
CONTRACT NUMBER 

C115133002 
A..\lENDMENT NmiBER 

.. 
: .. 

.... .., .... """ 

001 \ 
' '· · .. ~ .. 

REQUISITION NUI\IBER \ ·,~~ 

NR 931 YYY16709084 ··-

NOTICE OF CONTRACT RENEWAL 

State of Missouri 
Office of Administration 

Division of Purchasing and Materials Management 
P0Box809 

. Jeffers'bn City, MO 65102-0809 
htij)://www.oa.mo.gov/purch 

CONTRACT TITLE 

Books for AEL and GED Classrooms 
CONTRACT PERIOD 
' 

March 24,2016 through March 23, 2017 
VENDOR NUi\IBER 

8417087610 1 
CONTRACTOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS 

Superior Text Missouri Department of Corrections 
151 Airport Industrial Dr. Various locations throughout the State of Missouri 
Ypsilanti, MI 48198 

ACCEPTED BY THE STATE OF ~fiSSOURI AS FOLLOWS: 

The State of Missouri her~by exercises its option to renew the above-referenced contract. 

All other terms, conditions and provisions of the contract, including the percentage discount, shall remain the same 
throughout the above contract period and apply hereto. 

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON TillS DOCUMENT. 

BUYER BUYER CONTACT INFORMATION 

E-mail: laurie.borchelt@oa.mo.gov 
Laurie Borchelt Phone: 573-751-1702 Fax: 573-526-9816 
SIGNATURE OF BUYER DATE 

cbnJuilwJM)- lz._fltD(JS' 

DJRE~;'I'mf.l'lJ.~'fm\U: AND MATERIALS MAi~AGEMENT 

t:fJlb. A 1 . 
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SOLICtr A TION NUMBER 

illlt:l5I33 

CONTRACT NUMBER 

C115l33002 

REQUISITION NUMBER 

NR 931 YYY15709035 

NOTICE OF AWARD 

State Of Missouri 
Office Of Administration 

Division OfPurchasing And Materials Management 
P0Box809 

Jefferson City, MO 65102-0809 
htt;p://content.oa.mo.gov/purchasing-materials-management 

COl'.TRACT TITLE 

Books for AEL and GED Classrooms 

CONTRACT PERIOD 

March 24,2015 through March 23, 2016 

VENDOR SU~tBER 

8417087610 l 

CONTRACTOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS 

Superior Text Missouri Department of Corrections 
151 Airport Industrial Dr. Various locations throughout the State of Missouri 
Ypsilanti, Ml 48198 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

The bid submitted by Superior Text in response to Bl£15133, including the attached email from Mike 
Bartholomay dated 2/25/15, is accepted for line item 002. 

BUYER BUYER CONTACT INFORMATION 

Email: laurie.borchelt@oa.mo.gov 
Laurif! Borchelt Phone: (573) 751- 1702 Fax: (573) 526-9816 

SlGNA n'RE OF BCYER DATE 

~IUI~:6w,~ '3{ lf>/1'5 
DJRE~R OFIPI:KCH~G AND MATERIALS MANAGEMENT 

~kmA_ ---tr 



OFFICE OF ADMINISTRATION 

• 

STATEOFM1SSOURI 

DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM) 
INVITATION FOR BID (IFB) 

AMENDMENT NO.: 001 
IFB NO.: BlE15133 
TITLE: BOOKS F/ ADULT EDUCATION LITERATURE (AEL) 

& GENERAL EDVCAT14DNAL DEVELOPMENT (GED) 
CLASSROOMS 

ISSUE DATE: 12105114 

REQ NO.: NR 931 YYY15709035 
BUYER: LAURIE BORCHELT 
PHONE NO.: (573) 751-1702 
E-MAIL: laurie.borchelt@oa.mo.gov 

RETURN BID NO LATER THAN: 11.116/14 AT Z:OO PM CENTRAL TIME 

MAILING INSTRUCTIONS: Print or type IFB Number and Return Due Date on the lower left hand corner of the 
envelope or p ackase. Delivered s ea:Jed bids m ust be in D PMM office ( 301 W High 
Street, Room 630) by the return date and time. 

RETURN BID AND AMENDMENT(S) TO: 
(U.S. Mail) 
DPMM or 

(Courier Service) 
DPMM . 

POBOX809 
JEFFERSON CITY MO 65102-0809 

301 WEST WGU S1fREET, ROOM 630 
JEFFERSON CITY MO 65101-1517 

CONTRACT PERIOD: MARCH 24, 2015 THROUGH MARCH 23, 2016 

DELIVER SUPPLIES/SERVICES FOB (Ftree On Bond) DESTINATION TO THE FOLLOWING ADDRESS: 

MISSOURI DEPARTMENT OF CORRECTIONS 
VARIOUS LOCATIONS 

THOUGHOUT THE STATE OF MISSOURI 

The bidder hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all tenns and conditions, requirements, and specifications of the ori,inal IFB as modified by this and any 
previously issued IFB amendments. The bidder should, as a matter of clarity aud assurance, also SlfP! and return all previously issued IFB 
amendment(s) and the original IFB document. The bidder agrees that the language of the origmal IFB as modified by this and any 
previously issued IFB amendments shall govern in the event of a conflict with his/her bid. The bidder further agrees that upon J'f.Ceipt of an 
authorized purchase order froiD the Division of Purchasing and Materials Management or when a Notice of Award is signed and issued by 
an authorized official of the State of Missouri, a binding contract shall exist between tbe bidder and tht: State of Missouri. 

SIGNATURE REQUIRED 

LEGAL~ OT "INTII'YIINDIVIDUAL m:£D wrniDUI to•11DI TJ\X 1D 1'110. . 

FAX 

TAXI'.o\Y.ER 1D lJ1N) TYPE (CIRCK 0Nt) 

FEIN SSN I 
_Corporation _Individual State/Local Government _ Partnership _Sole Proprietor _IRS Tax-Exempt 

DATE 



TAXATION DIVISION 
P 0 BOX 3666 
JEFFERSON CITY MO 65105·3666 

1'11 1-H-O ~.c: 
DEPARTMENT OF REVENUE 

Telephone: (S73} 7SI·9268 
Fax: (573) 522-1265 
E-matl: taxclearanc:c@dor .mo.gov 

VENDOR NO TAX DUE 

SUPERIOR tEXT LLC 
151 AIRPORT INDUSTRIAL DR 
YPSILANTI MI 48198 

FEDERAL IO!NTIFIClTlON NUM!ERz 841708161 

DATE ISSUED: MARCH 17, 2015 

The Missouri Department of Revenue certifies that based on the information 
provided the above listed taxpayer/vendor and its disclosed affiliates do not 
sell taxable tangible personal property or provide taxable services in the 
State of Missouri. As a result, the above vendor and its disclosed affiliates 
are in compliance with Section 34.040.6, RSMo. 

This statement does not limit the authority of the Director of Revenue to 
assess and/or collect liabilities under appeal or that beco•e known to the 
DepartMent as a result of audit or determination of successor liability. 

This certificate will remain valid until such time as the business activity 
changes. Please note that any chanqe in or deviation from the operation of 
this business as oriqinally described will render this letter inapplicable. 

DIRECTOR OF REVENUE OR DELEGATE 
STATE OF MISSOURI 

BY: 

Dwayne Maples 
Administrator, Business Tax 

KO:DU0568 

CBN045 
201507600301072 



Borchelt, Laurie 

From: 
Sent: 

Mike Bartholomay [mbartholomay@superiortext.com] 
Wednesday, February 25, 2015 11:03 AM 

To: Borchelt, Laurie 
Subject: Re: Secretary of State Business Compliance 

Laurie, 

The specific exemption that applies to our business, Superior Text LLC, in section 351.572.2: 
(8) Transacting business io interstate commerce. 

Let me know if you need anything else. 

Thanks Laurie! 

Respectfully, 

Mike Bartholomay 
Sales Manager 
Superior Text 
866-482-8762 X 105 
mbartholomay@superiortext.com 

On Wed, Feb 25,2015 at 11:38 AM, Borchelt, Laurie <Laurie.Borchelt@oamo.gov> wrote: 

Mike: Upon review of the Missouri Secretary of State's website, 1 was unable to find your business entity registered with 
the Secretary of State. If your business entity is registered, please send me the legal name in which your business entity 
is registered or the charter number assigned to your business entity. 

If your business entity is not registered, you may go to the link provided below to register: 

http:Usos.mo.gov/categories.asp?id-2 

If, however, you believe your business entity is exempt from registering with the Secretary of State due to one of the 
specific exemptions contained in section 351.572, RSMo, 
(http:ljwww.moga.mo.gov/mostatutes/stathtml/35100006721.html?&me=~5l.i72) please indicate in ¥Our response 
the specific exemption that applies to your business entity. 

Feel free to contact me if you have any questions. Thanks ... laurie 

1 



l.Jlurie Borchelt 

State of Missouri 

Division of Purchasing and Materials Management 

301 West High St., Room 630 

Jefferson City, MD 65101 

Phone: (573) 751-1702 

Fax: (573) 526-9816 

Email: laurie.borchelt@oa.rno.gov 

2 
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AMENDMENT #001 TO IFB BIE15133 

JITLE: BOOKS F/ADULT EDUCATION UTERATURE (AEL) & GENERAL EDUCATIONAL 
DEVEWPMENT (GED) CLASSROOMS 

CONTRACT PERIOD: MAR€H 24, lOtS THROUGH MARCH 23, 2016 

BIDDERS ARE HEREBY NOTIFIED OF THE FOLLOWING CHANGES: 

l. The following PUBLISHER TITLES in the MARKET BASKET section of the PRICING PAGE have 
been REVISED: New Readers Press 

Note: The changes made as a result of this amendment have been bolded and itlllici~d. 
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1. INTRODUCTION 

1.1 Purpose: 

1.1.1 This document constitutes an invitation for sealed bids from prospective bidders to establish a contract for the 
purchase of books for the Department of Corrections, Adult Education Literature (AEL) and General 
Educational Development (OED) classrooms at various correctional institutions throughout the State of 
Missouri, (hereinafter referred to as the state agency) in accordance with the requirements and provisions 
stated herein. 

