


















NOTICE OF CONTRACT RENEWAL 

~ 15/ &l.b 
CONTRACI l"l"MBER 

C315166001 

AMENDMENT NUt\offiER 

Amendment #002 

REQUISITION NUMBER 

NR 931 YYY16708294 

CONTRACTOR NAME AND ADDRESS 

CAPITOL PLAZA HOTEL 
& CONVENTION CENTER 
415 WMCCARTY ST 
JEFFERSON CITY, MO 65101-1537 

State Of Missouri 
Office Of Administration · 
Division Of Purchasing · 

P0Box809 
Jefferson City, MO 65102-08® 
http.://oa.iiTb.gbv/purchasing 

CONTRACf TITLE 

HoteVMotel Accommodations with Meals for 
OOC/CRCT 
CONTRACf PERIOD 

July l, 2016 through June 30, 2017 

VENDOR NUMBER 

3112127070 l 

STATE AGENCY'S NAME AND ADDRESS 

Missouri Department of Corrections 
Training Academy 
1717 Industrial Blvd 
Jefferson City, MO 65101 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

Contract C31516600~ is her~by amended pursuant to the attached amendment #002, dated 03/16116. 

BUYER BUYER CONTACf INFORMATION 

Email: Jessica.andres@oa.mo.gov 
Jessica Andres Phone: (573) 751- 1567 Fax: (573) 526-9816 
SIGNATURE OF BUYER DATE 

~ ~L\Wa O.rnrlM6 :;\Mh\D 
D~ ~croR OF PURCHASING 

./til'#.~~ 
• £ r -a Karen S. Boeger 



--r; JHo. 1086 . P. 1 
l o -~ es~rc~ 

Mar.t6: 2016 II:OOAM 
•' . r 

Sates Office 

STATE OF MISSOURI 
omcE OF .AJ)MINISTRA'flON 
DIVISION OF PURCHASING 
CON'lllACT RENEWAL 

{\-rd(eS 
~evrcj,uj _::r:ha.& 

.Ai\'IEND~IENT NO.: 002 . REQ .NO.l NR 931 "YYY16708294 · ~() Y\C\ 
CONTRACT NO.: C315166001 . BUYER; Jessica Andres .ti. • ~ tf' 
TITLE; Hotel/Motel Accommodatloas with. Meals tor DOC/CRCT l'lJONE NO.: (573) 751-1!67 l)\l ~ f"lt:..Jl 
ISSUEDAn: 02/ll/16 !.:MAIL: Jga.andres@9a.mo.gov rf"lcL 
TO' CAPITOL PLAZA KOnL &: CONVENTION CENTER l f""' L J) 

41S W MCCARTY ST . l ~t!(.{ 
JEFFERSON CITY MO 65101·1537 

RETURN AMENDMENT BY NO LATER THAN: 03107/16 AT 5:00PM CENTRAL TIME 

l.Uii'rURN AMJENDMENT TO THE DIVISION OF PUR.CHASiNd" (PURCHASING) BY E-MAIL, FAX, OR 
MAil/COURIER: 

DELIVER SlJPPLIES/LERVI~S FOB (Free On Board) DESTINATION l'O THE FOLLOWING ADDltJ;:SS: 

MAltiNG ~DU.SI 

Mitsourl Department o.[ Correttlous 
Training Aeademy 

1717 In~usCrlal Blvd 
Jefferson City MO 65101 

SIGNA'111RE REQUIRED 

lf1s 0e-o-t uc_c~~W 
OTY, S1A'IP, Zll' CODJ: 

~~"rorJ ~ Mo lo~ \ o l 

TAl>PA"I'XI\ lD (ln<) T:ftS (eat.CK 011 

_FEIN _SSN 

_Sole PrQPrie!Qr _lRS Tax..Jixempt 

State of Missouri 5735269816 03/16/2016 09:56AM ~g 01/03 



Mar.16. 2016 11:01AM Sales Office No. 1 0 86 P. 3 

Contraot C315166001 Pagc2 

AMENDMENT #002 TO CONTRACT C31S166001 

CONTR.ACT TITLE: Hotel/M:otel Accommodations with Meals for DOC/CR.CT 

CONTRACT PERIOD: July 1, 2016 through June 30, 2017 

The State ofMissouri hereby exercises its option to renew the above-referenced contract 

The contractor shall indicate on the attached pricing page(s) the firm fixed prices for tfle above contract period. 
Any price increases quoted must not exceed the mQimum percentage stated in the conttaet. 

The c:ontnu:tor shall understand and agree if the contr:llctor responds with any renewal period prieing 
increase, such increase m:ty result in a justification request or in the state conductlnB; a new pnKurement 
process ratber than .u:eeptin: the cou1ractor's proposed renewal option pricing. 

All other te:r:ms, conditions and provisions of the contract shall remain and apply hereto. 

The contnctoc shall sign and return this document. along with completed pricing, on or before the date indicatod. 

NOTE; The contractor's failure to complete and return this doe1>ment shall not stop the action specified 
herein. If the contractor fails to complete and rerum this document prior to the return date 
specified or the e:tJective date of the contract period stated a.bov~ whichever is later. the state may 
renew the contract a:t the same price(s) as the previous contract period or at the pricc(s) allowed 
by the contract. whichever is lower. 

