
SOLICITATION NUMBER 

RFPC30034901700214 

CONTRACT NUMBER 

CCl 70214001 

REQUISmON NUMBER 

NR 300 22006000100 

CONTRACTOR NAME AND ADDRESS 

MF A Oil Company 
One Ray Young Dr. 
Columbia, MO 65205 

NOTICE OF AW ARD 

State of Missouri 
Office of Administration 
Division of Purchasing 

P.0.Box809 
Jefferson City, MO 65102-0809 

http://www.oa.mo.gov/purch 

CONTRACT TITLE 

Heating Fuel: Propane 

CONTRACT PERIOD 

November 1, 2016 through October 31, 2017 

SAM II VENDOR NUMBER/MissouriBUYS SYSTEM ID 

4304151150 B / MB00092847 

STATE AGENCY'S NAME AND ADDRESS 

Office of Administration 
Division of Facilities Management, Design and Construction 
Various ONFMDC Managed Facilities located throughout 

the State of Missouri 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

The proposal submitted by MFA Oil Company in response to Solicitation/Opportunity (Opp) No.: RFPC30034901700214, 
including the attached email from Cole Burton of MFA Oil dated October 3, 2016, is accepted as to the following regions: 

Northwest Region 
Northeast Region 

Greater Kansas City Region 
Central Region 

Greater St. Louis Region 
Southwest Region 
Southeast Region 

BUYER BUYER CONT ACT INFORMATION 

Laurie Borchelt Email: laurie.borchelt@oa.mo.gov 
Phone: (573) 751-1702 Fax: (573) 526-9816 

SIGNATURE OF BUYER DATE 
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING (PURCHASING) 
REQUEST FOR PROPOSAL (RFP) 

SOLICITATION/OPPORTUNITY (OPP) NO.: RFPC30034901700214 
TITLE: HEATING FUEL- PROPANE 
ISSUE DATE: 09/07/16 

REQ NO.: NR 300 22006000100 
BUYER: LAURIEBORCHELT 
PHONE NO.: (573) 751-1702 
E-MAIL: laurie.borchelt@oa.mo.gov 

RETURN PROPOSAL NO LATER THAN: 09/20/16 AT 2:00 PM CENTRAL TIME (END DATE) 

VENDORS ARE ENCOURAGED TO RESPOND ELECTRONICALLY THROUGH https://missouribuys.mo.gov 
BUT MAY RESPOND BY HARD COPY (See Mailing Instructions Below) 

MAILING INSTRUCTIONS: Print or type Solicitation/OPP Number and End Date on the lower left hand corner of the 
envelope or package. Delivered sealed pro~sals must be in the Purchasing office (301 W 
High Street. Room 630) by the return date and time. 

(U.S. Mail) 
RETURN PROPOSAL TO: PURCHASING or 

(Courier Service) 
PURCHASING 

POB0X809 
JEFFERSON CITY MO 65102-0809 

301 WEST HIGH STREET, RM 630 
JEFFERSON CITY MO 65101-1517 

CONTRACT PERIOD: NOVEMBER 1, 2016 THROUGH OCTOBER 31, 2017 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO TIIE FOLLOWING ADDRESS: 

OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION (OA-FMDC) 

VARIOUS OA-FMDC MANAGED FACILITIES LOCATED THROUGHOUT fflE STA TE OF MISSOURI 

The vendor hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions Request for Proposal 
(Revised 10/19/IS). The vendor further agrees that the language of this RFP shall govern in the event ofa conflict with his/her proposal. 
The vendor further agrees that upon receipt of an authori:red purchase order· from the Division of Purchasing or when a Notice of Award is 
signed and issued by an authorized official of the State of Missouri, a binding contract shall exist between the vendor and the State of 
Missouri. The vendor shall understand and agree that in order for their proposal to be considered for evaluation, they must be registered in 
MissouriBUYS. If not registered at time of proposal opening. the vendor must register in MissouriBUYS upon request by the stat.e 
immediately after proposal opening. 

SIGNATURE REQUIRED 

VE!ll)OR NAME M-riB\JYS S'\'STEM ID (SIi: VL~D0.11: PROFn.E- MAIN INFORMATION SCllltEN) ., 

1:.'ll.-\11. ADDRESS 

!'10 
VENDOR TAX nLll\"G T'\'PE Wffll IRS (CIUCI( ONE) 

( Corporation Individual State/Local Government _ Partnccship _ Sole Proprietor _IRS Tax-Exempt 

DATE 



Borchelt, Laurie 

From: 
Sent: 
To: 

Cole Burton <cburton@mfaoil.com> 
Monday, October 03, 2016 10:35 AM 
Borchelt, Laurie 

Subject: 
Attachments: 

FW: Message from "lanier4ULE" 
20161003101947775.pdf 

Here you go, let me know if I missed anything else! 

Cole Burton 
Sr. Manager, Business Development 
MFAOil 
Cel:(573)489-9140 
Email: cburton@mfaoil.com 

---Original Message--
From: scan@mfaoil.com (mailto:scan@mfaoil.com] 
Sent: Monday, October 3, 2016 10:20 AM 
To: Cole Burton <cburton@mfaoil.com> 
Subject: Message from "lanier4ULE" 

This E-mail was sent from "lanier4ULE" (MP C7501/LD375C). 

Scan Date: 10.03.2016 10:19:47 (-0500) 
Queries to: scan@mfaoil.com 
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EXHIBIT A 

DOMES'IIC PRODUCTS PROCUREMENT ACT (BUY .AMERICAN) !'REFERENCE 

In accordance with sections 34.3S0-34.JS9 RSMo, the vendor is instructed to provide information n:g:arding the point of manufacture for each of the 
products being proposed so that the product's eligibility far the Domestic Producill Procurement Act (Buy American) Preference can be dctcnnined. 
This Information is requested fbr the finished product only, not for a,mponents of the finished product. The vendor may be requited to provide 
supporting documentation lndiCllting proof of compliance. 

Qualifyidl f•r the Domestic Product& Preference: 
A product qualifies for the preference if one oftbe following circumstances exist: 

• if manufactun:d or produced w. the U.S.; or 
• if the product is imported into the U.S. but is covered by an existing international trade treaty, law, agreement. or regulation that affords tbc specific 

product the same status as a product manufactured or produced in the U.S.; or 
• if only one line of products ls manufactured or produced in the U.S. 

Non-Domestic Pred11et: 
If the product is not manufactured or produced in the U.S. and doC3 not otherwise qualify as domestic, then it will be considered non-domestic and not 
eligible for the prefermcc. 

THE VENDOR MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER: 
(Table 1) AU. products proposed arc mllllufacturcd or prodm:ed in 1he U.S. and qualify for the Domestic Products Procurement Act Prefen:nce; OR 
(Table 2) ALL products proposed are manufactured or produced outside the U S and do not otherwise qualify for tlte Domestic Products 

Procurement Act Preference; OR 
(fables 3-6) Not all ptodu.cts proposed fall i11to the prior two categoric:1 so an i11mM>y-item certification is necessary. 

The yeador is respomible for certifyiy tlle .information provided on the qhibtt Is accgrate by sjgpipg where indicated llt thf egd of the exhjbit. 

TABLE 1-ALL PRODUCTS MANUFACTURED OR PRODUCED IN U.S. eli ' le for refc:mice 
Check the box to the right if ALL products proposed are MANUFACTURED OR PRODUCED IN THE U.S.: 

TABLE 2 - ALL fRODUCfS MANUFACl'tJRED OR PRODUCED OUTSIDE U.S. AND DON'T QUALIFY FOR PRE 
mcli iblc for ce 
Check the box to the right if ALL products proposed an: MANUFAC11JRED OR PRODUCED OUTSIDE nm U.S. and DO NOT 
OTHERWISE UALIFY for the Domestic Productll Procurement Act Preference: 

TABLES J THROUGH 6 - ITEM BY 1TEM CERTIFICATION (NOT ALL PRODUCT'S PROPOSED FALL INTO PRIOR TWO 
TABLES) 

• For those line items for which a U.S.-manufuctured or produced product is proposed, complete Table 3. 
• For those line items which are manufactured or produced outside the U.S. that do JJOt qualify for the Domestic Products Procurement Act 

Prefcrem:e, complete Table 4. 
• For those line items which are not manufactured or produced in lhe U.S., but for which there is a U.S. trade treaty, law, agreement, or 

regulation in complimce with section 34.359 RSMo, complc:tc Table 5. 
• For those line items wbicb are not manufactured or produced in the: U.S., but for which there is only one U.S. Manufacturer of that product 

or line of products, complete Table 6. 

TABLE 3-U.S.-MANUF4!;;TURED QB fRQDllg;;I} fRQlll[CTS (E!igjl!I! (12[ fc,(eans;e} 
• List item numbers of products pt<iposed that arc U .S.-mammctuml or produced and therefon: qualify for the Domestic Products Procurement 

Act Preference. 
• List U.S. city and state where products proposed ue manufactuzcd or produced. 

Item# U.S. Cltv/Sta.te Where Manufac.tw-cd/Produ«d ltua# U.S. City/State Where ManufacturedfProduced 

TABLE 4- lQB~N-MANU[ACTUUJ2 QR PROIUlt&I! PRQJ2UQS ~ot Elimll f!r Prefcten!.tl 
• List item numb= of products proposed that are foreign IlllllllllBCtutd or produced and do not otherwise qualify for the Domestic Products 

Procurement Act Preference. 
• List country where product proposed is manufactured or produced. 

Item# Country Where Manufactured/Produced Item# Country Where Manufactured/Produc:ed 

(Exhibit continues on next page) 



RFPNo.: RFPC30034901700214 Page24 

EXHIBIT A, continued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PRERRENCE 

TABLE 5 - FOMl,~-MANUFACTURED OR PRoom;ED PRQDUCTS BUT U.S. TRADE TREATY, I.Al!, AGREEMENT, QB 
B.MzULAI121S a,PP!JE§ (I.li&ible for tl'.!fuegce} 

• List item numbers of products proposed that arc foreign manufactured or produced but qualify for the Domestic Products Procurement Ad 
Prcfen:ncc because a U.S. Trade Treaty, Law, Agreement, or Regulation applies. 

• Identify country where proposed fordgn-made product is JI111Dufactum:I or produced. 
• Identify name of applicable U.S. Tnidc Treaty, Law, Agn:emcnt, or Regulation that allows product to be brought into the U.S. duty/tariff'.free. 
• Identify website URL for the U.S. Trade Treaty, Law, Agreement, or RegulaiiOll. 
• NO'IE: & m imported product, if an import tariff ls applied to the item, it does not qualify for the preference. In addition, "Most Favored 

Nation" status doe;11 not allow application oftbe preference unless the product enters the U.S. duty/tariff-ti:ee. 

Item# Country Where Proposed Foreign-Made Product b N11me of Applicable U.S. Offkbl Website URL for the U.S. Treaty, 
Man.fadured/Produccd Trade Treaty, Law, Law, Acreement, or Regulation 

A2reement, or Reirulation 

TABLE 6 - FORQQlS:-MA~UFACTURED OR PROD!.l!;ED PRODUCTS BUT ONLY ONE US MANUFACTURER PRODUCES 
f.&O~UCT QR LJ:NE QF PARTICULAR GOQI! (11111:lble for Pre(tl'.!ll~l 

• List itein numbers of products proposed that are foreign manufactured or produced but qualify for the Domestic Products .Procurement Act 
Prcfcrcncc because only one US Manufacturer produces the product or line of a particular good. 

• Identify country where proposed foreign-made product is manufactured or produced. 
• Identify sole US manufacturer name. 
• Identify name of sole US mBDufactured product/line of particulllr good 

Item# Country Where Proposed Forcip-Made Product is Sole US Mam1facturer Name of Sole US Manu&ct11red Product or 
Manufactured/Produced Name Line of Particular Good 

I hereby cc:rtify that the infonnat!on provided herein is true and correct, and complies with all provisions of sections 34.350 to 34.3551, RSMo. 
I undemand tbat any misrepresentation herem constitutes the commission of a class A misdemeanor. 

sal electronically, scanned or typed signature is acceptable) 

COMPANY 

MO 300-1102N (1·16) 
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EXBIBITE 

Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 
CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII oftbe May 26, 
1988,.Federal Register (pages 19160-19211). · 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it 
nor its principals are presently debured, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the stirtements in this 
certification, sw:h prospective participant shall attach an explanation to this proposal. 

Company Name 

C,I<- B'"'" io-J 

DUNS# 

,S{(. A-1~( a.y.,.-s12k. 
Authorized Repres ·ve s Title 

/o/~/fl, 
Daie 

Authorized Representative's Printed Name ~--------
Authorized Representative's Signature 

Instructions for Certlfkatlon 
1. By signing and submitting this proposal, 1he prospective recipioot of Federal asslslance funds Is providing the certltJcat!on as set cut below. 
2. The cartification in this dause is a material representation d fact upon which reliance was placed when this lransadion was entered Into. If it is later 

deferrrined 1hat lhe puspectlve recipient d Federal assistance funds knowingly rendered ai errollt!QJS cerllllcation, In additloo to other remedies available 
lo the Federal GoVEmment, the Deparfmel'lt cl Labor (OOL} may pursue avallabie remedies, lndudin9 suspensm and/or debarment 

3. The prospective recipient of Federal assistance funds shall provide immediate written notice to 1he pe,son lo which lflis proposal la submitted if al My time 
the prospective recipient rl Federal assislalce funds learns that its certification was 8fl'Ol1eous when submitted or has become errooeous by reason of 
chaiged cirrumstances. 