1.J .2 Brands Specifier The Depamnent of Coorections requiues that New Readells Rress, Ha.JCount. :RC8180n 
Education, McGraw Contemporary, and Cambridge Educational Services books/materials be specifically 
purchased for the following reasons: these materials have been used in the state agency's core curriculum for 
the past eighteen (18) years. The books/materials are uniquely designed to effectively meet the educational 
needs of adult literacy students who are incarcerated. Additionally, the state agency's staff has been trained in 
the use of tbe New Readers Press, Harcourt. Pearson Education, McGntw Contemporary, and Cambridge 
Educational Services materials have experience in presenting the materials, and can monitor the student's 
acadentic gain because of teacher familiarity with these books/materials. 

l.l Awarded Bid & Contract Document Search: 

1.2.1 Both the current contract (Cl12082001) and the previous procurement documentation (BIZ12082) may be 
viewtXI and printed from the Division of Purchasing & Materials Management's Awarded Bid & Contract 
Document Search located on the Internet at http://content.oa.mo.gov/purchasing-materials-man&gement 

2. CONTRACTUAL REQUIREMENTS 

2.1 Contract: 

2.1.1 A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor's response 
(bid) to the JFB, (3) clarification of the bid, if any, and (4) the Division of Purchasing and Materials 
Management's acceptance of the response (bid) by .. notice of award". All Exhibits and Attachments included 
in the IFB shall be incorporated into the contract by reference. 

2.1.2 A notice of award issued by the State of Missouri does not constitute an authorization for shipment of 
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or 
services for the State of Missouri, the contractor must receive a properly authorized purchase order or other 
form of authorization given to the contractor at the discretion of the state agency. 

2.1.3 The contract expresses the complete agreement ofthe parties and perfonnance shall be governed solely by the 
specifications and requirements contained therein. 

2.1.4 Any change to the contract, whether by modification and/or supplementation, must be accomplished by a 
formal contract amendment signed and approved by and between the duly authorized representative of the 
contractor and the Division of Purchasing and Materials Management prior to the effective date of such 
modification. The contractor expressly and expHcitly Wlderstands and agrees that no other method and/or no 
other document, including correspondence, acts, and oral communications by or from any person, shall be 
used or construed as an amendment or modification to the contract 

1.2 Contract Period: 

2.2.1 The original contract period shall be as stated on page 1 of the Invitation for Bid (IFB). The contract shall not 
bind, nor purport to bind, the state for any contractual commitment in excess of the original contract period. 
The Djvision of Purchasing and Materials Management shall have the right, at its sole option, to renew the 
contract for two (2) additional one-year periods, or any portion thereof. In the event the Division of 
Purchasing and Materials Management exercises such right, all terms and conditions, requirements and 
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specifications of the contract, including discount percentages, shall remain the same and apply during renewal 
periods. 

2.3 Contract Percentage Discounts: 

2.3.1 All percentage discounts shall be as indicated on the Pricing Page. The state shall not pay nor be liable for 
any other additional costs including but not limited to taxes, shipping charges, insurance, interest, penalties, 
termination payments, attorney fees, liquidated damages, etc 

a. The finn, ftxed discount percentage for each listed publisher shall apply to all of the publisher's titles 
within the contractor's current price list/catalog. 

b. The contractor shall understand and agree that the price list/catalog pricing may change during the 
oontraot period and each renewal period, altltougb su"h pJiicing shall ROt chaage with a ~ncy greater 
than every twelve (12) months. 

c. In the event that a price list/catalog lists rnore than one price for the same item, the applicable quoted 
firm, fixed discount shall be applied to the lowest listed price. The S tate of Missouri shall always 
receive the contractor's lowest price for the item. 

d The contractor shall furnish current price lists/catalogs (with products clearly identified) to the state 
agency upon request Price lists/catalogs shall also be promptly provided to tho state agency as the 
catalogs change and/or pricing is updated. 

e. Pricing shall be based on delivery to the state agency location. All prices shall include all packing, 
handling, shipping and freight charges FOB Destination, Freight Prepaid and Allowed. The State of 
Missouri shall not make additional payments or pay add-on charges for freight or shipping unless 
specifically described and priced in the bid, or as otherwise specifically stated and allowed by the IFB. 

t: The discount shall apply as quoted to all items in the contractor's current catalog or price list. The 
contractor shall not impose a discount "floor''. 

g. The contractor shall understand and agree that each finn, fiXed percentage discount shall remain the 
same throughout the duration of the contract. 

1.4 Payment Terms: 

2.4.1 The contractor shall understand and agree the state l!eSe.ves the right to make contract paynaents to the 
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the 
contract, the contractor must return a completed state Vendor ACHJEFT Application, which is downloadable 
from the Vendor Services Portal at: https:/fwww.vendorservices.mo.gov/vendorservices/Portal/Default.aspx. 
Each contractor invoice must be on the contractor's original descriptive business invoice form and must 
contain a unique invoice number. The invoice number will be listed on the state's EFT addendwn record to 
enable the contractor to properly apply state payments to invoices. The contractor must comply with all other 
invoicing requirements stated in the IFB. 

IZ.4.1Z fl'he contractor may obtain detailed infollllation for payments issued for the past 24 months ft'om the State of 
·•--- ~ .. ~~~... t~AM ll) on the Vendor Services Portal at 
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2.5 Federal Funds Requirement: 

2.5.1 The contractor shall understand and agree that this procurement may involve the expenditure of federal funds. 
Therefore, in accordance with the Departments of Labor, Health and Human Services, and Education and 
Related Agencies Appropriations Act, Public Law 101~166, Section 511, "Steven's Amendment", the 
contractor shall not issue any statements, press releases, and other documents describing projects or programs 
funded in whole or in part witll Fedenal money unless tlte prior approval of the state agency is obtained and 
unless they clearly state the following as provided by the state agency: 

a. the percentage of the total costs of the program or project which will be financed with Federal money; 
b. the dollar amount of Federal funds for the project 011 programJ and 
c. percentage and dollar amount of the total costs of the project or program that will be financed by 

nongovernmental sources. 

2.6 Contractor Liability: 

2.6.1 The contractor shall be responsible for any and all personal injury (including death) or property damage as a 
result of the contractor's negligence involving any equipment or service provided under the terms and 
conditions, requirements and specifications of the contract In addition, the contractor assumes the obligation 
to save the State of Missouri, including its agencies, employees, and assignees, from every expense, liability, 
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri, 
including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any 
subcontractor or other person employed by or under the supervision of the contractor ml<ier the terms of the 
contract. 

2.6.2 The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or 
omission committed by the State of Missouri, including its agencies, employees, and assignees. 

2. 7 Subcontractors: 

2. 7.1 Any subcontracts for the products/services described herein must include appropriate provtstons and 
contractual obligations to e nsure the successful fulfillment o f all contractual obligations agreed to by the 
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held 
harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind 
related to a subcontract in t hose matters de scribed in t he contract between the State o f Missouri and the 
contractor. The contractor shall expressly understand and agree that he/she shall assume and be solely 
responsible for all legal and financial responsibilities related to the execution of a subcontract The contractor 
shall agree and understand that utilization of a subcontractor to provide any of the products/services in the 
contract shall in no way relieve the contractor of the responsibility for providing the products/services as 
described and set forth herein. The contractor must obtain the approval of the State of Missouri prior to 
establishing any new subcontracting ammgements and before changing an)'l subcontractors. The approval 
shall not be arbitrarily withheld 

2.8 Termination: 

2.8.1 The Division of Purchasing and Materials Management reserves the right to terminate the contract at any time, 
for the convenience of the State of Missouri, without penalty or recourse, by giving written notice to the 
contractor at least thirty (30) calendar days prior to the effective date of such termination. The contractor shall 
be entitled to receive compensation for services and/or supplies delivered to and accepted by the State of 
Missouri pursuant to the contract prior to the effective date of termination. 

2.9 Insurance: 

2.9.1 The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or 
indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the 
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contractor or any activity of the contractor's employees related to the contractor's performance under the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the form(s) and 
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general 
public against any such loss, damage and/or expense related to his/her perfotmance under the contract 
General and other non-professional liability insurance shall include an cmdorsement that adds the State of 
Missouri as an additional insured. Self-insurance coverage or another alternative risk financing mechanism 
may be utilized provided that such coverage is verifiable and irrevocably .reliable and the State of Missouri is 
protecteG as an additional insw-ed. 

2.10 lndependtnt Contractor: 

2. 10.1 The contr.lctor is an independent contractor and shall not represent the contractor or the contractor's 
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor 
shall asswne all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers 
compensation, employee insmance, minimum wage requirements, overtime, etc., and agrees to indemnify, 
save, and hold the State of Missouri, its officers, agents, and employees, hannless from and against, any and 
aU Joss; cost (including attorney fees); and damage of any kind related to such matters. 

::Z.ll Estimated Quantities: 

2.11.1 Quantities and book titles cannot be estimated. The State of Missouri makes no guarantees about single order 
quantities or total aggregate order quantities. 

2.12 Participation by Other Organizations: 

2.12.1 The contractor must comply with any 0 rganization fort he Blind/Sheltered Workshop participation l evefs 
committed to in the contractor's awarded bid. 

2.12.2 The contractor shall prepare and submit to the Division of Purchasing and Materials Management a report 
detailing all payments made by the contractor to Organizations for the Blind/Sheltered Workshops 
participating in the contract for the reporting period. The contractor must submit the report on a monthly 
basis, unless otherwise detennined by the Division of Purchasing and Materials Management 

2.12.3 The Division of Purchasing and Materials Management will monitor the contractor's compliance in meeting 
the Organizations for the Blind/Sheltered Workshop participation levels committed to in the contractor's 
awarded bid. If the contractor's payments to the participating entities are Jess than the amount committed, the 
state may cancel the contnlct and/or suspend or debar the contractor from participating in future state 
procurements, or retain payments to the contractor in an amount equal to the value of the participation 
commitment less actual payments made by the contractor to the participating entity. If the Division of 
Purchasing and Materials Management determines that the contractor becomes compliant with the 
commitment, any funds retained as stated above, will be released. 

2.12.4 If a participating entity fails tor etain the required certification or is unable to satisfactorily perform, the 
contllactOII must obtain othett organieatioas fo• the blind/sheltel!ed wOJ!kshops to fulfill the partieipation 
requirements committed to in the contractor's awarded bid. 

a. The contractor must obtain the written approval of the Division of Purchasing and Materials Management 
for any new entities. This approval shaH not be arbitrarily withheld 

b. If the contractor cannot obtain a replacement entity, the contractor must submit documentation to the 
Division of Purchasing and Materials Management detailing all efforts made to secure a replacement. 
The Division of Purchasing and Materials Management shall have sole discretion in determining if the 
actions taken b y the c ontractor c onstitute a good faith effort to s ecure the required participation and 
whether the contract will be amended to change the contractor's participation commitment 
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2.12.5 No later than 30 days after the effective date of the ftrSt renewal period. the contractor must submit an affidavit 
to the Division of Purchasing and Materials Management. The affidavit must be signed by the director or 
manager otf the participating Organizations for the Blind/Sheltered Workshop verifying prDvision of products 
and/or services and compliance of all contractor payments made to the Organizations for the Blind/Sheltered 
Workshops. The contactor may use the affidavit available on the Division of Pmchasing and Materials 
Management's website at htij>://content.oa.mo.gov/sites/default/fileslbswaffidavitdoc or another affidavit 
providing the same information. 