State of Missouri 5735269816 03/16/2016 09:56AM Pg 03/03 



' 
Mar. 16. 2016 11:01AM Sales Office No. 1086 P. 2 

Contract C31516600 1 Page3 
PRICING PAGE 

Hotel/Motel Accommodations : 
LINE 
ITEM, DESCRlPTION First Renewal Period 

Finn F1:uJl PrlCI 

001 Single Occupancy Guest Room $ ld] ,tf) 
Per Room. Per Nillht 

002 Double Occupancy Guest Room s La 'I. '+I 
Per Room. Per Night 

. 
LINE 
ITEM DESCRIPTION 

First ReneWal period 
GIUUQllt~e.d Not-to-Exutd Priu 

003 Lunch 'f\hst\C)dD $ c .4'0 
Per lc rson. &lr Meal 

l).Jlu~\\~ 004 Dinner $ -~~ 
Per erson. PerMeal 

;• 

2.0\'3 -L.ol to 
C.urrfl\t 6fcl o± 
® W (~~AtSk-00{'1) ra.-le..) X S% (Re-nwxB i nc_re.a..se) -:= 

\i~o?:>co wl \:J('e.oJ-Wts+ r' 'lDfo I~ 
~lo'1.'1' 

~q .o0 Gunrn: · -pr f(.f..) x t;) 0), (l<e.nlill'thM•.r e.aSL ~ 

~~% incJ~UV 

~\\1$) (drt'\rtt:rpnte.-)k5°/o c~m~ ~~~ 
~\ \.55(()~\vL?ri'\Je 

State of Missouri 5735269816 03/16/2016 09:56AM Pg 02/03 



State of Missouri 

OFFICE .OF ADMINISTRATION 

Division of Purchasing 

Contract Amendment Documentation 

The following documentation consists of additional contract 
amendment documentation. _ The additional contract amendment 
documentation is not a part of the official contract amendment, 
but provides supporting information for the official contract 
amendment. 



Andres Jessica 

From: Graham, Lisa 
Sent: 
To: 

Wednesday, March 16, 2016 2:40PM 
Wiseman, Jim; Andres, Jessica 

Subj~ct: RE: C315166001 

lm good with it as well. Proceed to renew. 

Thank you, 

,4u.9tJ.-
Procurement Officer II 
Missouri DOC, Human Services 
2729 Plaza Drive, PO Box 236 
Jefferson City, MO 65102 
PH: 573~526·6611 
Fax: 573·522~1562 
Lisa.Graham@doc.mo.gov 

From: Wiseman, Jim 
Sent: Wednesday, March 16, 2016 2:18PM 
To: Andres, Jessica; Graham, lisa 
Subject:RE: C315166001 

Looks ok to me ... 

········----............................... , .... ____ , ___________________________________________________________________________ ~-----------------------------
From: Andres, Jessica 
Sent: Wednesday, March 16, 2016 11:10 AM 
To: Wiseman, Jim; Graham, Lisa 
SUbject:C315166001 

Attached you will find the renewal and justification for the above-mentioned contract. Please let me know if your 
agency accepts this increase. 

Thank you. 

c:Jessietr Andres 
Buyer II 
Office of Administration 
Division of Purchasing 
Harry S. Truman State Office Building 
301 West High Street, Room 630 
Jefferson City, MO 65102 
Phone: 573·751-1567 
Fax: 573~526·9816 
Jessica.Andres@oa.mo.gov 
www.oa.mo.gov/purch 
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'Andres, Jessica 

From: 
-$8nt: 
Jo: 

.··cc: 
·Subject: 

Jessica, 

Michele Burrows [michele.burrows@atriumhospitality.com] 
Wednesday, March 16,2016 10:52 AM 
Andres, Jessica 
Schulte, Jennifer; Wiseman, Jim 
RE: C315166001 

· ~%increase justification for Contract C31516601 with Capitol Plaza Hotel 

Mainly, the price increase is due to all resources ofthe hotel have increased which 
does increase the pricing of our services . 
.Electric, Water, Food and Beverage Cost, and Labor has all increased year of year. 
Also note the hotel rack rate is $109.00 and $89.00 for government per diem. 
Hotel offers group a discount on the room rate plus offers breakfast with rate. 
Hotel offers lunch and dinner pricing under the state food per diems. 

Current Per Diems for State 
The follow·ing table shows per diem rates for instate travel effective October 15, 
2015 

Destination Breakfast Lunch Dinner 

Jefferson City 6 10 18 

Jessica, let me know if you need any additional information from the hotel. Again, 
thank you for the opportunity! 

Capit()l .f?lg,~·.jlotel 
&tCQ}(:VEWrlO:!f:C•iJ*TER 
-- jilfi:i>ERSON CfTY.·-· 

Michele Braun Burrows I DIRECTOR OF SALES 
CAPITOL PLAZA HOTEL & CONVENTION CENTER 

1 



415 West McCarty I Jefsferson City, MO I 65101 
Telephone 573.635.1234 I Direct 573.638.2309 I Fax 573.635.2330 
The Best People, The Best Customer Service, Every Guest, Every Time 
www.capitolplazajeffersoncity.com - michele.burrows@atriumhospitality.com 

From: Andres, Jessica [mailto:Jessica.Andres@oa.mo.gov] 
5ent:-Weii'nesday, March 16, 2016 10:38 AM 
To: Michele Burrows <michele.burrows@atriumhospitality.com> 
-cc: Schulte, Jennifer <Jennifer.Schulte@doc.mo.gov>; Wiseman, Jim <Jim.Wiseman@doc.mo.go~ 
Subject: RE: C315166001 

We just need some sort of written explanation as to why this increase is being requested. Some reasons include 
insurance, wages, cost of resources (food, beverage), etc. 