4. The terms 'covered transaction,• 'debarred,' 'suspended," 'Ineligible,' 'ICIYer Iler covered transaction,• 'parlfdpant," 'person,' 'priney covered 
transaction,' 'principal,' 'proposal,' and "volunlaiy excruded,' as used in this daJse, have the meanings set oot in the Definitions and Coverage secllons 
of rules lm~ementing Executive Order 12549. Yau may contl:t the person to which lhls prqiosal I& submitted for assist.me in obtaining a copy of those 
regulations. 

5. The prospectlve recipient of Federal assistance funds agrees by submlttlng lli8 proposal that. sllOUld the proposed ooverad tran&a::llon be entered Into, It 
shaft not knowingly enter Into any lower lfer covered transaction with a person whO is detJ.rrecl, suspended, declared nellglble, a voluntarily excluded from 
piW!lclpation 1n this oovered transacllon, unless authorized by the OOL 

6. The prospect1ve recipient of Federal assistance runds fur1her agrees by submitting lhis prqiosai that II wlU induda the dause titled 'Certfflcatlon Regarding 
Debarment, Suspe,iaion, Ineligibility and Voluntary Exclusion -1.a.ver l'ler Coverad Transactions,' without mocificatlon, In all lower tier oovered lransacflons 
and In all solicitations for lower tier covered transactioos. 

7. A participa,t In a a,vered transaction may rely upon a certification of a prospective partqiant ln a lower lier covered transaction that it Is not debarred, 
suspended, Ineligible, or voluntarily excluded from the oovered transacllon, un'8ss it knows that the certification Is erroneoos. A partldpait may deckle tha 
method and freq~wllich It de!emines the eligibility of its principals. Eac!l partlcipait may but is not required to check 1he Lls1 ci Parties Excluded 
from Procuremen~rement Programs. 

a. Nolhing contained in the foregoing shaD be conslrued to cequire establlsltment of a syslem ri records in order Ill render in good fail\ the 12tfficatioo 
recJJired by !his clause. The knowfedge and information of a partldpant is not reqlired to exceed that which Is nonnally possessed by a prudent person 1n 
the oroinary coursed business dealings. 

9, Except for transadiOns authorized under parag~h 5 of lhese fnstrudlons, if a participant in a oovered transaction knowingly enters Into a lower !let 
covered transaction wi1ll a person who Is suspended, debarred, ineligible, or voluntary excluded from parlidpalioo in this transaction, in a:lditlon to other 
remedies avai.mle 10 the Federal Govemmem. the DOL may puraue available remedes, including upension and/or detmnent 

I 
I 
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Instructions for Submitting a Solicitation Response 
The Division of Purchasing is now posting all of its bid solicitation documents on the new MissouriBUYS Bid Board 
(https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri's web-based statewide eProcurement 
system which is powered by WehProcure, through our partner, Perfect Commerce. 

For all bid solicitations, vendors now have the option of submitting their solicitation response either as an electronic 
response or as a hard copy response. As a means to save vendors the expense of submitting a hard copy response and 
to provide vendors both the ease and the timeliness of responding from a computer, vendors are encouraged to submit 
an electronic response. Both methods of submission are explained briefly below and in more detail in the step-by-step 
instructions provided at https://missouribuys.mo.gov/pdfs/how to resp0nd to a solicitation.pdf. (This document is 
also on the Bid Board referenced above.) 

Notice: The vendor is solely responsible for ensuring timely submission of their solicitation response, whether 
submitting an online response or a hard copy response. Failure to allow adequate time prior to the solicitation end date 
to complete and submit a response to a solicitation, particularly in the event technical support assistance is required, 
places the vendor and their response at risk of not being accepted on time. 

• ELECTRONIC RESPONSES: ro respond electronically to a solicitation, the vendor must first register with 
MissouriBUYS by going to the MissouriBUYS Home Page {https://missouribuys.mo.gov). clicking the 
'"Register" button at the top of the page. and completing the Vendor Registration. Once registered the vendor 
should log back into MissouriBUYS and edit their profile by selecting the organizational contact(s) that should 
receive an automated confinnation of the vendor's electronic bid responses successfully submitted to the state. 

To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired 
solicitation on the Bid Board, and, at a minimum, the vendor must read and accept the Original Solicitation 
Documents and complete pricing and any other identified requirements. In addition, the vendor should 
download and save all of the Original Solicitation Documents on their computer so that they can prepare their 
response to these documents. Vendors should upload their completed response to these downloaded 
documents (including exhibits, forms, and other infonnation concerning the solicitation) as an attachment to 
the electronic solicitation response. Step-by-step instructions for how a registered vendor responds to a 
solicitation electronically are available on the MissouriBUYS system at: 
https://missouribuys.mo.gov/pdfs/how to respond to a solicitation.pelf. 

o Vendors are encouraged to submit their entire proposal electronically; however in lieu of attaching 
exhibits, forms, pricing, etc. to the electronic solicitation response, a vendor may submit the exhibits, 
fonns, pricing, etc. through mail or courier service. However, any such submission must be received 
prior to the solicitation's specified end date and time. Be sure to include the solicitation/opportunity 
(OPP) number, company name, and a contact name on any hard copy solicitation response documents 
submitted through mail or courier service. 

o In the event a registered vendor electronically submits a solicitation response and also mails hard copy 
documents that are not identical, the vendor should explain which response is valid for the state's 
consideration. In the absence of such explanation, the state reserves the right to evaluate and award 
the response which serves its best interest. 

Addendum Document: If an addendum document is subsequently issued, please follow these steps to accept 
the addendum document( s ). 

1. If you have not accepted the original solicitation document go to the Overview page, find the section 
titled, Original Solicitation Documents, review the solicitation document(s) then click on the box 
under Select, and then click on the Accept button. 
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2. To accept the addendum document, on the Overview page find the section titled Addendum 
Document, review the addendum document(s) then click on the box under Select, and then click on 
the Accept button. 

Note: If you submitted an electronic response prior to the addendum date and time, you should review your 
· solicitation response to ensure that it is still valid by talcing into consideration the revisions addressed in the 
addendum document. If a revision is needed to your solicitation response and/or to indicate your acceptance 
of the addendum document, you will need to retract your response and re-submit your response by following 
these steps: 

1. Log into Mi.uouriBUYS. 
2. Select the Solicitations tab. 
3. Select View Current Solicitations. 
4. Select My List. 
5. Select the correct Opportunity Number (Opportunity No); the Overview page will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up asking, "Are you sure you want to retract the Bid". Click on Continue to 

confirm. 
9. Click on Respond and revise as applicable. 
10. Click on Review Response from the navigation bar and then click on Submit to submit your 

response. 

• HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company name, 
and a contact name on any hard copy solicitation response documents. 

"'*******END OF INSTRUCTIONS FOR SUBMI'ITING A SOLICITATION RESPONSE******** 
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1. INTRODUCTION AND GENERAL INFORMATION 

This section of the RFP includes a brief introduction and background information about the intended acquisition for 
which the requirements herein are written. The contents of this section are intended for informational purposes and 
do not require a response. 

1.1 Purpose: 

1.1.1 This document constitutes a request for sealed proposals from prospective vendors to establish a contract for 
the purchase of heating fuel - propane for various Missouri state agency facilities located throughout the State 
of Missouri that are maintained by the Office of Administration, Division of Facilities Management, Design 
and Construction (OA-FMDC) and the Missouri Department of Corrections (hereinafter referred to as .. state 
agency'') in accordance with the requirements and provisions stated herein. 

1.1.2 The Office of Administration, Division of Facilities Management, Design and Construction or the Department 
of Corrections will serve as a centralized administrative agency that will be coordinating purchases for the 
various state agency facilities (hereinafter referred to as "facility" or "facilities") actually purchasing propane 
under a contract(s) which results from this procurement process. 

1.1.3 The vendor may choose to service one, some or all regions of Missouri which are identified in Attachment 1 
of this RFP. The vendor shall understand that the prospective contractor must service the entire identified 
region chosen. 

1.2 Attachments: 

1.2.1 The attachments are not able to be incorporated into this document and, instead, must be downloaded from the 
MissouriBUYS Statewide eProcurement System. Please refer to https://missouribuys.mo.gov/bidboard.html. 
It shall be the sole responsibility of the vendor to obtain the attachments. The vendor shall not be relieved of 
any responsibility for performance under the contract due to the failure of the vendor to obtain copies of the 
attachments. 

1.3 Awarded Bid and Contract Document Search: 

1.3.1 Both the current contract (C113246001) and the previous procurement documentation (B1E13246) may be 
viewed and printed from the Division of Purchasing's Awarded Bid & Contract Document Search located 
on the Internet at http://www.oa.mo.gov/purch. 

******** END OF INTRODUCTION AND GENERAL INFORMATION******** 
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2. CONTRACTUAL REQUIREMENTS 

This section of the RFP includes the general contract requirements and provisions that shall govern the contract after 
RFP award. The contents of this section include mandatory provisions that must be adhered to by the state and the 
contractor unless changed by a contract amendment. Response to this section by the vendor is not necessary as all 
provisions are mandatory. 

l.1 Contract: 

2.1.l A binding contract shall consist of: (1) the RFP, amendments thereto, and any Best and Final Offer (BAFO) 
request(s) with RFP changes/additions, (2) the contractor's proposal including any contractor BAFO 
response(s), (3) clarification of the proposal, if any, and (4) the Division of Purchasing's acceptance of the 
proposal by "notice of award". All Exhibits and Attachments included in the RFP shall be incorporated into 
the contract by reference. 

2.1.2 A notice of award issued by the State of Missouri does not constitute an authorization for shipment of 
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or 
services for the State of Missouri, the contractor must receive a properly authorized purchase order or other 
form of authorization given to the contractor at the discretion of the state agency. 

2.1.3 The contract expresses the complete agreement of the parties and performance shall be governed solely by the 
specifications and requirements contained therein. 

2.1.4 Any change to the contract, whether by modification and/or supplementation, must be accomplished by a 
formal contract amendment signed and approved by and between the duly authorized representative of the 
contractor and the Division of Purchasing prior to the effective date of such modification. The contractor 
expressly and explicitly understands and agrees that no other method and/or no other document, including 
correspondence, acts, and oral communications by or from any person, shall be used or construed as an 
amendment or modification to the contract. 

2.2 Contract Period: 

2.2.1 The original contract period shall be as stated on page 1 of the Request for Proposal (RFP). The contract shall 
not bind, nor purport to bind, the state for any contractual commitment in excess of the original contract 
period. The Division of Purchasing shalJ have the right, at its sole option, to renew the contract for two (2) 
additional one-year periods, or any portion thereof. In the event the Division of Purchasing exercises such 
right, all terms and conditions, requirements and specifications of the contract, including the quoted mark-up 
prices, shall remain the same and apply during renewal periods. 

2.3 Termination: 

2.3.l The Division of Purchasing reserves the right to tenninate the contract at any time, for the convenience of the 
State of Missouri, without penalty or recourse, by giving written notice to the contractor at least thirty (30) 
calendar days prior to the effective date of such tennination. The contractor shall be entitled to receive 
compensation for services and/or supplies delivered to and accepted by the State of Missouri pursuant to the 
contract prior to the effective date of termination. 

2.4 Contract Prices and Invoices: 

2.4.1 The contractor shall be paid the price for propane determined by the applicable Oil Price Infonnation Service 
(OPIS) report as described further herein. The average price for propane published by OPIS will be added to 
the quoted mark-up price per gallon as shown on the contract Pricing Page. 
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2.4.2 All prices shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any other 
additional costs including but not limited to taxes (except as noted in paragraph 2.4.7 below), shipping 
charges, insurance, interest, penalties, termination payments, attorney fees, liquidated damages, etc. 

2.4.3 The contractor shall furnish a current copy of the OPIS Posting used to determine pricing to the state agency 
with the invoice, and otherwise upon specific request of the state agency and the Division of Purchasing. 
Invoices shall be submitted to the following address: 

Office of Administration, Facilities Management Design and Construction 
Attn: Accounts Payable 
301 West High Street, Room 7SO 
P.O. Box809 
Jefferson City, MO 65102 
Reference: P.O.# 

or 

Department of Corrections 
Fiscal Management Unit 
P.O. Box236 
Jefferson City, MO 65102 

2.4.4 Invoiced pricing shall be the OPIS price effective on the day of delivery of the propane to the state agency site. 

2.4.5 The base price shall be the OPIS PADD 2 report average price per gallon for propane for the OPIS rack closest 
to the state agency delivery location. 

