point formula shall apply to determine cost evaluation points:

~ Lowest Responsive Bidder’s Price 200 Maximum Cost Awarded Cost
Compared Bidder’s Price Evaluation Points Evaluation Points

Missouri Service~Disaibled Veteran Business Preference:

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, a three (3) bonus point preference shall be granted to
bidders who qualify as Missouri service-disabled veteran business enterprises and who complete and submit
Exhibit D, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid. If the bid does not
include the completed Exhibit D and the documentation specified on Exhibit D in accordance with the
instructions provided therein, no preference points will be applied.

If the lowest priced bidder qualifies for the preference, or in the event none of the bidders qualify for the
preference, no further calculation is necessary.

In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the
following evalnation point formula shall apply to determine cost evaluation points:

" Lowest Responsive Bidder’s Price 200 Maximum Cost Awarded Cost
Compared Bidder’s Price Evaluation Points Evaluation Points
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PRICING PAGE
The products bid shall conform to the specifications below. The bidder shall submit firm, fixed unit prices for the line

items the bidder chooses to bid. All prices shall be quoted FOB Destination, Freight Prepaid and Allowed. All
prices shall be considered firm and fixed for the duration of the contract period.

LINE EST UNIT
TTEM MANDATORY SPECIFICATIONS OTY UNIT PRICE
001  C/S Code: 61573 15,000 a5 LAE

Recycled Office Supplies
Medical File Folders with Dividers

Folders shall feature a top and end tab classifile
folder using type IlI pressboard (standard green).
Overall description and dimensions are as follows:

10” high overall with 9-1/2” drop front panel.

12” wide overall with 11-3/8” wide front panel and
5/8” wide undercut end tab.

Classifile to have a 3” Tyvek gusset expansion.

Classifile to have two (2) Kraft inner dividers with
h-clip 1” fasteners.

Classifile to have two (2) heat bonded 2” fasteners
in position #1 and #3. (See Attachment 2 for
fastener positioning),

Folder shall contain 10-20% post-consumer content.

Approximately 80 folders per box.

Bidder to state the following:

Brand and Stock/Model No.: E* Joe o ™ EL\/\( \ ; i)e 3 CD{QJVM
" Folders per Box: ﬁ) pg w0 Vﬁ}ﬂ

Percent of Post-Consymer Content: %B%h

002 C/S Code: 61573 9,000 - SETS $ ) %\q
Recycled Office Supplies

Inner Dividers for Medical File Folders

Dividers shall be used in a letter size top and end tab
classifile.

Set of fourteen (14) dividers.

Overall description and dimensions are as follows:

Each divider shall be 11” high by 9” wide overall with a
14" high tab.

Each divider shall be of 90 Ibs white paper stock.

Each divider shall have a 1-1/2” (+/- 1/8”) mylar coated white
tab.with special printing on both sides in black ink, as follows:
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Tab Position Wording

1 PRIOR

2 RCA/ICA

3 PREA

4 DIAG

5 DETAINERS/LEGAL

6 PROGRAMS(EDUCATION)
7 PAROLE

8 ENEMIES/PC

9 SUBSTANCE ABUSE
10 TAP

11 VISITING/FAMILY

12 WORK ASSIGNMENTS
13 - CORRESPONDENCE
14 CDV/ESCAPE

Each divider shall have two (2) holes punched at the top
5/16” diameter centered.

Each divider shall have a clear mylar reinforcement strip along
the top 8-1/2” wide edge.

Each set of fourteen dividers shall be collated in the order
shown above and packaged within the box or packaging
container in the same order.

Divider shall contain 30% post-consumer content.

Approximately 75 sets of 14 dividers per box.

Bidder to state the following:

Brand and Stock/Model No. OB H Lokl ) \g\mc,(L wtain Thpes T ‘551&8} Stepp WL
Sets per Box: 1 5020 @ natn Bop ,AD Debo i (S

Percent of Post-Consumer Content: ODC)(ZO

RENEWAL OPTIONS

The Division of Purchasing and Materials Management shall have the sole option to renew the contract in one (1) year
increments, or a portion thereof, for a maximum total of two (2) additional years. The bidder must respond to the
following line items regarding renewal pricing. The bidder may indicate either a renewal price increase stated as a
maximum percentage of increase, applicable to all line items, or a price decrease, stated as a guaranteed minimum
percentage of decrease applicable to all line items. The bidder should not bid BOTH a price percentage increase and
decrease for the same renewal period but must clearly indicate if the percentage is an INCREASE or a DECREASE.
Bidders submitting an electronic bid are strongly advised to submit a comment or attachment to distinguish between an
increase or decrease. In the event no comment or attachment is submitted, the State of Missouri shall interpret the
percentage as an INCREASE in the absence of bid clarification.

Regarding price increase percentages for renewals: The bidder must indicate the maximum allowable percentage of
price increase or guaranteed minimum percentage of price decrease applicable to the renewal option year. If a
percentage is not quoted (i.e., left blank, page not returned, etc.), the state shall have the right to execute the option at
the same price(s) quoted for the original contract period. Statements such as “a percentage of the then current price” or
“consumer price index” are NOT ACCEPTABLE. The percentage indicated below shall be used in the cost evaluation
to determine the potential maximum financial liability to the State of Missouri.
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Note: In the event the Division of Purchasing and Materials Management awards by line items, then the item numbers
assigned to renewal options will not be referenced in the award text. However, the State of Missouri reserves the right
to exercise the renewal option according to established clavses in the contract.

IMPORTANT BID PRICING INFORMATION: The bidder should be very careful to note that all increases shall be
calculated against the ORIGINAL contract price, NOT against the previous vear’s price. Therefore, each renewal
period’s quoted percentage shall be applied to the ORIGINAL bid pricing, and not to the contract pricing from the
prior contract period (with the exception of the first renewal period).