From: Michele Burrows [mailto:michele.burrows@atriumhospitality.com] 
sent: Wednesday, March 16, 2016 10:24 AM 
To: Andres, Jessica 
Cc: Schulte, Jennifer; Wi~man, Jim 
Subject: RE:C315166001 

Jessica, 
Ok I'm not sure what the question is then. Sorry not trying to make this a 
problem. Any bid I do with OA regardless of agency, the Capitol Plaza Hotel does a 
5% renewal option. As we know this is up to the agency whether they want to 
accept the renewal option when the bid have reached the final date of service 
which is June 30, 2016 for the contract we are referring to. 

What are you looking for when you say justification? Are you looking for a written 
statement from the hotel? Just let me know. Again, not trying to make this 
difficult just trying to understanding what you need. Thanks! 

Capitol. flaZ:#,u!fotel 
.& C ()'~.'\fEN Tl<)l\t'C~N"U'! R 

. ff-FFERSON CITY; 

Michele Braun Burrows I DIRECTOR OF SALES 
CAPITOL PLAZA HOTEL & CONVENTION CENTER 
415 West McCarty I Jefferson City, MO I 65101 
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Telephone 573.635.1234 I Direct 573.638.2309 1 Fax 573.635.2330 
The Best People, The Best Customer Service, Every Guest, Every Time 

www.capitolplazajeffersoncitv.com - michele.burrows@atriumhosoitalitv.com 

-From: Andres, Jessica (mailto:Jessica.Andres@oa.mo.govl 
Sent: Wednesday, March 16, 2016 10:08 AM 
To: Michele Burrows <michele.burrows@atriumhospitality.com> 
Cc: Schulte, Jennifer <Jennifer.Schulte@doc.mo.gov>; Wiseman, Jim <Jim.Wiseman@doc.mo.gov> 
Subject: RE: C315166001 

I understand that we asked for renewal option pricing. There is no need to fax. Every renewal that has increase 
must have a justification from the contractor as to why t~e~ncrease is being requested. · 

From: Michele Burrows [mailto:michele.burrows@atriumhospitality.com] 
Sent: Wednesday, March 16, 2016 10:06 AM 

. To: Andres, Jessica 
~c: Schulte, Jennifer; Wiseman, Jim 
Subject: RE: C315166001 

Jessica, 
The original contract, on the pricing page states a renewal option pricing. I will fax the one I have. 

As far as the vendor number we have always been owned by Atrium Hotel; however they took over managing our hot€1 
October 2015. We did make those changes with the OA office in October. So I don't know what the state system is 
showing. 

Capitol [>la~a:::Hotel 
& C o·N_VE·'NT"U):'il" cC"BNl)!R 

JEFFIOilSON CITF'_ .. 

Michele Braun Burrows I DIRECTOR OF SALES 
CAPITOL PLAZA HOTEL & CONVENTION CENTER 
415 West McCarty I Jefferson City, MO I 65101 
Telephone 573.635.1234 I Direct 573.638.2309 I Fax 573.635.2330 
The Best People, The Best Customer Service, Every Guest, Every nme 
www.capitolplazajeffersoncity.com - michele.burrows@atriumhospitality.com 

From: Andres, Jessica (mailto:Jessica.Andres@oa.mo.gov] 
Sent: Wednesday, March 16, 2016 10:00 AM 
To: Michele Burrows <michele.burrows@atriumhospitality.com> 
-Cc: Schulte, Jennifer <Jennifer.Schulte@doc.mo.gov>; Wiseman, Jim <Jim.Wiseman@doc.mo.gov> 

Subject: RE: C315166001 

I'm not sure what that question means. I have the contract right here. Please advise. 

3 



From: Michele Burrows [mailto:michele.burrows@atrlumhospitality.com] 
5ent: Wednesday, March 16, 2016 10:00 AM 
To: Andres, Jessica 
Cc: Schulte, Jennifer; Wiseman, Jim 
Subject: RE; C315166001 

Jessica, 
You don't have access to the contract? 

Michele Braun Burrows I DIRECTOR OF SALES 
CAPITOL PLAZA HOTEL & CONVENTION CENTER 
415 West McCarty I Jefferson City, MO I 65101 
Telephone 573.635.1234 I Direct 573.638.2309 I Fax 573.635.2330 
The Best People, The Best Customer Service, Every Guest, Every Time 
www.capitolplazajeffersonclty.com • michele.burrows@atriumhospitalitv.com 

From: Andres, Jessica [mailto:Jessica.Andres@loa.mo.gov] 
Sent: Wednesday, March 16, 2016 9:58AM 
To: Michele Burrows <michele.burrows@atriumhospitalitv.com> 
Cc: Schulte, Jennifer <Jennifer.Schulte@doc.mo,gov>; Wiseman, Jim <Jim.Wiseman@doc.mo.gov> 
Subject: RE: C315166001 

I still need a justification for the increase. I understand that you proposed a 5% increase, but in order for me to get 
this approved, I need you to provide me with a reason as to why there is an increase for this renewal. 