2.4.6 The state agency will pay for propane delivered. The amount shall be determined as metered from 
bobtaiVtanker truck propane delivery point: 

a. It is acceptable to provide a meter ticket; propane may be loaded and metered onto a tanker truck, 
secured/sealed, delivered to the state agency site, unsealed, and put into storage or as otherwise directed by 
the state agency. 

2.4.7 All taxes for which the State of Missouri is not exempt such as the Underground Storage Tank Tax (LUST), 
the Agricultural Diesel Tax, and the Oi1 Spill Tax must be built into the contractor's quoted mark-up prices. 
Any new taxes that may be levied during the course of the contract for which the state is not exempt may be 
itemized separately by the contractor on the state's invoice. Upon the occasion of adding new non-exempt 
taxes, the contractor must promptly notify the Division of Purchasing; any new non-exempt taxes must be 
listed in the contract by way of a contract amendment prepared and authorized by the Division of Purchasing. 

2.4.8 No other add-on charges shall be paid besides the quoted mark-up price as referenced herein. 

2.5 Payment Terms: 

2.5.1 The contractor shall understand and agree the state reserves the right to make contract payments to the 
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the 
contract, the contractor must update their vendor registration with their ACH-EFT payment information at 
httJ)s://MissouriBUYS.mo.gov. Each contractor invoice must be on the contractor's original descriptive 
business invoice form and must contain a unique invoice number. The invoice number will be listed on the 
state's EFT addendum record to enable the contractor to properly apply state payments to invoices. The 
contractor must comply with all other invoicing requirements stated in the RFP. 

2.5.2 The contractor may obtain detailed information for payments issued for the past 24 months from the State of 
Missouri's central accounting system (SAM II) on the Vendor Services Portal at 
https://wv.w.vendorservices.mo.gov/vendorservices/PortaVDefa]t.aspx .. 
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2.5.3 All payment terms shall be as stated in the Terms and Conditions of the contract (see paragraph 10, "Invoicing 
and Payment'') unless otherwise addressed in the RFP, or mutually agreed to by the state and the contractor. 
Payment terms should be net 30 days unless otherwise stated in the RFP. No late charges shall be applied 
which are not in compliance with Chapter 34.055 RSMo. This statute may be found at 
http://www.moga.mo.gov/mostatutes/Chaptersindex/chaptlndex034.htm1. 

2.6 Contractor Liability: 

2.6.1 The contractor shall be responsible for any and all personal injury (including death) or property damage as a 
result of the contractor's negligence involving any equipment or service provided under the tenns and 
conditions, requirements and specifications of the contract. In addition, the contractor assumes the obligation 
to save the State of Missouri, including its agencies, employees, and assignees, from every expense, liability, 
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri, 
including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any 
subcontractor or other person employed by or under the supervision of the contractor under the terms of the 
contract. 

2.6.2 The contractor shal1 not be responsible for any injury or damage occurring as a result of any negligent act or 
omission committed by the State of Missouri, including its agencies, employees, and assignees. 

2.6.3 Under no circumstances shall the contractor be liable for any of the following: (1) third party claims against 
the state for losses or damages (other than those listed above); (2) loss of, or damage to, the state's records or 
data; or (3) economic consequential damages (including lost profits or savings) or incidental damages, even if 
the contractor is informed of their possibility. 

2.7 Federal Funds Requirement: 

2.7.1 The contractor shall understand and agree that this procurement may involve the expenditure of federal funds. 
Therefore, in accordance with the Departments of Labor, Health and Human Services, and Education and 
Related Agencies Appropriations Act, Public Law 101-l66, Section 511, "Steven's Amendment", the 
contractor shall not issue any statements, press releases, and other documents describing projects or programs 
funded in whole or in part with Federal money unless the prior approval of the state agency is obtained and 
unless they clearly state the following as provided by the state agency: 

a. the percentage of the total costs of the program or project which will be financed with Federal money; 
b. the dollar amount of Federal funds for the project or program; and 
c. percentage and dollar amount of the total costs of the project or program that will be financed by 

nongovernmental sources. 

l.8 Insurance: 

2.8.1 The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or 
indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the 
contractor or any activity of the contractor's employees related to the contractor's performance under the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the fonn(s) and 
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general 
public against any such loss, damage and/or expense related to his/her performance under the contract. 
General and other non-professional liability insurance shall include an endorsement that adds the State of 
Missouri as an additional insured. Self-insurance coverage or another alternative risk financing mechanism 
may be utilized provided that such coverage is verifiable and irrevocably reliable and the State of Missouri is 
protected as an additional insured. 

a. In the event any insurance coverage is canceled, the state agency must be notified within thirty (30) 
calendar days. 

l 
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2.9 Independent Contractor: 

2.9.1 The contractor is an independent contractor and shall not represent the contractor or the contractor's 
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor 
shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers 
compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, 
save, and hold the State of Missouri, its officers, agents, and employees, hannless from and against, any and 
all loss; cost (including attorney fees); and damage of any kind related to such matters. 

2.10 Estimated Quantities: 

2.10.1 The quantities indicated in Attachment 2 of this RFP are estimates that pertain to the total aggregate 
quantities that may be ordered throughout the stated contract period. The estimates do not indicate single 
order amounts unless otherwise stated. The State of Missouri makes no guarantees about single order 
quantities or total aggregate order quantities. 

2.11 Hazard Communication Safety Data Sheets and Labeling Requirements: 

2.11.1 The State of Missouri, Division of Purchasing, in accordance with the revised rules and regulations of the 
Occupational Safety and Health Administration (OSHA) requires that all hazardous chemica]s and 
commodities purchased by the State of Missouri be labeled with warning labels, and either contain a safety 
data sheet with each shipment, or the contractor otherwise shall make available a safety data sheet specific to 
the product available for downloading from the Internet. The contractor shall ensure that the state agency is 
informed about where to find safety data sheets for products under contract. Safety data sheet information 
must be compliant with OSHA' s Hazard Communication Standard. The contractor must comply with this 
mandatory requirement for all commodities provided under contract that contain hazardous material. The 
contractor's Safety Data Sheets shall comply with the OSHA uniform formatting requirements that became 
effective June 1, 2015, and the contractor's Safety Data Sheets shall always comply with any changes to those 
OSHA requirements. Failure to comply with this requirement may cause cancellation of the contract with 
goods returned at the contractor's expense as well as suspension from the solicitation list for future 
requirements. 

2.12 Participation by Other Organizations: 

2.12.l The contractor must comply with any Organiz.ation for the Blind/Sheltered Workshop participation levels 
committed to in the contractor's awarded proposal. 

2.12.2 The contractor shall prepare and submit to the Division of Purchasing a report detailing all payments made by 
the contractor to Organizations for the Blind/Sheltered Workshops participating in the contract for the 
reporting period. The contractor must submit the report on a monthly basis, unless otherwise detennined by 
the Division of Purchasing. 

2.12.3 The Division of Purchasing will monitor the contractor's compliance in meeting the Organizations for the 
Blind/Sheltered Workshop participation levels committed to in the contractor's awarded proposal. If the 
contractor's payments to the participating entities are less than the amount committed. the state may cancel the 
contract and/or suspend or debar the contractor from participating in future state procurements, or retain 
payments to the contractor in an amount equal to the value of the participation commitment less actual 
payments made by the contractor to the participating entity. If the Division of Purchasing determines that the 
contractor becomes compliant with the commitment, any funds retained as stated above, will be released. 

2.12.4 If a participating entity fai]s to retain the required certification or is unable to satisfactorily perform, the 
contractor must obtain other organizations for the blind/sheltered workshops to fulfill the participation 
requirements committed to in the contractor's awarded proposal. 

a. The contractor must obtain the written approval of the Division of Purchasing for any new entities. This 
approva1 shall not be arbitrarily withheld. 
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b. If the contractor cannot obtain a replacement entity, the contractor must submit documentation to the 
Division of Purchasing detailing all efforts made to secure a replacement. The Division of Purchasing 
shall have sole discretion in determining if the actions taken by the contractor constitute a good faith 
effort to secure the required participation and whether the contract will be amended to change the 
contractor's participation commitment. 

2.12.S No later than 30 days after the effective date of the first renewal period, the contractor must submit an affidavit 
to the Division of Purchasing. The affidavit must be signed by the director or manager of the participating 
Organizations for the Blind/Sheltered Workshop verifying provision of products and/or services and 
compliance of all contractor payments made to the Organizations for the Blind/Sheltered Workshops. The 
contractor may use the affidavit available on the Division of Purchasing's website at 
http://oa.mo.gov/sites/default/files/bswaffidavit.doc or another affidavit providing the same information. 

2.13 Coordination: 

2.13.1 The contractor sha11 fully coordinate all contract activities with those activities of the state agency. As the 
work of the contractor progresses, advice and information on matters covered by the contract shall be made 
available by the contractor to the state agency or the Division of Purchasing throughout the effective period of 
the contract. 

2.14 Subcontractors: 

2.14.1 Any subcontracts for the products/services described herein must include appropriate prov1s1ons and 
contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the 
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held 
harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind 
related to a subcontract in those matters described in the contract between the State of Missouri and the 
contractor. The contractor shall expressly understand and agree that he/she shall assume and be solely 
responsible for all legal and financial responsibilities related to the execution of a subcontract. The contractor 
shall agree and understand that utilization of a subcontractor to provide any of the products/services in the 
contract shall in no way relieve the contractor of the responsibility for providing the products/services as 
described and set forth herein. The contractor must obtain the approval of the State of Missouri prior to 
establishing any new subcontracting arrangements and before changing any subcontractors. The approval 
shall not be arbitrarily withheld. 

2.15 Contractor's Personnel: 

2.15.1 The contractor shall only employ personnel authoriz.ed to work in the United States in accordance with 
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and 
Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 

2.15 .2 If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws 
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly 
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel 
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business 
with the state. 

2.15.3 The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law 
enforcement agencies. 

2.16 Prison Rape Elimination Act (PREA) Requirements (Applicable to Department of Corrections only): 

2.16.1 The contractor's personnel and agents providing service under the contract and within the security perimeter of 
the state agency's institution must be at least 18 years of age. 
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2.16.2 Prior to the provision of service, the state agency may conduct a Missouri Uniform Law Enforcement System 
(MULES) or other background investigation on the contractor's personnel and agents. Such investigation 
shall be equivalent to investigations required of all personnel employed by the state agency. 

a. The state agency shall have the right to deny access into the institution for any of the contractor's 
personnel and agents, for any reason. Such denial shall not relieve the contractor of any requirements of 
the contract. 

2.16.3 The contractor must obtain written approval from the state agency's Director of the Division of Adult 
Institutions for any contractor personnel and agents under active federal or state felony or misdemeanor 
supervision, and contractor personnel and agents with prior felony convictions but not under active 
supervision, prior to such personnel and agents performing contractual services. 

2.16.4 The contractor and the contractor's personnel and agents shall at all times observe and comply with all 
applicable state statutes, state agency rules, regulations, guidelines, internal management policy and 
procedures, and general orders of the state agency that are applicable, regarding operations and activities in 
and about all state agency property. Furthermore, the contractor and the contractor's personnel and agents 
shall not obstruct the state agency nor any of its designated officials from performing their duties in response 
to court orders or in the maintenance of a secure and safe correctional environment. The contractor shall 
comply with the state agency's policy and procedures relating to personnel conduct. 

a. The state agency has a zero tolerance policy for any form of sexual misconduct to include 
staff/contractor/volunteer-on-offender or offender-on-offender sexual harassment, sexual assault, sexual 
abusive contact, and consensual sex. The contractor and the contractor's personnel and agents who 
witness sexual misconduct must immediately report such to the institution's warden. If the contractor, 
or the contractor's personnel and agents, engage in, fail to report, or knowingly condone sexual 
misconduct with or between offenders, the contract shall be subject to cancelation and the contractor or 
the contractor's personnel and agents may be subject to criminal prosecution. 

b. If the contractor, or the contractor's personnel and agents, engage in sexual abuse in a prison, jail, 
lockup, community confinement facility, juvenile facility or other institution, the contractor or the 
contractor's personnel and agents shaU be denied access into the institution. 

2.16.5 The contractor and the contractor's personnel and agents shall not interact with the offenders except as is 
necessary to perfonn the requirements of the contract. The contractor and the contractor's personnel and 
agents shall not give anything to nor accept anything from the offenders except in the nonnal performance of 
the contract. 

**"'**"'** END OF CONTRACTUAL REQUIREMENTS uuuu 
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3. TECHNICAL SPECIDCATIONS: 

This section of the RFP includes requirements and provisions relating specifically to the technical specifications of the 
state agency. The contents of this section include mandatory requirements that will he required of the successful 
vendor and subsequent contractor. The contents of this section are for informational purposes and do not require a 
response. 

3.1 Propane Requirements: 

3 .1.1 Propane shall be unadulterated compressed liquefied propane gas for use appropriate to the state agency 
facility's needs. 

3 .1.2 Propane must meet all acceptable grade and trade-manufacturer standards. 