003 C/S Code: 61573 1 PCNT l %
Recycled Office Supplies {applied to the ORIGINAL bid price)
1" Renewal Period:

Renewal Option Percentage Price Adjustment

Bidder must identify beloprby checking appropriately as an INCREASE OR DECREASE

Maximum Increase: OR Minimum Decrease:

004 C/S Code: 61573 1 PCNT é—;\ %
Recycled Office Supplies (applied to the ORIGINAL bid price)
2" Renewal Period:

Renewal Option Percentage Price Adjustment

Bidder must identify belo':v/by checking appropriately as an INCREASE OR DECREASE
Maximum Increase: OR Minimum Decrease:

DELIVERY

The desired delivery is thirty (30) calendar days after the receipt of a properly executed order. If bidder’s delivery is
different, the bidder should state delivery in days after receipt of order: _" 30 __ calendar days ARO. ‘

EMPLOYEE BIDDING/CONFLICT OF INTEREST

Bidders who are elected or appointed officials or employees of the State of Missouri or any political subdivision
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo,
regarding conflict of interest. If the bidder or any owner of the bidder’s organization is currently an elected or
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the
following information.

Name and title of elected or appointed official
or employee of the State of Missouri or any
political subdivision thereof: A

If employee of the State of Missouri or political )(Y
subdivision thereof, provide name of state agency :
or political subdivision where employed:

-

Percentage of ownership interest in bidder’s
organization held by elected or appointed

official or employee of the State of Missouri ,
or political subdivision thereof: ( 2 %



B1E14256 : Page 16
EXHIBIT A
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

In accordance with sections 34.350-34.359 RSMo, the bidder is instructed to provide information regarding the point of manufagture for cach of the
products being bid so that the product’s eligibility for the Domestic Products Procurement Act (Buy American) Preference can be determined. This
information is requested for the finished product only, not for components of the finished product. The bidder may be required to provide supporting
documentation indicating proof of compliance.

Qualifying for the Domestic Products Prefereace:
A product qualifies for the preference if one of the following circumstances exist:
» if manufactured or produced in the U.S.; or
« if the product is imported into the U.S, but is covered by an existing international trade treaty that affords the specific product the same status as a
product manufactured or produced in the U.S.; or
s if only one line of products is manufactured or produced in the U.S.

Non-Domestic Produect:
If the product is not manufactured or produced in the U.S. and does not otherwise qualify as domestic, then it will be considered non-domestic and not
eligible for the preference.

THE BIDDER MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER:

(Table 1)  ALL products bid are manufactured or produced in the U.S. and qualify for the Domestic Products Procurement Act Preference; OR

(Table2)  ALL products bid are manufactured or produced outside the U.S, and do not otherwise qualify for the Domestic Products Procurement
Act Preference; OR

(Tables 3-6) Not all products bid fall into the prior two categories so an item-by-item certification is necessary.

TABLE 1 - ALL PRODUCTS MANUFACTURED OR PRODUCED IN U.S. (eligible for preference)

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED IN THE U.S.:

TABLE 2 — ALL PRODUCTS MANUFACTURED OR PRODUCED OUTSIDE U.S. AND DON’T QUALIFY FOR PREFERENCE
(ineligible for preference)

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED OUTSIDE THE U.S. and DO NOT OTHERWISE
QUALIFY for the Domestic Products Procurement Act Preference:

TABLES 3 THROUGH 6 — ITEM BY ITEM CERTIFICATION (NOT ALL PRODUCTS BID FALL INTO PRIOR TWO TABLES)

e For those line items for which a U.S.-manufactured or produced product is bid, complete Table 3.

= For those line items which are manufactured or produced outside the U.S. that do net qualify for the Domestic Products Procurement Act
Preference, complete Table 4.

e For those line items which are not manufactured or produced in the U.S., but for which there is a U.S. trade treaty, law, agreement, or
regulation in corapliance with section 34.359 RSMo, complete Table 5.

= For those line items which are not manufactured or produced in the U.S., but for which there is only one U.S. Manufacturer of that product
or line of products, cotnplcte Table 6.

TABLE 3 — U.S..MANUFACTURED OR PRODUCED PRODUCTS (Eligibje for Preference)
e Listitemn Qjms of products bid that gre U.S.-manufactured QSproduced and therefore qualify for the Domestic Products Procurement Act
Preference.

Lu\e"l’b Neamc 4 21 M _
¢ List U.S. city and state where products bid are manufactured or produced. \W(L\»\ﬁk AL Y

Item # U.S. Citv/State Where Manufactered/Produced Item # U.8. City/State Where Manufactured/Produced

oo\ s cadp. ST Tordue AR IUL
{02 S e I\ - L—u:w'r\ oo W TN

TABLE 4 — FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS (Not Eligible for Preference)
e List item numbers of products bid that are foreign manufactured or produced and do not otherwise qualify for the Domestic Products
Procurement Act Preference.
o List country where product bid is manufactured or produced.

Item # Country Where Manufactured/Produced Item # Country Where Manufactured/Produced

(Exhibit continues on next page)
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EXHIBIT A, continued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 5 — FOREICN-MANUFACTURE__D OR _PRODUCED PRODUCTS BUT U.S. TRADE TREATY, LAW, AGREEMENT, OR
REGULATION APPLIES (Eligible for Preference)

« List itemn numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act Preference
because a U.S. Trade Treaty, Law, Agreement, or Regulation applies.

Identify country where proposed foreign-made product is manufactured or produced.