I'm assuming that your FEIN changed when the hotel was purchased by Atrium. Is that correct? If so, the vendor 
number we have for Capitol Plaza is incorrect and your registration will need to be changed to Atrium's FEIN and 
subsequent vendor number. The current vendor number 311217070 1 is not under Atrium. 

From: Michele Burrows [mailto: michele.burrows@atriumhospitalitv.coml 
Sent: Wednesday, March 16, 2016 9:54AM 
To: Andres, Jessica 
Cc: Schulte, Jennifer; Wiseman, Jim 
Subject: RE: C315166001 

Jessica, 
I apologize, you are right I didn't sign. I will do so now and refax. Our price 
increase for renewal was 5% on the original contract which is in the prices I 
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provided on the renewal notice. I do understand if DOC doesn't want to accept 
doing a renewal of contract it will be issued out for rebid. 

Guestrooms are $60.00 plus 7% lodging tax to $63.00 ($67.41 with 7% lodging tax) 
with breakfast. 
Lunch is at $9.00 will go to $9.45. 
Dinner is at $11.00 will go to $11:55. 

The Vendor Number- 31121707011 believe is under Atrium too??? So okay to 
use. Since now being owned and operated by Atrium Hospitality that have given 
us a new W9 to use as of October 2015. For me it doesn't make a difference since 
both the same company- right? 

Just let me know what the Capitol Plaza Hotel needs to do at this point. We 
certainly enjoy having DOC stay with us! 

Capita/, PlaZ.a Hotel 
& CONV;E;NTlQJii.ClU'HER 
---J"E"FF"'f.J:'S'O:"..j C I T Y · . 

Michele Braun Burrows I DIRECTOR OF SALES 
CAPITOl PLAZA HOTEL & CONVENTION CENTER 
415 West McCarty I Jefferson City, MO I 65101 
Telephone 573.635.1234 1 Direct 573.638.2309 I Fax 573.635.2330 
The Best People, The Best Customer Service, Every Guest, Every Time 
www.capitolplazajeffersoncity.com - mlchele.burrows@atriumhospitality.com 

From: Andres, Jessica (mailto:Jessica.Andres@oa.mo.gov] 
Sent: Wednesday, March 16, 2016 9:0.6 AM 
To: Michele Burrows <michele.burrows@atriumhospitality.com> 
Subject: C315166001 

Michele, 

I received your two faxes in regard to the above-mentioned contract. Unfortunately, you didn't sign either one of 
them. Also, you indicated a new vendor number on both. This vendor number is for Atrium Finance II LP. If you 
want this contract in the name of Capitol Plaza Hotel & Convention Center, we need to proceed with the 3112127070 

1 vendor number. Please advise if you would like to change vendor numbers and the name on the contract. 
5 



It was noticed that you proposed the full increase amount for the renewal period. The contractor shall understand 
and agree that any renewal period pricing increase request may result in the state conducting a new procurement 
for the services. Therefore, before determining the appropriate action, we are requesting that you review your 
prices and give consideration to a reduction in the prices submitted for the renewal of Contract (315166001. If a 
reduction is not provided, please submit doc.urnentatlon supporting the increase requested. 

Please respond to this email by no later than Friday, March 18, 2016. 

Thank you for your consideration and feel free to contact me with any questions. 

c}tlfSiM Andres 
Buyer II 
Office of Administration 
Division of Purchasing 
Harry S. Truman State Office Building 
301 West High Street, Room 630 
Jefferson City, MO 65102 
Phone: 573-751-1567 
Fax: 573-526-9816 
)_essica.Andres@oa.mo.gov 
www .oa.mo.gov/purch 

The information in this communication is the proprietary and contidential information of Atrium Hospitality LP 
and/or its affiliates or related persons or entities, and may be protected by attomey-client privilege. The 
intonnation is only for the use of the intended recipient. If you are not the intended recipient, you are hereby 
notified that any disclosure, copying, distribution or use of any of this information is strictly prohibited and may 
be unlawful. If you have received this communication in error, please notify the sender immediately by return 
email, do not forward or print this communication or open any of its attachments, and delete this 
communication (including all copies and attachments) from your system. 

The information in this communication is the proprietary and confidential information of Atrium -Hospitality LP 
and/or its affiliates or related persons or entities, and may be protected by attorney-client privilege. The 
infonnation is only for the use of the intended recipient. If you are not tlie intended recipient, you are hereby 
notitied that any disc1osure, copying, distribution or use of any of this information is strictly prohibited and may 
be unlawful. If you have received this communication in etTor. please notity the sender immediately by return 
emaiL do not forward or print this communication or open any of its attachments, and delete this 
communication (including all copies and attachments) trom your system. 