3.1.3 Propane shall be HD-5, 1un1075, non-corrosive. 

3.2 Testing Requirements and Conditions: 

3.2.l Upon request of the state agency, the contractor sha}l submit an analysis of the propane which is to be 
delivered to the state agency facility. 

3.2.2 All propane provided by the contractor must conform to and pass all applicable current ASTM standards. The 
propane provided must at minimum conform to ASTM D1835-05 and GPA 2140. 

3.2.3 Each bobtail/tanker truck shall be subject to destination inspection, sampling and testing by the state agency at 
the state agency's discretion. 

a. If the propane is tested, the State of Missouri shall have the option to have an analysis conducted by an 
independent industrial laboratory in accordance with standard sampling and testing procedures. The cost 
of such tests shall be paid by the State of Missouri if the sample complies with the specifications. 
Should the sample not comply, all costs shaU be borne by the contractor. 

b. The State of Missouri reserves the right to reject any propane not in compliance with the specification. 

c. Permitting delivery in the storage tank of the state facility does not constitute an agreement by the state 
that the delivery meets the requirements of the specification. 

d. Samples collected by the state will be a direct method, pull one ( l) gallon sample from suction line of 
the propane tank or by taking a direct sample from the propane delivery tanker truck. 

e. Should the contractor place propane that does not meet the specification into a State of Missouri storage 
tank, the contractor shall remove all contents and c1ean out the tank at the contractor's expense and to 
the State of Missouri's satisfaction. The contractor shall fill the tank to its previous level without any 
additional reimbursement. 

UUUH END OF TECHNICAL SPECIFICATIONS**"'***"* 
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4. PERFORMANCE REQUIREMENTS: 

This section of the RFP includes requirements and provisions relating specifically to the performance requirements of 
the state agency. The contents of this section include mandatory requirements that will be required of the successful 
vendor and subsequent contractor. The contents of this section are for informational purposes and do not require a 
response. 

4.1 General: 

4.1.1 The contractor shall provide propane to any state agency facility ordering said fuel located within the 
identified region that the contractor has agreed to serve in the region's entirety (i.e., includes all counties in the 
designated region) and as identified in Attachment 1. 

4.1.2 All provisions of fuel shall be as ordered by the state agency facility, on an as needed if needed basis. 

4.2 Substitutions: 

4.2.1 The contractor shall not substitute any fuel products that have been awarded to the contractor without the prior 
written approval of the Division of Purchasing. 

4.2.2 In the event an item becomes unavailable, the contractor shall be responsible for providing a suitable substitute 
product. The contractor's failure to provide an acceptable substitute may result in cancellation or termination 
of the contract. 

4.2.3 Any product substitution must be a replacement of the contracted product with a fuel product of equal or better 
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state 
reserves the right to allow the substitution of any new or different fuel product offered by the contractor. The 
Division of Purchasing shall be the final authority as to acceptability of any proposed substitution. 

4.2.4 Any product substitution shall require a formal contract amendment authorized by the Division of Purchasing 
prior to the state acquiring the substitute product under the contract. 

4.2.5 The state may choose not to compel a product substitution in the event requiring a substitution would be 
deemed unreasonable in the sole opinion of the State of Missouri. The contractor sha11 not be relieved of 
substituting a product in the event of manufacturer discontinuation or other reason simply for reasons of 
unprofitability to the contractor. 

4.3 Replacement of Adulterated Product: 

4.3 .1 The contractor shall be responsible for replacing any adulterated fuel product at no cost to the State of 
Missouri. This includes all shipping costs for returning fuel product to the contractor for replacement. 

4.4 Delivery Performance: 

4.4.l The contractor and/or the contractor's subcontractor(s) shall deliver products in accordance with the contracted 
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P-card 
transaction notice. 

4.4.2 All deliveries must be made by the contractor within twenty-four (24) to forty-eight (48) hours after being 
notified by state personnel. All deliveries shall be coordinated with the specific state agency facility and with 
authorized representatives for the specific state agency. See Attachment 2 for specific delivery days/times 
available for specific state facilities. 

4.4.3 Delivery shall include the safe transmission of propane into the state agency's owned fuel tank, following all 
industry, federal, state and local laws, rules and regulations regarding the safe transport, handling and storage 
of propane. All orders must be shipped F.O.B. Destination, Freight Prepaid and Allowed. All orders received 
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on the last day of the contract, must be shipped at the contract price. All deliveries must be coordinated with 
the state agency. 

4.4.4 The contractor shall deliver propane via tank-load or transport as applicable to the specific site. For purposes 
of the contract, "transport'' delivery shall mean delivery of an amount of 7,000 gallons or more at one time. 

4.S Reporting Requirements: 

4.5.1 Upon request, the contractor shall submit usage report(s) to the Division of Purchasing of the propane 
delilvered. The contractor shall have the capability to report annual purchases by fuel type by state facility. 
The contractor must submit the report in hard-copy format as we11 as in electronic format, i.e., in an analysis
ready fonnat. 

4.5.2 At a minimum, the report should contain the following information: 

a. Order Date(s)/Period 
b. State Agency Facility Name and Account Name/Number 
c. State Agency Facility Location 
d. Item Number 
e. Item Description 
f. Quantity Ordered, i.e., net gallons 
g. Quantity Delivered 
h. OPIS Price 
i. Unit Price Charged (with contract mark-up) 
J. Extended Price {unit price charged x quantity delivered) 
k. Purchase Order (P.O.) number 
I. Applicable taxes charged (itemized) 

4.5.3 The contractor shall develop and provide ad hoc reports as required and requested by the Division of 
Purchasing or the state agency at no additional cost. The contractor must submit ad hoc reports electronically 
in an analysis-ready fonnat specified and approved by the Division of Purchasing or the state agency. 

**.,..**** END OF PERFORMANCE REQUIREMENTS "'******* 
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5. PROPOSAL SUBMISSION INFORMATION AND REQUIREMENTS 

This section of the RFP includes information and instructions to the vendor that is integral to their proposal submittal. 
The contents of this section are informational and instructional. Many of the instructional provisions require certain 
actions hy the vendor submitting a proposal. 

5.1 Contact: 

5.1.1 Any and all communication from vendors regarding specifications, requirements, competitive bid process, etc. 
related to the RFP document must be referred to the buyer identified on the first page of this document. Such 
communication should be received at least ten ( I 0) calendar days prior to the official proposal opening date. 

5.2 Business CompUance: 

5.2. l The vendor must be in compliance with the laws regarding conducting business in the State of Missouri. The 
vendor certifies by signing the signature page of this original document and any addendum signature page(s) 
that the vendor and any proposed subcontractors either are presently in compliance with such laws or shall be 
in compliance with such laws prior to any resulting contract award. The vendor shall provide documentation 
of compliance upon request by the Division of Purchasing. The compliance to conduct business in the state 
shall include but may not be limited to: 

• 

• 
• 
• 
• 
• 

Registration of business name (if applicable) with the Secretary of State at 
http://sos.mo.gov/business/startBusiness.asp 
Certificate of authority to transact business/certificate of good standing (if applicable) 
Taxes ( e.g., city/county/state/federal) 
State and local certifications (e.g., professions/occupations/activities) 
Licenses and pennits (e.g., city/county license, sales pennits) 
Insurance (e.g., worker's compensation/unemployment compensation) 

5.2.2 The vendor should refer to the Missouri Business Portal at http://business.mo.gov for additional information. 

5.3 Submission of Offers: 

5.3.l On-line Proposal - If a registered vendor is responding electronicalJy through the MissouriBUYS System 
website, in addition to completing the on-line pricing, the registered vendor should submit completed exhibits, 
forms, and other information concerning the proposal as an attachment to the electronic proposal. The 
registered vendor is instructed to review the RFP submission provisions carefully to ensure they are providing 
an required pricing, including applicable renewal pricing. Instructions on how a registered vendor responds to 
a proposal on-line are available on the MissouriBUYS System website at: 
https://missoliribuys.mo.gov/bidboard.htm!. 

a. The exhibits, fonns, and Pricing Page(s) provided herein can be saved into a word processing document, 
completed by a registered vendor, and then sent as an attachment to the electronic submission. Other 
information requested or required may be sent as an attachment. Additional instructions for submitting 
electronic attachments are on the MissouriBUYS System website. Be sure to include the 
solicitation/opportunity (OPP) number, company name, and a contact.name on any electronic attachments. 

b. ln addition, a registered vendor may submit the exhibits, forms, Pricing Page(s), etc., through mail or 
courier service. However, any such submission must be received prior to the specified end date and time. 

c. If a registered vendor submits an electronic and hard copy proposal response and if such responses are not 
identical, the vendor should explain which response is valid. In the absence of an explanation, the State of 
Missouri shall consider the response which serves its best interest. 
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5.3.2 

5.4 

5.4.l 

Hard Copy Proposal - If the vendor is submitting a proposal via the mail or a courier service or is hand 
delivering the proposal, the vendor should include completed exhibits, forms, and other infonnation 
concerning the proposal (including completed Pricing Page(s) with the proposal. The vendor is instructed to 
review the RFP submission provisions carefully to ensure they are providing all required pricing, including 
applicable renewal pricing. 

a. The vendor's hard copy proposal should include an original document, plus two (2) copies. 

Open Records: 

Pursuant to section 610.021, RSMo, the vendor's proposal shall be considered an open record after a contract 
is executed or all proposals are rejected. The vendor shall not submit the entire proposal as proprietary or 
confidential. The vendor may submit a part of the proposal as confidential, but only if the proprietary or 
confidential nature of the material is provided for in section 610.021, RSMo. Proprietary or confidential 
portions of the vendor's proposal allowed by the statute need to be separated, sealed, and clearly marked as 
confidential within the vendor's proposal. Also, the vendor should provide adequate explanation of what 
qualifies the material to be held as confidential pursuant to the provisions of section 610.021, RSMo. 

5.5 Compliance with Terms and Conditions: 

5.5.1 The vendor is cautioned when submitting pre-printed terms and conditions or other type material to make sure 
such documents do not contain other terms and conditions which conflict with those of the RFP and its 
contractual requirements. The vendor agrees that in the event of conflict between any of the vendor's terms 
and conditions and those contained in the RFP that the RFP shall govern. Taking exception to the State's 
tenns and conditions may render a vendor's proposal non-responsive and remove it from consideration for 
award. 

5.6 Open Competition: 

5.6.1 The vendor may offer any brand of fuel product that meets or exceeds the specifications. The vendor should 
explain in detail how their product meets or exceeds the specifications. Proposals which do not comply with 
the requirements and the specifications are subject to rejection without clarification. 

5.7 Proposal Detail Requirements and Deviations: 

5.7.1 It is the vendor's responsibility to submit a proposal that meets all mandatory specifications stated herein. The 
vendor should clearly identify any and all deviations from both the mandatory and desirable specifications 
stated in the RFP. Any deviation from a mandatory requirement may render the proposal non-responsive. 
Any deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on 
competition. 

5.8 Unit of Measure: 

5.8.1 If the unit of measure specified on the attached pricing pages is different than the manner in which the vendor 
offers that item, then the unit of measure being proposed by the vendor must be clearly identified on the 
pricing page. All mathematical conversions should be shown by the vendor, and must be provided upon 
specific request from the buyer. 

a. In the cost evaluation, a unit price conversion will be done to fairly evaluate proposal prices. However, for 
any resulting contract, the unit of measure offered will be the unit of measure awarded. Vendors are 
encouraged to contact the buyer prior to submission of their proposal to discuss anticipated unit 
modifications. The vendor is cautioned that the State of Missouri reserves the right to clarify the unit of 
measure modification or to disqualify the proposal for that line item if the unit of measure modification is 
not deemed appropriate or in the best interests of the State of Missouri. 
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5.9 Competitive Negotiation of Proposals: 

5.9.l The vendor is advised that under the provisions of this Request for Proposal, the Division of Purchasing 
reserves the right to conduct negotiations of the proposals received or to award a contract without negotiations. 
If such negotiations are conducted, the following conditions shall apply: 

a. Negotiations may be conducted in person, in writing, or by telephone. 

b. Negotiations will only be conducted with potentially acceptable proposals. The Division of Purchasing 
reserves the right to limit negotiations to those proposals which received the highest rankings during the 
initial evaluation phase. All vendors involved in the negotiation process will be invited to submit a best 
and final offer. 

c. Terms, conditions, prices, methodology, or other features of the vendor's proposal may be subject to 
negotiation and subsequent revision. As part of the negotiations, the vendor may be required to submit 
supporting financial, pricing and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness. and acceptability of the proposal. 

d. The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain 
unchanged unless the Division of Purchasing determines that a change in such requirements is in the best 
interest of the State of Missouri. 

5.10 Pricing: 

S .10.1 The vendor must submit pricing infonnation on the Pricing Page provided herein. The mark-up pricing quoted 
shall apply to all region(s) the vendor chooses to bid. (Reference Attachment 1). The vendor must quote a 
finn, fixed mark-up price to be charged above the OPIS P ADD 2 report average price per gallon for propane. 
The mark-up price shall include any profit desired, freight, handling, and non-exempt taxes (see paragraph 
2.4. 7 herein) and all delivery charges. The vendor must price both tank-load and transport deliveries 
applicable to weekday and weekend/holiday deliveries. The quoted firm, fixed mark-up pricing shall remain 
the same throughout the duration of the contract. 