Identify name of applicable U.8. Trade Treaty, Law, Agreement, or Regulation that allows product to be brought imto the U.S. duty/tariff-free.
Identify website URL for the U.S. Trade Treaty, Law, Agreement, or Regulation.

NOTE: As an imported product, if an import tariff is applied to the item, it does not qualify for the preference. In addition, “Most Favored
Nation™ status does not allow application of the preference unless the product enters the U.S. duty/tariff-free.

Ttem # | Country Where Proposed Foreign-Made Product is Name of Applicable U.S. Official Website URL for the U.S. Treaty,
Manufactured/Produced Trade Treaty, Law, Law, Agreement, or Regulation
Agreement, or Regulation

TABLE 6 -~ FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS BUT ONLY ONE US MANUFACTURER PRODUCES
PRODUCT OR LINE OF PARTICULAR GOOD (Eligible for Preference)

» List item numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act Preference
because only one US Manufacturer produces the product or line of a particular good.

o Identify country where proposed foreign-made product is manufactured or produced.

o Identify sole US manufacturer name. :

s Identify name of sole US manufactured product/line of particular good.

Item # | Country Where Proposed Foreign-Made Product is Sole US Manufacturer Name of Sole US Manufactured Product or

Manufactured/Produced Name Line of Particular Good

The bidder is responsible for certifying the information provided on this exhibit is accurate by signing below:

1 hereby certify that the information provided herein is true and correct, and complies with all provisions of sections 34.350 to 34.359, RSMo.
Tunderstand that any misrepresentation herein constitutes the commission of 4 class A misdemeanor.

SIGNA (If submitting bid elecn‘onicall}sg%ned or typed signature is acceptable)

i S\

MO 300-1102N (7-13}
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EXHIBIT B

PARTICIPATION COMMITMENT

Organization for the Blind/Sheltered Workshop Participation Commitment — If the bidder is committing to

participation by or if the bidder is a qualified organization for the blind/sheltered workshop, the bidder must provide
the required information in the table below for the organization proposed and must submit the completed exhibit with

the bidder’s bid.

Organization for the Blind/Sheltered Workshop Commitment Table

By completing this table, the bidder commits 1o the use of the orcanization at e greater of S5.000 o 27

actual total dolar value of contact,

(The services performed or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide
a commercially useful function related to the delivery of the contractually-required service/product in a manner that will
constitute an added value to the contract and shall be performed/provided exclusive to the performance of the contract.)

Name of Organization for the Blind or
Sheltered Workshop Proposed

Description of Products/Services to be Provided by Listed
Organization for the Blind/Sheltered Workshop
The bidder should also include the paragraph number(s) from
the IFB which requires the service the organization for the
blind/sheltered workshop is proposed to perform.

Product/Service(s) proposed:

1FB Paragraph References:

N1

Product/Service(s) proposed:

IFB Paragraph References:
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EXHIBIT C
DOCUMENTATION OF INTENT TO PARTICIPATE

If the bidder is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the
provision of the products/services required in the IFB, the bidder must either provide a recently dated letter of intent,
signed and dated no earlier than the IFB issuance date, from each organization documenting the following information,
or complete and provide this Exhibit with the bidder’s bid.

~ Copy This Form For Each Organization Proposed ~
Bidder Name:

This Section To Be Completed by Participating Oreanization:

By completing and signing this form, the undersigned herety confirms the intent of the named participating orgamization to provide the productsfservices
identified herein for the bidder identified above.

Indicate appropriate business classification(s):

Organization Sheltered
for the Blind Workshop

Name of Organization:
(Name of Organization for the Blind or Sheltered Workshop)

Contact Name: Email:
Address: Phone #:

City: Fax #:
State/Zip: ) N Certification #

(or attach copy of certification)

Certification Expiration Date:

Describe the products/services you (as the participating organization) have agreed to provide:

Authorized Signature:

Authorized Signature of Participating Organization Date (Dated no
(Organization for the Blind or Sheltered Workshop) earlier than the IFB

issuance date)
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EXHIBIT D

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing and Materials Management
{DPMM) has a goal of awarding three (3) percent of all contracts for the performance of any job or service to qualified
service-disabled veteran business enterprises (SDVEs).

STANDARDS:

The following standards shall be used by the DPMM in determining whether an individual, business, or organization
qualifies as an SDVE:

e Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of
business, not including an office of a registered agent;

e Having not less than fifty-one percent {51%) of the business owned by one (1) or more service-disabled
veterans (SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the
stock of which is owned by one (1) or more SDVs. (An SDV is defined as any individual who is disabled as
certified by the appropriate federal agency responsible for the administration of veterans® affairs.);

e Having the management and daily business operations controlled by one (1) or more SDVs;

¢ Having a copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the
SDV’s documentation certifying disability by the appropriate federal agency responsible for the administration
of veterans’ affairs; and

» Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and
operation.

If a bidder meets the standards of a qualified SDVE as stated above and unless previously submitted within the past
five (5) years to the DPMM, the bidder must provide the following SDV documents to receive the Missourt SDVE
three (3) bonus point preference:

e A copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s discharge
paper (DD Form 214, Certificate of Release or Discharge from Active Duty),

e A copy of the SDV’s documentation certifying disability by the appropriate federal agency responsible for the
administration of veterans’ affairs, and

e A completed copy of this exhibit.

(NOTE: The SDV’s award letter, the SDV’s discharge paper, and the SDV’s documentation certifying disability shall
be considered confidential pursuant to subsection 14 of section 610.021, RSMo.)
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EXHIBIT D (continued

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

By signing below, 1 certify that | meet the definitions of a service-disabled veteran and a service-disabled veteran
business enterprise as defined in section 34.074, RSMo. I further certify that I meet the standards of a qualifying
SDVE as listed herein pursuant to 1 CSR 40-1.050.