2.13 Contractor,s Personnel: 

2.13.1 The contractor shall only employ personnel authorized to work in the United States in accordance with 
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Refonn and 
Immigrant Responsibility Act (llRIRA) and INA Section 274A. 

2.13.2 If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws 
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly 
employed indi\liduals who arc not eligible to we~rk in the United States, the state shall have the llight to cancel 
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business 
with the state. 

2.13.3 The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law 
enforcement agencies. 

3. PERFORMANCE REQUIREMENTS 

3.1 Contraetor's Agreement: 

3.1.1 The contractors hall agree that Adult Education Literature (AEL) and General Educational Development 
(GED) classroom materials provided under the contract shall conform to all mandatory specificatiom, tenns, 
conditions and requirements stated herein. 

3.2 Substitutions: 

3.2.1 The contractor shall not substitute any item(s) that has been awarded to the contractor without the prior wrinen 
approval of the Division of Purchasing and Materials Management 

3.2.2 In the event an item becomes unavailable, the contractor shall be responsible for providing a suitable m~bstitute 
item. The contractor's failure to provide an acceptable substitute may result in cancellation or tennination of 
the contract. 

3.2.3 Any item substitution must be a replacement of the contracted item with a product of equal or better 
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state 
reserves the right to allow the substitution of any new or different product/system offered by the contractor. 
The Division of Purchasing and Materials Management shall be the final authority as to acceptability of any 
proposed substitution. 

3.2.4 Any item substitution shall require a formal contract amendment authorized by the Division of Purchasing and 
Materials Management prior to the state acquiring the substitute item under the contract. 

3.2.5 The state may choose not to compel an item substitution in the event requiring a substitution would be deemed 
unreasonable in the sole opinion of the State of Missouri. The contractor shall not be relieved of substituting 
a produot in the eve1nt of manufacturer discontinuation or other reason simply for reasons of unprofitability to 
the contractor. 
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3.3 Replacement of Damaged Product: 

3.3.1 The contractor shall be responsible for replacing any item received in damaged condition at no cost to the State 
of Missouri. This includes all shipping costs for returning non-functional items to the contractor for 
replacement. 

3.4 Delivery Performance: 

3.4.1 The contractor and/or the contractor's subcontractor(s) shall deliver products in accordance with the contracted 
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P-card 
transaction notice. Delivery shall include unloading shipments at the state agency's dock or other designated 
unloading site as requested by the state agency. A U orders must be shipped F.O.B. Destination, Freight 
Prepaid and Allowed. AU orders received on the last day of the contract, must be shipped at the contract price. 
All deliveries must be coordinated with the state agency. 

3.4.2 The contractor shall deliver to the potential delivery locations as shown below. The contractor shall 
coordinate with eaoh of tho different facilitios regarding spocific dates and times for delivery. 

ALGOA CORRECTIONAL CENTER 
8501 No More Victims Road 
Jefferson City. MO 65101 

CHILLICOTHE CORRECTIONAL CNTR 
3151 Litton Road 
Chillicothe, MO 64601 

CREMER THERAPEUTIC CENTER 
689 Highway 0 
Fulton, MO 6.5251 

EASTERN RECEPT. DIAG. & CORR CTR 
2727Hwy.K 
Bonne Terre, MO 63628 

FULTON RECEPT. & DIAG. CENTER 
1393Highway 0, PO Box 190 
Fult()n, MO 65251 

MOBERLY CORRECTIONAL CENTER 
5201South Morley 
Moberly, MO 65270 

MARYVILLE TREATMENT CENTER 
30227 U.S. Highway 136 
Maryville, MO 64468 

OZARK CORRECTIONAL CENTER 
929 Honor Camp Lane 
Fordland, MO 65652 

SOUfH CENTRAL CORRECTIONAL CTR 
255 W. Hwy32 
Licking, MO 65542 

TIPTON CORRECTIONAL CENTER 
6191N. Osage Avenue 
Tipton, MO 65081 

BOONVILLE CORRECTIONAL CENTER 
1216 East Morgan Street 
Boonville, MO 65233 

CENTRAL MO CORRECI'IONAL CENTER 
(Closed - may reopen during contract period) 

CROSSROADS CORRECTIONAL CENTER 
1115 E. Pence Road 
Cameron, MO 64429 

FARMINGTON CORRECTIONAL CENTER 
1012 W. Columbia 
Farmington, MO 63640 

JEFFERSON CITY CORRECTIONAL CNTR 
8416 No More Victims Road, Dock B 
Jefferson City,MO 65101 

MO EASTERN CORRECTIONAL CENTER 
18701 OldHwy. 66 
Pacific, MO 63069 

NORTHEAST CORRECTIONAL CENTER 
13698 Airport Road 
Bowling Green, MO 63334 

POTOSI CORRECTIONAL CENTER 
11593 State Highway 0 
Mineral Point, MO 63660 

SOUTHEASTERN CORRECTIONAL CNTR 
300 E. Pedro Simmons Drive 
Charleston, MO 63834 

WOMEN'S EASTRN RECPT/DIAG CORR CTR 
1101 f:. Highway S4, PO Box 300 
Vandalia, MO 63382 
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WESTERN MO CORRECTIONAL CTR 
609 East Pence Road 

WESTERN RECPT. & DIAG. CORR CTR 
3401 Faraon Street 

Cameron, MO 64429 St. Joseph, MO 64506 

3.5 Reports Requirement: 

3.5.1 At no cost to the state, the contractor shall prepare and submit a written report on an annual basis indicating 
purchases made by the state agency ()ff the contract. Trus report must at lllinimum show items by contract 
item number, respective volumes putchased for each item, respective contract price and extended contract 
price; an annual total by item and for all purchases must be shown. This report must be submitted to the 
Division of Purchasing and Materials Management at P.O. Box 809, Jefferson City, Missowi, 65102, and 
directed to the buyer's attention. 

4. BIDDERSt INSTRUCTIONS 

4.1 Contact: 

4.1.1 Any and all communication from bidders regarding specifications, requirements, competitive bid process, etc. 
related to the bid document must be refmed to the Buyer o f Record identified on the first page of this 
document. Such communication should be received at least ten calendar days prior to the official bid opening 
date. 

4.2 Business CompUance: 

4.2.1 The bidder must be in compliance with the laws regarding conducting business in the State of Missouri. The 
bidder certifies by signing the signature page of this original document and any amendment signature page(s) 
or by submitting an on-line bid that the bidder and any proposed subcontractors either are presently in 
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award. The 
bidder shall provide documentation of compliance upon request by the Division of Purchasing and Materials 
Management. The compliance to conduct business in the state shall include but may not be limited to: 

• Registration of business name (if applicable) 
• Certificate of authority to transact business/certificate of good standing (if applicable) 
• Taxes (e.g., city/county/state/federal) 
• State and local certifications (e.g., professions/occupations/activities) 
• Licenses and permits (e.g., city/county license, sales permits) 
• Insurance (e.g., worker's compensation/unemployment compensation) 

4.3 On-Line Bid: 

4.3.1 If a registered bidder is responding electronically through the On-Line BiddingNendor Registration System 
website, in addition to completing the on-line pricing, the registered bidder should submit completed exhibits, 
forms, and other information concerning the bid (including completed Pricing Pages, for renewal period 
pricing) as an attachment to the electronic bid Instructions on how a registered vendor responds to a bid on
line are available on the On-Line Bidding/Vendor Registration System website at: 
https://www.moolb.mo.gov. 

4.3.2 The exhibits, forms, and pricing pages provided herein can be saved into a word processing document, 
completed by the registered bidder, and then sent as an attachment to the electronic submission. Other 
Jequ.eSted, required, or additional information may also b. sent as an attacbmmt. Additional instructions for 
submitting electronic attachments are on the On-Line BiddingNendor Registration System website. Be sure 
to include the bid number, company name, and a contact name on any electronic attachments. 
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4.3.3 In addition, the registered bidder may submit the exhibits, fonns, Pricing Pages, etc., through mail or courier 
service. However, any such submission must be received prior to the specified closing date and time. 

4.3.4 Registered bidders submitting electronic and hard eopy bid responses which are not identical should explain 
which response(s) is(are) valid for the state's consideration. In the absence of such explanation, the state 
reserves the right to evaluate the response which serves its best interest. 

4.4 Cablog: 

4.4.1 The bidder should include a current price list/catalog with their bid response at no additional cost to the State 
of Missouri. If the bidder does not include a copy of the current price list/catalog with their bid, the bidder 
must provide a oopy within fiva (5) business days after notification. 

a. The catalog and/or current price list may be used during the evaluation to verify the bidder's ability to 
provide the necessary scope of materials required by the State of Missouri to satisfy the intent of this IFB 
including the bidder's ability to supply the products identified herein. 

4.5 Bid Detall Requirements and De\''iations: 

4.5.1 It is the bidder's responsibility to submit a bid that meets all mandatory specifications stated herein. The 
bidder should clearly identify any and all deviations from both the mandatory and desirable specifications 
stated in the IFB. Any deviation from a Ill.andatory requirement may render the bid non-responsive. Any 
deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on 
competition. 

4.5.2 A descriptive brochure of the product bid may not be acceptable as clear identification of deviations from the 
written specification. 

4.6 Description of Product: 

4.6.1 The bidder should present a detailed description of all products and services proposed in the response to this 
Invitation for Bid It is the bidder's responsibility to make sure all products proposed are adequately described 
in order to conduct an evaluation of the bid to insure its compliance with mandatory technical specifications. 
It should not be assumed that the evaluator has specific knowledge of the products proposed; however, the 
evaluator does have sufficient technical background to conduct an evaluation when presented complete 
information. 

4. 7 Preprinted Marketing MaterJals: 

4. 7.1 The bidder may submit preprinted marketing materials with the bid. However, the bidder is advised that such 
brochures normally do not address the needs of the evaluators with respect to the technical evaluation process 
and the specific responses which have been requested of the bidder. The bidder is strongly discouraged from 
relying on such materials in presenting products and services for consideration by the state. 

4.7.2 It is the bidder's responsibility to provide detailed information about how the item bid meets the specifications 
presented herein. If preprinted marketing materials do not specifically address each specification. the bidder 
should provide detailed information to assure that the product meets the state's mandatory requirements. In 
the event this information is not submitted with the bid, the buyer may, but is not required to, seek written 
clarification from the bidder to provide assurance that the product bid meets specifications. 