The informcltion in this communication is the proprietary and contidential information of Atrium Hospitality LP 
and/or its affiliates or related persons or entities, and may be pr_otected by attorney~client privilege. The 
infonnation is only for the use of the intended recipient. If you are not the intended recipient, you are hereby 
notified that any disclosurt:, copying, distribution or use of any of this iliformation is strictly prohibited and may. 
be unlawfuL If you have received this commtmication in error, please notify the sender immediately by return 
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Ma r. 11. 2 0 16 1 0 : 0 8 AM Sa 1 e s 0 f f i c e 

• 

STATEOFMISSOURI J
No. 1068 P. 1 To ~ e.ssrca_, 

OFFICE OF ADMINISTRATION 
DMSION OF PURCBASINC 
CONTBACT R.Em:WAL 

AMENDMENT NO.: 002 
CONTRACT NO.: C315166001 
TITLE= HoteJ/1\lotel Accommoclationa with Meats for DOC/CRCT 
ISSUE DATE: 0lJ2lJl6 

TO: CAPITOL PLAZA HOTEL & CONVENTION CENTER 
415 W MCCARTY ST , 
JEFFERSON CITY MO 6!5101·1537 

A-rdres 

RETURN AMENDMENT BY NO LATER THAN: 03/07116 AT 5:00 CENTJUL TIME 

RETURN AMENDMENT TO THE DMSION OF PURC G (PURCHASING) BY E-MAIL, FAX, OR 
MAll/COURIER: 

DELIVER SUl'PLIESISERVICES FOB (Free Board) DESTIN~TION TO THE FOLLOWING ADDRESS: 

Mis uri Department of Correct:tons 
Training Ae•dcmy 

1717 Industrial Blvd 
Jeffenoo City MO 65101 

SlGNA'flJRE REQUl:RED 

TAXP4.VD ll) (T~) nn (CIIECX Ol 

FEIN SSN 
VJJ'IDOR.KliMDJI (D KliOWll) 

-.3112~0 L 00- 3SO~J1 
_ C~ratioo _l:Ddividual _ State/Loc;al Govemmem: _ Pa:rtncnbip _Sole Proprietor' -~ TIIDC-Exwlpt 

State of Missouri 5735269816 03/11/2016 09:04AM Pg 01/03 



N~ar. 11. 2016 10:09AM \!Sales OfficeD\5 No. 1068 P. 2 

W-9 Req:uest for Taxpayer 
Identification Number and Certification 

Give Form~ tt. 
requ,&ilfW.· Do f)Ot: 
send·ro th•:lAS. 

4 .Elo•mpliaM (l:adls fiPPIV a!W,w 
~.~-.11Gt~·­
~-orijl9;JI: 

Exlmp\~coclttlf ~--­
~don I'Clfll FATCiuaponlng 
ccde(I'IM)') 

Enterl/0\lrTIN . ~must malch'ltle name glvlln on 11rae to .. avoKI 
~C:~P Withho!dtlg. . b ~'Y )'Qtlt !!Odal security 11umbet (SSNJ. HoWW~~r, for a 
res~dtnt afftn,. sols proprietor, or ~~ • ._ Jhe Part llnsli'Uellon8 on page 3 •. For other 
entl~. It ie "fW1' employer tdan~IQrl nurnbw tEJ,H). It you do not haw'a Ptmber, 111ft! How Ill get .. 
TIN on PISII 3. . 

Nota. It ltle ~t Is. in mol'fllhan ona·llamQ, see tM Instructions tor ltrMI 1 and. tha cJ1art on page 4 for 
guittalnes on WhOM runb•rto trrtvr. · 

Under JMllllltlet of perjury, I c.rlf~ tllat 
1. The number el'lown on thle tQ!tn 18 tny oomret fa)q:ltyer ldl!nllflcatlon n\ln:Jber .(or I am Wlltillg fQI' alliJmber to bo luued' to m,); au:! 

2. 1 am 11et 8UOjeCt to backUp wt1nh01ding becQup: (a} I am aernpt ttom blrokup withhdldll'lg, or=(t,} lliaY• not b'een notlri.lid bY the lnt8mtl R~ 
servtoa QRS)' IMt I am SQb.ie¢t tv blllkup withholding as a RJSUft aT • failUre tO 111port all Jrmlrwt·or di'Widlinds1 or (<I) th11 !AS has noi!IIM;I !'11111i tfult I am 
no IDngllt Jubject to b:lekup- withholdinqi wJ · 

3. I am a U.S. at!zen ar o~Qr U.S • .,.nson (deflnad below); and 
4. 'The- FA. TCA cacl.,_ entel'lli:l on thia farm. (ir any) 1nci'J~ing -that I ~ lllCampl from FATCA rliiPQf1ing Is IXl!'nlct; 

O•rtifiC~Qn t\'teQ\Ic;llgn&. ·You m\11\ Cf0811 out illl'll'll11ibo<~eit'you.ha'ol~.b6en l'lOIIIIIfli by'lho.I~S \ha\')'01.1 are~ ll.lb~·to ~-wiltll1oldlllg 
b~se .ycu haW~ fded m 111pcirt alllrmnvt.and d'!llh:!.nd• on·your we i'qtum. Fof rul·lltltiioll tranaactkmll, l!mrl'2 does not:aWCY• For morlgamt 
lrlte,_t paid, acqul$ltion or 3bilfldol"'tMM''t of sec;IJ'1ct ~. cUnoellatioo of debt. CX¥Jtrjl;xJtlonll ~-;an lndl~ flllintmlll'lt '!~11*!t ~. and 
9eMraJ!Y. payrn811'bi other hl1 ht~ !Mid divtderds, Y¢U are t requlnNI to :o!gn the-certlfiCa~n, b\11 you. must P.IOI!Ide YOtl' oorr:ect TIN. See the 
lnatlt.latian& oil IJI!V'• 3. 

General tnstruction:;i 
S='lb:l r9f4tNnces '"·1111 lhe 1n111tna1 Roilrllfi\M·-Ooo:le·.llnleH ~-~otea. 
Fldbrl ~loPIJienb.11\112rmllliorrafrout ~mentulfllcfllig ~rm W·9 (sllbh 
aa klg!lllllllol'lenacl~ abrwa reiBNt ~ I• at orww.,t!t.goy!IW9. 