Service-Disabled Veterfns Name Service-Disabled Veteran Business Enterprise Name
(Please Print) {
N (\/
NN

N N

Service-Dijabled Vete Sigh\turc Missouri Address of Service-Disabled Veteran
Business Enterprise

Phone Num\er N Website Address
Date E-Mail Address

The SDVE bidder should check the appropriate statement below and, if applicable, provide the requested information,

[0 No, I have not previously submitted the SDV documents specified herein to the DPMM and therefore have
enclosed the SDV documents.

3 Yes, I previously submitted the SDV documents specified herein within the past five (5) years to the DPMM.

Date SDV Documents were Submitted:

Previous Bid/Contract Number for Which the SDV Documents were Submitted:

(if applicable and known)

(NOTE: If the SDVE and SDV are listed on the DPMM SDVE database located at
http://content.oa.mo.gov/sites/default/files/sdvelisting.pdf , then the SDV documents have been submitted to the
DPMM within the past five [5] years. However, if it has been determined that an SDVE at any time no longer meets
the requirements stated above, the DPMM will remove the SDVE and associated SDV from the database.)

SDV’s Documents - Verification Completed By:

Buyer
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ATTACHMENT 1

DELIVERY LOCATIONS

ALGOA CORRECTIONAL CENTER
8501 No More Victims Rd.

Jefferson City, MO 65102

Dwayne Kempker-Acting Superintendent
Rhonda Dormire-Business Manager
(573) 751-3911 or 2779

BOONVILLE CORRECTIONAL CENTER
1216 East Morgan St.

Boonville, MO 65233

-Superintendent

Ken Bishop-Business Manager

(660) 882-6521 -

CHILLICOTHE CORRECTIONAL CENTER
1500 W. Third St.

Chillicothe, MO 64601

Jennifer Miller-Superintendent

Sandy Thompson-Business Manager

(660) 646-4032

CROSSROADS CORRECTIONAL CENTER
1115 E. Pence Road

Cameron, MO 64429

Larry Denny-Superintendent

Kathy Burns-Business Manager

(816) 632-2727

EASTERN RECEP. DIAG. & CORR. CENTER
2727 Hwy K

Bonne Terre, MO 63628

Pat Smith-Int. Superintendent

Martha Pritchett-Business Manager
(573)358-4412

MOBERY CORRECTIONAL CENTER
P.O. Box 7, Bus Rt. 63 S.

Moberly, MO 65270

James Gammon-Superintendent

Carolyn Thompson-Business Manager
(660) 263-3778

MO EASTERN CORRECTIONAL CENTER
18701 Old Hwy. 66, Rt. 1

Pacific, MO 63069

Larry Rowley-Superintendent

Paula Couch-Business Manager

(636) 257-3322

FARMINGTON CORRECTIONAL CENTER
1012 W. Columbia

Farmington, MO 63640

Al Luebbers-Superintendent

Les Provow-Business Manager

(573)218-7106

FULTON RECEPTION & DIAGNOSTIC CENTER
1393 Highway O

Fulton, MO 65251

Stewart Epps-Superintendent

Joan Schwede-Business Manager

(573) 592-4040

CREMER THERAPEUTIC CENTER
689 Highway O

Fulton, MO 65251

John Bowen-Superintendent

Robin Howard-Business Manager

(573) 592-4013

JEFFERSON CITY CORRECTIONAL CENTER
8416 No More Victims Rd., Dock B

Jefferson City, MO 65101

Dave Dormire-Superintendent

Cindy Wansing-Business Manager

(573)751-3224

KANSAS CITY COMUNITY RELEASE CENTER
651 Mulberry

Kansas City, MO 64101

Kim Jones-Superintendent

Maher Chamma-Business Manager

(816) 842-7467

POSTOSI CORRECTIONAL CENTER
11593 State Highway O

Mineral Point, MO 63660

Donald Roper-Superintendent

Danny Berry-Business Manager

(573) 438-6000

SOUTH CENTRAL CORRECTIONAL CENTER
255 W.Hwy 32

Licking, MO 65542

Michael Bowersox-Superintendent

Greg Hadley-Business Manager

(573) 674-674-4470
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MARYVILLE TREATMENT CENTER
30227 U.S. Hwy 136

Maryville, MO 64468

Joe Ledbetter-Superintendent

Judy Bowman-Business Manager

(660) 582-6542

NORTHEAST CORRECTIONAL CENTER
13698 Pike 46, Airport Rd.

Bowling Green, MO 63334

Jim Moore-Superintendent

Lou Gripka-Business Manager

(573) 324-9975

OZARK CORRECTIONAL CENTER
Route 2, Box 1-P

Fordland, MO 65652

Virgil Lansdown-Superintendent

Garry Davis-Business Manager

(417) 767-4491

WESTERN MO CORRECTIONAL CENTER
609 E. Pence Rd.

Cameron, MO 64429

Steve Moore-Superintendent

Tammy Dysart-Business Manager

(816) 632-1390
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SOUTHEAST CORRECTIONAL CENTER
300 E. Pedro Simmons Dr.

Charleston, MO 63834

Troy Steele-Superintendent

Sharon Underhill-Business Manager

(573) 683-4409

ST. LOUIS COMMUNITY RELEASE CENTER
1621 N. First

St. Louis, MO 63102

Janet Schneider-Superintendent

Lisa Wood-Business Manager

(314) 877-0300

TIPTON CORRECTIONAL CENTER
619 N. Osage Ave.

Tipton, MO 65081

Jill McGuire-Superintendent

Eileen Coffelt-Business Manager

(660) 433-2031

WESTERN RECEP DIAG CORR CENTER
3401 Faraon St.