4.8 Compliance with Terms and Conditions: 

4.8.1 The bidder is cautioned when submitting pre-printed terms and conditions or other type material to make sure 
such documents do not contain other tenns and conditions which contlict with those of the IFB and its 
contractual requirements. The bidder agrees that in the event of conflict between any of the bidder's terms and 
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conditions and those contained in the IFB, that the IFB shall govern. Taking exception to the State's tenns and 
conditions may render a bidder's bid non-responsive and remove it from consideration for award. 

4.9 Manufacturer Documentation: 

4.9.1 In order to assure availability of the book titles throughout the contract, if the bidder is not the publisher, the 
bidder must obtain documentation from the publisher indicating that the bidder is a regular distributor for the 
specified publisher, and the publisher thereby agrees to supply them with any of their current titles during the 
contract period and subsequent renewal periods. If the documentation is not provided with the bidder's 
response, the bidder must provide the documentation within five (5) business days after notification. 

4.10 Prices: 

4.1 0.1 The bidder may submit a bid for one, some, or all of the publisher's listed on the attached Pricing Page. The 
bidder must submit a fum, fixed percentage discount for each publisher the bidder chooses to bid. This firm, 
fixed discount shall apply to all titles within the publisher's line and as found in the contractor's price 
list/catalog. In addition, the bidder must submit pricing for all titles for the specific publisher bid as listed in 
the attache<l Market Basket Pricing section of the Pricing Page. 

4.11 Cost Evaluation: 

4.11.1 For purposes of the cost evaluation, the bidder must price all items in the Market Basket Pricing section of the 
Pricing Page. The evaluation shall be based on the bidder's after-discount prices as stated on the Market 
Basket Pricing. Each of the discounted prices will be added together to determine the lowest total. The 
evaluation shall cover the original contract period plus the renewal periods. 

4.12 Determination for Award: 

4.12.1 The award shall be made to the lowest priced responsive bidder by publisher. Other factors that affect the 
determination of the lowest price responsive bidder include consideration of the Domestic Product 
Procw-ement Act, the Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans 
Preference explained in the paragraphs that folJow. 

4.12.2 The State of Missouri reserves the right to reject any bid which is determined unacceptable for reasons which 
may include but arc not necessarily limited to: 1) fail w-e of the bidder to meet mandatory general performance 
specifications; and/or 2) failure of the bidder to meet mandatory technical specifications; and/or, 3) receipt of 
any information, from any source, regarding delivery of unsatisfactory product or service by the bidder within 
the past three years. As deemed in its best interests, the State of Missouri reserves the right to clarify any and 
all portions of any bidder's offer. 

4.13 Preference for Organizations for the Blmd .and Sheltered Workshops: 

4.13.1 Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted to 
bidders including products and/or services manufactured, produced or assembled by a qualified nonprofit 
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding 
a certificate of! approval from the Department of Elementary and Secondary Education pursuant to section 
178.920, RSMo. 

a. In order to qualify for the ten bonus points, the following conditions must be met and the following 
evidence must be provided: 

I) The bidder must either be an organization for the blind or sheltered workshop or must be proposing 
t() utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an 
amount that must equal the greater of $5,000 or 2% of the total dollar value of the contract for 
purchases not exceeding $1 0 million. 
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2) The services performed or the products provided by the organization for the blind or sheltered 
workshop must provide a commercially useful function related to the delivery of the contractually
required service/product in a manner that will constitute an added value to the contract and shall be 
performed/provided exclusive to the performance of the contract. Therefore, if the services 
performed or the products provided by the organization for the blind or sheltered workshop is 
utilized, to any extent, in the bidder's obligations outside of the contract, it shall not be considered a 
valid added value to the contract and shall not qualify as participation in accordance with this clause. 

3} If the bidder is proposing participation by an organization for the blind or sheltered workshop, in 
order to receive evaluation consideration for participation by the organization for the blind or 
sheltered wo.rkshop, the bidder~ provide the following information with the bid: 

• Participation Commitment - The bidder must complete Exhibit A, Participation Commitment, 
by identifying the organization for the blind or sheltered workshop. the amount of participation 
committed, and the commercially useful products/services to be provided by the listed 
organization for the blind or sheltered workshop. If the bidder submitting the bid is an 
org8llization for the blind or sheltered workshop, the bidder must be listed in the appropriate 
table on the Participation Commitment Form. 

• Documentation of Intent to Participate - The bidder must either provide a properly completed 
Exhibit B. Documentation of Intent to Participate Form, signed and dated no earlier than the 
IFB issuance date by the organization for the blind or sheltered workshop proposed or must 
provide a recently dated letter of intent signed and dated no earlier than the 1FB issuance date by 
the organization for the blind or sheltered workshop which: ( 1) must describe the 
products/services the organization for the blind/sheltered workshop will provide and (2) should 
include evidence of the organization for the blind/sheltered wo.rkshop qualifications (e.g. copy 
of certificate or Certificate Number for Missouri Sheltered Workshop). 

NOTE: If the bidder submitting the bid is an organization for the blind or sheltered workshop, 
the bidder is not required to complete Exhibit B, DocUJtlentation of Intent to Participate Fonn or 
provide a recently dated letter of intent 

b. A list of Missouri sheltered workshops can be found at the following Internet ad~ss: 
http://dese.mo.gov/special-educationlsheltered-work.shops/directories 

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can 
be found at the following Internet addresses: 

http://www.lhbindustries.com 
http://v.'ww.alphapointe.org 

d. Commitment - If the bidder's bid is awarded, the organization for the blind or sheltered workshop 
participation committed to by the bidder on Exhibit A, Participation Commitment, shall be intetpretcd as 
a contractual requirement-

4.13.2 The Blind/Sheltered Workshop Preference required under section 34.165, RSMo, allows for ten (10) bonus 
points to a qualifying vendor. If the lowest priced bidder qualifies for the preference. or in the event none of 
the bidders qualify for the preference, no further calculation is necessary. 

4.13.3 In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the 
following evaluation point fonnula shall apply to determine cost evaluation points: 

I Lowest Resnonsiv~ Bidder's Price t X I 200 Maximum Cost 
f = 

Awarded Cost I Compared Bidder's Price Evaluation Points Evaluation Points 
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4.14 Missouri Service-Disabled Veteran Business Preference: 

4.14.1 Pursuant to section 34.074, RSMo, and l CSR 40-1.050, a three (3) bonus point preference shall be granted to 
bidders who qualify as Missouri service.disabled veteran business enterprises and who complete and submit 
Exhibit C, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid. If the bid does not 
include the completed Exhibit C and the documentation specified on Exhibit C in accordance with the 
instructions provided therein, no preference points will be applied 

4.14.2 If the lowest priced bidder qualifies for the preference, or in the event none of the bidders qualify for the 
preference, no further calculation is necessary. 

4.14.3 In the event the lowest priced bidder does not qualify for the preference but other bidders do, then the 
following evaluation point fonnula shall apply to determine cost evaluation points: 

L9west Responsive Bidder's Price 200 Maximum Cost Awarded Cost 
X = 

Compared Bidder's Price Evaluation Points Evaluation Points 

4.15 Debarmtnt Certification: 

4.15.1 The bidder certifies by signing the signature page of this original document and any amendment signature 
pagct(s) that the bidder is not pr~~ntly d ebarr•d, s uspmdld, p roposod for debarment, declared ineligible, 
voluntarily excluded from participation, or otherwise excluded from or ineligible for participation under 
federal assistance programs. The bidder should complete and return the attached certification regarding 
debannent, etc., Exhibit D with their bid. This document must be satisfactorily completed prior to award of 
the contract. 
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PRICING PAGE 

The bidder shall confonn to the specifications and requirements contained herein. The bidder may submit a bid for 
one, some, or all of the publisher's listed below. The bidder must submit a fum, fixed percentage discount for each 
publisher the bidder chooses to bid. This firm., flxed discount shall apply to all titles within the publisher's line and as 
found in the contractor's price list/catalog. All percentage discounts quoted shall be considered finn and fu:ed for the 
life of the contract. 

ITEM 

001 

002 

003 

004 

005 

OOQK PUBLISHER 

CIS Code: 71510 
Books,Magazines, Pamphlets, Reprints, Etc. 
Publisher: New Readers Press 

CIS Code: 71510 
Books.Magazines, Pamphlets, Reprints, Etc. 
Publisher: Harcourt 

CIS Code: 11510 
Books,Magazines, Pamphle/3, Reprints, Etc. 
Publisher: Pearson Education 

C/S Code: 71510 
Books.Magazines, Pamphlets, Reprints, Etc. 
Publisher: McGraw/Contemporary 

CIS Code: 71510 
Books,Magazines, Pamphlets, Reprints, Etc. 
Publisher: Cambridge Educational Services 

PCNT 

PCNT 

PCNT 

PCNT 

MARKET BASKET PRICING 

FIRM, FIXED 
PCNTDISC 

No G1~% 

_Q_% 

lJo itO % 

The bidder must quote in the table(s) below, the after-discount pricing (list price less the applicable percentage 
discount for the publishers as listed above) for all titles listed for the specific publisher's bid The Market Basket 
Pricing is a sampling price sheet for cost evaluation pmposes only. Pricing stated in the Market Basket Pricing is 
current list pricing and will not be considered ftrm, fu:ed pricing. The percentage discounts, however, shall remain 
firm, fixed for the life of the contract 

Mi~A~~P.~~~.sJ~t~g~$~~~t~~~l1~~-j;~~fWtWii~li~~;,',ii~i~'i?~1iJ4;tr,~:~~~:n,~l~?W,~i~~;~tLLt~%~~ 
NEW READERS PRESS 

PRICE 
ITEM DESCRIPTION (After Discount is Applied) 

1641 Grammar, Spelling, llnd Writing Basics (10 pk) 

2684 

2685 

2642 

1688 

1640 

2684 

I 
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2687 

2689 

HARCOURT 
PRICE 

ITEM DESCRIPTION (After Discount is Applied) 

9781419019876 Vocabulary Connections A $ ll_._kl.\ 
9781419019906 Vocabulary Connections D $ \\ fo4 
9781419008016 Building Strategies for OED Class $ _bl_.__t>lo 
9780739828335 OED Science $ i\.. \_b_ 
9780739828359 GEDMath $ _ilJ.k,_ 
9780817268299 World Geography & You $ ~ 
9780739828373 OED Complete P~ration Ol''t u'f P~JNT $ 
9780811446686 Basic Essentials of Math Whole Nos. $ _1~.\~ 
9780811465120 Capitalization and Punctuation $ :ZJ.aJ •& 
978081146513 7 Vocabulary, Usa~ and Spelling $ l~.~ B 