PLIJ'POse at Fonn 
AII11>4'11Yidllll'ot ~ (Form W-·9 iwqus11lw) who 1$ ~~~~~ 1D 1lJe an lnf<lrmallor\ 
retum With lhell\8 must oblan)'G~a".OOI'IJOltalepl~1clalldflc8tlon NJfllber (TlN) 
\WhiCh 1111)' t. VO!'I' IOC181a..:urlty number (.SISN}, IAdlllldo.l!lt~Y« ~II 
numb•r ~..-~~ 84<1PIIan lllllpa)I"T' IQanUriOall«l nmlbtor. (A 'ril). 01' empl.oY'I" 
ld~ t111rnbef tEIM. '10' ,.ott on lll'llnrarJnCIOII.relltr\ ~~~~~~ pald10 
)'Oiolt ~ otMr 811\DUnl IIIPOA*lle on .m lhfaTM!Ion rtNm. Eit..,pl" of Inform allen 
telulns lnc:kJa, blot ~ !lOt l.imi!Aod to, 1118 fo~ · · · 
• fQtrn 101J9-IfoiT ~ ....,..s Dr pe,lcl'l 
• F07m 10911-DIV (dlllld~ lr>oludlng'tholl'8·from •11901<1 wmuw.J1Uf'de) 
• POI'OI! 10W-M~O (Y.rfou&1)'p811 ot~, p1ps, a.'Na~ .. a• groes P-.dol) 

• f'orm 109WI ('attlck ar mutl.lal 1\lrld aales ..nd ctNio OCI\er lr~ by 
b!aklr;l · 

• Form ,O!iiHl ~· frQm real e$iat.tr.~~;~lansl 
• fQI'T'Il1099oK (merch11111' OIJ'If.- thil'd llarty ~~-=lion~) 

• Rlnn 1~ ~ ~D \~ lll9B-'I! \*ldotlt IQn iibaAIII~. 10118-T 
CI\IIIICI'I) 
• F011'0 l.Wi-0 (CB)CSISQ .<lo!IIDI) 
• PCI'm 1008-A ~tiOII or Clllldo•lir .. ,.. of . .-ot.ftd PfQpet'ty} 
·u~·Filri'IIW•g arilyr,YDu ere a U.S. psnbn.-r.n:ll.ll$1!111rwUlont8Mcn). tG. 

providl your carreatllfll. 
If you do nat.l»!!mFOtm W..~ to lh• ~er ~ • T1N, ~ mlrlhl be wb.jtH:t 

1o biPuJJ tWW~o~g. a .. ~a b"'*"P Wlfhila/.dlng? on P~Vt2-
Byllillnlno IIS.11'-klutfam, \ICU: 
1. Ctrt!~ tllaUhe TIN ?C~II ~· ill 'litiS''- (:llrr.at iCf yov .,. Wtltinu len numb• 

to b. INued.l. ' 
t. c.tff)'1hiat you ri net -r.;:t to bll£'k.c4l Wt!tll)ol<llng, Iii!' 
~. 0\Ailrn 1!1C8mpllon II'Om bll<iWP·~ II~~ are a..U:8.. -pt.pll)'ee. If 

applc-. .. you an also oe~ that•• U.s. P*$1n, your...._._,. of 
any p~p ~-frun" U.S. 1!¥• of bwir!M8 le.not ~ot~ 1m 
wlthltllkalg .. on~ partoar3' at.lre i:lf •If•~~ lnCom,.,,.nt;j 

4. CwWt·lMI f'Aje;., Cod~jenWrad ~till~ l<ltn'l Of, u1JI lndlcallng ltlal ycu ~~ 
M~pl from 1fle.·FI!"rQA "'partfnQ. Ja-ccr-t. o&t Whirl is.-FATCA rv~g1 Qll 
pa~ 2 farf~•rlnlomldon. 

I 
' 1 

I 
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Mar.11. 2016 10:09AM Sale~ Office No. 1068 P. 3 

Con~tC31516600l Pagel 
PRICING PAGE 

Hotel/Motel Aceommodatio u: 
LINE 
ITEM DESCRIPTION First Renewal Period 

Fiml. Frr.d Prict 

001 Single Occupancy Guest Reom $ ~d] ~t.J.J ~ 
Per Room. Per Nlidrt 

002 Double Occupancy Guest Room sla'l. fr 
Per Room, Per :Night 

Meals: 
LlNE First ReDewal period 
ITEM DESCRIPTION 

GUtR'IDflud Not-to-Exatd Price 

003 Lunch $ g.tf<o 
P~ erson. Per Meal 

004 Dinner $ g.~s-
Per Person Per Meal 

2D\~ -L.oHo 
C.usrent 6fd. at 
$ W (~~At&-1-r-oom (IA.k.) X SDk (R e;ntl.l)l.i i nc.re.a.se) ~ 