St. Joseph, MO 64506

William Burgess-Superintendent

Judy Pelletier-Business Manager

(816) 387-2158

WOMEN’S EASTERN RECEP & DIAG CORR CTR

1161 E. Hwy 54, P.O. Box 300
Vandalia, MO 63382

Cyndi Prudden-Superintendent
Barb Straube-Business Manager
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STATE OF MHSSOURI
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT

TERMS AND CONDITIONS ~ INVITATION FOR BID
TERMINOLOGY/DEFINITIONS

‘Whenever the following words and expressions appear in an Invitation for Bid {IFB) document or any amendment thereto, the definition or meaning described
below shall apply. -

Agency and/or State Agency means the statutory unit of state government in the State of Missouri for which the equipment, supplics, and/or services are
being purchased by the Division of Purchasing and Materials Management (DPMM). The agency is also responsible for payment.

Amendment means a written, official modification o an IFB or 1o a coniract.

Attachment applies to all forms which are inciuded with an IFB to incorporate any informatimnal data or requirements related to the performance requirements
and/or specifications.

Rid Opening Date and Time and similar expressions mean the exact deadline required by the IFB for the receipt of sealed bids.

Bidder mcans the person or organizaion that responds to an IFB by submiiting a bid with prices to provide the equipment, supplies, andfor services as required
in the IFB document.

Buyer means the procurement staff member of the DPMM. The Contact Person as referenced herein is usuaily the Buyer.

Contract means a fegal and binding agreement between two or more competent parties, for a consideration for the procurement of equipment, supplies, andfor
Services.

Contragtor means a persofi or organization who is a successful bidder as a result of an IFB and who enters into a contract.

Exbibit applies to forms which are included with an IFB for the bidder to complete and submit with the sealed bid prior to the specified opening date and ime.
Lonvitation for Bid (IFB) means the solicitation document issued by the DPMM to potential bidders for the purchase of equipment, supplies, and/or services as
described in the document. The definition includes these Terms and Conditions as well as all Pricing Pages, Exlabits, Attachments, and Amendmerds thereto.
May means that 2 certain feature, component, or action is permissible, but not required.

Must means that a certain feature, component, or action is a mandatory condition. Failure to provide or comply will result in a bid being considered non-
responsive.

Pricing Page(s) applies to the form{s) on which the bidder must state the price(s) applicable for the equipment, supplies, and/or services required in the IFB.
The pricing pages must be completed and submitted by the bidder with the sealed bid prior to the specified bid opening date and time.

RSMo {Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature which govem the operations of all agencies of the State of
Missouri. Chapter 34 of the statutes is the primary chapter governing the operations of DPMM.,

o. Shall has the same meaning 25 the word must.

p.

Should means that a certain feature, component and/or action is desirable but not mandatory.

2. APPLICABLE LAWS AND REGULATIONS

&,

b.

3.

a.

The contract shall be construed according 1o the laws of the State of Missouri. The contractor shall comply with all local, state, and federal laws and
regulations related to the performance of the contract to the extent that the same may be applicable.

To the extent that a provision of the contract is contrary to the Constitution or faws of the State of Missouri or of the United States, the provisions shall be void
and unenforceable. However, the balance of the contract shall remain in force between the parties unless terminated by consent of both the contractor and the
DPMM.

The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, a5 may be
required by law or regulations.

The contractor must timely file and pay all Missouri sales, withholding, corporate and any other reguired Missouri tax returns and taxes, including interest and
additions o tax,

The exclusive venue for any legd proceeding relating to or arising out of the IFB or resulting contract shall be in the Circuit Court of Cole County, Missouri.
The contractor shall only employ personnel authorized to work in the United Stafes in accordance with applicable federal and state laws and Execufive Order
07-13 for work performed in the United States.

OPEN COMPETITION/INVITATION FOR BID DOCUMENT

It shall be the bidder's responsibility to ask questions, request changes or clarification, or otherwise advise the DPMM if any language, specifications or
requirements of an IFB appear to be ambiguous, contradictoty, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the 1FB fo
a single souree. Any and all communication from bidders regarding specifications, requirements, competitive bid process, etc., must be directed to the buyer

" from the DPMM, unless the IFB specifically refers the bidder to another contact. Such e-mail, fax, or phone commumication should be received at least ten

calendar days prior to the official bid opening date.

Every attempt shali be made to ensure that the bidder receives an adequate and prompt response. However, in order to maintain a fair and equitable bid
process, all bidders will be advised, via the issuance of an amendment to the 1FB, of any relevant or pertinent information related to the procurement.
Therefore, bidders are advised that unless specified slsewhere in the IFB, any questions received less than ten calendar days prior to the IFB opening date may
not be answered,

Bidders are cautioned that the only official position of the State of Missouri is that which is issued by the DPMM in the IFB or an amendment thereto. No
other means of communication, whether oral or written, shall be construed as a formal or official response or satement.

The DPMM monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among bidders, price-fixing by
bidders, or any other anticompetitive conduct by bidders which appears to violate state and federal antitrust laws. Any suspected violation shall be referred to
the Missouri Attorney General's Office for appropriate action,

The IFB is available for viewing and downloading on the state's On-Line Bidding/Vendor Registration System website. Registered bidders are efectronically
notified of the bid opportunity based on the information maintained in the State of Missouri’s vendor database. If a registered bidder’s e-mail address is
incorrect, the bidder must update the e-mail address themselves on the state's On-Line Bidding/Vendor Registration System website.