PEARSON EDUCATION 
PRICE 

ITEM DESCRIPTION (After Discount is Applled) 

9780785435556 Pre Algebra $ 'Z..4.~ 
9780785435679 Alg;ebra $ l.().<at> 
9780785429166 Basic E~lish Grammar $ zl.Yb 
9780785430568 English To Use $ \~ .. "10 
978078543859~ US History $ c:,~.()'\ 
9780785424369 World Geo2raphy_ $ 7f-.. L..o 
9780785436133 Biology $ ~Z.. or.... 
9780785437703 Economics $ Jd.5..41_0_ 
9780785436355 Earth Science $ 4_'.± c.k D 
9780835P22401 Life Science Text $ \\. 5_(:) 

MCGRAW/CONTEMWORARY 
PRICE 

ITEM DESCRIPTION (After Discount is Applied) 

9780809223800 Number Power l $ ofil "'"'hd 
9780809223770 Number Power 2 $ 
9780809223886 Number Power 3 $ 
9780809223794 Number Power Review $ 
9780809209330 Breakthrough in Critical Readir!g_ $ 
9780809232987 Breakthrough in Writing!LanQ"WlQ"e $ 
9780809238293 Foundations in Writing $ 
~78080f)208257 Word li'ow~r Introduoto~ $ 
9780072871043 Number Sense Whole Nos. Add and Subtract $ 
9780809207244 Reading Basics Intermediate 1 Workbook $ '~V 
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CAMBRIDGE EDUCATIONAL SERVICES 
PRICE 

ITEM DESCRIPTION (After Discount Is Applied) 

BSOl-5-1801 N(,)n-Negotiable Sldlb I.ev~ll $ (\, ~ 
BS01-5-1866 Non-Negotiable Skills Level2 $ \ 
BS01-5-2037 Non-Negotiable Skills Level 3 $ 
GEOl-7-2060 Victozy for the GED, HiSET, TASC Tests $ 
GE02-7-2061 Victory for the OED, HiSEl, TASC Tests Teacher Ed $ 'iW 

Delivery: 

The desirtd delivery is thirty (30) calendar days after the receipt of a properly executed order. If bidder's delivery is 
different, the bidder should state delivery in days after receipt of order: calendar days ARO. 

Employ~ Bidding/Contlkt of Interest: 

Bidders who are elected or appointed officials or employees of the State of Missouri or any political subdivision 
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo, 
regarding conflict of interest. I fthe bidder or any owner o fthe bidder's organization is currently an elected or 
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the 
following information. 

Name and title of elected or appointed official 
or employee of the State of Missouri or any 

political subdivision thereof: 

If employee of the State of Missouri or political 
subdivision thereof, provide name of state agency 
or political subdivision where employed: 

Percentage of ownership interest in bidder's 
organization held by elected or appointed 
official or employee of the State of Missouri 
or political subdivision thereof: % ----
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EXHIBIT A 

PARTICIPATION COMMITMENT 

Organization for the Blind/Sheltered Workshop Participation Commitment - If the bidder is committing to 
participation by or if the bidder is a qualified organization for the blind/sheltered workshop. the bidder must provide 
the required information in the table below for the organization proposed and must submit the completed exhibit with 
the bidder's bid. 