$\o3{1) wl \:JiecLKRtcrt pi 1°/f) I~ 
~lo'llH 

~~ _DD 6 u.neh} d.i nn-e.f r f Cc.l!-') 'X S 0/v ( {( t.n W>J I 1\ tf eJ1SL ~ 

c:~t\S i neJ~VV ~ 

State of Missouri 5735269816 03/11/2016 09:04AM Pg 03/03 



AMENDMENTROUTINGGUIDE::S ~ ca t5/lo(ooo I. A# oo;l ?J-7 
Revised 08/17/15 

AL 
V Renewal - Increase 

-- Renewal - $ Increase 
Savings e::GI Performance Security Deposit: 

Cost Savings v /(} 
Renewal- W/0 Increase 
SFS Renewal- Prices In Original Contract 
SFS Renewal- Prices Not in Original Contract 

Surety Bond: 

$ ______________ _ 

$ ______________ _ 

Annual Wage Order Number: 

1--;:;:;;::;;;~~~;:;;;;~;-:------------'-----j Annual Wage Order Date: 
County(ies):. ________________ _ 

Extension- 30-Day 
Termination 
Extension - $ Increase 
Extension- W 
Assignment 
Cancellationff ermination 

•• 

__ Cost Savings 

iJ~:-: ~ '--' .. ' J -~:-~": :.:=.;~-~-:.::':> :~~- . \; ~;-~ j~~f- \~- ~ ~~~i=~~ ~:~: ~ ~; ~~= ~:~ ~ 

Other Instructions:--------------

~}~:~'~ 3 \o.p 
~-

~,.., 



NOTICE OF CONTRACT AMENDMENT 

State OfMissouri 
Office Of Administi·ation 

Division Of Purchasing And Materials Management 
PO:Sox809 

Jefferson City, MO 65102~0809 
http:/ /oa.mo.gov/purchasing-materials-management 

CONTRACT NUMBER CONTRACT TITLE 

C315166001 Hotel/Motel Accommodations with Meals for 
DOC/CRCT 

AMENDMENT NUMBER CONTRACT PERIOD 

Amendment #00 1 July 1, 2015 through June 30,2016 

REQUISITION NU~WER VENDOR NU~WER 

NR 93l.YYY157098461 3112127070 1 

CONTRACrOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS 

CAPITOL PLAZA HOTEL Missouri Department of Cort·ections 
& CONVENTION CENTER Training Academy 
415 W MCCARTY ST 1717 Industrial Blvd 
JEFFERSON CITY, MO 65101-1537 Jefferson City, MO 65101 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

Contract C315166001 is hereby amended pursuant to the attached amendment #001, dated 07/13/15. 

BUYER BUYER CONTACT INFORMATION 

Email: Jessica.andres@oa.mo.gov 
Jessica Andres Phone: (573) 751- 1567 Fax: (573) 526-9816 
SIGNATURE OF BUYER DATE 

klfL'i1ti'Vr1MOJvD r-----, lllwll2 
Dllvl.OR OF PURCHASING AND 1\IA TERIALS i\IANAGEi\IENT 

~~ Karen S. Boeger 



Jul. 13. 2 0 15 2: 53 PM Sales Office No. 0474 P. 1 

STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DMSION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM) 
CONTRACT AMENDMENT 

AMENDMENT NO.: 001 
CON'I'R.ACT NO.: C315Hi6001 
TITLE: Hotel/Motel AccoJIWiodations with Meals for DOC/CRCT 
lSSUE DATE: June 30, 2015 

TO: CAPITOL PLAZA HOTEL 
& CONVENTION CENTER 
& CON'WNTION CENTER 
JEFFERSON Cl'l'Y MO 65101-1537 

REQ NO.: NR 9Sl YYY1S7098461 
BUYER: Jessica Andros 
PHONE NO.: (573) 751-1567 
E-.MAIL: Jessica.Andres@oa.mo,zov 

RETURN AJ."\'IENDMENT BY NO LATER THAN: July 8, 2015 A.T 5:00PM CENTRAL TIME 

RETURN AMENDMENT TO TilE DIVISION OF PURCmSING AND MATERIALS MANAGEMENT (DPMM) 
BY E-MAIL, FAX, OR MAIL/COURIER: 

fUitiiiii\IIIIUU.IlJlUUUIUliU•lo.looo.ooooo.oooooooooou--oooo,..,,,~I'''I'Uif~Ut'fUIUitllltlllfUfttfiiUIUUitl ... ltUitOUUI"IIIIUUitOUOUIUOIIOIIH0<111fiiiiiUIItltfltltiiUUUft"IUUIQIIIUUUUhtoltN110nUIUUUUUIIII 

, .. §£~.~ .. !:~.~J~.T9..~ ..... -... 1 .. ~!t~~Lf.!h~.~~.t~@.!U!:ffi.9.:~~.X. .............................................................................. : .............................. I 
t"~;GI¥i>: ............................................. , .. ~~~~~~~i~~·iio9':J;1f;;s;~·<i---··M~--65io2:oso9 .................................................... 1 

[ ........................................................................ 
1 
................... L .......................... :J .......................... J:J.1 ....................................................................... --.......... , 

.. £Q~W.~~W,~_J.'.Q.L ........... !?.f.MM!.:?.Y.l.W.~~.!P.H!!.§.~r..~!..:Bg.~.m .. ~9.~.J.~f.f.!:~.9.~ .. £!tt~.~~9..§.~l9.!::!§.!.7. ........... t 

DELIVER SuPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 

Missouri Department of Corrections 
Training Academy 

1717 Industrial Blvd 
Jefferson City MO 65101 

SIGNATURE REQUIRli!D 

DQrr~~;;irl'~:z.a_ ~kL 
LEGAL ~-'M& OF OOJ'N/OOJ.M])UAL PJL!Jl \Ymllli.S FO!t lRI.S TA.Xl» NO. 