The DPMM reserves the right 1o officially amend or cancel an IFB after isswance. It shall be the sole responsibility of the bidder to monitor the State of
Missouri On-Line Bidding/Vendor Registration System website at: hitps://www moolb.mo.goy to obtain a copy of the amendment(s). Registered bidders who
received e-mail notification of the bid opportunity when the TFB was established and registered bidders who have responded to the IFB on-line prior to an
amendment being issued will receive e-mail notification of the amendment(s). Registered bidders who received e-mail notification of the bid opportunity when
the IFB was established and registered bidders whe have responded to the bid on-lins prior to a cancellation being issued will receive s-mmil notification of a
cancellation issued prior to the exact closing time and date specified in the IFB.
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4. PREPARATION OF BIDS

Bidders must ¢xamine the entire IFB carefully. Failure to do so shall be at bidder's risk.

Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimuwm requirements, All bids must meet or exceed the stated
specifications and requirements.

Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, information andfor catalog numbers listed in a
specification and/or requirsment are for informational purposes only and are not intended to limit competition. The bidder may offer any brand which meets or
exceeds the specification for any item, but must state the manufacturer's name and model number for any such brands in the bid. In addition, the bidder shall
explain, in detail, (1) the reasons why the proposed equivalent meets or exceeds the specifications and/or requirements and (2) why the proposed equivalent
shoutlid not be considered an exception thereto. Bids which do not comply with the requirements and specifications are subject to rejection without
clarification.

Bids lacking any indication of intent to bid an alternate brand or to take an exception shall be received and considered in complete compliance with the
specifications and requirements as listed in the IFB.

In the event that the bidder is an agency of state government or other such political subdivision which is prohibited by law or court decision from complying
with certain provisions of an IFB, such a bidder may submit a bid which contains a list of statutory limitations and identification of those prohibitive clauses,
The bidder should include a complete list of statutory references and citations for each provision of the IFB, which is affected by this paragraph. The statutory
limitations and prohibitive clauses may (1)} be requested to be clarified in writing by DPMM or (2) be accepted without further clarification if the statutory
limitations and prohibitive clauses arc deemed acceptable by DPMM. If DPMM determines clarification of the statutory limitations and prohibitive clauses is
necessary, the clarification wiil be condacted in order 10 agree to langtage that reflects the intent and compliance of such law and/or court order and the IFB.
All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the manufacturer unless the IFB clearly
specifies that used, reconditioned, or rsmanufactured equipment and supplies may be offered.

Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed unless otherwise specifiedin the IFB.

Bids, including all pricing therein, shall remain valid for 90 days from bid opening unless otherwise indicated. If the bid is aceepted, the entire bid, including
all prices, shall be firm for the specified contract period.

Any foreign bidder not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) must submit a completed [RS
Form W-8 prior to or with the submission of their bid in order to be considered for award.

SUBMISSION OF BIDS

Registered bidders may submit bids electronically as permitted by the 1FB through the State of Missouri's On-Line Bidding/Vendor Registration System
website or hard copy delivered to the DPMM office. Bidders that have not registered on the On-Line Bidding/Vendor Registration System website may submit
bids hard copy delivered to the DPMM office, Delivered bids must be sealed in an envelope or container, and received in the DPMM office located at 301
West High St, Rm 630 in Jefferson City, MO no later than the exact opening time and date specified in the IFB. All bids must (1) be submitted by a duly
authorized representative of the bidder's organization, {2) contain all information required by the IFB, and (3) be priced as required. Hard copy bids may be
mailed to the DPMM post office box address. However, it shall be the responsibility of the bidder to ensure their bid is in the DPMM office (address listed
above) no later than the exact opening time and date specified in the IFB,

The sealed envelope or container containing a bid should be clearly marked on the outside with (1) the official IFB mumber and (2) the official opening date
and time. Ditferent bids should not be placed in the same envelepe, althoigh copies of the same bid may be placed in the same envelope.

A bid submitted electronicaily by a registered bidder may be modified onrline prior to the official opening date and time. A bid which has been delivered to the
DPMM office may be modified by signed, written notice which has been received by the DPMM prior to the official opening date and time specified. A bid
may also be modified in person by the bidder or its authorized representative, provided proper identification is presented before the official opening date and
time. Telephone or telegaphic requests to modify a bid shall not be honored.

A bid submitted electronically by a registered bidder may be canceled on-line prior to the official opening date and time. A bid which has been delivered to the
DPMM office may only be withdrawn by a signed, written document on company letterhead transmitted via mail, e-mail, or facsimile which has been received
by the DPMM prior to the official openmng date and time specified. A bid may alse be withdrawn in person by the bidder or its authorized representative,
provided proper identification is presented before the official opening date and time. Telephone or telegraphic requests to withdraw a bid shail not be honored.
A bid may also be withdrawn after the bid opening through submission of a written request by an authorized representative of the bidder. Justification of
withdrawal decision may include a significant error or exposure of bid information that may cause irreparable harm to the bidder.

When submitting a bid electronically, the registered bidder indicates acceptance of all IFB terms and conditions by clicking on the "Submit" button on the
Electronic Bid Response Entry form. Bidders delivering a had copy bid to DPMM must sign and retam the IFB cover page o, if applicable, the cover page of
the last amendment thereto in order to constituie acceptance by the bidder of all IFB terms and conditions. Failure to do so may result in rejection of the bid
uniess the bidder's full compliance with those documents is indicated elsewhere within the bidder's response.

Faxed bids shall not be accepted. However, faxed and e-mail no-bid notifications shall be accepted.

BID OPENING

Bid openings are public on the opening date and at the opening time specified on the IFB document. Names, locations, and prices of respondents shall be read
at the bid opening. All vendors may view the rames and prices of the respondents on the state's On-Line Bidding/Vendor Registration System website afier the
official opening date and time, The DFMM will not provide prices or other bid information via the telephone.