Oq.~:wization for lhl' Blinti/Sh!'ltl'n'll \\or\.., hop Commitml'llt Tahlc 

~~~ '-''111)1ktin~ tili-, t.tbk. tlt~_· bidtlt.'l ltlllllllit> fl• tlw \1"\.' PIth..: Pt_c:,\llJ/.tl\Uil .11 tile ~tc;tkl nl \~.\111\J t'l' _::·•" ,,t the 
.IL'lli,Jltnt,l\ t!"[Lll· \,llu~_· t>l'-''ll11'.Jl1 

(The services perfonued or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide 
a commercially useful function related to the delivery of the contractually-required service/product in a manner that will 
constitute an added value to the contract and shall beperformedlprovided exclusive to the performance of the contract.) 

Description of ProdudsiServicos to be Provided by LiJ~d 
Name of Organization for the Blind or Organization for the Blind/Sheltered Workshop 

Sheltered Workshop Proposed The bidder should also include the paragraph number(s) .from 
the IBB which requires the service tile organization for the 

blind/sheltered workshop is proposed to perform. 
1. Product/Service(s) proposed: 

Nl~ 
IFB Paragraph References: 

2. Product/Service(s) proposed; 

N/tw IFB Paragraph References: 
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EXHIBITB 

DOCUMENTATION OF INTENT TO PARTICIPATE 

If the bidder is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the 
provision of the products/services required in the IFB, the bidder must either provide a recently dated letter of intent, 
signed and dated no earlier than the IFB issuance date, from each organization documenting the foUowing information, 
or complete and provide this EJiliibit with the bidder's bid. 

- Copy This Form For Each Organization Proposed-

~/A Bidder Name: 

fhi~ St•l'fion ro Ht• Complt'tl'd In 1•artiripatin!! Or!!anitation: 

By complefi11g and signing this form, thf: undersigned herd!y confirms the intent of the fltlmer:l prnticiplltmg organiuticn to prwiiJe 1M prothl~ 
identified Ml'tin for the bidder identified IIOove. 

Name of Organization: 

Indicate appropriate business classification(s): 

Organization 

----- for the Blind 

Sheltered 

---- Workshop 

(Name of' Organization for the Blind or Sheltered Workshop) 

Contact Name: Email: 
--------------------------Address: Phone#: 
-------------------------City: Fax#: 
---------------------------State/Zip: Certification# 
--------------------------- ---------------------(or attach copy of certification) 

Certification Expiration Date: --------------

Describe the products/services you (as the parlicipaJing organization) have agreed to provide: 

,.\uthoritcd Signature: 

Authorized Signature of Participating Organization 
(Organization for the Blind or Sheltered Workshop) 

Date (Dated no 
earlier than the IFB 

issuance date) 
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EXHIBITC 

MISSOURI SERVICE~DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing and Materials Management 
(DPMM) has a goal of awarding three (3) percent of all contracts for the perfonnance of any job or service to qualified 
service-disabled veteran business enterprises (SDVEs ). 

STANDARDS: 

The following standard& shall be used by the DBMM in determining whether an individual, business, or organization 
qualifies as an SDVE: 

• Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of 
business, not including an office of a registered agent; 

• Havingnotless thanfifty-onepercent (51%)ofthe business owned byone (l)ormore service-disabled 
veterans (SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the 
stock of which is owned by one ( 1) or more SDVs. (An SDV is defined as any individual who is disabled as 
certified by the appropriate federal agency responsible for the administration of veterans' affairs.); 

• Having the management and daily business operations controlled by one (1) or more SDVs; 

• Having a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Form 21.:1., Certificate of Release or Discharge from Active Duty) and a copy of the 
SOY's documentation certifying disability by the appropriate federal agency responsible for the administration 
of veterans • affairs; and 

• Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and 
operation. 

If a bidder meets the standards of a qualified SDVE as stated above and unless previously submitted within the past 
five (5) years to the DPMM, the bidder!!!!!!! provide the following SDV documents to receive the Missouri SDVE 
three {3) bonus point preference: 

• A copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's discharge 
paper (DD Fonn 214, Certificate of Release or Discharge from Active Duty), 

• A copy of the SDV's documentation certifying disability by the appropriate federal agency responsible for the 
administration of veterans' affairs, and 

• A completed copy of this exhibit. 

(NOTE: The SDV's award letter, the SDV's discharge paper, and the SDV's documentation certifying disability shall 
be considered confidential pursuant to subsection 14 of section 610.021, RSMo.) 

I 
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EXHIBIT C (continued) 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

By sisnntg below, I certify that I meet the definitions of a service-disabled veteran and a service-disabled veteran 
business enterprise as defmed in section 34.074, RSMo. I further certify that I meet the standards of a qualifying 
SDVE as listed herein pursuant to 1 CSR 40-1.050. 

~lA 
Service~isabt;\ Vuteran's Namt Service-Disabled Veteran Business Enttrprise Name 
(Please Print) 

Service-Oisabled Veteran's Signature 

Phone Number 

Date 

Missouri Address of Service-Disabled Veteran 
Business Enterprise 

Website Address 

E-Mail Address 

The SDVE bidder should check the appropriate statement below and, if applicable, provide the requested information. 

Cl No, I have not previously submitted the SDV documents specified herein to the DPMM and therefore have 
enclosed the SDV documents. 

r:J Yes, J previously submitted the SDV documents specified herein within the past five (5) years to the DPMM. 

Date SOY Documents were Submitted: ---------

Previous Bid/Contract Number for Which the SDV Documents were Submitted: ------
(if applicable and known) 

(NOTE: If the SDVE and SDV are listed on the DPMM SDVE database located at 
http://content.oa.mo.eov/sites/defauttlfiles/sdvelisting.pdf • then the SDV documents have been submitted to the 
DPMM within the past five [5) years. However, if it has been determined that an SDVE at any time no longer meets 
the requirements stated above, the DPMM will remove the SDVE and associated SDV from the database.) 

FOR"" L\ n: L Sf. 0'\ LY 

SDV's Documents- Verification Completed By: 

Buyer Date 
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EXHIBITD 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

V!wer Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 
CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part Vli of the May 26, 
1988, Federal Register (pages 19160-19211 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(I) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it 
nor its principals are presently debarred, suspended, proposed for debarment. declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal deparbnent or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

CompanyN 

Authorized Representative's Printed Name Authorized Representative's Title 

~~ u o epresentattve !S Stgnature Date 

·--··-··-··--·--·--··--·-··-··--~---·-··-·--·-···-··-·--··--··--·---·--··-···-·-··--··--·------··-·-···--·--·--··--·--··--·--··--····-----

Instructions for CertifiCation 
1. By signing aoo submitting !his p-oposal. the prospective ~ of Federal assistance funds is providing the certllcalm as set 01.1 below. 
2. The cerOOcation in tt1s clause is a material rep-esentation of fact l4)0n which reliance was ~ed when tl'is transaction was ertered no. If it is later 

determined !hat !he prospedive reclpiert of Federal assistance funds knowiiQy rendered an erroneous certfultioo. in addition k> other remedies available 
10 the Federal Governrned.lhe Depa11men1 d Law (DOL) may pliSUe availa61e remedies. including suspension and/or debarmert. 

3. T~ ~ r~ient II Fe<leral assistance flllds shall provide immediate mten race to the person to which this proposal is submilled if at &rrJ time 
the pr~IM! recipielt of FeQeral assistance funds learris tf1at its certbtion was erroneous when SOOmitted ex has becoole emJneOuS by reason d 
changea acumstances. 

4. The terms "covered transactil)n; "debarred." "suspended; "ineligi!>le; "lower tier covered transaction; "partici~nt." ·person; "primary awered 
transaction.· 'principal.· "proposal,· aoo "volmtarily excklded. • as used in this clause. have the rneatings set Oil iJ the Definilions and Coverage sectioos 
ol rules irrrplemeltllg Exea.five Order 12549. You may contact the person 10 which lhis P'oposal is sUbnilled fix assislanCe i1 otllaini1g a cq>y 11 those 
regwtions. 

5. ThE! prospectNe recipient or FeQeral assistance fil1ds agrees tJy sOOrrlilting this proposal !hat should the proposed covered lransaction be entered no. it 
shall nof ~ly enter into any lower tier covered transaction with a person who is debarred. suspendecJ. declared ineligible. or voltr1larily excluded rrom 
participation in tfi1s covered transaction, unless autllorized by the DOL. 

6. ThE! prospedjve recij)ient or Federal assistance foods further agees by submitting this proposal that it will include the clause litJed ·eeroriCBtioo Regardilg 
Debarment Suspension. lneligibi~l}' aoo Voluntary ExdUSion- [ower fief" CO\IerOO Transactions." wittlOlf modification. in all lower tier covered transactions 
and in aH solicttations ror lower tier covered lransactions. 

7. =· · rt in a covered transaction may rely upon a cerrification of a prospective participant in a lower tier covered transaction that it is not debarTed. 
s eo. ineligible, or- voluntarily excluded ffom the covered transaction. unless it krnvs tflat the cectilication is erroneous. A participant may decide the 

and frequency by which tt determines lhe eligibility of its principals. Each participant may tu is not required to check !he lisl of Parties Excluded 
frQrn Proc!18!!1ef!t or Nofrprocurmnent Programs. 

B. Nolhing cootained in the foregoing shaft be construed to require estabffstvnert ri a system of records in order to render in good faith the certification 
reqOOld by this dause. The knowfedge and information or a participant is not required to exceed that wtldl is normally possessed by a prudent person in 
the ordinary cotrse ol business dealings. 

9. Extept for transactions authofQed under paragaph 5 of these instructions. if a partX:ipant in a covered transaction knowingly enters into a lower tier 
COIIefed transaction with a persoo who is suspended. debarred. ineligible. or voluntary excluded from participatioo in this transaction. in additiotr to othel 
rentemes available to the Federal Government the DOL may pursue available remedies. including suspension and/or debarment. 



BlE1Sl33 Page2J 

STATE OF MISSOURI 
DMSION OF PURCHASING AND MATERIALS MANAGEMENT 

TERMS AND CONDITIONS-INVITATION FOR BID 

1. TERMINOLOGY/DEFINITIONS 

Wheneven the following wotlds and eJtpressions appea in an blvilation fou Bid (IFB) doclunent 011 any amendment thereto, the definition or meaning described 
below shall apply. 

a. Agenu. edlor Stale 6gegq means the statutory unit of state gO\Iemtnent in the State of Missouri for which the equipment, supplies, and'or services are 
being purchased by the I>Jvtslon or Purchasing ami Materialt Muaaelllent (DPMM). The agency is also responsible for payment. 

b. AgD!Iment means a written, official modificatlooto an IFB or to a contract 
c. Att!!clmtent applies to all fonns which are im:luded with 11111FB to inoorporate any infOf'llJIIIionaJ data or requirements R)Jaled to the pert'onnanc:e n:quiiemeoll 

andlor specificatioos. 
d. Bid Opelllng Ptft .utd Dmc and similar expressiom mean lhe e~~.act deadline requiled by the lFB fur the receipt of «aJed bids. 
e. .I!I!I!IK means the person or orgaalzation that responds 11> an IFB by su!xnitting a bid with prices to provide the equipme~tt, supplies, and/or services 111 requm 

in the IFB document. 
f. D!IXU means the procurement stall' member of the DPMM. The C!ln!JCt feaon as referenced herein is usually the Buyer. 
g. Qm!rag meaDs a legal and binding asreernent between two or more competent parties, for a consideration for the pi'OCIJTelllent or equipment, !IUJIP(icls, and/or 

services. 
h. <;optract9r meana a penon or organizalioo who is a succ.essful bidder • a result of an IFB and who enters into a cootract. 
i. hl!!lzb applies to forms wbic:b are included with an IFB for the bidder to COillpiete and submit with the sealed bid prior to the specified opt:ning date aDd time. 
j. Jnyltation for Bid OFBl means the solicitation document issued by 1M DPMM to potcutial biddeB for IlK' pun:base of equipment, SUJIJlliea, m<Vor scrviccs as 

dascribed iD the ~t The delinition includes these Terms and CMditions 111 well as all Pricing Pages, Exhibits, Alladunellls, and All1C~Xbenll thereto. 
k. .Mal means that a certain feature, component, or aclioo is permissible, but not required. 
I. MIW means tb• a ~ert\in feanm:, OOI!Jpollellt, or action il a .ID8Ddalory condition. Failure to JXQViOe or comply will resuh in a bid beina c:oosidered noo

responsive. 
m. trftipr Pauhl applies to the fonn(s) 011 IVbicb the bidder must slate the price(s} applicable for the equipnlent, supplies, llbCYor ser.ices required in the IF8. 

The pricing pages must be completed and submitted by the bidder wilh the sealed bid prior to the specified bid opening date aDd time. 
n. BSMg <Bulaecl Statutg of MmourD refers to the body of laws enacted by the legislature which govern dte operations of all agencies of the State of 

Missouri. Chapter 34 of the statutes is the primary cbapta' peming the operations of DPMM. 
o. &II!! bas the same meaning as the word mun. 
p. ~ means that a cer1ain feature, component andlor ac!ioo is desirable but not mandatory. 

:Z. APPLICABLE LAWS AND REGULATIONS 

a. The rontract shall be construed accordina to the laws of the State of Missouri. The contractor shall comply wilh all local, state, and federal laws and 