5.11 Cost Evaluation: 

5 .11. l Separate cost evaluations will be conducted by region. The cost evaluation will be based on the quoted per 
gallon mark-up price, which will be added to the price per gallon of propane reported in the most recent-to
bid-opening-date published Missouri Energy Bulletin as published by the Missouri Department of Economic 
Development, statewide average retail price for propane. The quoted mark-up prices wiIJ be added together to 
create an arithmetic average mark-up price. This average mark-up price will be added to the average monthly 
price per gallon for propane reported in the Missouri Energy Bulletin. The price resulting from this operation 
will then be multiplied by the estimated annual volumes stated for each state agency facility listed on 
Attachment 2. Resulting sub-totals will be added together to fonn a grand total for all state agency facilities 
listed in Attachment 2. Cost will be evaluated for the original contract period; renewal option periods will 
also be considered but they will be considered at the same pricing as the original contract period. 

5.12 Determination for Award: 

5.12.1 The award shall be made to the lowest priced responsive vendor by region. Other factors that affect the 
determination of the lowest price responsive vendor include consideration of the Domestic Product 
Procurement Act, the Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans 
Preference explained in the paragraphs that follow. 

5.12.2 The State of Missouri reserves the right to reject any proposal which is detennined unacceptable for reasons 
which may include but are not necessarily limited to: 1) failure of the vendor to meet mandatory general 
performance specifications; and/or 2) failure of the vendor to meet mandatory technical specifications; and/or, 
3) receipt of any information, from any source, regarding delivery of unsatisfactory product or service by the 
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vendor within the past three years. As deemed in its best interests, the State of Missouri reserves the right to 
clarify any and alJ portions of any vendor's offer. 

5.13 Domestic Product Procurement Act: 

5.13.l In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy American Act) 
sections 34.350 to 34.359, RSMo, the vendor is advised that any goods purchased or leased by any public 
agency shall be manufactured or produced in the United States. 

5.13.2 Vendors who can certify that goods or commodities to be provided in accordance with the contract are 
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law, 
agreement, or regulation shall be entitled to a ten percent (10%) preference over vendors whose products do 
not qualify. 

5.13.3 The requirements of the Buy American Act shall not apply if other exceptions to the Buy American mandate in 
section 34.353, RSMo, are met. 

5.13.4 If the vendor claims there is only one line of the good manufactured or produced in the United States, 
subsection 2 of section 34.353, RSMo,. or that one of the exceptions of subsection 3 of 34.353, RSMo, applies, 
the Executive Head of the Agency bears the burden of certification as required prior to the award of a contract. 

5.13.5 In accordance with the Buy American Act, the vendor must provide proof of compliance with section 34.353, 
RSMo. Therefore the vendor should complete and return Exhibit A, certification regarding proof of 
compliance, with the propoaL. This document must be satisfactorily completed prior to an award of a 
contract. 

5.12.6 If the lowest priced vendor qualifies as American-made or in the event all of the vendors or none of the 
vendors qualify for the Buy American preference, no further calculation is necessary. In the event the lowest 
priced vendor does not qualify for the Buy American Preference but other vendors do qualify, then the low 
vendor's price( s) is increased by l 0% for those items not eligible for the Buy American Preference. 

S.14 Preference for Organizations for the Blind and Sheltered Workshops: 

5.14.l Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted to 
vendors including products and/or services manufactured, produced or assembled by a qualified nonprofit 
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding 
a certificate of approval from the Department of Elementary and Secondary Education pursuant to section 
178.920, RSMo. 

a. In order to qualify for the ten bonus points, the following conditions must be met and the following 
evidence must be provided: 

I) The vendor must either be an organiz.ation for the blind or sheltered workshop or must be proposing 
to utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an 
amount that must equal the greater of $5,000 or 2% of the total dollar value of the contract for 
purchases not exceeding $10 million. 

2) The services perf onned or the products provided by the organization for the blind or sheltered 
workshop must provide a commercially useful function related to the delivery of the contractually
required service/product in a manner that will constitute an added value to the contract and shall be 
performed/provided exclusive to the performance of the contract. Therefore, if the services 
performed or the products provided by the organization for the blind or sheltered workshop is 
utilized, to any extent, in the vendor's obligations outside of the contract, it shall not be considered a 
valid added value to the contract and shall not qualify as participation in accordance with this clause. 
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3) If the vendor is proposing participation by an organimion for the blind or sheltered workshop, in 
order to receive evaluation consideration for participation by the organiz.ation for the blind or 
sheltered workshop, the vendor must provide the following information with the proposal: 

• Participation Commitment - The vendor must complete Exhibit B, Participation Commitment, 
by identifying the organization for the blind or sheltered workshop and the commercially useful 
products/services to be provided by the listed organization for the blind or sheltered workshop. 
If the vendor submitting the proposal is an organization for the blind or sheltered workshop, the 
vendor must be listed in the appropriate table on the Participation Commitment Form. 

• Documentation of Intent to Participate - The vendor must either provide a properly completed 
Exhibit C, Documentation of Intent to Participate Form, signed and dated no earlier than the 
RFP issuance date by the organiz.ation for the blind or sheltered workshop proposed or must 
provide a recently dated letter of intent signed and dated no earlier than the RFP issuance date 
by the organi7.ation for the blind or sheltered workshop which: (I) must describe the 
products/services the organiz.ation for the blind/sheltered workshop will provide and (2) should 
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy 
of certificate or Certificate Number for Missouri Sheltered Workshop). 

NOTE: If the vendor submitting the proposal is an organization for the blind or sheltered 
workshop, the vendor is not required to complete Exhibit C, Documentation of Intent to 
Participate Fonn or provide a recently dated letter of intent. 

b. A list of Missouri sheltered workshops can be found at the following Internet address: 
http://dese.mo.gov/speciaJ-education/sheitered-workshops/directories 

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can 
be found at the following Internet addresses: 

http://www.lhbindustries.com 
http://www.alphapointe.org 

d. Commitment - If the vendor's proposal is awarded, the organization for the blind or sheltered workshop 
participation committed to by the vendor on Exhibit B, Participation Commitment, shall be intemreted as 
a contractual requirement. 

5.14.2 The Blind/Sheltered Workshop Preference required under section 34.16S, RSMo, allows for ten (10) bonus 
points to a qualifying vendor. If the lowest priced vendor qualifies for the preference, or in the event none of 
the vendors qualify for the preference, no further calculation is necessary. 

5.14.3 In the event the lowest priced vendor does not qualify for the preference but other vendors do, then the 
following evaluation point fonnula shall apply to detennine cost evaluation points: 

Lowest Responsive Vendor's Price 200 Maximum Cost A warded Cost 
X = 

Compared Vendor's Price Evaluation Points Evaluation Points 

5.15 Missouri Service-Disabled Veteran Business Preference: 

5.15.1 Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, a three (3) bonus point preference shall be granted to 
vendors who qualify as Missouri service-disabled veteran business enterprises and who complete and submit 
Exhibit D, Missouri Service-Disabled Veteran Business Enterprise Preference with the proposal. If the 
proposal does not include the completed Exhibit D and the documentation specified on Exhibit D in 
accordance with the instructions provided therein, no preference points will be applied. 

5.15.2 If the lowest priced vendor qualifies for the preference, or in the event none of the vendors qualify for the 
preference, no further calculation is necessary. 
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5.15.3 In the event the lowest priced vendor does not qualify for the preference but other vendors do, then the 
following evaluation point formula shall apply to determine cost evaluation points: 

Lowest Responsive Vendor's Price 200 Maximum Cost Awarded Cost 
X =:: 

Compared Vendor's Price Evaluation Points Evaluation Points 

5.16 Debarment Certification: 

5.16.1 The vendor certifies by signing the signature page of this original document and any addendum signature 
page(s) that the vendor is not presently debarred, suspended, proposed for debarment, declared ineligible, 
voluntarily excluded from participation, or otherwise excluded from or ineligible for participation under 
federal assistance programs. The vendor should complete and return the attached certification regarding 
debarment, etc., Exhibit E, with their proposal This document must be satisfactorily completed prior to 
award of the contract. 

••**0 • END OF PROPOSAL SUBMISSION INFORMATION AND REQUIREMENTS • 0 ••0 • 

f 

I 
r 
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PRICING PAGE 

The products shall confonn to the specifications as indicated. herein. The vendor shall state the firm, fixed mark-up 
price to be added to the OPIS PADD 2 report average price per gallon for propane. The mark-up pricing quoted shall 
app]y to all region(s) the vendor chooses to bid. (*See Attachment 1 for historical purchase volumes for the state 
agencies intended for coverage under this contract). The mark-up price shall include any profit desired, freight. 
handling, any non-exempt taxes (see paragraph 2.4.7), and all delivery charges. The vendor must price both tank
load and transport deliveries applicable to weekday and weekend/holiday deliveries. The quoted firm, fixed mark-up 
pricing shall remain the same throughout the duration of the contract. 

ITEM 

2 

!I.EM.. 

3 

4 

TANK LOAD DELIVERIES 

MANDATORY 
SPECIFICATIONS QTY 

C/SCode: 15111501 1* 
Heating Fuel - Propane 

Propane 
Per Gallon Mark-Up- Weekday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gaUon for propane) 

C/S Code: 15111501 1* 
Heating Fuel - Propane 

Propane 
Per GaUon Mark-Up - Weekend or Holiday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gallon for propane) 

TRANSPORT DELIVERIES 

MANDATORY 
SPECIFICATIONS 2.IT 

C/S Code: 15111501 l* 
Heating Fuel - Propane 

Propane 
Per Gallon Mark-Up- Weekday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gallon for propane) 

C/S Code: 15111501 I* 
Heating Fuel - Propane 

Propane 
Per Gallon Mark-Up- Weekend or Holiday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gallon for propane) 

FIRM,FIXED 
UNIT MARK-UP PRICE 

GAL $_._ ?.t.{ 

GAL $_ ~ :19 

FIRM,FIXED 
UNIT MARK-UP PRICE 

GAL $ ~P'J c./7 

GAL $ ~ I~ 
I 
i 
f 
f 
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SERVICING REGIONS: 

The vendor must identify below the region and specific OPIS rack(s) for the region(s) that the vendor is proposing to 
serve. Note: The vendor must service the entire region chosen. 

Check below the region(s) the vendor will serve. {See Attachment 1 for the counties to be served within each region). 

Northwest Region 
Northeast Region 
Greater Kansas City Region 
Central Region 
Greater St. Louis Region 
Southwest Region 
Southeast Region 

SERVICING OPIS TERMINAL HUBS (RACKS)/CITIES: 

Identify the specific OPIS terminal hubs/rack(s) and cities within the region(s) the vendor will serve. The identified 
OPIS terminal/rack and associated city(ies) shall be used to determine contract propane pricing for delivery locations 
within the cited region(s): 

Northwest Region 
OPIS Tenninal Hubs (Racks)(City{ies) 

ko....> Set \ (.,~ 

Northeast Region (a\~, ... 

Greater Kansas City Region 

Central Region 

Greater St. Louis Region 

f 
I 

I 

l 
I ' 

I 
l 
I 
I 
f, 
I 
I 

t 
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Southwest Region 

Southeast Region 

DELIVERY: 

Delivery shall not exceed 48-hours after the receipt of a properly executed order. If the vendor's delivery is better, the 
vendor should state the delivery time-frame in hours after receipt of order: hours ARO. 

Is fuel transport provid~ by the vendor? Yes: ~><----- No: __ _ 

If the vendor's transport is subcontracted or arranged through agreement with another vendor, name the vendor(s) 
providing fuel transport: 

EMPLOYEE BIDDING/CONFLICT OF INTEREST: 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political subdivision 
thereof, serving in an executive or administrative capacity, must comply with sections IOS.450 to 105.458, RSMo, 
regarding conflict of interest. If the vendor or any owner of the vendor's organraation is currently an elected or 
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the 
following information: 

Name and title of elected or appointed official 
or employee of the State of Missouri or any 
political subdivision thereof: 

[f employee of the State of Missouri or political 
subdivision thereof, provide name of state agency 
or political subdivision where employed: 

Percentage of ownership interest in vendor's 
organization held by elected or appointed 
official or employee of the State of Missouri 
or political subdivision thereof: 

EXECUTIVE ORDER 04-09: 

% ----

If any products and/or services offered under this RFP are being manufactured or perfonned at sites outside the United 
States, the vendor MUST disclose such fact and provide details with the bid. 

: 

I 
t 

I 

I 
I 
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EXHIBIT A 

DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 

In accordance with sections 34.350-34.359 RSMo, the vendor is instructed to provide infonnation regarding the point of manufacture for each of the 
products being proposed so that the product's eligibility for the Domestic Products Procurement Act (Buy American) Preference can be detennined. 
This information is requested for the finished product only, not for components of the finished product The vendor may be required to provide 
supporting documentation indicating proof of compliance. 