Bids which are not received in the DPFMM office prior to the official opening date and time shall be considered late, repardless of the degree of lateness, and
nomually will not be opened Late bids may only be opened under extraordmary circumstances in accordance with 1| CSR 40-1.050.

PREFERENCES

In the evaluation of bids, preferences shall be applied in accordance with chapter 34, RSMo, other applicable Missouri statutes, and applicable Executive
Orders. Contractors should apply the same preferences in selecting sibcontractors.

By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles produced, manufactured, mined,
processed or grown within the State of Missouri and to all firms, corporations or individuals doing business as Missouri firms, corporations or individuals.
Such preference shall be given whenquality is equal or betier and delivered price is the same or less.

In accordance with Executive Order 05-30, contractors are encouraged to utilize certified minority and women-owned businesses in selecting subcontractors.

. EVALUATION/AWARD



B1E14256 Page 27

L

m.

n.

9.
a

b.

Any clerical error, apparent on its face, may be comected by the buyer before contract award. Upon discoveting an apparent elerical ersor, the buyer shall
contact the bidder and request clarification of the intended bid. The comection shall be incorporated in the notice of award. Examples of apparent clerical
errors are: 1) misplacement of a decimal point; and 2) obvious mistake in designation of unit.

Auy pricing information submitted by a bidder shall be subject to evalvation if deemed by the DFMM to be in the best interest of the State of Missouri

The bidder is encouraged to propose price discounts for prompt paynent or propose other price discounts that would benefit the State of Missouri. However,
unless otherwise specifiedin the IFB, pricing shall be evaluated at the maximum potential financial liability to the State of Missouri.

Awards shall be made to the bidder whose bid (1) complies with all mandatory specifications and requirements of the IFB and (2) is the lowest and best bid,
considering price, responsibility of the bidder, and all other evaluation criteria specified in the IFB and (3) complies with chapter 34, RSMo, other applicable
Missouri statutes, and all applicable Executive Orders.

In the event all bidders fail to meet the same mandatory requirement i an IFB, DPMM reserves the right, at its sole discretion, to waive that requirement for all
bidders and to proceed with the evaluation. In addition, the DPMM reserves the right to waive any minor irregularity or technicality found in any individual
bid.

The DPMM reserves the right to reject any and all bids. When all bids are non-responsive or otherwise unacceptable and circumstances do not permit a rebid,
DPMM may negotiate for te required supplies.

When evaluating a bid, the State of Missouri reserves the rigit to consider relevant information and fact, whether gained from a bid, from a bidder, from
bidder's references, or from any other source.

Any information submitted with the bid, regardiess of the format or placement of such information, may be considered in making decisions related to the
responsiveness and merit of a bid and the award of a contract.

Any award of 4 contract shall be made by notification from the DPMM to the successful bidder. The DPMM reserves the right to make awards by item, group
of items, or an all or none basis. The grouping of items awarded shall be determined by DPMM based upon factors such as item similarity, location,
administrative efficiency, or other corsiderations in the best interest of the State of Missouri,

All bids and associated documentation which were submitted on or before the official opening date and time will be considered open records pursuant to
section §10.021, RSMo, following the official opening of bids.

The DPMM posts all bid results on the On-line Bidding/Vendor Registration System website for atl vendors to view for a reasonable period after bid award.
The DPMM maintains images of all bid file material for review. Bidders who include an e-mail address with their bid will be notified of the award results via
email.

The DPMM reserves the right to request clarification of any portion of the bidder's response in order to verify the intent of the bidder. The bidder is cautioned,
however, that its response may be subject to acceptance or rejection without further clarification.

Any bid award protest must be received withm ten (10) business days afier the date of award in accordance with the requirements of [ CSR 40-1.050 (9).

The final determination of contract award(s) shall be made by DPMM.,

CONTRACT/PURCHASE ORDER

By submitting a bid, the bidder agrees to fumish any and all equipment, supplies and/or services specified in the IFB, at the prices quoted, pursuant to all
requirements and specifications contained therein.

A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor's response (bid) to the IFB, (3) clarification of the bid, if any,
and (4) DPMM's acceptance of the response (bid} by "notice of award” or by "purchase order.” All Exhibits and Attachments inclided in the IFB shall be
incorporated into the contract by reference.

A notice of award issued by the State of Missouri does net constitute an authorization for shipment of equipment or supplies or a directive 1o proceed with
services. Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a propetly authorized purchase order or
other form of authorization given to the contractor at the discretion of the state agency.

The contract expresses the complete agreement of the parties and performance shall be governed solely by the specifications and requirements contained
therein. Any change 1o the contract, whether by modification and/or supplementation, must be accomplished by a formal contract amendment signed and
approved by and between the duly authorized representative of he contractor and the DPMM or by a modified purchase order prior to the effective datk of such
modification. The contractor expressly and explicitly understands and agrees that ne other method and/or no other document, including correspondence, acts,
and oral communications by or from any person, shall be used or construed as an amendment or modification to the contract.

10. INVOICING AND PAYMENT

g.

The State of Missouri does not pay state or federal taxes unless oherwise required under law or regulation,

The statewide financial management system has been designed to capture certain receipt and payment information. For each purchase order received, m
invoice must be submitted that references the purchase order number and must be itemized in accordance with items listed on the purchase order. Failure to
comply with this requirement may delay processing of invoices for payment

The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of the DPMM.

Payment for ali equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the [FB.

The State of Missouri assumes no obligation for equipment, supplies, and/or setvices shipped or provided in excess of the quantity ordered. Any unauthorized
quantity is subject to the state's rejection and shall be returned at the contractor's expense,

All invoices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in section 34.055,
RSMo.