regulations related to the performance of the conttaet to the extent that the same may be applicable. 

b. To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United States, the provisions shall be void 
and uneufcrceable. However, the balance of the contract shall remain in force between the parties unless terminated by COIIJCilt of both the comraaor and the 
DPMM. 

c. The contractor lDWII be reJistered and maintain good standing with the Secretary of State of the State of Missouri and otbtr regWatOf)' a,geacia, as may be 
required by law or rqulatiON. 

d. The conttactor must timely file and pay all MWouri sales, withholding. corporate and any otbl!l" required Missouri tax returns and tax.es, includina inten:st and 
additions to tax.. 

e. The exclusive venue for my leaaf proceedins relatins to or lllisina out of the If'B or resulting contract sball be in the Circuit Coun of Cole COUI'lly, Missouri. 
f. The conttactor shall only employ persoonelauthor'ized to wort in the United Stues in 81lCClrdllnce with applicable federal and stale laws aDd Executive Order 

07-13 for work performed in the United States. 

3. OPEN COMPETITIONIJNVITA TION FOR BID DOCUMENT 

a. It shall be the bidder's responsibility to ask questioos, request cbuges Clll clarifioation, or otherwise advise the DPMM if any lanauaae, speclfic:ationa or 
requirements of an IFB appear to be amhi&uous, contradictory, and/or arbitrary, or appear to inadvertently reslrict or limit the requiremenu stated in die IFB co 
a single source. Any aDd all communication ftum bidders .regardi1J8 specifications, requ.irelnents, competitive bid JII'OCeSS. etc., must be directed to the buyer 
ftorn the DPMM, unless the JFB specifically refers the bidder to another contact. Such e-mail, 18x, or phone communication should be received at least tm 
caleDdar days prior to the official bid opening date. 

b. Every attempc shall be rnade to ensure that the bidder receivea an adequate and prompt response. However, in order to maintain a fair and equitable bid 
pr~. all bidders will be advised. via the issuance of en amendment to the IFB, of any relevant or pertinent infonnatioo related to the procurement. 
Therefore, bidders are advised that unless specified elsewhen: in the IFB, atty q~~e~~tions received less than ten calendal- <lays prior to the lf'B apening date may 
not be answered. 

c. Bidden are cautioned that the only official positioo of the State of Missouri is that whiclt is issued by the DPMM in lhe !FB or an 3!llellCiment lhenlto. No 
othtr means of communication, whether oral or writtm, shall be coostrued as a formal or official response or statement 

d. The DPMM 111011itors all procurement activities to detect any possibility of deliberate restraint of COIIIPetition, collusion among bidders, ~-rvdng by 
bidders, or any other anticompetitive conduct by bidderl which appears to violate state and federal antitrust laws. Any suspected violation shall be referred to 
the Missouri Attomey General's Office for appropriate action. 

e. The IFB is available for viewing and downloading on the state's On-Line Bidding/Vendor Registration System website. Registered bidders are electroniallly 
notified of the hid opportunity based on the information ·maintained in the State of Missouri's vendor dalabese. If a registered bidder's e-mail address is 
inC()rreCt, the bidder must update the e-mail address thelnselves on the state's On-Line Bidding/Vendor Registration System website. 

f. The DPMM reserves the right to officially amend or cancel an IFB afler issuance. II shall be the sole ll!$p0Dllibility of the bidder to JJIOilitor tbe State of 
Missouri On-Line Bidding/Vendor Registration System website at: htws://y.ww moolb.tno.!Ulv to obtain a copy of the amendmenl(s). Registered bidden who 
~v.d e-mail notifioatiOII of the hid opportunity when the I1iB waa established and registered bidders who have responded to the lFB on-line pri011 to an 
amendment being issued will receive e-mailootificatioo of the amendment( s). Registered bidders who received e-mail notification of the bid opportunity when 
the IFB was established and registel'ed bidders who h~~~<e responded to the bid on-line prior to a cancellation being issued will receive e-mail notification of a 
oaneellation issued prtill!l to the exact closing time and dille specified in tbe lPB. 
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4. PREPARATION OF BIDS 

a. Bidders must ellamine the entire JFB carefully. Failure to do so shall be at bidders risk. 
b. Unless otherwise specifically s~ed in lhe IFB, all specifications 111d requirements constitute minimum requimnents. All bidr must meet or exceed the stated 

specifications and requirements. 
c. Unless otherwise specifically stated in the IFB, any manulilcturer ll3!tiCS, trade names, brand names, information and'or catalog numbefs listed in a 

specification and'or requirement are for infonnational purposes only and are not intended to limit competition. The bidder may offer any brand which meets or 
exceeds the specification for any item, but must state the manufacturer's name and model number fur lillY such brand~ ia lhc bid Ia additioo, the rudder shall 
explain., in detail, (I) the reasOI!S why the proposed equivalent meets or exceeds the specifications IIOdlor requirements and (2) why the propoJCd equivalent 
should not be considered an exception thereto. Bids wbicll do not comply with the requirement! and speciticatiom ;n subject 10 rejection wilhout 
clarifieatim. 

d Bids lackina any indication of intent to bid an alternate !nod or to take i1ll Cl(«ption shall be received aDd coos.idenld in complele complilmce with lhe 
specifteatiooa and requilaJienl.t B$ listed in the lFB. 

e. In the event that the bidder is an agency of slate government or otha' such political subdivisi011 whicb is prohibited by law or court decision from oomplyina 
with certain provisions of an IFB, such a bidder may submit a bid which contains a list of statutory limitations and identification of those prohibitive clausea.. 
The biddet should include a COtnplete list of starutory refen:rlces and citatiOIII for eaeb provisim of the IFB, which is aft'octed by this paragraph. The statulory 
limitations 111d prohibitive clauses tnay (I) be requested to be clarified in writing by DPMM or (2) be accepted without 1\ntber clarification if the stliiUtOTy 
!imilations and prohibitive c(auses are deemed acoep(able by DPMM. If DPMM derermines clarificalion of the sta&utory limitalions and prohibitive clauses is 
neceasvy, the clariticatioo will be conducted in order to 11&1\'lD to languaae thJI reflects lbe intent and complilmce of such Jaw 1111d'or court order and the IFB. 

f. All equipment and supplies offered in a bid must be new, of C1111'mt produc;tion, and available for marketin& by the ~ unless lhe IFB clearly 
specifies that used, recmditioned, er remanulilctured equipment and supplies may be offeted. 

g. Prices &hall include all packins, handling and abippina dlarges FOB destination, freiJ)lt prepaid and allowed unless otherwise specified in tho IFB. 
b. Bids, including all pricing therein, shall remain valid for 90 days from bid openin& unless otherwise indicated. If the bid is accepted, the entire bid, includina 

all prices, shall be firm for the specilled conll'lld period. 
i. Any foreign biddetl not haviag an Ernploye~ldentifioation Numbel assiped by the United States lnteiUIII Revalue Sewice (IRS) lllllSt submtt a c:omplefed IRS 

Fonn W-8 prior to or with the submission of their bid in order to be cooaidered for award. 

S. SUBMISSION OF BIDS 

a Registered bi~ may submit bids electronically as permitted by the IFB throuJh the State of Missollri's On-Line Biddin&'\lendor Regi~ S)'S(em 
website or hard copy delivered to the DPMM office. Bidders that have not registered on the On-Une Biddin&'\lendor Registration System website may submit 
bids hard oopy delivered to lbe DPMM otllce. Delivered bids must be sealed in an envelope or COiltainer, and received in the DPMM office localed at 301 
West High St, Rnt li30 in Jeffenon City, MOno later than the exact opening time and date specified in the IFB. All bids must (I) be subtniUed by a duly 
auth«ized represenlalive of lhe bidder's Ol]lanization, (2) COII&ain all infonnation required by the IFB, and (3) be priced as required. Harcl copy bids may be 
mailed to the DPMM post office bo" address. However, it shall be the responsibility of the bidder to ensure their bid is in tho DPMM oft"we (addras listed 
above) no latN thrm the cuet openillJ time and dale specified in the IFB. 

b. The sealed envelOpe or container containing a bid should be clearly marked on tht~ outside with (I) the offic:ial IFB number IIDCI (2) the olf'ICW openilJa date 
and time.. Di!Terellt bids should not be placed in the same envelope, although copies of the same bid may be placed in the same envelope. 

c. A bid submitted electronically by a registered bidder may be modi tied on-line prior to the officilll opening date and lime. A !tid whic:h ba8 been deJivered lo the 
DPMM office may be tllOdified by sigJICd, writacn notice which has been received by the DPMM prier to the official openina dale and time specified. A bid 
may also be modified in person by the bidder or its authorized representative, provided proper identification it presented beftn the otrJCial opeoiJia dale and 
time. Telephone cr telegraphic requests to madify a bid shall not be honored. 

d A bid submitted elecii'Oilically by a reaisteral bidder IMY be canceled oo-line prior to tbe officilll openirlg date llld lime. A bid which ba8 been delivered to the 
DPMM office may only be witbdrawn by a sisned, written document 011 company lecteme.J tnnsmitted via rnai~ e-mail, or facsimile which has been received 
by the DPMM prior 10 the official opening dale and tiJPC specified. A bid may also be wilbdntwn ill ,..._ by lbe bidder or ita authorized representative, 
provided proper idcnlifu:atioo is pmsented before the ofT'JCiaJ opaJinJ date and time. Telephone or leleJmphic requests to withdzaw a bid 5hall not be honored 

e. A bid may also be wilhdlawn after tho bid openin& through submission of a Mitten l1lQUI!3l by u authorized rep~eSe~~tative of the biddelo. Justification of 
withdrawal clecisi<Jn may include a significant error or ex.posure ofbid information that may cause im=parable harm to the bidder. 

f. When submitting a bid electtonically, the registered bidder iodicaler acc:eplaDce of alllFB terms and conditions by clicking on the "Submitw button 011 the 
Electronic Bid Response Entry form. Bidden deliverina a hard copy bid 10 DPMM must sip and return the JFB cover pap or, if applicable, the CO¥er pap of 
the lase amendnctl! !hereto in order 10 constitute aa:epfllllce by dJe bidda' of all JFB tenna and conditions. Failure 10 do so may result in -rejection of die bid 
unless the bidder' a full complib;e with those documenll is indicated elsewbenl within the bidder's rcspo~~~e. 

I· faxed bids shall not be accepted. However, faxed and e-mail n&-bid notifications shall be accepted 

6. BIDOPENING 

a. Bid openings are public on the opening dale and allbe opening lime specified oo the IFB document Names. lotations, and prices of reapondenu shall be read 
at the bid opening. All vendors may view the names and Prices of the respondents on the state's ()o..Line Biddin&fVendor Registration System website after the 
official opentna date and time. The DPMM will not provide prices or other bid information via the telephone. 

b. Bids which are not received in the DPMM office prier to rbe olf~eial opening date aad time shall be conridered late, regardless of the~ of late!!est, and 
nonnally will not be opened. Late bids may only be opened under extraordinary cin:utnStances in IIC\:ordance with 1 CSR 40-t.OSO. 

7.PR£FERENCES 

a. In lhe evaluation of bids, preferences shall be applied in accordance witll chaplet 34, RSMo, other applicable Missouri statutes, and applicable Executive 
Orders. Contractors should apply the same preferences in ~~electing subcontractors. 

b. By virtue of statutory authority, a prefereuce will be given to materials, products, supplies, provisions and aJI other articles produced, manufactured, mined. 
processed or grown within the State of Missouri and 10 illl firms, corporations or individuals doing business as Missouri fitms, corporations or individuals. 
Suc.b prekmlce shall be given when quality is equal 1:1 belter and delivered price is the .'laDle or less. 

c. Jn accordallce with Executive Order 05-30, contractors are encournged to utilize certified minority and women~ned businesses in selecting subcontractors. 

8. EVALUATION/AWARD 

a Any clerical error, apparent oo its face, may be corrected by the buyer before contract award. Upon discovering an apparent clerical error, the buyer shall 
contact the bidder and request clarification of the intended bid The cOO"CCCion shall be incorporated in the notice of award. Examples of apparent clerical 
errOl'S are: I) misplacement of a decimal point; and 2) obvious mistake in desiJOation of unit 

I 
[ 

I 
i 
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b. Any pricing ibformation submitted by a bidder shall be subject to evaluation if deemed by the DPMM to be in the best interest of the State of Missouri. 
c. The bidder is encouraged to propose price diSCOI.Illts for prompt paymeal qr propose other price discoums that would bendit !he Stae of Missouri. Howe~~er, 

unless otherwise specified in the lFB, pricing shall be evaluated a1 tbe maximum potential financial liability to the State of Missouri. 
d A wards shall be made to the bidder whose bid (1) complies with all mandatory specilicalioos and require!neQts of the IFB and (2) is the lowest and be:st bid, 

considering prke, respoosibility of the bidder, and all orber evalualioo criteria specified in tbe JFB and (3) complies with chapter 34, RSMo, otheJ applicable 
Mi!ISOIIri stall&tes, and all applicable Executive Orden. 

e. In the evetlt an bidders fail to meet the SBIM mandatory requirement in an IFB, DPMM .reserves the ript, a1 ill sole discretion, to waive that requirement for all 