Qualifying for the Domestic Products Preference: 
A product qualifies for the preference if one of the following circumstances exist: 

• if manufactured or produced in the U.S.; or 
• if the product is imported into the U.S. but is covered by an existing international trade treaty, law, agreement, orregulation that affords the specific 

product the same status as a product manufactured or produced in the U.S.; or 
• if only one line of products is manuiactured or produced in the U.S. 

Nun-Domestic Product: 
If the product is not manufactured or produced in the U.S. and does not otherwise qualify as domestic, then it will be considered non-domestic and not 
eligible for the preference. 

THE VENDOR MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER: 
(Table I) ALL products proposed are manufactured or produced in the U.S. and qualify for the Domestic Products Procurement Act Preference; OR 
(Table 2) ~ products proposed are manufactured or produced outside the U.S. and do not otherwise qualify for the Domestic Products 

Procurement Act Preference; OR 
(Tables 3-6) Not all products proposed fall into the prior two categories so an item-by-item certification is necessary. 

The vendor is responsible for certifying the information provided on the exhibit is accurate by signing where indicated at the end of the exhibit. 

Check the box to the right if ALL products proposed are MANUFACTURED OR PRODUCED IN THE U.S.: 

TABLE l - ALL PRODUCTS MANUFACTURED OR PRODUCED OUTSIDE U.S. AND DON'T QUALIFY FOR PREFERENCE 
ineli ible for reference 
Check the box to the right if ALL products proposed are MANUFACTURED OR PRODUCED OUTSIDE THE U.S. and DO NOT 
an-IERWISE QUALIFY for the Domestic Products Procurement Act Preference: 

TABLES 3 THROUGH 6 - ITEM BY ITEM CERTIFICATION (NOT ALL PRODUCTS PROPOSED FALL INTO PRIOR TWO 
TABLES) 

• For those line items for which a U.S.-manufactured or produced product is proposed, complete Table 3. 
• For those line items which are manufactured or produced outside the U.S. that do not qualify for the Domestic Products Procurement Act 

Preference, complete Table 4. 
• For those line items which. are not manufactured or produced in the U.S., but for which there is a U.S. trade treaty, law, agreement, or 

regulation in compliance with section 34.3S9 RSMo, complete Table 5. 
• For those line items which are not manufilctured or produced in the U.S., but for which there is only one U.S. Manufacturer of that product 

or line of products, complete Table 6. 

TABLE 3- U.S8-MANJ,!FACTURED OB PRODUtED PRODJ1CIS (t;li&ible ror Prefmnce) 
• List item numbers of products proposed that are U.S.-rnanufactured or produced and therefore qualify for the Domestic Products Procurement 

Act Preference. 
• List U.S. city and state where products proposed are manufacrured or produced. 

Item# U.S. City/State Where Manuf'actured/Produced Item# U.S. Citv/State Where Manufactured/Produced 

r 

TABLE 4 - FOREIGN-MANUFACTURE~ OR PRODUCED PRODUCTS {Not Eli&ible for Preference} 
• List item numbers of products proposed that are foreign mBnufactured or produced and do not otherwise qualify for the Domestic Products 

Procurement Act Preference. 
• List country where product proposed is manufactured or produced. 

Item# Country Where Manufactured/Produced Item# Country Where Manufactured/Produced 

(Exhibit continues on next page) 
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EXHIBIT A, tontioued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 

TABLE 5 - FORE(gN-MANUFACTURED OR PRODU!;;ED PRODUCTS Bl!T U.S. TRADE TREATY1 LAW1 A!iRtEMEl~:T1 OR 
REGULATION APPLIES (Eligible for Preferente) 

• List item numbers of products proposed that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act 
Preference because a U.S. Trade Treaty, Law, Agreement, or Regulation applies. 

• Identify country where proposed foreign-made product is manufactured or produced. 
• Identify name of applicable U.S. Trade Treaty, Law, Agreement, or Regulation that allows product to be brought into the U.S. duty/tariff-free. 
• Identify website URL for the U.S. Trade Treaty, Law, Agreement, or Regulation. 
• NOTE: As an imported product. if an import tariff is applied to the item, it does not qualify for the preference. In addition, "Most Favored 

Nation" status does not allow application of the preference unless the product enters the U.S. duty/tariff-free. 

Item# Coutttry Where Proposed Foreign-Made Product is Name of Applicable U.S. Official Website URL for the U.S. Treaty, 
Manufactured/Produted Trade Treaty, Law, Law, Agreement, or Regulatioa 

A2reement. or Re2ulation 

TABLE 6 - FOREJ!!N-MANUFAC!:URED QR PRODUCED PRODUCTS BUT ONLY ON:t'j US MANUFACTURER PR@U~t;~ 
PRQUllCT OR LINE OF PARTl~ULAR GOOD {Eli&ible for Preferente) 

• List item numbers of products proposed that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act 
Preference because only one US Manufacturer produces the product or line of a particular good. 

• Identify country where proposed foreign-made product is manufactured or produced. 
• Identify sole US manufacturer name. 
• Identify name of sole US manufactured product/line of particular good. 

Item# Country Where Proposed Foreign-Made Produd is Sole US Manufacturer Name of Sole US Manufadured Product or 
Manufactured/Produced Name Liae of Particular Good 

The vendor is resoonsible for certifvine the information provided on this exhibit is accurate by sitrni- below: 
I hereby certify that the infonnation provided herein is true and correct, and complies with all provisions of sections 34.350 to 34.359, RSMo. 
I understand that any misrepresentation herein constitutes the commission of a class A misdemeanor. 

SIGNATURE (If submitting proposal electronically, scanned or typed signature is acceptable) 

COMPANY NAME 

MO 300-1102N (1-16) 
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EXHIBITB 

PARTICIPATION COMMITMENT 

Organization for the Blind/Sheltered Workshop Participation Commitment - If the vendor is committing to 
participation by or if the vendor is a qualified organization for the blind/sheltered workshop, the vendor must provide 
the required infonnation in the table below for the organization proposed and must submit the completed exhibit with 
the vendors proposal. 

Or'.!_a11i1ation for the Blind, Siu \tl'rt·d \\ od,shop Commilmt·rrl L1blt' 

l',1 '-• 11q1kt1w dll, I !l'k Ilk, ,·11,;,,1, 'iJJIJl:h ,,, 1:".: ,.,,, ,11·1/J,· ,•:<__,1J111,1,i,>11 1' 'lie· c'1.-'.lt,.:1 ,\I"~ 111111,,t ~ ",,t 11",' 

,,c1,1.1! t ,11! ,J,i!I.JI 1 :tlu,.: ,,f L' ,nt1· t.' 

(The services performed or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide 
a commercially useful function related to the delivery of the contractually-required service/product in a manner that will 
constitute an added value to the contract and shaJl be oerfonned/i>rovided exclusive to the oerfonnance of the contract.) 

Description of Products/Services to be Provided by Listed 
Name of Organization for the Blind or Organization for the Blind/Sheltered Workshop 

Sheltered Workshop Proposed The vendor should also include the paragraph number(s) from 
the RFP which requires the service the organization/or the 

blind/sheltered workshop is pro!X}Sed to perform. 
I. Product/Service(s) proposed: 

RFP Paragraph References: 

2. Product/Service(s) proposed: 

RFP Paragraph References: 

f 

r 
I 
t 
l 
( 



RFPNo.: RFPC30034901700214 

EXBIBITC 

DOCUMENTATION OF INTENT TOP ARTICIPATE 

Page26 

If the vendor is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the 
provision of the products/services required in the RFP, the vendor must either provide a recently dated letter of intent, 
signed and dated no earlier than the RFP issuance date, from each organization documenting the foUowing 
information, or complete and provide this Exhibit with the vendor's proposal. 

- Copy This Form For Each Organization Proposed-

Vendor Name: 

By completing and signing this fonn, t1ie 11ndersigned hereby confinns the intent of the. named ptlrliciptmng organization to prO?}ll.re the prod11cfs/r,eruias 
identified hem,1 for the vendor ult!ntified above. 

Indicate appropriate business classification(s): 

-----

Name of Organization: 

Organization 
for the Blind 

(Name of Organization for the Blind or Sheltered Workshop) 

Contact Name: --------------Address: --------------City: --------------State/Zip: 

Sheltered 
Workshop 

Email: 

Phone#: 

Fax#: 

Certification # 
(or attach copy of certification) 

Certification Expiration Date: -----------

Describe the products/services you (as the participating organization) have agreed to provide: 

Authorized Signature of Participating Organization 
(Organization/or the Blind or Sheltered Workshop) 

Date (Dated no 
earlier than the RFP 

issuance date) 

r 
I 
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EXHIBITD 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing (Purchasing) has a goal of 
awarding three (3) percent of all contracts for the performance of any job or service to qualified service-disabled 
veteran business enterprises (SDVEs). 

STANDARDS: 

The following standards shall be used by Purchasing in determining whether an individual, business, or organization 
qualifies as an SDVE: 

• Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of 
business, not including an office of a registered agent; 

• Having not less than fifty-one percent {51%) of the business owned by one (I) or more service-disabled 
veterans {SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the 
stock of which is owned by one (1) or more SDVs. (An SDV is defined as any individual who is disabled as 
certified by the appropriate federal agency responsible for the administration of veterans' affairs.); 

• Having the management and daily business operations controlled by one ( l) or more SDVs; 

• Having a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the 
SDV' s documentation certifying disability by the appropriate federal agency responsible for the administration 
of veterans' affairs; and 

• Possessing the power to make day-to-day as well as major decisions on matters of management, policy. and 
operation. 

If a vendor meets the standards of a qualified SDVE as stated above and unless previously submitted within the past 
five (S) years to Purchasing, the vendor!!!!!!! provide the following SDV documents to receive the Missouri SDVE 
three (3) bonus point preference: 

• A copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's discharge 
paper(DD Fonn 214, Certificate of Release or Discharge from Active Duty}, 

• A copy of the SDV's documentation certifying disability by the appropriate federal agency responsible for the 
administration of veterans' affairs, and 

• A completed copy of this exhibit. 

(NOTE: The SDV's award letter, the SDV's discharge paper, and the SDV's documentation certifying disability shall 
be considered confidential pursuant to subsection 14 of section 610.021, RSMo.) 

I 
I 
I 
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EXHIBIT D {continued) 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

By signing below, I certify that I meet the definitions of a service-disabled veteran and a service-disabled veteran 
business enterprise as defined in section 34.074, RSMo. I further certify that I meet the standards of a qualifying 
SDVE as listed herein pursuant to 1 CSR 40-1.050. 

Service-Disabled Veteran's Name 
(Please Print) 

Service-DisabJed Veteran's Signature 

Phone Number 

Date 

Service-Disabled Veteran Business Enterprise Name 

Missouri Address of Service-Disabled Veteran 
Business Enterprise 

Website Address 

E-Mail Address 

The SDVE vendor should check the appropriate statement below and, if applicable, provide the requested information. 

CJ No, I have not previously submitted the SDV documents specified herein to Purchasing and therefore have 
enclosed the SDV documents. 

r:J Yes, I previousJy submitted the SDV documents specified herein within the past five (5) years to Purchasing. 

Date SDV Documents were Submitted: ---------
Previous Bid/Contract Number for Which the SDV Documents were Submitted: ------

(if applicable and known) 

(NOTE: If the SDVE and SDV are listed on the Purchasing SDVE database located at 
http://content.oa.mo.gov/sites/default/files/sdvelisting.pdf , then the SDV documents have been submitted to 
Purchasing within the past five [SJ years. However, if it has been detennined that an SDVE at any time no longer 
meets the requirements stated above, Purchasing will remove the SDVE and associated SDV from the database.) 

FOR SI \IT l sr O\l 'i 

SDV's Documents - Verification Completed By: 

Buyer Date 
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EXIIIBITE 

Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 
CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 
1988, Federal Register (pages l 9160~ 19211 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it 
nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Company Name DUNS# 

Authorized Representative's Printed Name Authorized Representative's Tide 

Authorized Representative's Signature Date 

Instructions for Certification 
1. By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the oertification as set out below. 
2. The certification in this clause is a material representation of fact upon which reliance was placed when !his transaction was entered into. If it is later 

determined that the prospective recipient of Federal assistance funds knowingly rendered an erroneous oertifleatlon, in addition to other remedies available 
to Iha Federal Govemment the Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment. 

3. The prospective recipient of Federal assistance funds shall provide immediate written notice to the pecson to which this proposal is submitted if at any time 
the prospective recipient of Federal assistance funds Jeams that its cellification was erroneous when submitted °' has become e1T011eous by reason of 
changed cirrumstances. 

4. The terms •covered transaction,' •debarred,• 'suspended,' 'ineligible,· 'lower tier covered transaction,' 'participant,' 'person,' "primary covered 
transaction,• 'principal," "proposal,' and 'vduntarily excluded,' as used in this clause, have the meanings set out in the Definitions and CovetacJe sections 
of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those 
regulations. 