l\WLII!G A"lll)tu:S6 

416 uJ t.J...CC ~ ~+u.tt 
~UY, 5TA1I:, Zll' COl)£ '-" 

:j-e.-t'R..r~of) L."'Y Mo ~Sio \ 
C{)l'ITAcr PERSON 

\ . .AAXVh e.f.e 6v.. \f OJ,l)-s 
P.BOl'lllNUPIJCR 

:S'~~-Gr35 ·a~o} 
T AXPA \'Ell. }f) (fWJ 'Nrll (Cl*'CIC ONE) 

FEIN SSN 3112127070 1 
Yl!;:.PQR TAX fllil~c;;.nn; Wl'£11 OW (CJD;CK 0!'1.1:} 

~ Corp<1!111ioo _Individual _ Statell.ocal Oovernm.ertl _ Partner:ship _Sole~ Proprietor _IRS Tax-Exarnpt 

State of Missouri 5735269816 07/13/2015 01:51PM Pg 01/01 



Contract C31516600 I Page2 

AMENDMENT #001 TO CONTRACT C315166001 

CONTRACT TITLE: Hotel/Motel Accommodations with Meals for DOC-CRCT 

CONTRACT PERIOD: July 1, 2015 through June 30,2016 

The State of Missouri hereby desires to amend the above-referenced contract in accordance with the following for 
the period of July I, 2015 through June 30,2016: 

1. Due to the addition of Probation and Parole to the contract, the following background information has 
been added as paragraph 1.2.1 a: 

1.2.1 a. The Missouri Depatiment of Corrections, Division of Probation and Parole, provides training 
for newly hired employees. Newly hired employees' training varies between one (1) and 
three (3) days in length. :W:oteVmotel aooommodations and one (1) mlilal per day are solely 
provided for all Department of Corrections, Division of Probation and Parole, employees 
attending such trainings. When possible, the employees are to lodge two (2) to a room for the 
duration of the training. There are four (4) quarterly newly hired employees' training 
sessions per year. On average, 25-30 individuals attend the newly hired employees' training. 

2. The contractor shall provide hote1/motel accommodations with meals for the Division of Probation and 
Parole in addition to the Central Region Training Center. Therefore, paragraph 2.1.1 shall be revised as 
follows: 

2.1.1 The contractor shall provide hotel/motel accommodations for two divisions within the 
Department of Corrections, the Central Region Training Center and the Division of Probation and 
Parole (hereinafter collectively referred to as "state agency", unless otherwise indicated) in 
accordance with the provisions and requirements stated herein and to the sole satisfaction of the 
state agency. 

,.-.· .. 

3. The contractor shall provide lunch meals for the Central Region Training Center and dinner meals for the 
Central Region Training Center and the Division of Probation and Parole. Therefore, paragraph 2.3.2 
shall be revised as follows: 

3.3.2. Lunch and Dinner- The contractor shall provide lunch ·meals for the Central Region Training 
. Center and dinner meals for the Central Region Training Center and the Division of Probation 

and Parole. The contractor must provide lunch and dinner meals as specified in the contractor's 
awarded proposal. The contractor must provide lunch and dinner meals that include an entree, 
side dish, beverage, and gratuity. In addition, the meals must vary each day and provide diabetic 
and vegetarian meal options; if necessary. However, the contractor and the state agency shalt 
muatall)'l a~ree upa~n •he ftnal food services schedule, menus, and prices fon the meals, subjeot to 
the guaranteed not-to-exceed prices stated on the Pricing Page. 

4. The contractor shall submit separate invoices to each state agency division. Therefore, paragraph 2.6.2 
and subparagraph a. shall be revised as follows: 

2.6.2 The contractor shall submit a separate invoice to each state agency division at the applicable 
address listed below within one (1) calendar week following the check-out dates specified by the 
state agency. The state agency will provide an email address to the contractor for invoicing 
purposes. 

a. With the invoice, the contractor must provide an individual folio that has been maintained for 
each state agency training attendee. The folio submitted to the state agency shall only show 
the amount charged to the state agency for each state agency training attendee including an 
itemized listing of each lunch and dinner meal provided, the dates of each meal, the restaurant 
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itemized listing of each lunch and dinner meal provided, the dates of each meal, the restaurant 
providing each meal, identification of the food and drink provided, the cost of each food and 
drink item, and the taxes and gratuity for each meal. 

Missouri Department of Corrections 
Central Region Training Center 
Business Manager 
1717 Industrial Blvd 
Jefferson City MO 65109 

Missouri Department of Corrections 
Accounts Payable/Fiscal Management Unit 
P0Box236 
Jefferson City MO 65102 

5. Each state agency division shall be solely responsible for payment for only those services requested by 
that state agency division. Therefore, paragraph 2.6.3 d. shall be added in accordance \Vith the following: 

2.6.3 d. The contractor sltall understand tlaat eaclt state ageacy division slaall ~ solel!Y r·espoasible f01· 
payment for only those services requested by that state agency division. 

All other terms, conditions and provisions of the contract, including all prices, shall remain the same and apply 
hereto. 

The contractor shall sign and return this document, on or before the date indicated, signifying acceptance of the 
amendment. 
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