bidden and to proceed with tht evalualion. In addition, the DPMM reserves the right to waive any miQDF irregularity ar technicality found in BDY individual 
bid. 

f. The DPMM reserves the right to reject any and all bids. When all bids are non-responsive or otherwise unacceptable and circumstances do not permit a rebid, 
DPMM may 11egotiate for the requi~ supplies. 

a. Wbea evaluatina a bid, the State of Mi9Bouri reserves the right to coosider relevant information and fact, wbdher gained from a bid, from a bidder, from 
biddel's ref~, or from any other SOUtCe. 

lt. AtJy informatiOD submitted with the bid, regardless of the format or placement of such infonnation, may be considered in making decisions related to tbt 
respoosiveneu and merit of a bid and the award of a contract. 

i. Any awanl or a contnlct shall be made by notification from the DPMM to the successf\11 bidder. The DPMM reserves the right to make awards by item, group 
of items, oc 1111 all or none basis. The grouping of items awarded shall be determined by DPMM based upo11 factors such as item similarity, locatloo, 
adlllinistraliv_, etrJCiency, or otherconsidc:radons in the besl interest oftbe Slate of Missouri. 

j. All bids and associated documentation whicb were submitted on or before the official openina date and time will be considered open reoonJs pursuant to 
section 610.021, RSMo, following the otl"~eial opening of bids. 

k. The DPMM !JOlts all bid results on the On-line Bidding/Vendor Registration System wdlsite roc all vendors to view far a reasonable period after bid awan:t 
The DPMM tnaintains images of all bid file material for review. Bidders who include an o-mailllddress with !heir bid will be notified of the award results via 
e-mail. 

l. The DPMM reserves the right to request clarification of any portion of the bidde!'s respDII9C in order to veritY dw intent of die bidder. The biddw is cautiooed, 
however, lhat iJs response may be $Ubject to acceptance or rejection without f\utber clariftcation. 

m. Any bid award protest must be received within ten (1 0) business days after the date of award ih accardaPce with the reqUi-ts of I CSR 40-l.OSO (9). 
n. The lioal dc:terminslioo ofconJract award(s) shall be made by DPMM. 

9.CONTRACT~URCHASEORDER 

a. By submitting a bid, the bidder agrees to furnish any and all eqlliptnent, supplies and'or services specif'Jed iD !he l.FB, at the plices quoted, pllTSIJIIIIt to all 
reqi~ircmerlts and specilieations con1ained therein. 

b. A binding COlllraet shall consist of: (1) the IFB and any amendments thereto, (2) the contractor's response (bid) to dw IFB, (J) c!Mitlcatioo of the bid, if any, 
and (4) DPMM's aeceptance of tbe response (bid) by "notice of award" or by "pun:hase order." All Exhibits and At1achmenll included in the IFB shall be 
illCOrpOT1IIed into the contract by n:fesenc:e. 

c. A notice of awanf issued by the State of MiS.!Ouri does not constitute an authoriution f01 shipment of equipment or supplies 011 a direotiJVe to proceed with 
services. Before providing equipment, supplies andlor ~~«Vices for the Stale of Missouri, the oootractor muse receive a property authorized purcbase order or 
otbcr fonn of autbcrization given to the conllal:tor at lbe discretion of the state asency. 

d. The coolnlct l:liJlll!llSCI5 tba COJnplote IIBJeel1lelll of the parties and performance shall be soverned solely by the specifications and requirements contained 
therein. Any change to the conlraet, whed1cr by moditicalion IIIJdlor supplemmlation, must be accomplished by • formal contract amendment sighed and 
approved by lind between the duly authorized representative of the contractor and the DPMM or by a modified purchase order prior to the effective dale of such 
modification. The conlnletor expressly and explicitly lllldasWids and agrees dlat no otliCil' PJethod IIDdlor no other documellt, including conespondeoce, acts, 
and oral comtnunications by or from any person, shall be 1l8ed or coostrued as an amendrnent or modification to the conlrad. 

10. INVOICING AND PAYMENT 

a. The Stale of Missouri does not pay Stale 01 tederal taxes unleas otberwise required UDder law or reaulation. 
b. The stalewid!l finmcial management system has been designed to captUJe certain receipt and payment information. For each purchase order received, an 

invoice must be submiUed that n:ferences the purdJase order number aad must be itemized in atcordanc:c with items listed on lbe purchase order. Failwe to 
comply with Ibis requirement may delay processing of invoices for payment. 

c. The contractor shall not transfer any inlellest in the contrac1, whdher by assignment or ot~. without the prior written consent of the DPMM. 
d. Payment for ~I equipment, supplies, and/or services required herein shall be made in arrears unlesa otherwi~e indic:aled in lhe IFB. 
e. The State of Missouri assumes no obliptioo for equipnent, supplies, atKVor sa'Vices shipped oc provided in exceas of the qt~~~t~tily ordered Any amautborized 

quantity is subject to the slale's n;jection and shall be returned at the contractor's expense. 
f. All invoices tor equipment, supplies, and/or services purchased by tbe State of MiSBOUii shall be subject to late payment chl1rFS as- provided in seclioo 34.055, 

RSMo. 
g. The State of Missouri reserves the right to purchase goods and services using the state purchasing card. 

11. DELIVERY 

Time is of the essence. Deliveries of equipment, supplies, and/or sa'Vices IIIUJt be made no later than the time stated in the conlniCt or within a reaot~~~blo 
period of tim,, if a specific time is not stated. 

12. INSPECTION AND ACCEPTANCE 

a. No equiptnellt, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the aaency has bad ~le 
opportunity t., inspect said equipment, supplies, and/or services. 

b. All equipme!)t, supplies, andfor services wbicb do not comply with the specifications and/or requirements or which an: otherwise unacceptable or defective 
may be rejected. In addition, all equipment, supplies, and/or services which are discovered to be defedi'o'e or which do not confOflll to any wam111ty of the 
contractor UPon inspection {or at any later time: if the defects contained wOJe not Jeasonaly ascertainable upon the initial inspection) may be rajected. 

c. The State of Missouri reserves the right to return any such rejected shipment 111 the contractor's expense for full credit or replacement and to speciry a 
reasonable ditte by ~·bich replacements must be received. 

d. The Stale of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual remedies 
the state may have. 

13. WARRANTY 

I 
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a. The conll'a(ltor expressly Wllmlll1S thai all equipmenl, supplies, and/or services provided shall: (I) confonn to each and every speciftcation, drawing. sample or 
other description which was furnished 10 or adopted by lhe DPMM, (2) be til and sufficiall for the purpose expressed in the IFB, (3) be merchantable, (4) be of 
good matertals and wotkmanship, and (5) be free from defect. 

b. Such warran1y shall survive delivery IUid shall not be deemed waived either by reason of the state's ~ of or payment b said equipment, supplies, 
and/or services. 

14. CONFLICT OF INTEREST 

a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, servina in an executi\'11 or administrative capacity, 
must comply with sections I OS.4Sl and I OS.454, RSMo, regardinj conflict of intcwt 

b. The oonlnl(:tor hereby covenanlll that at the time of the submission of the bid the concractor bas no other oonll'acrual mldiorlships whic:h would aeate any 
actual or ~ed conflict of interest. The ~:on1rac:tor fUrther agrees that during the term of the conlnlct neither lhe oonlracfor nor any of its employee! shall 
acquire any other contractual relationships which create such a conflict. 

15. REMEDIES AND RIGIITS 

a. No provisillll in the oontract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future rijbt and/or remedy 
available by law in the event of any claim by the State of Missouri of the contractor's default or breach of contract 

b. The contrac:tor agrees and understands lhat the 0011tract shall constitute an assignment by the conlractor 10 the Sl8le of Missouri of all rijbll, title abd interest in 
and to all causes of action that the 001111'actor may have under the antitrust laws of the United Stales or the State of Missouri for which causes ot action have 
accrued or will accrue a the resull of or in relation to the p.tic:ular equipment, supplies, and!« sc:rvices purch-s or procured by the 0011trac10r in the 
fulfillment of the contract with the State of Missouri. 

16. CANC£LLA TlON OF CONTRACT 

a In the event of material breach of the contractual obligations by the c:ontnclor, the DPMM may cancel the conlract.. At its sole disaedon, the DPMM may give 
the 0011tractor an opportUnity 10 cure the breach or to explain how the breach will be cured. The actual cure must be c:ompleted within no lllOie than I 0 
working days from notification, or at a minimum the contractor must provide DPMM within I 0 warking days from noti6calioo a written plan detailing bow the 
contnct« intends to cure the breach. 

b. If the contractor fails 10 cure the breach or if circumstances detnand immediate action, the DPMM will issue a notice of cancellation terminating the contract 
immediately. If it is delermined the DPMM improperly cancelled the contract, such cancellation shall be deaned a termination for convc:nience in acc:ordance 
with the cotlttact. 

c. If the DPMM cancels the contmct for breach, the DPMM reserves the right 10 obtain the equipment, supplies, and/or services to be provided pursuant to the 
contmct ftcnn other sources and upon such terms and in such manner as the DPMM deems appropriate and charge the oonlractor b any additional costs 
incurred thereby. 

d The conlrar;tor understands and agrees that funds required to fund the contract must be appropriated by the GenenJ Assembly of the State of Missouri for each 
fiscal year included within the contract period. The contract shall not be binding upon the state for any period in which ti1n4B have not been appropriated, and 
the ~~ sbell not be liable for any cost5 aS80Cialed with termination caused by lack of appropriations. 

17. COMMUNICATIONS AND NOTICES 

Any notice 10 the bidder/contractor shall be deemed sufficient when deposited in the United States mail postap prepaid, transmitted by facsimile, transmitted 
by e-mail or hand-carried and presented to an autharized employee of the bidder/oontractor. 

18. BANKilUPTCY OR INSOLVENCY 

a. Upon filina for any banlauplcy or insolvency proceeding by or against lhe 0011tnctor, whether voluntary or involuntary, or upon the appointment of a receiver, 
trustee, or IISsi&;nee for the benefit ofcredilors, the contractor must notifY lhe DPMM immedialely. 

b. Upon lellllling of any such actioos, the DPMM resel'\les the right, at its sole disc:relion, 10 either cmcel the oontract or affirm the contract and bold the 
conlnlctor tesponsjble for dlmagel. 

19. INVENTIONS, PATENTS AND COPYRIGHTS 

The con~ shall defend, protect, and hollt harmless the State of Missouri, its olf'tcerS, agents, and employee! apinst all suits of law or in equity resulting 
from patent and copyright infringement concerning lhe contractor's performance or products proc!uced under the terms of tbe contract. 

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor anlt all subcontracton shall agree not 10 discriminate 
against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, disability, or veteran 
status unleu otherwise provided by law. If the contractor or subcontractor employs at least 50 persons, they shall have and maintain an af'fii1!lative action 
program wlrich shall include: 

a A written policy statement committing the organization to affirmative action and Wlsigning management responsibilities and procedures for evalualion and 
dissemination; 

b. The identiflcation of a person designated to handle affirmative action; 
c. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an up ward mobility system, a wage and salary 

structure, lllld standards applicable to layoff, recall, discharge, demotion, and diS(;ipline; 
d. The e;cclusion of discrimination from all collective !w"ga.ining a~IS; and 
e. Performance of an internal audit of the reponing system to monitor execution and 10 provide for future planning. 

If discrimillalion by a contractor is found 10 exist, the DPMM shall take appropriale enforcement action which may include, but not necessarily be limited to, 
cancellariOI! of the contract, suspension, or debarment by the DPMM until corrective action by the contractor is made aod ensured, and referral to the Attorney 
General's Office, whichever enforcement action may be deemed most appropriate. 
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21. AMERICANS WITH DISABILITIES ACT 

In connection with the futnishing of equipment, supplies, and'ol- service! under the conll'act, the concractor and all subconcractors shall comply wif!r all 
applicable requiremeaats and provisions of the Americans with Disabilities Act (ADA). 

22. FILING AND PAYMENT OFT AXES 

The commissioner of administnuion and other agencies to w!rich the state pun:hasing law applies shall not contract for goods or services with a vendor if the 
vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consUlllptioo in this state but fails to 
collect and proper!}' pay the tax as provided in chapler 144, RSMo. For the JliiiPOSCS of this section, "affiliate offhe vendor" shall meat any person or entity 
thai is conttolled by or is under common conttol with the vendor, whether through stock ownership or otherwise. Therefore bidder's faiiiiRl to maintain 
compliance with chapter 144, RSMo, may eliminate their bid from consideration for award. 

23. TITLES 

Titles of paragraphs U9ed hcnin are for the pu1p01e of facilitating reference only and shall not be construed to infer a contractual construction of language. 

Revised 12-27-12 
END OF DOCUMENT 
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