5. The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be enlered info, It 
shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the OOL 

6. The prospective recipient of Federal assistance funds further agrees by submitting this proposal that ii wiD include the dause tiffed 'Certification Regarding 
Debarmen~ Suspension, lneligibiUly and Volunt3f)' Exciusioo - loNer Tier Covered Transactions,• without modification, in all lower tier covered transactions 
and in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a cerufication of a prospective participant in a lower Her covered transaction that it is not debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that 1he certification is erroneous. A participant may decide the 
method and freque11cy by which it determines the eligibility of its principals. Each participant may but ls IIOt required to check the List of parties Excluded 
from Procurement or Nooprocurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certifiCation 
required by this dause. The knowledge and information of a participant is not required to exceed that which is nonnally possessed by a prudent person in 
the ordina,y course ot business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier 
covered transaction with a person who is suspended, debarred, ineligible, or voluntary exduded from participation in this transaction, in addition to other 
remedies available to the Federal Government, the OOL may pursue available remedies, induding suspension and/or debarment 
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Whenever the following words and expressions appear in a Request for Proposal (RFP) docwnent or any addendum thereto, the definition or meaning 
described below shall apply. 

a. Aftncy and/or State Aggcy means the statutory unit of state government in the State of Missouri for which the equipment, supplies, and/or services are 
being purchased by the DMlion. or Pun:haslRg (Pun:basing). The agency is also responsible for payment 

b. Addtodum means a wrilien, official modification to an RFP. 
c. Amendment means a written, official modification to a contract. 
d. Attachment applies to alt forms which are included with an RFP to incorporate any infoamationaJ data or requin:ments related to the performance 

rcquiremcms andfor specifications. 
e. ProQOHI Epd Date agd Time and similar expressions mean the exact deadline required by the RFP for the receipt of sealed proposals. 
f. Vendor means the supplier, vendor, person, or organization that responds to an RFP by submitting a proposal with prices to provide 1he equipment, supplies, 

and/or services as required in the RFP document 
g. l!!ll means the procurement staff member of Purchasing. The Contact Penon as referenced herein is usually the Buyer, 
h. ~ means a legal and binding agreement between two or more competent parties, for a consideration for the procurement of equipment, SIIJ!Plies, and/or 

services. · 
i. Contractor means a supplier, vendor, person, or organization who is a successful vendor as a result of an RFP and who enters into a contract. 
j. E!bllli! applies to forms which arc included with an RFP for the vendor to complete and submit with the sealed proposal prior to the specified end dale and 

time. 
k. Request for Proposal {RJ1'} means the solicitation docutnent issued by Purchasing to potential vendors for the purchase of equipment, supplies, and/or 

services as described in the document The defmition includes these Terms and Conditions as well as all Pricing Pages, Exhibits, Attaclunents, and 
Addendums thereto. 

l. Mn means that a certain feature, component, or action is pennissible, but not required. 
m. M.!!!t l11e8DS tha1 a certain feature, component, or action is a mandatory condition. 
n. P[fclng Page(s) applies to the form(s) oo which the vendor must state the price(s) applicable for the equipment, supplies, and/or SCl\/iCCS required in lhe RFP. 

The pricing pages must be completed and submitted by the vendor with the sealed proposal prior to the specified proposal end date and time. 
o. RSMo {Revised Statutp of Mjssourl} refers to the body of laws enacted by the Legislature which govern the operations of all agencies of the Slate of 

Missoori. Chapter 34 of lhe statutes is lhe prima,y chapter governing the operations of Purchasing. 
p. ~ has the same meaning as the word !W!it. 
q. Should means that a certain feature, component and/or 11ction is desirable but not mandatory. 

2. APPLICABLE LAWS AND REGULATIONS 

a. The contract shall be oonsuucd according to the laws of the State of Missouri. The contractor shall comply with all local, state, and federal laws and 
regulations related to the pcrfonnance of the contract to the extent that the same may be applicable. 

b. To the extent that a provision of the contract is contrary to the Constilution or laws of the State of Missouri or oftbe United States, the provisions shall be void 
and unenforceable. However, the balance of the contract shall remain in force between the parties wlless terminated by coment of both the contractor and 
Purchasing. 

c. The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, as may be 
required by law or regulations. 

d. The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri till( returns and taxes, including interest and 
additions to tax. 

e. The exclusive venue for any legal proceeding relating to or arising out of the RFP or resulting contract shall be in the CiTCUit Court of Cole County, Missouri. 
f. The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal and state laws and Executive Order 

07-13 for work performed in the United States. 

3. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT 

a. rt shall be the vendor's responsibility to ask questions, request changes or clllrification, or otherwise advise Purchasing if any language, specifications or 
requirements of an RFP appear to be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the RFP 
to a single source. Ally and all communication from vendors regarding specifications, requirements, competitive proposal process. etc., must be directed to the 
buyer ftom Purchasing, unless the RFP specifically refers the vendor to another contact. Such e-mail, fax, or phone communication should be recc:ived at least 
ten calendar days prior to the official proposal end date. 

b. EveJY attempt shall be made to ensure that the vendor receives an adequate and prompt response. However, in order to maintain a fair and equitable 
procurement process, all vendors will be advised, via the issuance of an addendum to the Rf P, of any relevant or pertinent infurm.aiion related to the 
procurement. Therefore, vendors are advised that unless specified elsewhere in the RFP, any questioos received less than 1en calendar days prior to the RFP 
end date may not be ansv,rered. 

c. Vendors Bl'e cautioned that the only official position of the State of Missouri is that which is issued by Purchasing in the RFP or an addendum therc:lo. No 
other means of communication, whether oral or written, shall be construed as II fonnal or oflicial response or stalcment. 

d. Purchasing monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among vendors, price-fixing by 
vendors, or any other anticompetitive conduct by vendors which appears to violate state and federal antitrust laws. Any suspected violation shall be referred to 
the Missouri Attorney General's Office for appropriate action. 

e. The RFP is available for viewing and downloading on the MissouriBUYS Statewide eProcurement System. Registered vendors are electronically notified of 
those proposal opportunities that match the commodity codes for which the vendor registered in MissouriBUYS. If a registered vendor's e-mail address is 
incorrect. the vendor must update the e-mail address themselves on the state's MissouriBUYS Statewide eProcurement System at https://missouribuys mo goy/ 

f. Purchasing reserves the right to officially amend or cancel an RFP after issuance. It shall be the sole responsibility of the vendor to monitor the MissouriBUYS 
Statewide eProcuremenl System to obtain a copy of the addendum(s). Registered vendors who received e-mail notification of the proposal opportunity when 
the RFP was established and registered vendors who have responded to the RFP on-line prior to an addendum being issued should receive e-mail notification of 
the addendum(s). Registered vendors who received e-mail notification of the proposal opportunity when the RFP was established and registered vendors who 

I 
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have responded to the proposal on-line prior to a cancellation being issued should receive e-mail notification ofa cancellation issued prior to the exact end date 
and time specified in the RFP. 

4. PREPARATION OF PROPOSALS 

a. Vendors must examine the entire RFP can:fuUy. Failure lo do so shall be at the vendor's risk. 
b. Unless othtnYise specifi'131ly stated in the RFP, all specifications and requirements constitute minimum requirements. All proposals must meet or exceed the 

stated Specifications and requirements. 
c. Unless otherwise specifically stated in the RFP, any manufacturer names, trade names, brand names, infonnatkln and/at catalog numbeis listed in a 

specification and/or requirement are for informational purposes only and are not intended to limit competition. The vendor may olfer any brand which ma:ts 
or exceeds the specification for any item, but must state the marulfacturets name and model number for any such brands in the proposal. In addition, the 
vendor shall explain, in detai~ (I) the reasons why the proposed equivalent meets or exceeds the specificalioos and/or requiremenls and (2) why lhe proposed 
equivalent should not be considered an exception thereto. Proposals which do not oornply with the requirements and specifications are subject to rejection 
without clarification. 

d. Proposals lacking any indication of intent to offi:r an altemllte brand or to take an ex~tion shall be received and considered in complete compliance with the 
specifications and requircmcats as listed in the RFP. 

e. In the event that the vendor is an agency of state government or other such political subdivision which is prohibited by law or court decision from complying 
with certain provisions of an RFP, such a vendor may submit a proposal which contains a list of stlltutOry limitations and identi1ication of those prohibitive 
clauses. The vendor should include II complete list of statutory references and citations for each provision of the RFP, which is affected by this paragraph. The 
statutory limitations and pmhibitive clauses may (l) be requested to be clarified in writing by Purchasing or (2) be accepted without further clarif,cation if the 
statutory limitations and prohibitive clauSe.1 are deemed acceptable by Purchasing. If Putchasing detetmincs clarification of the statutoty limitations and 
prohibitive clauses is necessary, the clarification will be conducted in order to agree to language that reflects the intent and compliance of such law and/or court 
order and the RFP. 

f. All equipment and supplies offered in a proposal must be new, of cumnt production, and available for marketing by the manufacturcc unless the RFP clearly 
specitiell that used, reconditioned, or remanufactured equipment and supplies may be offered. 

g. Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed IDl1css otherwise specified in the RFP. 
h. Proposals, including all prices therein, shall remain valid for 90 days fi"om proposal opening or Best and final Offer (BAFO) submission IDl1css otherwise 

indicated. If the proposal is accepted, the entire proposal, including all prices, shall be firm for the specified contract period. 
i. Any foreign vendor not having an Employer Identification Numbec assigned by the United States ln!emal Revenue Service (JRS) must submit a completed lRS 

Form W-8 prior to or with the submission of their proposal in order to be considered for award. 

5. SUBMISSION OF PROPOSALS 

a. Registered vendors may submit p!'OQOSals electronically through the MissouriBUYS Statewide c~ent System at https:1/mjssouribuys.mo.gov/ or by 
delivery of a hard copy to the Purchasing office. Vendors that have not registered on the MissouriBUYS Statewide eProcurement System may submit 
proposals lwd copy delivered lo the Purchasing office. Delivered proposals must be sealed in an envelope or container, and received in the Purclwing office 
located at 301 West High St, Rrn 630 in Jefferson City, MO no later than the exact end date and time specified in the RFP. All proposals must (I) be submitted 
by a duly authorized representative of the vendor's organization, (l) contain all information required by the RFP, and (3) be priced as required. Hard copy 
proposals may be mailed to the Purchasing post offi<:e box address. However, it shall be the responsibility of the vendor to CIISUIC their proposal is in the 
Purchasing office (address listed above) no later than the exact end date and time specified in the RFP. 

b. The scaled envelope or container containing II proposal should be clearly marked on the outside with (1) the official RFP number and (2) the official end date 
and time. Different proposals should ll<lt be placed in the same envelope, although copies of the same proposal may be placed in lhe same envelope. 

c. A proposal submitted electronically t,y a registered vendor may be modified on-line prior to the official end date and time. A proposal which has been 
delivered to the Purchasing office may be modified by signed, written notice which has been received by Purchasing prior to the official end date and time 
specified. A proposal may also be modified in person by the vendor or its authorized representative, provided proper identification is presented before the 
official end date and time. Telephone or telegraphic requests to modify a proposal shall not be honored. 

d. A proposal submitted electronically by a registered vendor may be retracted OIi· line prior to the official end date and time. A proposal which has been 
delivered to the Purchasing may only be withdrawn by a signed, written document on company letterhead transmitted via mail, e-mail, or filcsimile which has 
been rccci'led by Purchasing prior to the official end and time specified. A proposal may also be withdrawn in person by the vendor or its authorized 
representaiive, provided proper identification is presented before the official end date and time. Telephone or telegraphic requestS to withdraw a proposal shall 
not be honored. 

e. A proposal may also be withdrawn after the proposal opening through submission of a written request by an authorized representative of tbe vendor. 
Justification of withdrawal decision may include a significant error or exposure of proposal infonnation that may cause irreparable harm to the vendor. 

f. When submitting a proposal electmnically, the registered vendor indicates acceptance of all RFP requirements, terms and conditions by clicking on the 
"Accept" button on the Overview tab. Vendors delivering a hard copy proposal to Purchasing must sign and return the RFP cover page or, if applicable, the 
cover page of the l~t addendum thereto in order to constitute acceptance by the vendor of all RFP requirements, tenns and conditions. Failure to do so may 
result in rejection of the proposal unless the vendor's full compliance with those documents is indicated elsewhere wilhin lhe vendor's response. 

g. faxed proposals shall not be accepted. HoweVl:r, faxed and e-mail no-bid notifications shall be accepted. 

6. PROPOSAL OPENING 

a. Proposal openings are public on the end date and at the opening time specified on the RFP document Only the names of the ~l)Ol1dents shaU be read at the 
proposal opening. Alt vendors may vi~ the same proposa1 response information on the MissouriBUYS Statewide eProcurcmcnt System. The contents of the 
responses shal I not be disclosed at this time. 

b. Proposals which are not received in the Purchasing office prior to the official end date and time shall be considered late, regardless of the degree of lateness, 
and normally will not be opened. Late proposals may only be opened under extraordinary circumstances in acx:orclance with I CSR 40-1.050. 