The State of Missouri reserves the right to purchase goods and services using the state purchasing card.

11. DELIVERY

Time is of the essence. Deliveries of equipment, supplics, and/or services must be made no later than the time stated in the contract or within a reasonable
period of time, if a specific time is ot stated.

12. INSPECTION AND ACCEPTANCE

a.

b.

No equipment, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable
opportunity to inspect said equipment, supplies, and/or services.

All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unacceptable or defective
may be rejected. In addition, all equipment, supplies, and/or services which are discovered to be defective or whick do not conform to any warranty of the
contractor upon inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejected.

The State of Missouri reserves the right to return any such rejected shipment at the contractor’s expense for full credit or replacement and to specify a
reasonable date by which replacements must be received.



BI1E14256 Page 28

d. The State of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual remedies
the state may have.

13. WARRANTY

a.  The contractor expressly warrants that all equipment, supplies, and/or services provided shall: (1) conform to each and every specification, drawing, sample or
other description which was furnished to or adopted by the DPMM, (2} be fit and sufficient for the purpose expressed in the IFB, (3) be merchantable, (4) be of
good materials and workmanship, and (5) be free from defect.

b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state’s acceptance of or payment for said equipment, supplies,
and/or services.

14. CONFLICT OF INTEREST

a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or administrative capacity,
must comply with sections 105.452 and 105.454, RSMa, regarding conflict of interest.

b. The coniractor hereby covenants that at the time of the submission of the bid the contractor has no other contractsal relationships which would create any
actual or perceived conflict of interest. The contractor further agrees that during the term of the contract neither the contractor nor any of its employees shall
acquire any other corfractual relationships which create such a conflict.

15. REMEDIES AND RIGHTS

a. No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy
available by law in the event of any claim by the State of Missowi of the contractor's default or breach of contract.

b. The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and interest in
and to all causes of action that the contractor may have under the antitrust laws of the United States or the State of Missouri for which causes of action have
accrued or will accrue as the result of or in relation to the particular equipment, supplics, and/or services purchased or procured by the contractor in the
fulfillment of the contract with the State of Missouri.

16. CANCELLATION OF CONTRACT

a. Inthe event of material breach of the contractual obligations by the contractor, the DPMM may cance] the contract. At its sole discretion, the DPMM may give
the contractor an opportunity to cure the breach or to explain how the breach will be cured. The actual cure must be completed within no more than 10
working days from notification, or at a minimum the contractor must provide DPMM within 10 working days from notification a written plan detailing how the
contractor intends to cure the breach.

b. [If the contractor fails to cure the breach or if circumstances demand immediate action, the DPMM will issue a notice of cancellation terminating the contract
immediately. Ifit is determined the DPMM improperly cancelled the contract, such cancellation shall be deemed a termination for convenience in accordance
with the confract. |

c. If the DPMM cancels the contract for breach, the DPMM reserves the right to obtain the equipment, supplies, and/or services to be provided pursnant to the
contract from other sources and upon such terms and in such manner as the DPMM deems appropriate and charge the contractor for any additional costs
incurred thereby.

d. The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the State of Missouri for each
fiscal year included within the contract period. The contract shall not be binding upon the state for any period in which funds have not been appropriated, and
the state shall not be Iiable for any costs assodated with termination caused by lack of appropriations.

17. COMMUNICATIONS AND NOTICES

Any notice to the bidder/contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted
by e-mail or hand-carried and presented to an authorized employee of the bidder/contractor,

18. BANKRUPTCY OR INSOLVENCY

a.  Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon the appointment of a receiver,
trustee, or assignee for the beneft of creditors, the contractor must notify the DPMM immediately.

b. Upon leaming of any such actions, the DPMM reserves the right, at its sole discretion, 1o either cancel the contract or affirm the contract and hold the
contractor responsible for damages.

19. INVENTIONS, PATENTS AND COPYRIGHTS

The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity resulting
from patent and copyright infringement concerning the contracior's performance or products produced under the terms of the contract.

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shail agree not to discriminate
against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, disability, or veteran
status unless otherwise provided by law. If the contractor or subcontractor employs at least 50 persons, they shall have and maintain an affirmative action
program which shall include: .

a. A written policy statement committing the organization to affirmative action and assigning management respensibilitics and procedures for evaluation and
dissemination;

b. The identification of a person designated to handle affirmative action;

¢. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward mobility system, a wage and salary
structure, and standards applicable to layoff, recall, discharge, demotion, and discipline;
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e

The exclusion of discrimination from all collective barganing agreements; and
e. Performance of an internal andit of the reporting system to monkor execution and to provide for future planning.

If discrimination by a contractor is found 1o exist, the DPMM shall take appropriate enforcement action which may include, but not necessarily be limited to,

cancellation of the contract, suspension, or debarment by the DPMM until corrective action by the contractor is made and ensured, and referral to the Attorney
General's Office, whichever erforcement action may be deemed most appropriate.

21. AMERICANS WITH DISABILITIES ACT

In comnection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall comply with all
applicable requirements and provisions of the Amenicans with Disabilities Act (ADA).

22. FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or services with a vendor if the
vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to
collect and properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, "affiliate of the vendor™ shall mean any person or entity
that is controlled by or is under common contrel with the vendor, whether through stock ownership or otherwise. Therefore bidder’s failure to maintain
compliance with chapter 144, RSMo, may eliminate their bid from consideration for award.

23. TITLES

Titles of paragraphs used herein are for the parpose of facilitating reference only and shall not be construed to infer a contractual construction of language.

Revised 12-27-12

END OF DOCUMENT
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