7. PREFERENCES 

a In the evaluation of proposals, preferences shall be applied in accordance with chapter 34, RSMo, other applicable Missouri statutes, and applicable Executive 
Orders. · Contractors should apply the same preferences in selecting subcontractors. 

b. By vinue of statutory authority, a preference will be gi~·en to materials., products, supplies, provisions and all other articles produced, manufactured, mined, 
processed or grown within the State of Missouri and to !Ill finns, corporations or individuals doing business as Missouri fll'TTls, corporations or individuals. 
Such preference shall be given when quality is equal or better and delivered price is the same or fess. . 

c. In accordance with E.~ecutive Order 05-30, contractors are encouraged to utilize certified minoriry and women-owned businesses in selecting subcontractors. t 
i 
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8. EVALUATION/AWARD 

a. Any eleril:al error, apparent on its faee, may be coctected by the buyer before contlaet award. Upon discovering an appm:nt clerical error, the buyer shall 
contAet the vendor and request clarification of the intended proposal. The correction shall be incorporated in the notice of award. Examples of apparent 
cleril:lll errors are: 1) misplacement ofa decilnal point; and 2) obvious mistake in designation of unit 

b. Any pricing infomwion submitted by a vendor shall be subjctt to evaluation if deemed by Purchasing to be in the best interest of the State of Missouri. 
c. The vendor i5 encouraged to propose price di&counts for prompt payment or propose other price di&counts that would benefit the State of Missoori. However, 

unless odlerwise spcx:ified in the RFP, J)fiCing shall be evaluated at the maximum potential financial liability to the State of Missouri. 
d. Awards shall be made to the vendor whose proposal (l) complies with all mandatory specifications and requirements of the RFP and (2) is the lowest and best 

proposal, considering price, responsibility of the vendor, and all other evaluation criteria specifted in the RFP and any subsequent negotiations mid (3) complies 
with cluipter 34, RSMo, other applicable Missouri statutes, and all applicable Executive Orders. 

e. In the event all vendors fail to meet the same mandatory requirement in an RFP, Purchasing reserves the right, at its sole discretion, to waive that requirement 
for all vendors and to proceed with the evaluation. In addition, Purchasing resaves the right to waive any minor irregularity or teclmicality found in any 
individual proposal. 

f. Purchasing reserves the right to reject any and all proposals. 
g. When evaluating a proposal, the State of Missouri reserves the right to consider relevant information and fact, whether gained from a proposal, from a vendor, 

from vendor's references, or from any other source::. 
h. Any information submitted with the proposal, regardless of the format or placement of such infi>nnatiori, may be considered in making decisions related to the 

responsivetlCU 811d merit of a proposal and the award of a contract. 
i. Negotiations may be conducted with those vendoo who submit potentially acceptable proposals. PrOIJ(ISal revisions may be pennitted for the puqiosc of 

obtaining best and final offers. fn conducting negotiations, there shall be no disclosure of any information submitted by competing vendors. 
j. Any award of a contnltt shall be made by notification from Purctwing to the successful vendor. Purchasing reserves the right to make awards by item, group 

of items, or 1111 all or none bais. The grouping of items awarded shall be detenn.ined by Purchasing based upoo fact<n such as item similarity, location, 
administrative efficiency, or other considerations in the best interest of the State of Missouri. 

k. Pursuant to section 610.021, RSMo, proposals and related documents shall not be available for public review until after a contract is executed or all proposals 
are rejected. 

I. Purchasing posts all proposal results on the MiswuriBUYS Statewide eProcurement System for all vendors to view for a reasonable period after proposal 
award and maintains images of all proposal file material for review. Vendors who include an e-mail address with their proposal will be notified of the award 
results via e-Olllil. 

m. Purchaiing reserves the right to request clarification of any portion of the vendor's response in order to verify the intent of the vendor. The vendor is 
cautioned, however, that its response may be subject to acceptance or rejection without further elarificatiOIL 

n. Any proposal award protest ll1IISt be received within ten (10) business days after the date of award in accordance with lhe requirements of I CSR 40-1.0SO (9). 
o. The final determination of conlract(s) award shall be made by Purchasing. 

9. CONTRACT/PURCHASEORDER 

a. By submitting a proposal. the vendor agrees to furnish MY and all equipment, supplies and/or services specified in the RFP, al the prices ~d, pursuant to alt 
requirements and specifications contained lherein. 

b. A binding ciontract shall consist of: (l) the RFP, addendums thereto, Md any Best and Final Offer (BAFO) rcquest(s) with RFP changes/additions. {2) the 
contractor's proposal including any contractor BAFO responsc(s), (3) clarification of the proposal. if any, and (4) Purcl\asing's acceptance of the proposal by 
"notice of award" or by "purchase order." All Exhibits and Attachments included in the RFP shall be incorporated into the COlltract by reference. 

c. A notice of aWllid issued by the State of Missouri does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with 
services. Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a pioperly authorized purchase order or 
other funn of authorization given to the contnu;tor at the discretion of the state agency. 

d. The con1111Ct expresses the complete agreement of the parties and petfonnance shall be governed solely by the specifications and requirements contained 
therein. Any change to the contract. whether by modification and/or supplementation, must be accomplished by a fonnal contract amendmc:llt signed and 
approved by and between the duly authorized representative of the contractor and Purchasing or by a modified purchase order prior to the effective date of such 
modification. The contractor expressly and explicitly undCllitands and agrees that no other method and/or no other document, including correspondence, acts, 
and oral communications by or ftom any person, shall be used or construed as an amendment or modification to the contract. 

10. INVOICING AND PAYMENT 

a. The State of Missouri does not pay state O\' federal taxes unless othetwise required under law or regulation. 
b. The statewide financial IJUlllllgetnent system has been designed to capture certain receipt and payment infonnation. For each purchase order received, an 

invoice:: must be submitted that references the purchase order number and must be itemizl:cl in accordaru;e with items listed on the purchaie order. Failure to 
comply with this requirement may delay processing of invoices for payment. 

c. The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of Purehasing. 
d. Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the RFP. 
c. The State of Missouri assumes no obliglllion for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered. Any unauthorized 

quantity is subject to the stllle's rejection and shall be returned at the contractor's expense. 
f. All invoices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in section 34.05S, 

RSMo. 
g. The State of Missouri reserves the right to purchase goods and services using the state purchasing card. 

ll. DELIVERY 

Time is of the essence. Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the contract or within a reasonable 
period of time, if a specific time is not stated. 

12. INSPECTION AND ACCEPTANCE 

a. No equipment, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable 
opponunity to inspect said equipment, supplies, and/or services. 

f 
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b. AIi equipment, supplies, and/or service., which do oot ~omply with the specifications and/or requirements or which. ~ otherwise unacceptable or dcfC\:tive 
may be rejected. In addition, all equipment, supplies, and/or service3 which are discovered to be defective or which do not conform to 1111y warranty of the 
contI11Ctor upon inspection ( or at any later lime if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejected. 

c. The State of Missouri ~ the right to return any such rejected shipment at the contractors expense for full credit or replacement and to specify a 
reasonable date by which replacements must be received. 

d. The State: of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not elCclude any other legal, equitable or contractual remedies 
1he state may have. 

13. WARRANTY 

a. The contractor e,cpressly warrants that all equipment, supplies, and/or services provided shall; (I) conform to each and every specification, drawing, sample or 
other description which was furnished to or adopted by Purchasing. (2) be fit and sufficient for the pwpose expressed in the RFP, (3) be merchantable, ( 4) be of 
good materials and worlcmaJI.Wlip, and (S) be free ftom defect. . 

b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of or payment for said equipment, supplies, 
and/or services. 

14. CONFLICT OF INTEREST 

a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereat: serving in an executive or administrative capacity, 
must comply with sections 105.452 and 105.454, RSMo. regarding conflict of interest. 

b. The contractor hereby covenants that at the time of the submission of the proposal the contractor has no other cootractual relationships which ',11,"Duld create any 
actual or perceived conflict of interest The contiactor further agrees that during the temi of the contract neither the contractor nor any of its employees shall 
acquire any other contractual relationships which create such a conflict 

15. REMEDIES AND RIGHTS 

a. No provision in the contract snail be oonsuued, expn:ssly or implied, as a waiver by the State of Missouri of any CJCisting or future right and/or remedy 
available by law in the event of any claim by the State of Missouri of the contractor's default or breach of contract. 

b. The contractor agrees and understands that die contract shall constitute an IL'isignment by die contractor to the State of Missouri of all rights, title and interest in 
and to all causes of action that the contractor may have under the antitrust laws of the United States or the State of Missouri fur which causes of action have 
accrued or will accrue as the result of or in relation to the particular equipment, supplies, and/or services purchased or procured by the contractor in the 
fulfillment of the contract with the State of Missouri. 

16. CANCELLATION OF CONTRACT 

a. rn the event ofmaa:rial breach of the contnll;tual obligations by the contractor, Purchasing may cancel the contract. At its sole discretion, Purchasing may give 
the contractor an opportunity to cure the breach or to explain how the breach will be cured. The actual cure must be completed within no more than 10 
working days from notification, or at a minimum the cootractor must provide Purchasing within IO working days from notification a written plan detailing how 
the C100tractor intend, to cure lhe breach. 

b. If the contractor fails to (;UCC the breach or if circumstances demand i1111Mdiate action, Pun:hasing will issue a notice of cancclllllion terminating the contract 
immediately. If it is determined Purchasing improperly cancelled the contract, such cancellation shall be deemed a termination for convenience in accord1111ce 
with the contr11Ct. 

c. If Pu"'hasing cancels the contract fot breach, Purchasing reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to the 
contract from other sources and upon such terms and in such manner as Purchasing detms appropriate and charge 1be contractor for any additional costs 
incurred thereby. 

d. The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the State of Missouri for each 
fiscal year included within the contract petiod. The contract shall not be binding upon the state for any period in which funds have not been appropriated, and 
the state shall not be liable fur any costs associated with termination caused by lack of approprilltioos. 

17. COMMUNICATIONS AND NOTICES 

Any notice to the vendor/contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted 
by e-mail or band-carried 1111d presented to an authorized employee of the vendor/contractor. 

18. BANKRUPTCY OR INSOLVENCY 

a. Upon filing for any banlcniptcy or insolvency proceeding by or against the contractor, whelher voluntary or involuntary, or upon the appointment of a receiver, 
trustee, or assignee for the benefit of creditors, the contractor must notify Purchasing inuncdiately. 

b. Upon learning of any such actions, Purchasing reserves the right, at its sole discretion, to either cancel the contract or affirm the contract and hold the 
contractor responsible for damages. 

19. INVENTIONS, PA TENTS AND COPYRIGHTS 

The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits oflaw or in equity resulting 
from patent and copyright infringement concerning the contractor's performance or products produced under the tenns of the contract. 

20. NON~DISCRIMINATION AND AFFIRMATIVE ACTION 

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contraetor and all subcontractor, shall agree not to 
discriminate against n:cipie.nts of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex. age, disability, 
or veteran status unless otherwise provided by law. If the contractor or subcontractor employs a1 least 50 persons, they shall bave and maintain an affumative 
action program which shall include: 
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a. A written policy statement committing the organiution to affinnative action and assigning menagcment resl)Onsibilities and prooedures for evaluation and 
dissemination; 

b. The identification of a penon designated to handle affirmative action; 
c. The establishmait of non-discriminatory selection standards. objective measures to analyze recruitment, an upward mobility system, a wage and salary 

structure, and standards applicable to layof( recall, discharge, demotion, and discipline; 
d. The exclusion of discrimination from all collective bargaining agreemenls; and 
e. Perfonnance ofan internal audit of the reporting system to monitor execution and to provide for future planning. 

If discrimination by a coatractor is found to exist, Purchasing shall take appropriate enforcement action which may include, but not necessarily be limited to, 
cancellation of the contract, suspension, or debarment by Purchasing until corrective action by the =~ is made Md ensured, and rcf'enal to the Attomey 
Genmd's Office, whichever enforcement action may be deemed most sppropriate. 

11. AMERICANS WITH DISABILITIES ACT 

In connection with the furnishing of equipment, supplies, and/or setVices under the contract, the cootractor and all subcontractors shall comply with all 
applicable requirements and provisions of the Americans with Disabilities Act {ADA). 

22. FILING AND PAYMENT OF TAXES 

The commissioner of administration and other agencies to which the state purchasing law applies shall not conlnli:t for goods or services with a vendor if the 
vendor or an affiliate of the vendor mllka sales at retail of tangible personal property or for the purpose of storage, use, or conswnption in this state but fail, lo 
coUect and properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, "affiliate of the vendor" shall mean any person or entity 
that is controlled by or is under COllUllOfl control with the vendor, whether through stock ownership or otherwise. Therefore the vendor's failure to maintain 
compliance with chapter 144, RSMo, may eliminate their proposal from consideration for award. 

23. TITLES 

Titles of paragraphs used herein are for the pwpose of facilitating reference only and shall not be construed to infer a conttllciual construction oflangwige. 

Revised 10-19-lS 
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